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Appendix A, continued 

STANDARDS OF LEARNING (SOL) ASSESSMENTS 
FALL 2009 NON-WRITING TESTS 

SCHOOL AFFIDAVIT 

DIVISION NAME:   

SCHOOL NAME:   
The school affidavit must be signed and dated by the STC and the building principal. Return to the Division Director 
of Testing (DDOT) who must keep the signed school affidavits on file in accordance to the local retention schedule.  

SCHOOL AFFIDAVIT 

I certify that, to my knowledge, no one in the school building has improperly reviewed, copied, reproduced, altered 
the students’ responses, or had unauthorized access to the SOL Assessments test items, test booklets. All SOL test 
booklets, and scorable answer documents, and all other secure test materials have been returned to the DDOT as 
directed in the Test Implementation Manual.  
 
STC’s Name (printed or typed): STC’s Signature: Date: 

Building Principal’s Name (printed or typed): Building Principal’s Signature: Date: 

 
The STC may keep a copy of the completed form for the school files in accordance to the local retention schedule. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This page may be photocopied. 
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Appendix A, continued 

STANDARDS OF LEARNING (SOL) ASSESSMENTS 
2009-2010 NON-WRITING TESTS 

SCHOOL DIVISION TEST SECURITY AGREEMENT 

_____________________________________________________________________________________________ 
NOTE: The 2009-2010 SOL Non-Writing Tests School Division Test Security Agreement covers the fall, 
spring, and summer administrations; therefore, it must be submitted only one time annually when the 
division is first scheduled to test, either the fall or spring. 
 
FALL ADMINISTRATION:  FAX THIS TEST SECURITY AGREEMENT BY THE END OF THE FIRST 
WEEK OF THE DIVISION TESTING WINDOW 
 
TO: PEARSON  
 VIRGINIA ASSESSMENT PROGRAM 
 FAX 1-319-358-4298  
_____________________________________________________________________________________________ 
The Virginia school division _________________________________________ acknowledges that the Fall 2009  
                   (School Division Name)  
Spring 2010, and Summer 2010 SOL Assessments are secure tests and agrees to the following conditions of use to 
ensure the test’s security:  

1. a. The school division will take all necessary precautions to safeguard all test materials by limiting access 
to persons within the school division with a responsible, professional interest in the test’s security. 

b. All persons having access to the SOL TESTING materials (other than students to whom the test is 
administered) will read the legislation passed by the Virginia General Assembly (§22.1–19.1 Actions 
for violations of test security procedures and §22.1–292.1 Violation of test security procedures: 
revocation of license), will read the security guidelines, complete and sign the appropriate security 
agreements, affidavits, and transmittal forms as instructed in the Test Implementation Manual and 
Examiner’s Manuals, and will observe all other security-related procedures established and required by 
the Virginia Department of Education. Copies of all completed testing forms, security agreements, and 
affidavits will be kept on file in the school division office. 

2. a. The school division will keep the test materials in locked storage, except on actual testing date(s), 
limiting access to those responsible for their security and to students taking the test. 

b. Secure student test booklets will be delivered to schools no earlier than 96 hours (four days) prior to 
testing. School Test Coordinators will deliver the booklets to Examiners no sooner than the date of 
testing. 

c. Test materials will be kept secure until they are actually distributed to students. 
d. In no case will students be permitted to remove test materials from the room where testing takes place. 

3. The school division will not disclose or allow to be disclosed the contents of the test instrument. 
4. The school division will take all necessary precautions to ensure that students’ responses are not altered in 

any way. 
5. Upon completion of testing, the school division will ensure that all test materials are returned by school 

personnel to the designated Division Director of Testing. 
By signing my name to this document, I am assuring the Virginia Department of Education and Pearson that I, and 
anyone having access to the SOL test materials, will abide by the above conditions. 
 

BY:   BY:   

TITLE: Division Director of Testing TITLE: Division Superintendent 

DATE:   DATE:   
 

This page may be photocopied. 
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Appendix A, continued 

STANDARDS OF LEARNING (SOL) ASSESSMENTS 
FALL 2009 NON-WRITING TESTS 

SCHOOL DIVISION AFFIDAVIT 

 
NOTE: The 2009-2010 SOL Non-Writing Tests School Division Affidavit covers the fall, spring, and summer  
administrations; therefore, it must be submitted only one time annually when the division is first scheduled to 
test, either the fall or spring. 
 
FALL ADMINISTRATION:  FAX THIS AFFIDAVIT NO LATER THAN TWO WEEKS AFTER THE 
END OF THE DIVISION  TESTING WINDOW.  
 
TO: VIRGINIA DEPARTMENT OF EDUCATION 

DIVISION OF STUDENT ASSESSMENT AND SCHOOL IMPROVEMENT 
FAX 1-804-371-8978  

SCHOOL DIVISION NAME:  

  

The School Division Affidavit must be signed and dated by the Division Director of Testing (DDOT) and the school 
division superintendent.  

SCHOOL DIVISION AFFIDAVIT 

I certify that, to my knowledge, no one in the school division has improperly reviewed, copied, reproduced, altered 
the students’ response, or had unauthorized access to the SOL Assessments test items or test booklets. All SOL test 
booklets and scorable answer documents have been returned to the division office as directed in the Test 
Implementation Manual.  
 

DDOT’s Name (printed or typed): DDOT’s Signature: Date: 

Division Superintendent’s Name (printed or 
typed): 

Division Superintendent’s Signature: Date: 

 
 
 
 
 

This page may be photocopied. 
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APPENDIX B 

SAMPLE DIVISION OVERAGE PACKING LIST  
(PAGE 1/2) 

 
 

VIRGINIA 
STANDARDS OF LEARNING 

 
FALL NON-WRITING SECURE TEST 

MATERIALS 
 

DIVISION OVERAGE PACKING LIST 
 
 
 

 Deliver To:  1231234 Deliver To:   1231234 
  JUDSON DIVISION  JUDSON DIVISION 
  WING MIDDLE SCHOOL 
 123 MAIN STREET 
 ANY CITY, VA 12345-1234 
 JANE DOE 
 Phone: (555) 555-5555 
 Fax: (444) 444-4444 
 
 LEGEND 

 
 ALT: Alternate NON-SEC: Non-Secure 
 ANS: Answer SEC: Secure 
 BR:  Braille TB: Test Booklet 
 CASS: Cassette NW: Non-Writing 
 FM: Form (5): Pack of 5 
 GR: Grade (10): Pack of 10 
 LP: Large Print (25): Pack of 25 

 
 

Item Item Description 
Package 
Details 

Total 
Qty 

Packed 

Qty 
Back 

Ordered 

Packed 
in Box 

Number 
VA00000180 SEC NW MATERIALS DDOT MEMO, FALL 09 Single 1 0 1 
VA00000181 
-VA00000182 
-VA00000024 
-VA00000183 

SEC NW RETURN MATERIALS KIT 
-SEC NW RTN INSTRUCTIONS, FALL 09 
-RETURN FREIGHT MATERIALS 
-SEC MATERIALS RETURN LABELS 

1 pack of 1 
Each 
Set 
Set 

1 
1 
1 
1 

0 
0 
0 
0 

1 

VA00000161 
 

8 READ [R6038] (10)  
006921661 – 00621670 

1 pack of 10 10 0 
 

2 

VA00000147 6 MATH [M0119] (10) 
006921661 – 00621670 

I pack of 10 10 0 2 

VA00000152 EOC ALG I [M3028] (10) 
006921661 – 00621670 

1 pack of 10 10 0 2 

 
For Internal Use Only:                                                                                               Change dates    30-OCT-09  
14:30 
Pick Batch:  496815             Delivery:  5674775         Order/Line:  1234819/1    Sequence: 00001        Page 1 of 2   
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Appendix B, continued 
 

SAMPLE DIVISON OVERAGE PACKING LIST  
(PAGE 2/2) 

 
 
 

VIRGINIA 
STANDARDS OF LEARNING 

 
FALL NON-WRITING SECURE TEST 

MATERIALS 
 

DIVISION OVERAGE PACKING LIST 
 
 
 
 

 Verification of Shipment 
  
 As indicated on the packing list, all copies of the SOL testing materials were received in this shipment. 
 __________(Yes/No) 
 
