Attachnent A to Adm Supts. Meno No. 9

CHANGES AND CLARI FI CATI ONS TO THE MARCH 31, 2004
AVERAGE DAILY MEMBERSHI P (ADM) REPORT

Thi s docunent provides information regardi ng inportant changes
and clarifications to the March 31 ADM Report.

GENERAL NOTE — The March 31, 2004, ADMis being collected
by the departnment’s Division of Information Technol ogy as
wel | as by the budget office. For the purpose of
determining final Direct Aid entitlenents to school
divisions for fiscal year 2004, the March 31, 2004, data
collection initiated by the budget office and addressed in
this menorandumw || be the official data collection.

The Division of Information Technology wll collect Mrch
31, 2004, ADM as part of the Spring Student Record Data
Col l ection (see Adm nistrative Superintendent’s Menorandum
No. 8, dated February 27, 2004, for further information).
The Spring Student Record Data Collection will be used in
future years to collect March 31 ADM for the purpose of
determning final Direct Aid entitlenents to school
divisions; therefore, it is inportant that school divisions
reconcile these two subm ssions with each other.

This reconciliation should be performed prior to subm ssion
of each report. |If the process of reconciling ADMin the
two data collections identifies discrepancies that cannot
be identified and resol ved, please contact the budget

of fice at (804) 225-2025 for assistance.

Revisions to the official ADM count reported pursuant to
this menorandum after the April 21, 2004, subm ssion date
nmust be resubmitted using the sanme procedures required for
the original subm ssion. Any additions to ADMidentified
after the subm ssion deadline of April 21, 2004, will NOT
be used to adjust final fiscal year 2004 Direct Aid
entitlements unl ess the budget office receives themon or
before May 14, 2004. Reductions to ADM nay be submitted to
the departnent at any tine; however, school divisions are
encouraged to submt these changes on or before May 14,
2004.

o ADM ADDI TIONS (Line 2) -Please note that there are now ei ght
categories of ADM additions rather than six. Lines 2a.
t hrough 2e. on the Excel tenplate have not changed from
| ast year’s subm ssion. However, the follow ng categories
have been added, deleted, or altered in the Excel tenplate:
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Cat egory

Descri pt or

Conment s

Li ne 2F.
(I ast
year’s
report)

O her

Repl aced by Interstate
Conpact Pl acenent -
Attachment C incorporates
the descriptive information
previously included in this
category under the section
“ CALCULATI NG UNADJUSTED
ADM "

Li ne 2F.
(I ast
year’s
report)

I nterstate
Conpact
Pl acenent

I nclude in this line those
nonr esi dent students pl aced
by an out - of -state agency
or a person who is the

resi dent of another state
in foster care or other
custodial care or in a
child-caring institution or
group home. Schoo

di vi sions should bill
sendi ng agency or
responsi bl e person pursuant
to 822.1-101.1 D, Code of
Vi rginia.

t he

Li ne 2g.

Qut-of-state

St udent

(conti guous
state which
offers the sane
privileges to
Virginia
student s)

Pursuant to 822.1-5 A 4.
Code of Virginia,

nonresi dent students froma
conti guous state which
grants the sanme privil eges
to Virginia residents may
be counted in ADM

Conti guous states include:
1) District of Colunbia; 2)
Maryl and; 3) North
Carolina; 4) Tennessee; 5)
Kent ucky; and 6) West

Vi rgi ni a.

Li ne 2h.

Qut-of-state

St udent

(conti guous
state whi ch does
not offer the
same privil eges
to Virginia

st udent s)

See Line 2g. Students from
conti guous states which do
not offer the sane
privileges to Virginia
students shoul d be included
here but will be deducted
from ADM i n Line 4h

Pl ease note that,

in cases where a parent or

| egal

who is a resident of the Commonweal th pays tuition to a
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school division where they are not a resident so that a
student can attend a school in that division, the student
shoul d be counted in the “serving” divisions ADM only.
Only in cases where a school division is paying another
division tuition for its student to attend school in the
ot her division does the “sending” division count its
student in ADM The “sendi ng” division should include
these students on Line 2a. and the “serving” division nust
i ncl ude the students as a deduction to their ADM on Line
4f .

Li nes 2a. through 2h. are now designed to accept entries
for full or partial student FTEs, dependi nhg upon the anount
of tine affected students have been assigned to the

subm tting school division. Totals displayed in line 3
“Subtotal: Total Additions to ADM will round all data to
t he nearest whol e student. Attachnment C contains
additional information on these changes.

ADM DEDUCTIONS (Line 4) - Please note that there now ni ne
categori es of ADM deductions. Lines 4a. through 4f. have
not changed fromlast year’s report. However, the
foll owi ng categories have been added or del eted:

Cat egory Descri pt or Conmment s

Line 4g. |Interstate Include in this line those
Conpact nonr esi dent students placed
Pl acenent by an out - of -st ate agency

or a person who is the

resi dent of another state
in foster care or other
custodial care or in a
child-caring institution or
group home. Schoo

di visions should bill the
sendi ng agency or
responsi bl e person pursuant
to §22.1-101.1 D, Code of

Vi rgini a.

4h. Qut-of-state See Lines 2g. and 2h.
st udent St udents from conti guous
(conti guous states which do not offer
state which does |[the sane privileges to
not offer the Virginia students should be
same privileges included in line 2h. but
to Virginia w Il be deducted from ADM
st udent s) inline 4h.
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4i . Pupils fromwhom | Deduct any students for
you receive whom tuition was paid by a
tuition from parent or |egal guardian or
ot her sources outside entity who is not a

resident of Virginia or in
a contiguous state that

grants the same privil eges
to Virginia students. See
Attachnent C for exanpl es.

Pl ease note that lines 4a. through 4i. are designed to
accept entries for full or partial student FTEs, depending
upon the anobunt of tinme affected students have been
assigned to the submtting school division. Totals
displayed in line 5 “Subtotal: Total Deductions to ADM
will round all data to the nearest whole student.



