
eCensus – Roanoke City Public Schools 
 
Student forms are sent to the Schools & Teacher/Room 

 
Note the 1st letter of the street Note the Personal Address ID (PAI #) 
 
Lists are sent to the schools / Teachers with the students who received Census forms to take home. 
When the forms are filled out and returned to the teacher they can be marked off as being received. The 
forms are collected at the school office and returned to the Census office for updating (if there are 
changes) and filing. 
 

 
  



When the parent logs onto the website they will enter the PAI # and the 1st letter of the street 

 
  



 The current record will be displayed where changes / additions can be made. 
 The street name can be changed with a dropdown to maintain consistency 
Additional children can be added, changed or deleted 
 

 
  



The census administrators also have other tool to manage child information when returned from the 
schools or the community 
 
Get a census record is the same operation as the web maintenance (above) 
A form can be retrieved by entering the address 
 

 
 
 The number of changes is current, accurate (real time) 
 to monitor the success of the census 
 
Enter part of the street to be displayed 
 

 
 
  



Streets matching the criteria will be displayed with the PAI, name, zip and the resident phone (if available) 
 

 
 
 Note the Contact which indicates that the resident address has or has not already been maintained 
 (Maintained only means the address has been maintained, not that children are in the home) 
 
Click the PAI number to access the address 
 
The parent, phone & children information can now be added, changed or deleted 
 

 
  



Children (all or individually) can be moved from one PAI to another without deleting & reentering all the 
children information 
 

 
 
Enter both PAI's and 1st letter of the street 
 

 
 
  



Select the children to be moved to the new address (the default is for ALL children) 
 

 
  



The final objective is to get a count of children for submission to the DOE 
 

 
 
  



The list can be run at anytime during the census process. The age breakdown is only needed for school 
division information 
 

 