 If “No,” please indicate missing materials or discrepancies, 
 ________________________________________________________________________________ 
 ________________________________________________________________________________ 
 ________________________________________________________________________________ 
 ________________________________________________________________________________ 

 
 
 

 Signature:___________________________________  Date:_____________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For Internal Use Only:                                                                                                      30-OCT-09  14:30 
Pick Batch:  496815             Delivery:  5674775         Order/Line:  1234819/1    Sequence: 00001        Page 2 of 2   
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Appendix B, continued                                                                                                                
 

SAMPLE DIVISION RETURN VERIFICATION FORM  

 
 

VIRGINIA 
STANDARDS OF LEARNING 

 
FALL NON-WRITING SECURE TEST 

MATERIALS 
 

DIVISION RETURN VERIFICATION FORM 
 
 

 Deliver To:  1231234 Deliver To:   1231234 
  JUDSON DIVISION  JUDSON DIVISION 
  WING HIGH SCHOOL 
 123 MAIN STREET 
 ANY CITY, VA 12345-1234 
 JANE DOE 
 Phone: (555) 555-5555 
 Fax: (444) 444-4444 
 

School 
Number Deliver To Form 

Security 
Number 

From 
Security 

Number To 
Number 

Sent 
Qty 

Received 
Qty 

Returned Discrepancy 
 Overage 8 READ 

[R6038] 
006921661 006921670 10    

 Overage 8 MATH 
[M6038] 

006923531 006923540 10    

1104 MANCHESTER 
LOCAL SCH 

GR 8 NW 
AUDIO TB 
CASSETTE 

6990501 6990501 1    

1104 MANCHESTER 
LOCAL SCH 

8 MATH 
AUDIO TB 

6990531 6990531 1    

1104 MANCHESTER 
LOCAL SCH 

SEC 
EXAMINERS 
GR 8 NW TB 

6990561 6990561 1    

1104 MANCHESTER 
LOCAL SCH 

SEC GR 8 
NW LP TB 

6993681 6993686 6    

1104 MANCHESTER 
LOCAL SCH 

GR 8 NW LP 
TP 
CASSETTE 

6993711 6993716 4    

1104 MANCHESTER 
LOCAL SCH 

SEC 
EXAMINERS 
GR 8 NW BR 
TB 

6994401 6994408 8    

 

For Internal Use Only:                                                                                                         30-OCT-09  14:30 
Pick Batch:  883128             Delivery:  8221240         Order/Line:  1689140/1    Sequence: 00005        
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Appendix B, continued 

SAMPLE TEST BOOKLET PACKAGE ASSEMBLY ID SHEET 

Range of 
Security 
Numbers 
in Packet 

Quantity Level 

Form  
Number Name of 

Test 
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Appendix B, continued 

SAMPLE SCHOOL PACKING LIST/TRANSMITTAL FORM  

(PAGE 1/2) 
 

VIRGINIA 
STANDARDS OF LEARNING 

 
FALL NON-WRITING SECURE TEST 

MATERIALS 
 

SCHOOL PACKING LIST/TRANSMITTAL FORM 
 
 
 

 Deliver To:  1231234 Deliver To:   1231234 
  WING MIDDLE SCHOOL  JUDSON DIVISION 
  WING MIDDLE SCHOOL 
 123 MAIN STREET 
 ANY CITY, VA 12345-1234 
 JANE DOE 
 Phone: (555) 555-5555 
 Fax: (444) 444-4444 

 
 LEGEND 

 
 ALT: Alternate NON-SEC: Non-Secure 
 ANS: Answer SEC: Secure 
 BR:  Braille TB: Test Booklet 
 CASS: Cassette NW: Non-Writing 
 FM: Form (5): Pack of 5 
 GR: Grade (10): Pack of 10 
 LP: Large Print (25): Pack of 25 
 

Item Item Description 
Package 
Details 

Total 
Qty 

Packed 

Qty 
Back 

Ordered 

Packed 
in Box 

Number 
VA00000161 8 READ [R6038] (10) 

0069222261-0069222320 
6 packs of 10 60 0 3 

VA00000147 8 MATH [M6038] (10) 
0006922212-006922390 

6 packs of 10 60 0 3 

VA00000142 
 

6 READ [R0116] (10) 
006921661 – 00621670 

1 pack of 10 10 0 
 

3 

VA00000097 7 MATH [M6028] (10) 
006921661 – 00621670 

16 packs of 10 160 0 3 

VA00000083 EOC ALG I [M3028] (10) 
006921661 – 00621670 

16 packs of 10 160 0 3 

VA00000086 EOC ALG I [M6036] (10) 
006921661 – 00621670 

11 packs of 10 110 0 3 

VA00000078 EOC ALG II [M0328] (10) 
006921661 – 00621670 

12 packs of 10 120 0 3 
 

For Internal Use Only:                                                                                                            30-OCT-09  14:30 
Pick Batch:  496815             Delivery:  5674775         Order/Line:  1234819/1    Sequence: 00001         Page 1 of 2 
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Appendix B, continued  

SAMPLE SCHOOL PACKING LIST/TRANSMITTAL FORM (PAGE 2/2) 
 
 

VIRGINIA 
STANDARDS OF LEARNING 

 
FALL NON-WRITING SECURE TEST 

MATERIALS 
 

SCHOOL PACKING LIST/TRANSMITTAL FORM 
 
 
 
 

 Verification of Shipment 
  
 As indicated on the packing list, all copies of the SOL testing materials were received in this shipment. 
 __________(Yes/No) 
 
 If “No,” please indicate missing materials or discrepancies, 
 ________________________________________________________________________________ 
 ________________________________________________________________________________ 
 ________________________________________________________________________________ 
 ________________________________________________________________________________ 

 
 
 

 Signature:___________________________________  Date:_____________ 
 
 

      School Name: ________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For Internal Use Only:                                                                                              30-OCT-09  14:30 
Pick Batch:  496815             Delivery:  5674775       Order/Line:  1234819/1    Sequence: 00001   Page 1 of 2 
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Appendix B, continued (Page 1/2) 

STANDARDS OF LEARNING (SOL) ASSESSMENTS 
2009-2010 NON-WRITING TESTS 

 EXAMINER’S/PROCTOR’S TEST BOOKLET/TEST TICKET TRANSMITTAL FORM/AFFIDAVIT  

Division Name:   School Name:  

 Test Name:   

Directions 

School Test Coordinators: Use the form on the reverse side to sign test booklets/test tickets out to and in from 
Examiners/Proctors in your school. Provide your division name and school name. 
 

 1.  List each Examiner’s/Proctor’s name in column (1).  
  

 2.  List the number of test booklets/test tickets assigned to each Examiner/Proctor in column (2). 
  

 3.  The Examiner/Proctor must initial the “Out” column (3) when receiving test booklets/test tickets. 
  

 4.  The STC must initial the “In” column (4) when test booklets/test tickets are returned.  
Both the Examiner/Proctor and STC should count or otherwise verify the number of test booklets/test tickets 
distributed before initialing this form. 

 

 5. “EXAMINER’S/PROCTOR’S AFFIDAVIT” 
After testing is completed, have each Examiner/Proctor read the following statements and sign the 
“Examiner’s/Proctor’s Affidavit” column (5) certifying the following: 

  

  a. I administered the Standards of Learning (SOL) Assessment according to the directions in the Examiner’s 
Manual. 

  

  b. I kept all materials secure when in my possession. 
  

  c. I did not conduct any inappropriate test preparation activities with students that would invalidate their 
performance, disadvantage them, or give them an undue advantage over others. 

  

  d. I did not alter students’ responses in any way. 
  

  e. I have read the statements above and understand that I am certifying that they are true by signing the 
“Examiner’s/Proctor’s Affidavit” on the reverse side. 
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Appendix B, continued (Page 2/2) 

STANDARDS OF LEARNING (SOL) ASSESSMENTS 
2009-2010 NON-WRITING TESTS 

EXAMINER’S/PROCTOR’S TEST BOOKLET/TEST TICKET TRANSMITTAL FORM/AFFIDAVIT  
 

Division Name:   School Name:   

 Test Name:   
 
Directions: Numbers at the top of each column correspond to steps listed on the reverse side. 
 

