[image: image1..pict]
VIRGINIA STANDARDS OF LEARNING

ASSESSMENTS

2002 End-of-Course Content Area

Bias Review Committees

BACKGROUND

INFORMATION

Virginia Department of Education

Division of Assessment and Reporting

P.O. Box 2120

Richmond, Virginia 23218-2120

Fax: 804/371-8978

End-of-Course Content Area Bias Review Committee Member

Requirements and Provisions

The Division of Assessment and Reporting is seeking nominations for membership on the 2002 Standards of Learning Assessment End-of-Course Content Area Bias Review Committees.  Approximately 10-12 committee members are needed for each of the four content areas: English, mathematics, science, and history and social science.  

The system for recruiting and maintaining these committees is being revamped to meet the yearly demand for educators to review items to ensure fairness and equity.  Over the next three years, a system will be phased-in for annual rotation of committee membership.  Annual rotation of committee members will provide a greater number of educators the opportunity to contribute to the development of the Standards of Learning assessments while retaining the experience and knowledge of veteran committee members. 

Committee members are required to:

· Make a commitment to serve a one-year term with the option to submit an application to serve a second-year term in 2003;

· Sign a Non-Disclosure/Conflict of Interest Agreement;

· Participate in two (2-4 day) committee meetings in Richmond (scheduled from the end of June through mid-August); 

· Follow procedures and guidelines outlined by meeting facilitator(s);

· Examine test items to confirm appropriateness, and fairness in regard to stereotyping, or bias directed at a particular age, gender, economic status, racial, ethnic or religious group, or geographic region;

· Examine test data results and technical comments for bias factors; and

· Maintain a broad-based perspective throughout the review process in regard to all students in the Commonwealth.

Committee members will be provided the following:

· Reimbursement for meals and travel expenses in accordance with state travel policy and procedures;

· Lodging;

· Stipend of $50 per day for committee members not under contract; and

· Verification Certificate for Recertification Points.


End-of-Course Content Area Bias Review Committee Members

Selection Criteria
To be considered for membership on the 2002 End-of-Course Content Area Bias Review Committees, all nominees, including individuals who have served in previous years, must complete an application.  The application must be submitted to the Virginia Department of Education on or before February 22, 2002.  Applications will be reviewed and notification letters will be mailed to applicants and their division superintendent by April 1, 2002.   

Committee members will be selected based on the submission of a completed application that communicates the following qualities:

· Expertise and recent teaching/supervisory experience at the secondary level in one of the content areas:  English, mathematics, science, or history and social science; including training and/or experience in dealing with issues of equity or fairness; 

· In-depth knowledge of the Standards of Learning and how they should be applied in teaching students or supervising professional staff; and

· Varied experiences in working with students who have different learning styles, abilities, and aptitudes, including students with disabilities, and students with limited English proficiency.         

The application review team may conduct a telephone interview with the applicant and one or both of the Professional References identified in the application.  Using the criteria above in comparison to information reviewed, the most qualified educators will be selected for committee membership.  All applicants will not necessarily be selected.     

Virginia Department of Education

Division of Assessment and Reporting

Hotel (To Be Confirmed), Richmond, Virginia
Dates (To Be Confirmed)

2002 Standards of Learning Assessments 

End-of-Course Content Area Bias Review Meetings

Agenda Prototype

(Typical Daily Schedule)
8:00 a.m. – 8:30 a.m.


Registration






Continental Breakfast

8:30 a.m. 



Welcome, Introductions (Day One)






Orientation  (Day One)

Begin Work on Task(s) for the Day

10:15 a.m. – 10:30 a.m.


Refreshment Break






Continue with Task(s)

12:00 Noon – 1:00 p.m.


Lunch



Continue with Task(s)

2:45 p.m. – 3:00 p.m.


Refreshment Break



Continue with Task(s)

4:45 p.m. – 5:00 p.m.


Summary/Next Steps

· Meeting Evaluation (Last Day)

· Travel Reimbursement Requests (Last Day)

Adjourn






Dinner on Your Own

NOTE:  Committee members are expected to be in attendance daily throughout the entire

             agenda. The length of meetings may vary by content areas.




VIRGINIA STANDARDS OF LEARNING 

ASSESSMENTS

2002 End-of-Course Content Area

Bias Review Committees

APPLICATION 

PACKET

Submit on or Before 

February 22, 2002

to

Virginia Department of Education

Division of Assessment and Reporting

P.O. Box 2120

Richmond, Virginia 23218-2120

Fax: 804/371-8978

Virginia Standards of Learning Assessments


Non-Disclosure/Conflict of Interest Agreement

All persons agreeing to serve as members of Virginia Standards of Learning Bias Review Committees must do so with full knowledge that the security and confidentiality of these materials may in no way be breached.  In order to participate, each committee member must agree to and sign the following non-disclosure stipulations.

As a member of the End-of-Course Content Area Bias Review Committee, I agree to adhere to the following:

1. Not to disclose or allow to be disclosed, specific test items and/or content, scoring keys, or other test-related materials used during this review process;

2. Not to reproduce, electronically or otherwise, in whole or in part, any materials used or reviewed during this review process; 

3. Not to use membership on this committee or the information gained through the content review process for financial gain.