(5) 
EXAMINER’S/PROCTOR’S AFFIDAVIT (1) 

Examiner’s Name  
(Proctor’s Name) 

(2) 
Test 

Booklet/Ticket 
Quantity 

(3) 
OUT—

EXAMINER’S/ 
PROCTOR’S 

INITIALS 

(4) 
IN— 

STC’S 
INITIALS 

Examiners and Proctors are to sign in  
this column only AFTER reading  
statements a–e on the reverse side. 

     

     

     

     

     

     

     

     

     

     

NOTES TO STC:  
1. At the close of test administration, this completed page must be forwarded to your DDOT, who will keep it  

on file. 
2. This page may be photocopied. 
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Appendix B, continued (Page 1/2) 

STANDARDS OF LEARNING (SOL) ASSESSMENTS 
2009-2010 NON-WRITING TESTS 

CLASSROOM TRANSMITTAL DOCUMENT FOR SPECIAL TEST FORMS KITS  
 

Division Name:   School Name:   

 Examiner’s Name:   
 
Before testing, this form is for use by the STC when distributing Special Test Forms Kits to the Examiners. After 
testing, this form is for use by the Examiners when returning secure Special Test Forms Kits to the STC. 

Directions 

School Test Coordinators: After testing is completed, have each Examiner/Proctor read the following statements 
and sign the “Examiner’s/Proctor’s Affidavit.” 
 

Examiner’s/Proctor’s Affidavit 
 

a. I administered the Standards of Learning (SOL) Assessment according to the directions in the 
Examiner’s Manual.  

 
b. I kept all materials secure when in my possession. 
 
c. I did not conduct any inappropriate test preparation activities with students that would invalidate their 

performance, disadvantage them, or give them an advantage over others. 
 

d. I did not alter students’ responses in any way. 
 

e. I have read the statements above and understand that I am certifying that they are true.  
 

Examiners are to sign only AFTER reading  
statements a–e above. 

 
Examiner’s/Proctor’s Signature 

NOTES TO STC: 
1. At the close of administration, this completed page must be forwarded to your DDOT, where it will be kept 

on file.  
2. This page may be photocopied. 
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Appendix B, continued (page 2/2) 

STANDARDS OF LEARNING (SOL) ASSESSMENTS 
2009-2010 NON-WRITING TESTS 

CLASSROOM TRANSMITTAL DOCUMENT FOR SPECIAL TEST FORMS KITS 
 

Division Name:   School Name:   

 Examiner’s Name:   
 
Before testing, this form is for use by the STC when distributing Special Test Forms Kits to the Examiners.  
After testing, this form is for use by the Examiners when returning secure Special Test Forms Kits to the STC. 

  
Kits Received Kits Returned  Regular 

Audio 
Kit 

Braille Kit 
w/o Audio 

Tape 

Braille 
Kit w/ 
Audio 
Tape 

Large- 
Print Kit 

w/o Audio 
Tape 

Large- 
Print Kit 

w/Audio Tape Quantity 
Received 

Examiner’s 
Initials 1 

Quantity 
Received 

STC’s 
Initials 2 

VA/US History 
2001 Standards 

         

World History I 
2001 Standards  

         

World History II 
2001 Standards 

         

World Geography 
2001 Standards 

         

  

1 Before test administration  2 After test administration 
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APPENDIX C 
 

 
                      SPECIAL TEST ACCOMMODATIONS 

           (Paper/Pencil and Online Tests Administrations)  
 

Directions: Before testing, the Examiner should become familiar with special test accommodations 
specified in students’ IEPs, 504 management plans, or LEP Student Assessment Participation Plans, and 
coordinate with the STC how accommodations will be met during the testing session.  Not all 
accommodations are available for online testing. Be sure a student’s needs may be met through an online 
test before testing begins. 
 
Accommodations NOT available with online testing are as follows: 

•   multiple sessions 
•   large-print tests 
•   increased size of answer circles 
•   Braille tests 
•   communication board 
•   response by word processor, Brailler 
•   augmentative communication device 

 
Questions about whether accommodations not listed in this manual are permissible should be directed by the 
DDOT to the Virginia Department of Education, Office of Test Administration, Scoring, and 
Reporting. 

 
For additional information, refer to Procedures for Participation of Students with Disabilities in Virginia’s 
Accountability System, located on the Virginia Department of Education Web site at: 

 
www.doe.virginia.gov/VDOE/Assessment/home.shtml 

 
Additional materials required for testing accommodations 

Some accommodations require additional materials and supplies for test administration. It is important to 
review students’ IEPs, 504 management plans, or LEP Student Assessment Participation Plans to identify 
necessary materials or devices in advance of the test dates. Examiners conducting a read-aloud administration 
MUST ensure that the test booklets used have IDENTICAL form numbers so that the Examiner and 
student(s) are viewing the same test items. For students who will be using audiotapes that accompany the 
Braille, large-print, or regular versions of a test, they will need tape recorders, preferably one for each 
student. Other students may require magnification aids or a Braillewriter, depending on what their IEPs, 504 
management plans, or LEP Student Assessment Participation Plans specify. 
 
The school division must supply enlarged copies of the answer documents if they are required by students. 
 
Audiotaping 

Some accommodations require that the test administration be audiotaped. These accommodations include: 
 

• Read-aloud administration (must be recorded or proctored) 
• Examiner/Proctor records students’ answers for students who must dictate answers  

because they are unable to mark the regular answer document; or the student responds 
verbally 

 
For students with such accommodations specified in their IEPs, 504 management plans, or LEP Student 
Assessment Participation Plans, arrange for the test administration to be audiotaped. 
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Appendix C, continued 
 

Assistance with Directions  

The Examiner may make modifications as needed to the specific directions for administering a test to 
ensure that students taking the Braille, large-print, and/or audiotape versions of the test understand the 
testing procedures. For example, tell students they do not need to read or pay attention to the copyright 
notice that appears in the Braille version and is read at the beginning of audiotapes. 

 
Assistance with directions may include reading directions to students, simplifying directions, clarifying 
directions, or writing directions. The Examiner may simplify directions by restating the directions using 
more familiar or clearly understood terminology. The Examiner also may clarify directions by answering  
questions from the students about the test directions related to the mechanics of the test.  
 
An accommodation may require that the Examiner provide a copy of the directions for the student to 
reference during testing. Directions may be copied from either the student’s test booklet or the Examiner’s 
Manuals. The directions may be written on the classroom’s dry-erase board or chalkboard, displayed on 
an overhead projector, or copied onto individual sheets of paper. Again, special care must be taken when 
assisting with directions so as not to lead the students to correct responses. 

       
             Interpreters 
 

For some accommodations, interpreters may be required during the testing session. Interpreters are required 
when students’ IEPs or 504 management plans specify that the student needs to have test items or directions 
interpreted by signing or transliteration in order to participate. Interpreters for paper/pencil and online tests 
must also sign the School Division Personnel Test Security Agreement (Including Examiners/Proctors) 
(Appendix A). 

Interpreting Directions 

Assistance with directions may include interpreting the test directions through signing or transliterations. 
Hearing-impaired students who normally communicate in an alternative or manual method may be provided 
an educational interpreter to interpret test directions or to answer questions concerning test instructions or 
procedures. The Examiner must be present for the testing session and read aloud the test directions as 
presented in the Examiner’s Manual so that they can be communicated in the alternative or manual method 
by the educational interpreter. The student must direct any questions to the Examiner, and the Examiner’s 
response must be communicated by the educational interpreter. The interpreter should also communicate 
sample questions that are read aloud as part of the test directions. 

 
              Interpreting (e.g., Signing, Transliteration ) Test Items 
 

An interpreted (e.g., signing, transliteration) test administration must be proctored by appropriate school     
personnel.  The interpreter must be very careful when interpreting the test items so as not to lead the student to 
a correct answer by facial expression or by repeating any part of the test that is not specifically 
requested by the student.  
 
Online Tests Only 
 
If an interpreter requires access to a test on a separate workstation in order to interpret, set the test up 
as a read-aloud session. This will result in a proctor authorization ticket being generated for the 
interpreter. After testing is completed, the student’s test may appear in the Resolve Student Test 
Alerts section of PearsonAccess. Please contact assessment staff at the Virginia Department of 
Education for assistance with resolving the test alert.  

The Test Examiner and the Proctor must verify in writing that the test administration was conducted 
according to the standardized procedures. This written verification shall be retained on file in the office of the 
DDOT until scores are received and verified. 
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Appendix C, continued 
 
Read-aloud Administration 

 
Students with disabilities or LEP students who have the accommodation of having the test read to them will 
use the same form as other students in their classroom.  Examiners conducting a read-aloud administration 
MUST ensure that the students’ test booklets have IDENTICAL form numbers on the front covers, so that 
the Examiner and student(s) are viewing the same test items. For online testing, setting the session up as a 
read-aloud ensures all students in that session will have the same form number. 
 
A read-aloud administration must be recorded or proctored. The taped record of the entire testing 
session shall be retained on file and secure in the office of the DDOT until scores are received and verified. If 
proctored, the Test Examiner and Proctor must verify in writing that the test administration was conducted 
according to the standardized procedures. This written verification must be retained on file and secure in the 
office of the DDOT until scores have been received and verified. 
 
Special attention must be given to the IEP, 504 management plan or LEP Student Assessment Participation 
Plan for specific accommodations regarding reading the test aloud. For example, a student’s accommodation 
may require the entire test to be read orally or may require having words, questions, or sentences read orally 
only when requested by the student. In particular, care must be taken to describe graphics without leading the 
student to the correct response. The audiotape provides a taped version of the test instructions and test items.  
The Examiner who is to read the tests aloud, should listen to an online audio training test, located in the 
Training Center of PearsonAccess, for a standard approach to reading test questions. A regular-print, 
large-print, Braille, or regular version of the test should be used in conjunction with reading the test aloud in 
order to provide the student multi-sensory stimulation. Test items must be read in English. 
 
The Examiner  must be very careful when reading the test aloud so that he/she do not lead the student to a 
correct response by intonation or by repeating any part of the test that is not specifically requested by the 
student. Prior to reading aloud a test item, take a moment to review the item so that the answer is not  
inadvertently given to the student. Depending on the content of the test item, you may need to read 
aloud “Broad RD.” as “Broad R-d period.” Similarly, you may need to read the number 3,254 as 
“three comma two five four.” 
  
For more detailed information, refer to the Virginia Standards of Learning Assessments Guidelines for 
Administering the Read-Aloud Accommodation at 

 
www.doe.virginia.gov/VDOE/Assessment/Assess.PDF/readaloudguidelines.pdf 

 

Online  Tests Only 
 
Examiners that will be reading an online test aloud to students who require this accommodation will be given 
access to an online test to be viewed on the Examiner’s workstation only.  This online test will not be scored 
or reported in the online system.  Access to the test is being provided to allow the Examiner to read the 
questions and answer options to the student(s) on a computer monitor that is not part of a student’s 
workstation.  Divisions will have the capability of printing the Examiner test tickets after the Read-Aloud 
session has been created.   Directions are as follows: 
 

• To create Read-Aloud test sessions, select “yes” from the drop-down box on the New Test Session 
screen. A Read-Aloud session will be indicated on the New Test Session screen. 

 
• Click on the Authorizations button to view the Proctor Authorization ticket. Clicking this button will 

display the Examiner’s test ticket. This ticket should be printed on colored paper to differentiate it 
from the students’ test tickets and kept secured until the day of testing. The Examiner test tickets 
should be printed no more than 4 days prior to a test session.  
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Appendix C, continued 

 
 

• The Examiner test ticket is not valid until the test session is started, and it will remain active until the 
test session is stopped. Unlike the students’ online tests, the Examiner may exit the test and log back 
into the test using the login information on the ticket without resuming the test. Because of this, it is 
imperative that Read-Aloud test sessions are stopped immediately after the test session is 
complete. All Read-Aloud administrations must be tape recorded or proctored.  

 
• Examiner test tickets are generated based on the form of the first student in the session’s student list. 

Therefore, do not assign Alternate Read-Aloud forms to students in the test session unless ALL 
students in the session are to receive the Alternate Read-Aloud form. Any student needing the 
Alternate Read-Aloud form must be moved to a new test session. 

 

 The PearsonAccess User’s Guide for the Virginia Assessment Program provides information about read-
aloud sessions. 

 
 Transcription of Students’ Answers 

 
NOTE: Prior approval must be obtained from the STC to conduct a transcription of student(s) answers.  

 
The accommodation for transcribing students’ test responses onto an answer document is only available for 
students as stated in their IEPs, 504 management plans, or LEP Student Assessment Participation Plans. 
A student’s responses to the multiple-choice and short paper components must be transcribed to the 
regular answer document by a school official if the student’s answers were: 

 
• recorded on Braille paper or on an enlarged copy of the answer document, 
• dictated to an Examiner/Proctor and audiotaped, or 
• marked directly in the test booklet. 

 
The transcription must be verified by a second school official to ensure that no errors occurred.  Proctors may 
transcribe or verify the transcription. Other adults in the school can also transcribe responses or verify  
responses without formal training as a Proctor. However, the same individual should transcribe the entire  
response. An alert will be triggered if a response appears with more than one individual’s hand 
writing.  NOTE: The students’ responses must not be altered in any way.  
 
Transcriptions must be completed as soon as possible after the test has been administered. Remember that an 
answer document is considered to be secure once a student’s answers have been recorded on it. Therefore, 
the answer documents must be kept in locked storage when not in use during an actual testing session. 
 
The student’s Braille responses, an enlarged copy of the answer document, an audiotape of the students 
responses, shall be retained on file and secure in the office of the DDOT until scores are received and 
verified.  
 
Using Audiotapes that Accompany Braille, Large-Print, or Regular-print Versions of the Test 

 
NOTE: Only use the audiotape accompanying the Braille or large-print test forms/prompts if the 
student has use of an audiotape as an accommodation on her/his current IEP or 504 management 
plan. 

 
Before test administration, check tape recorders to be sure they will work correctly during test administration.        
Check the labels of the audiotapes to see that the subject area and test form number match the Braille, large-
print, or regular-print test booklets.  
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Appendix C, continued 

In each set of specific directions for administering a subject area test, listen for an indication of a NOTE 
box that will advise exactly when to begin playing an audiotape. On the audiotape, the narrator reads the 
directions and the sample questions but does not refer to the answer document or how to enter answers. As 
stated in the Examiner’s Manuals, the Test Examiner must follow directions and read aloud specific 
directions to the student for audio tests. Students may pause or stop a tape as necessary during the test 
to follow its contents and keep up with the narration. So that students may stop the tape as they need to, 
it is best to have an individual tape and tape recorder for each student using an audiotape version. 

 
 
 Online Tests Only 
 

Audio version accommodation 

For Fall 2009 all Web-based assessments are available in the audio version. Before administering any 
online audio tests, determine if your division has workstations that meet the minimum requirements for the 
online audio tests. In addition, ensure that the most recent version of TestNav™ has been installed on the 
workstations. Refer to the TestNav Technology Guidelines on the PearsonAccess Support page for more 
information about the audio test specifications. You may access PearsonAccess at: 

http://pearsonaccess.com/va 
 

• The Proctor Caching functionality must be used when delivering an audio form of the test. Proctor 
Caching allows test administrators to “pre-fetch” test content. This accelerates the delivery of test 
content to students and reduces the amount of bandwidth required for electronic testing. Because 
audio files consume a large amount of bandwidth, Proctor Caching is necessary when delivering 
an audio test to a student. For details on downloading, installing, and using Proctor Caching, refer 
to the PearsonAccess Proctor Caching User’s Guide. The STC or designated technology 
representative should ensure that the online audio test is cached before the test session begins. 

 

• The DDOT or STC may assign the online audio form to a student after the test session has been 
created. For directions on assigning the audio form, refer to the PearsonAccess User's Guide for 
the Virginia Assessment Program.  

 
• When administering the online audio version of a test, an audio control box will appear in the 

upper right corner of TestNav™. The box may be moved by clicking on the blue title bar and 
dragging the box to the desired location. The audio controls, resembling those of familiar media 
players found on computers, do the following: Stop, Rewind, Pause/Play, and Fast Forward. A 
slider is available to move forward and backward throughout the recording. A volume control, 
designated by the Speaker icon in the bottom right corner of the audio control box, allows you to 
adjust the volume of the recording as needed. 