School Division/Organization:_________________________________________

Print Name:_______________________________________________________

Signature:________________________________________Date:____________

Virginia Department of Education

Division of Assessment and Reporting

101 North 14th Street

P. O. Box 2120

Richmond, Virginia 23218-2120 

Virginia Department of Education

Division of Assessment and Reporting


2002 Application for Standards of Learning Assessments

 End-of-Course Content Area Bias Review Committees
Applications for the 2002 Virginia Standards of Learning Assessments End-of-Course Content Area Bias Review Committees may be mailed or faxed and must be received on or before February 22, 2002 by: 



Lolita Hall, Associate Director



Division of Assessment and Reporting



Virginia Department of Education



P. O. Box 2120 • Richmond, VA 23218-2120

 

Fax: (804) 371-8978 •  Phone: (804) 786-9422


The  Application Packet may be obtained in an electronic format at: http://www.pen.k12.va.us/VDOE/suptsmemos/2002/adm004.html or you may call 804/225-2102 to request a paper copy. 

Directions: To access the electronic format, go to web address. Open file. Download file and save as WORD document. Complete the application electronically, print, obtain signatures, and mail or fax to the Virginia Department of Education.

1. PROVIDE CONTACT INFORMATION (Type or Print Clearly)

             Last Name________________________ First Name, ______________________MI____ 


PositionTitle ____________________________________________________________


School Division__________________________________________________________


School _________________________________________________________________


WORK 


Street Address___________________________________________________________

City, State ___________________________________________  Zip Code___________

Phone    (______)___________________________ Fax (______)__________________

E-mail    ________________________________________________________________

HOME

Street Address___________________________________________________________

City, State ________________________________________________Zip Code_______

Phone    (______)___________________________Fax       (______)________________

E-mail    ________________________________________________________________

2.
If you wish, please indicate your gender and ethnicity: 

(Provision for this information is optional.)

Gender:

Ethnicity:


 Female

 American Indian or Alaskan Native

 Male


 Asian or Pacific Islander




 Black (Not of Hispanic Origin)




 Hispanic

 White (Not of Hispanic Origin)

3. Check the committee for which you are applying:


End-of-Course Content Areas










 English: Reading and Writing





 Mathematics




 


 History and Social Science








 Science






 4.
Briefly describe your college training and expertise in the content

area of the committee on which you wish to serve.

5.
Briefly describe your teaching/supervisory responsibilities for the last three years.  Please include grade(s) and subject(s), training and experience of dealing with equity and fairness.

(a) 2001-2002 - 

(b) 2000 – 2001 - 

(c) 1999 – 2000 – 

6.
Briefly explain how you apply the Virginia Standards of Learning in your current assignment.

7.
Briefly describe your teaching/supervisory experience with students who have special needs.  (Special needs include those students with different learning styles, who have disabilities, and who are disadvantaged--economically and academically).
8.
Briefly describe your teaching experience of students with limited English proficiency or who speak English as a second language.

9.
Briefly explain why you are interested in serving as a member of an End-of-Course Content Area  Bias Review Committee.

10.
Provide two professional references that will support your nomination as a member of the Standards of Learning Bias Review Committee. (Refer to Pages 7 and 8  of this application packet.)  The professional references must

· have direct contact with you on a regular basis in regards to your current assignment; and

· review and sign your application prior to obtaining final written approval by your division superintendent. 

11. Obtain written approval for your nomination as a member of the Standards of Learning Bias Review Committee by your division superintendent. 

(Refer to Page 9 of this application packet.)

Virginia Standards of Learning Assessments

 End-of-Course Content Area Bias Review Committees


Professional Reference

Please complete the following information.  The completed application packet, including two professional references, must be sent to the applicant’s division superintendent for approval.  The approved application packet must be received at the Virginia Department of Education by February 22, 2002.   

Name:___________________________________________________________

Position Title:_____________________________________________________

School (if applicable):_______________________________________________

School Division (if applicable)_________________________________________

Phone_____________________________E-mail_________________________

I have direct contact with the applicant on a regular basis in regard to his/her current instructional/supervisory assignment.  This individual is highly qualified to serve on the End-of-Course Content Area Bias Review Committee for which he/she has applied. 

I have reviewed this application and support the nomination.    

 ______________________________________________Date:______________

(Signature)

Optional  

You may attach additional information about the applicant, such as a letter of recommendation.  

Virginia Standards of Learning Assessments

End-of-Course Content Area Bias Review Committees


Professional Reference

Please complete the following information.  The completed application packet, including two professional references, must be sent to the applicant’s division superintendent for approval. The approved application packet must be received at the Virginia Department of Education by February 22, 2002.   

Name:___________________________________________________________

Position Title:_____________________________________________________

School (if applicable):_______________________________________________

School Division (if applicable)_________________________________________

Phone_____________________________E-mail_________________________

I have direct contact with the applicant on a regular basis in regard to his/her current instructional/supervisory assignment.  This individual is highly qualified to serve on the End-of-Course Content Area Bias Review Committee for which he/she has applied. 

I have reviewed this application and support the nomination.    

 ______________________________________________Date:______________

 

(Signature)   

Optional  

You may attach to the application additional information about the applicant, such as a letter of recommendation.

Virginia Standards of Learning Assessments

End-of-Course Content Area Bias Review Committees


Approval of Nomination 

Each nomination for membership on a Virginia Standards of Learning Assessments End-of-Course Content Area Bias Review Committee must be approved in writing by the applicant’s division superintendent.

Approval of Nomination:

_______________________________________________  Date:____________



(Signature, Division Superintendent)

The complete application packet (Pages 1 - 9) for the 2002 Virginia Standards of Learning Assessments End-of-Course Content Area Bias Review Committees may be mailed or faxed and must be received on or before February 22, 2002 by: 



Lolita Hall, Associate Director



Division of Assessment and Reporting



Virginia Department of Education



P. O. Box 2120



Richmond, VA 23218-2120

 

Fax: (804) 371-8978  •  Phone: (804) 786-9422


Division of Assessment and Reporting





Division of Assessment and Reporting
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