 

• The test question and answer choices will be read automatically as a student advances to each 
question. Students may listen to a question as many times as necessary. Only the recording for the 
passage and/or question on the screen will play at any given time. If several students will be tested 
using the online audio form in the same location, headphones will need to be provided for each of 
the students. If a student needs clarification of what was heard on the audio test, the Examiner may 
repeat anything on the screen that is requested by the student. 

 

• Using an online audio version of the test is one of the preferred methods of oral presentation as it 
provides uniform administration statewide. The student should have instructional experience with 
similar electronic media players found on computers. Unless the student has experience with using 
electronic media players, the online audio version of a test may cause more difficulty than 
assistance. 
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Appendix C, continued 

 
• If upon login to an online test, it is discovered that a student was assigned a regular form of the 

test and should have received audio, or was assigned audio and should have received a regular 
form, DO NOT Submit the test, or mark the test complete. Instead, Exit the student, and notify 
your DDOT immediately. The DDOT should call the assessment staff at the Virginia Department 
of Education, who then can assign the correct form to the student while he/she is waiting at the 
secure testing site. If the student is unsupervised or dismissed from the secure testing site after 
logging into the test, a test irregularity has occurred. The STC should be notified immediately and 
inform the DDOT about the test irregularity using the Test Irregularity Web Application System 
(TIWAS).  
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Appendix C, continued 
Special Test Accommodations Codes 

Grades 6 and 7 Non-Writing Tests 
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A student with an identified disability or identified as limited English proficient 
who has passed an SOL assessment utilizing any accommodation, has passed for 
all purposes. 

• • • • • 1 flexible schedule (includes breaks during test and multiple test sessions); for online, breaks during test 
within one school day. 

     2 group size 

     3 environmental modifications (e.g., special lighting, noise buffers, use of study carrel) 

• • • • • 4 visual aids (e.g., magnifying glass, templates to show only one item at a time); for online, large 
computer monitor, screen magnifier 

L • L • • 5 amplification equipment (e.g., hearing aid or auditory trainer) 
L • L •  6 large-print test 

     7 assistance with directions (i.e., simplifying or clarifying directions) 
L • L •  8 increased size of answer circles (e.g., enlarged copy of answer document) 
L • L •  9 Braille test/Braille answer document 

  • • • 10 reading in English of test items (except for Reading test). See #14 for read-aloud on the English: 
Reading test. 

  • • • 11 audiotape version of test items (except for Reading test). See #15 for audiotape for the English: 
Reading test. 

  L • • 12 interpreting (e.g., signing, transliteration) test items (except for Reading test). See #16 for interpreting 
the English: Reading test. 

L • L •  13 communication board/pictorial presentation 
L •   • 14 reading test items in English on the Reading test 
L •   • 15 using audiotape version of the Reading test 
L •   • 16 interpreting (e.g., signing, transliteration) test items on the Reading test 

• S • S • 17 bilingual dictionary 

• • • • • 18 mark in test booklet or student responds verbally; for online, student responds verbally 
  L • • 19 math aids (e.g., abacus, manipulatives) 
     20 large diameter pencil, special pencil, pencil grip 

L • L •  21 respond by word processor, typewriter, Brailler 
L • L •  22 augmentative communication device 
L • L • • 23 spelling aids: spelling checker, spelling dictionary 
     24 tape recorder (pre-writing only) 
     25 dictation in English to a scribe (short paper component only) 

  L • • 26 use of calculator or arithmetic tables for grade 3 (and for grades 4, 5, 6, and 7 math computation on the 
section of the test that does not allow a calculator)  

• • • • • 27 other (must obtain prior approval from VDOE) 

  L • • 28 calculator with additional functions to those routinely supplied to all students  
  • • • A Plain English Mathematics Test 

• • • • • B other  (must obtain prior approval from VDOE) 
 Black squares in either column indicate accommodations that are not available for these tests.  
  

S Unless also identified as LEP, these accommodations are not available for students with disabilities. DO NOT COMPLETE. 
  

L Unless also identified as SWD, these accommodations are not available for LEP students. DO NOT COMPLETE. 
  

• These accommodations are available as needed. 
  

 These accommodations are available to all students as needed. 
 These accommodations are NOT available or NOT applicable with online testing. 

                              Revised 08/09  
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Appendix C, continued   
Special Test Accommodations Codes 

Grade 8 Non-Writing Tests 
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A student with an identified disability or identified as limited English 
proficient who has passed an SOL assessment utilizing any 
accommodation, has passed for all purposes. 

• • • • • 1 flexible schedule (includes breaks during test and multiple test sessions); for online, breaks 
during test within one school day. 

     2 group size 

     3 environmental modifications (e.g., special lighting, noise buffers, use of study carrel) 

• • • • • 4 visual aids (e.g., magnifying glass, templates to show only one item at a time); for online, 
large computer monitor, screen magnifier 

L • L • • 5 amplification equipment (e.g., hearing aid or auditory trainer) 
L • L •  6 large-print test 

     7 assistance with directions (i.e., simplifying or clarifying directions) 
L • L •  8 increased size of answer circles (e.g., enlarged copy of answer document) 
L • L •  9 Braille test/Braille answer document 

  • • • 10 
reading in English of test items (except for Reading test). See #14 for read-aloud on the 
English: Reading test. 
 

  • • • 11 audiotape version of test items (except for Reading test). See #15 for audiotape for the 
English: Reading test. 

  L • • 12 interpreting (e.g., signing, transliteration) test items (except for Reading test). See #16 for 
interpreting the English: Reading test. 

L • L •  13 communication board/pictorial presentation 
L •    14 reading test items in English on the Reading test 
L •    15 using audiotape version of the Reading test 
L •    16 interpreting (e.g., signing, transliteration) test items on the Reading test 

• S • S • 17 bilingual dictionary  

• • • • • 18 mark in test booklet or student responds verbally; for online, student responds verbally 
  L • • 19 math aids (e.g., abacus, manipulatives) 
     20 large diameter pencil, special pencil, pencil grip 

L • L •  21 respond by word processor, typewriter, Brailler 
L • L •  22 augmentative communication device 
L • L • • 23 spelling aids: spelling checker, spelling dictionary 
     24 tape recorder (pre-writing only) 
     25 dictation in English to a scribe (short paper component only) 

     26 use of calculator or arithmetic tables for grade 3 (and for grades 4, 5, 6, and 7 math 
computation on the section of the test that does not allow a calculator) 

• • • • • 27 other (must obtain prior approval from VDOE) 
  L • • 28 calculator with additional functions to those routinely supplied to all students  
  • • • A Plain English Mathematics test 

• • • • • B other  (must obtain prior approval from VDOE)  
 

 Black squares in either column indicate accommodations that are not available for these tests.  
  

S Unless also identified as LEP, these accommodations are not available for students with disabilities. DO NOT COMPLETE. 
  

L Unless also identified as SWD, these accommodations are not available for LEP students. DO NOT COMPLETE. 
  

• These accommodations are available as needed. 
 

 

 These accommodations are available to all students as needed. 
  

 These accommodations are NOT available or NOT applicable with online testing.                                                    Revised 08/09 
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Appendix C, continued 

Special Test Accommodations Codes 
Grade 8 Non-Writing Literacy and Numeracy Tests 
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A student with an identified disability or identified as limited English proficient 
who has passed an SOL assessment utilizing any accommodation, has passed for 
all purposes. 

• • • • • 1 flexible schedule (includes breaks during test and multiple test sessions); for online, breaks during test 
within one school day. 

     2 group size 

     3 environmental modifications (e.g., special lighting, noise buffers, use of study carrel) 

• • • • • 4 visual aids (e.g., magnifying glass, templates to show only one item at a time); for online, large 
computer monitor, screen magnifier 

L • L • • 5 amplification equipment (e.g., hearing aid or auditory trainer) 
L • L •  6 large-print test 

     7 assistance with directions (i.e., simplifying or clarifying directions) 
L • L •  8 increased size of answer circles (e.g., enlarged copy of answer document) 
L • L •  9 Braille test/Braille answer document 

  • • • 10 reading in English of test items (except for Reading test). See #14 for read-aloud on the English: 
Reading test. 

  • • • 11 audiotape version of test items (except for Reading test). See #15 for audiotape for the English: 
Reading test. 

  L • • 12 interpreting (e.g., signing, transliteration) test items (except for Reading test). See #16 for interpreting 
the English: Reading test. 

L • L •  13 communication board/pictorial presentation 
L •   • 14 reading test items in English on the Reading test 
L •   • 15 using audiotape version of the Reading test 
L •   • 16 interpreting (e.g., signing, transliteration) test items on the Reading test 

• S • S • 17 bilingual dictionary 

• • • • • 18 mark in test booklet or student responds verbally; for online, student responds verbally 
  L • • 19 math aids (e.g., abacus, manipulatives) 
     20 large diameter pencil, special pencil, pencil grip 

L • L •  21 respond by word processor, typewriter, Brailler 
L • L •  22 augmentative communication device 
L • L • • 23 spelling aids: spelling checker, spelling dictionary 
     24 tape recorder (pre-writing only) 
     25 dictation in English to a scribe (short paper component only) 

     26 use of calculator or arithmetic tables for grade 3 (and for grades 4, 5, 6, and 7 math computation  
on the section of the test that does not allow a calculator) 

• • • • • 27 other (must obtain prior approval from VDOE) 
  L • • 28 calculator with additional functions to those routinely supplied to all students 
  • • • A Plain English Mathematics Test 

• • • • • B other  (must obtain prior approval from VDOE) 
 

 Black squares in either column indicate accommodations that are not available for these tests.  
  

S Unless also identified as LEP, these accommodations are not available for students with disabilities. DO NOT COMPLETE. 
  

L Unless also identified as SWD, these accommodations are not available for LEP students. DO NOT COMPLETE. 
  

• These accommodations are available as needed. 
  

 These accommodations are available to all students as needed. 
  

 These accommodations are not available as online. 

 Revised 08/09 
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 Appendix C, continued 
Special Test Accommodations Codes 

Content Specific History Tests: United States History to 1877, United States History: 1877 to 
the Present, Civics & Economics 

 

 Black squares in either column indicate accommodations that are not available for these tests.  
  

S Unless also identified as LEP, these accommodations are not available for students with disabilities. DO NOT COMPLETE. 
  

L Unless also identified as SWD, these accommodations are not available for LEP students. DO NOT COMPLETE. 
  

• These accommodations are available as needed. 
  

 These accommodations are available to all students as needed. 
  

 These accommodations are NOT available or NOT applicable with online testing.                                                                                   Revised 08/09 
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r A student with an identified disability or identified as limited English proficient who 

has passed an SOL assessment utilizing any accommodation, has passed for all 
purposes. 

• • • 1 flexible schedule (includes breaks during test and multiple test sessions); for online, breaks during test within 
one school day 

   2 group size 

   3 environmental modifications (e.g., special lighting, noise buffers, use of study carrel) 

• • • 4 visual aids (e.g., magnifying glass, templates to show only one item at a time); for online, large computer 
monitor, screen magnifier 

L • • 5 amplification equipment (e.g., hearing aid or auditory trainer) 

L •  6 large-print test 

   7 assistance with directions (i.e., simplifying or clarifying directions) 

L •  8 increased size of answer circles (e.g., enlarged copy of answer document) 

L •  9 Braille test/Braille answer document 

• • • 10 reading in English of test items (except for Reading test).  See #14 for read-aloud on the English: Reading test. 

• • • 11 audiotape version of test items (except for Reading test).  See #15 for audiotape for the English: Reading test. 

L • • 12 interpreting (e.g., signing, transliteration) test items (except for Reading test).  See #16 for interpreting the 
English: Reading test. 

L •  13 communication board/pictorial presentation 

   14 reading test items in English on the Reading  test  
   15 using audiotape version of the Reading test    
   16 interpreting (e.g., signing, transliteration) test items on the Reading test  

• S • 17 bilingual dictionary   

• • • 18 mark in test booklet or student responds verbally; for online, student responds verbally 

   19 math aids (e.g., abacus, manipulatives) 

   20 large diameter pencil, special pencil, pencil grip 

L •  21 respond by word processor, typewriter, Brailler 

L •  22 augmentative communication device 

L • • 23 spelling aids: spelling checker, spelling dictionary 

   24 tape recorder (pre-writing only) 
   25 dictation in English to a scribe (short paper component only)  

   26 use of calculator or arithmetic tables for grade 3 (and for grades 4, 5, 6, and 7 math computation on the section 
of the test that does not allow a calculator)  

• • • 27 other (must obtain prior approval from VDOE) 

   A Plain English Mathematics test 

• • • B other (must obtain prior approval from VDOE)  
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Appendix C, continued 
Special Test Accommodations Codes 
End-of-Course English: Reading Test  

 L
im

ite
d 

E
ng

lis
h 

Pr
of

ic
ie

nt
 (L

E
P)

 

 S
tu

de
nt

s w
ith

 D
is

ab
ili

tie
s (

SW
D

) 

 A
va

ila
bl

e 
fo

r 
O

nl
in

e 
T

es
tin

g 

 A
ns

w
er

 d
oc

um
en

t c
ir

cl
e 

nu
m

be
r 

A student with an identified disability or identified as Limited English Proficient who has passed 
an SOL assessment utilizing any accommodation, has passed for all purposes. 

• • • 1 flexible schedule (includes breaks during test and multiple test sessions); for online, breaks during test within one school day     

   2 group size 

   3 environmental modifications (e.g., special lighting, noise buffers, use of study carrel) 

• • • 4 visual aids (e.g., magnifying glass, templates to show only one item at a time); for online, large computer monitor, screen 
magnifier 

L • • 5 amplification equipment (e.g., hearing aid or auditory trainer) 
L •  6 large-print test 

   7 assistance with directions (i.e., simplifying or clarifying directions) 
L •  8 increased size of answer circles (e.g., enlarged copy of answer document) 
L •  9 Braille test/Braille answer document 
   10 reading in English of test items (except for English: Reading test). See #14 for read-aloud on the English: Reading test. 
   11 audiotape version of test items (except for English: Reading test). See #15 for audiotape for the English: Reading test. 

   12 interpreting (e.g., signing, transliteration) test items (except for English: Reading test). See #16 for interpreting the English: 
Reading test. 

L •  13 communication board/pictorial presentation 
L • • 14 reading test items in English on the English: Reading test  
L • • 15 using audiotape version of the English: Reading test  
L • • 16 interpreting (e.g., signing, transliteration) test items on the English: Reading test  

• S • 17 bilingual dictionary  

• • • 18 mark in test booklet or student responds verbally; for online, student responds verbally  
   19 math aids (e.g., abacus, manipulatives) 
   20 large-diameter pencil, special pencil, pencil grip 

L •  21 respond by word processor, typewriter, Brailler 
L •  22 augmentative communication device 
L • • 23 spelling aids: spelling checker, spelling dictionary 
   24 tape recorder (pre-writing only) 
   25 dictation in English to a scribe (short paper component only)  

   26 use of calculator or arithmetic tables for grade 3 (and for grades 4, 5, 6, and 7 math computation on the section of the test 
that does not allow a calculator)  

• • • 27 other (must obtain prior approval from VDOE) 
   A Plain English Mathematics test 
• • • B other (must obtain prior approval from VDOE)  

 
 Black squares in either column indicate accommodations that are not available for these tests.  
  

S Unless also identified as LEP, these accommodations are not available for students with disabilities. DO NOT COMPLETE. 
  

L Unless also identified as SWD, these accommodations are not available for LEP students. DO NOT COMPLETE. 
  

• These accommodations are available as needed. 
  

 These accommodations are available to all students as needed. 
  

 These accommodations are NOT available or NOT applicable with online testing.  
Revised 08/09 
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Appendix C, continued 
Special Test Accommodations Codes 

End-of-Course Mathematics Tests: Algebra I (Including Plain English Algebra I),  
Geometry, Algebra II  
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A student with an identified disability or identified as Limited English Proficient who has passed 
an SOL assessment utilizing any accommodation, has passed for all purposes. 

• • • 1 flexible schedule (includes breaks during test and multiple test sessions); for online, breaks during test within one school day  

   2 group size 

   3 environmental modifications (e.g., special lighting, noise buffers, use of study carrel) 

• • • 4 visual aids (e.g., magnifying glass, templates to show only one item at a time); for online, large computer monitor, screen 
magnifier 

L • • 5 amplification equipment (e.g., hearing aid or auditory trainer) 
L •  6 large-print test 

   7 assistance with directions (i.e., simplifying or clarifying directions) 
L •  8 increased size of answer circles (e.g., enlarged copy of answer document) 
L •  9 Braille test/Braille answer document 

• • • 10 reading in English of test items (except for English: Reading test). See #14 for read-aloud on the English: Reading test. 

• • • 11 audiotape version of test items (except for English: Reading test). See #15 for audiotape for the English: Reading test. 

L • • 12 interpreting (e.g., signing, transliteration) test items (except for English: Reading test). See #16 for interpreting the English: 
Reading test. 

L •  13 communication board/pictorial presentation 
   14 reading test items in English on the English: Reading test  
   15 using audiotape version of the English: Reading test  
   16 interpreting (e.g., signing, transliteration) test items on the English: Reading test  
• S • 17 bilingual dictionary  

• • • 18 mark in test booklet or student responds verbally; for online, student responds verbally 
L • • 19 math aids (e.g., abacus, manipulatives) 
   20 large-diameter pencil, special pencil, pencil grip 

L •  21 respond by word processor, typewriter, Brailler 
L •  22 augmentative communication device 
L • • 23 spelling aids: spelling checker, spelling dictionary 
   24 tape recorder (pre-writing only) 
   25 dictation in English to a scribe (short paper component only)  

   26 use of calculator or arithmetic tables for grade 3 (and for grades 4, 5, 6, and 7 math computation on the section of the test 
that does not allow a calculator)  

• • • 27 other (must obtain prior approval from VDOE) 

• • • A Plain English Algebra I only 

• • • B other (must obtain prior approval from VDOE)  
 

 Black squares in either column indicate accommodations that are not available for these tests.  
  

S Unless also identified as LEP, these accommodations are not available for students with disabilities. DO NOT COMPLETE. 
  

L Unless also identified as SWD, these accommodations are not available for LEP students. DO NOT COMPLETE. 
  

• These accommodations are available as needed. 
 

 

 These accommodations are available to all students as needed. 
  

 These accommodations are NOT available or NOT applicable with online testing. 

Revised 08/09
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Appendix C, continued 
Special Test Accommodations Codes 

End-of-Course Science Tests: Biology, Earth Science, Chemistry 
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A student with an identified disability or identified as Limited English Proficient who has passed an 
SOL assessment utilizing any accommodation, has passed for all purposes. 

•  • • 1 flexible schedule (includes breaks during test and multiple test sessions); for online, breaks during test within one school day  

   2 group size 

   3 environmental modifications (e.g., special lighting, noise buffers, use of study carrel) 

• • • 4 visual aids (e.g., magnifying glass, templates to show only one item at a time); for online, large computer monitor, screen magnifier 
L • • 5 amplification equipment (e.g., hearing aid or auditory trainer) 
L •  6 large-print test 

   7 assistance with directions (i.e., simplifying or clarifying directions) 
L •  8 increased size of answer circles (e.g., enlarged copy of answer document) 
L •  9 Braille test/Braille answer document 

• • • 10 reading in English of test items (except for English: Reading test). See #14 for read aloud on the English: Reading test. 

• • • 11 audiotape version of test items (except for English: Reading test). See #15 for audiotape for the English: Reading test. 

L • • 12 interpreting (e.g., signing, transliteration) test items (except for English: Reading test). See #16 for interpreting the English: Reading 
test. 

L •  13 communication board/pictorial presentation 
   14 reading test items in English on the English: Reading test  
   15 using audiotape version of the English: Reading test  
   16 interpreting (e.g., signing, transliteration) test items on the English: Reading test  
• S • 17 bilingual dictionary  

• • • 18 mark in test booklet or student responds verbally; for online, student responds verbally 
L • • 19 math aids (e.g., abacus, manipulatives) 
   20 large-diameter pencil, special pencil, pencil grip 

L •  21 respond by word processor, typewriter, Brailler 
L •  22 augmentative communication device 
L • • 23 spelling aids: spelling checker, spelling dictionary 
   24 tape recorder (pre-writing only) 
   25 dictation in English to a scribe (short paper component only)  

   26 use of calculator or arithmetic tables for grade 3 (and for grades 4, 5, 6, and 7 math computation on the section of the test 
that does not allow a calculator)  

• • • 27 other (must obtain prior approval from VDOE) 
L • • 28 calculator with additional functions to those routinely supplied to all student   

   A Plain English Mathematics test 

• • • B other (must obtain prior approval from VDOE)  
 

 Black squares in either column indicate accommodations that are not available for these tests.  
  

S Unless also identified as LEP, these accommodations are not available for students with disabilities. DO NOT COMPLETE. 
  

L Unless also identified as SWD, these accommodations are not available for LEP students. DO NOT COMPLETE. 
  

• These accommodations are available as needed. 
  

 These accommodations are available to all students as needed. 
  

 These accommodations are NOT available or NOT applicable with online testing. 
 Revised 08/09 
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Appendix C, continued 
 

Special Test Accommodations Codes 
End-of-Course History/Social Science Tests: Virginia and United States History,  

World History I, World History II, World Geography  
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A student with an identified disability or identified as Limited English Proficient who has passed an 
SOL assessment utilizing any accommodation, has passed for all purposes. 

• • • 1 flexible schedule (includes breaks during test and multiple test sessions); for online, breaks during test within one school day 

   2 group size 

   3 environmental modifications (e.g. special lighting, noise buffers, use of study carrel) 

• • • 4 visual aids (e.g., magnifying glass, templates to show only one item at a time); for online, large computer monitor, screen magnifier 
L • • 5 amplification equipment (e.g., hearing aid or auditory trainer) 
L •  6 large-print test 

   7 assistance with directions (i.e., simplifying or clarifying directions) 
L •  8 increased size of answer circles (e.g., enlarged copy of answer document) 
L •  9 Braille test/Braille answer document 

• • • 10 reading in English of test items (except for English: Reading test). See #14 for read aloud on the English: Reading test. 

• • • 11 audiotape version of test items (except for English: Reading test). See #15 for audiotape for the English: Reading test. 

L • • 12 interpreting (e.g., signing, transliteration) test items (except for English: Reading test). See #16 for interpreting the English: 
Reading test. 

L •  13 communication board/pictorial presentation 
   14 reading test items in English on the English: Reading test  
   15 using audiotape version of the English: Reading test  
   16 interpreting (e.g., signing, transliteration) test items on the English: Reading test  
• S • 17 bilingual dictionary  

• • • 18 mark in test booklet or student responds verbally; for online, student responds verbally 
   19 math aids (e.g., abacus, manipulatives) 
   20 large-diameter pencil, special pencil, pencil grip 

L •  21 respond by word processor, typewriter, Brailler 
L •  22 augmentative communication device 
L • • 23 spelling aids: spelling checker, spelling dictionary 
   24 tape recorder (pre-writing only) 
   25 dictation in English to a scribe (short paper component only)  

   26 use of calculator or arithmetic tables for grade 3 (and for grades 4, 5, 6, and 7 math computation on the section of the test 
that does not allow a calculator)  

• • • 27 other (must obtain prior approval from VDOE) 

   A Plain English Mathematics test 

• • • B other (must obtain prior approval from VDOE)  
 

 Black squares in either column indicate accommodations that are not available for these tests. 
  

S Unless also identified as LEP, these accommodations are not available for students with disabilities. DO NOT COMPLETE. 
  

L Unless also identified as SWD, these accommodations are not available for LEP students. DO NOT COMPLETE. 
  

• These accommodations are available as needed. 
  

 These accommodations are available to all students as needed. 
  

 These accommodations are NOT available or NOT applicable with online testing. 
Revised 08/09



 

 

Appendix D 
Test Irregularity Form 

Test Irregularity Form ..........................................................................................  93 
 

 



 

92 
 



 

93 

APPENDIX D 

STANDARDS OF LEARNING (SOL) ASSESSMENTS  

2009-2010 TEST IRREGULARITY FORM 

The Test Irregularity Web Application System (TIWAS) will be implemented during the fall, spring, and summer 
2009-2010 SOL Non-Writing Test Administrations. As directed by the STC, follow procedures for documenting and 
submitting test irregularities using the TIWAS. The STC may direct Examiners to use this form or parts of the form 
to document the test irregularity incident. 
Division Name:    Irregularity Number:  
Test Administration:_______________Year:______ Created Date:____________________By:________ 

 Regular      Term Grad       Exp Retake Student Grade:   
School Name:   Test Type:  Regular        Regular Audio    
No. of Students:     Large Print  Braille 
Test Session Name:   Test Mode:  Paper  Online 

Assigned by TIWAS  
Test Level/Content Area/Subject Form No. with 

Irregularity 
Prompt 

No. Alternate  
Form No. 

Prompt No. 

FOR EXAMPLE:  7 Mathematics M3028    
 3  ______________________________________     
 4  ______________________________________     
 5  ______________________________________     
 6  ______________________________________     
 7  ______________________________________     
 8  ______________________________________     

 Virginia Studies_____________________     

 US History to 1877_____________________     

 US History:1877 to the Present___________     C
SH

 

 Civics & Economics____________________     
 English: Writing_______________________     
 English: Reading______________________     
 Math________________________________     
 Science______________________________     

E
nd

-o
f-

C
ou

rs
e 

 History______________________________     
 
Student Names and STIs (attach list of additional names and STIs): 

1. _____________________________________________________  2._____________________________________________________ 

Description of Irregularity (PLEASE PRINT): 

 
 
 
Submitted to DDOT: YES NO Submitted to VDOE: YES NO 

SIGNATURE: _________________________________________________  DATE: ________________________ 

This page may be photocopied. 
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APPENDIX E 

SAMPLE HEADER SHEET 

NOTE: The Header Sheet may be used for any bundle of answer documents and MUST be completed prior to 
submission. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ONLY the name and phone number of the STC or DDOT should be provided as the “Header Verification Contact.”
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Shipment Transmittal Form 

  
Division Shipment Transmittal Form for FedEx Tracking Number Labels ............101 
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APPENDIX F  

STANDARDS OF LEARNING (SOL) ASSESSMENTS 
FALL 2009 NON-WRITING TESTS 

DIVISION SHIPMENT TRANSMITTAL FORM FOR 
FEDEX TRACKING NUMBER LABELS 

 
Box 

Number 
FedEx Tracking Number  

(Apply Label Here) 
Box 

Number 
FedEx Tracking Number  

(Apply Label Here) 
    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 
 
 
 

This page may be photocopied. 
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APPENDIX G 

STANDARDS OF LEARNING (SOL) ASSESSMENTS 
LIST OF ADDITIONAL RESOURCES  

 
Assessment Record Review and Change Request (ARRCR) Web Application System User’s Guide 
www.doe.virginia.gov/VDOE/Assessment/ARRCR.pdf 
 
Virginia Assessment Program: System Status Page (Notice of any issues with online testing as well as the status of 
systems needed to access reports for both paper/pencil and online) 
www.doe.virginia.gov/VDOE/Assessment/status/ 

College Board Tests (SAT, PSAT, AP, CLEP) 
www.collegeboard.com/testing/ 

Data and Publications (Educational Information Management System (EIMS) 
http://www.doe.virginia.gov/VDOE/Technology/EIMS/ 

Division of Assessment and School Improvement Website 
www.doe.virginia.gov/VDOE/Assessment/home.shtml 

Division of Policy & Communications (Recent News Releases) 
www.doe.virginia.gov/VDOE/PC/pressroom.shtml 

Division of Special Education & Student Services 
www.doe.virginia.gov/VDOE/sess/ 

Adult Ed General Educational Development (GED) Test 
www.doe.virginia.gov/instruction/adulted/equivalency/ged.shtml 

Pearson Support Center e-mail 
VAP@support.pearson.com 

Links for Parents (Virginia Education eNews) 
www.doe.virginia.gov/VDOE/Parents/index.html 
 
National Assessment of Educational Progress (NAEP) 
http://www.doe.virginia.gov/VDOE/Assessment/home.shtml#National_Assessment_of_Educational_Progress_
(NAEP) 

No Child Left Behind Act of 2001 (VDOE Information Clearinghouse) 
www.doe.virginia.gov/VDOE/nclb/ 

Principals’ Memos  
http://www.doe.virginia.gov/info_centers/administrators/principals_memos/2009/index.shtml 

Project Graduation, Virginia Graduation Requirements 
www.doe.virginia.gov/2plus4in2004/index.shtml 

Career Planning Guide: Secondary Programs Identified for Non-Traditional Career Preparation in Virginia 
www.doe.virginia.gov/VDOE/Instruction/CTE/cters/SOL_Resource_Manual.doc 

Single Sign-on for Web Systems (SSWS) 
https://p1pe.doe.virginia.gov/ssws/login.page.do 

Standards of Learning Assessments: Review of Selected Technical Characteristics of the Virginia SOL Assessments 
www.doe.virginia.gov/VDOE/Assessment/virginiareport.pdf 
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Appendix G, continued 

 
Standards of Learning Assessments: Guidelines for Administering the Read-Aloud Accommodation 
www.doe.virginia.gov/VDOE/Assessment/Assess.PDF/readaloudguidelines.pdf 

Standards of Learning: Instructional Services SOL Resources 
www.doe.virginia.gov/VDOE/Instruction/sol.html 

Standards of Learning: Online Testing Assessment Resources 
www.doe.virginia.gov/VDOE/Assessment/home.shtml#Virginia_SOL_Web-based_Assessments 

Standards of Learning: Released Tests 
www.doe.virginia.gov/VDOE/Assessment/releasedtests.html 

Standards of Learning: Test Blueprints 
www.doe.virginia.gov/VDOE/Assessment/soltests/ 

Standards of Learning Tests: Passing Scores Established by the Board of Education 
www.doe.virginia.gov/VDOE/Assessment/SOLPASS.pdf 

Standards of Learning: Testing Irregularities Web Application System (TIWAS)  
www.doe.virginia.gov/VDOE/Assessment/TestIrregularity/index.htm 

Standards of Learning: Testing Irregularities Web Application System (TIWAS) User’s Guide 
www.doe.virginia.gov/VDOE/Assessment/TestIrregularity/TestIrregUserGuide.pdf 

Standards of Learning: Test Manipulatives 
www.doe.virginia.gov/VDOE/Assessment/Manipulatives/ 

Substitute Tests for Verified Credit 
www.doe.virginia.gov/VDOE/Assessment/SubTestChart.pdf 

Superintendent’s Memos  
www.doe.virginia.gov/info_centers/administrators/ 

Virginia Program Team e-mail 
VAP@support.pearson.com 
 
2009-2010 Virginia Alternative and Alternate Assessments Administrator’s Manual (including VGLA and VAAP 
Local Scoring Guide) 
www.doe.virginia.gov/VDOE/Assessment/2009-2010VProgramAdmManual.pdf 

2009-2010 Virginia Alternate Assessment Program (VAAP) Implementation Manual 
www.doe.virginia.gov/VDOE/Assessment/VAAP/VAAPManual2009_10.pdf  

2009-2010 Virginia Grade Level Alternative (VGLA) Implementation Manual 
www.doe.virginia.gov/VDOE/Assessment/VGLA/VGLAManual2009_10.pdf  

2009-2010 Virginia Substitute Evaluation Program (VSEP) Implementation Manual 
www.doe.virginia.gov/VDOE/Assessment/VSEP/VSEPManual2009_10.pdf 

Virginia Board of Education 
www.doe.virginia.gov/boe/index.shtml 
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Appendix G, continued 

Virginia Department of Education Standards of Quality 
www.doe.virginia.gov/VDOE/VA_Board/Standards/ 

Virginia School Report Card 
www.doe.virginia.gov/VDOE/src/ 

Virginia’s Web-based SOL Technology Initiative 
www.doe.virginia.gov/VDOE/Technology/soltech/soltech.html 
 
Guidance Document Governing Certain Provisions of the Regulations Establishing Standards for AccreditingPublic 
Schools in Virginia 
 http://www.doe.virginia.gov/VDOE/Accountability/soa-guidance-doc.pdf 
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