[image: image1..pict]
VIRGINIA STANDARDS OF LEARNING

ASSESSMENTS

2005 Content Review Committees

BACKGROUND

INFORMATION

Virginia Department of Education

Division of Assessment and Reporting

P.O. Box 2120

Richmond, Virginia 23218-2120

Fax: 804/371-8978

Content Review Committee Member

Requirements and Provisions

The Division of Assessment and Reporting is seeking nominations for membership on the 2005 Standards of Learning Assessment Content Review Committees.  Approximately 15 members are needed for each of the 35 content committees.  School divisions are encouraged to nominate at least one representative for each content committee.  Although content committee participation is limited to one representative per school division, a school division may have multiple representatives serving on different content committees.

The committee selection system allows for a partial rotation of committee membership on an annual basis.  A partial rotation of committee members annually will provide an opportunity for more teachers to contribute to the development of the Standards of Learning assessments while retaining the experience and knowledge of veteran committee members.

Content committee members are expected to:

· Serve a one-year term with the option to apply for a second or third-year term in subsequent years;

· Sign a Non-Disclosure/Conflict of Interest Agreement;

· Participate in committee meetings as scheduled by the Virginia Department of Education during 2005 in Richmond (see tentative schedule on page 4 in the application packet); 

· Follow procedures and guidelines outlined by meeting facilitator(s);

· Review the Standards of Learning test forms for alignment with the test blueprints;

· Examine test items to confirm a match with the Standards of Learning and review items for appropriateness and fairness;

· Examine field test data for potential test items;

· Contribute to group discussions;  

· Recommend items to be included in the test item bank, edited to be field tested, or dismissed from further consideration.

· Maintain a broad-based perspective throughout the review process in regard to all students in the Commonwealth.

Content Review Committee Members Requirements and Provisions (cont’d)

Content committee members will be provided the following:

· Reimbursement for meals and travel expenses in accordance with state travel policy and guidelines;

· Lodging;

· Honorarium of $50 per meeting day for committee members not under contract with a school division at the time of meetings; and

· Certificate for recertification points.


Content Review Committee Members

Selection Criteria
To be considered for membership on the 2005 Content Review Committees all nominees, including individuals who have served in previous years, must complete an application.  Nominees who have served on committees previously for one or two years will only need to complete certain pages of the application.  Nominees who have served three consecutive years, must begin a new cycle by completing all pages of the application.   The application must be submitted to the Virginia Department of Education on or before January 31, 2005.  Applications will be reviewed and notification letters will be mailed to applicants and their division superintendents, by March 18, 2005.   

Committee members will be selected based on the submission of a completed application that communicates the following qualities:

· Expertise and recent teaching/supervisory experience in a specific content area and level;

· In-depth knowledge of the Standards of Learning and how they should be applied in teaching students or supervising professional staff; and

· Varied experiences in working with students who have different learning styles, abilities, and aptitudes, including students with disabilities and students with limited English proficiency.         

The application review team may conduct a telephone interview with the applicant and one or both of the Professional References identified in the application.  Using the criteria above in comparison to information reviewed, the most qualified educators will be selected for committee membership.  All applicants will not necessarily be selected.     

Virginia Department of Education

Division of Assessment and Reporting

Virginia Crossings Resort, Glen Allen, Virginia

2005 Standards of Learning Assessments Content Review Meeting

Agenda Prototype

(Typical Daily Schedule)
8:00 – 8:30 a.m.


Registration






Continental Breakfast

8:30 a.m. 



Welcome, Introductions (Day One)






Orientation  (Day One)

Begin Work on Task(s) for the Day

10:15 – 10:30 a.m.


Refreshment Break






Continue with Task(s)

12:00 Noon – 1:00 p.m.


Lunch



Continue with Task(s)

2:45 – 3:00 p.m.


Refreshment Break



Continue with Task(s)

4:45 – 5:00 p.m.


Summary/Next Steps

· Meeting Evaluation (Last Day)

· Travel Reimbursement Requests (Last Day)

Adjourn






Dinner on Your Own

	NOTE:  Committee members are expected to be in attendance daily throughout the entire
             agenda. The length of meetings may vary by grade levels and content areas.







VIRGINIA STANDARDS OF LEARNING 

ASSESSMENTS

2005 Content Review Committees

APPLICATION 

PACKET

Submit on or Before 

January 31, 2005

to

Virginia Department of Education

Division of Assessment and Reporting

P.O. Box 2120

Richmond, Virginia 23218-2120

Fax: 804/371-8978

Non-Disclosure/Conflict of Interest Agreement

All persons agreeing to serve as members of Virginia Standards of Learning Content Review Committees  must do so with full knowledge that the security and confidentiality of these materials may in no way be breached.  In order to participate, each committee member must agree to and sign the following non-disclosure stipulations.

As a member of the content review committee, I agree to adhere to the following:

1. Not to disclose or allow to be disclosed, specific test items and/or content, scoring keys, or other test-related materials used during this review process;

2. Not to reproduce, electronically or otherwise, in whole or in part, any materials used or reviewed during this review process; 

3. Not to use membership on this committee or the information gained through the content review process for financial gain as a test item writer, an author or co-author of textbooks and professional journals, or any other such publications related to the Virginia Standards of Learning.

	School Division/Organization
	     


	Print Name
	     


	Signature
	     
	Date
	     


Virginia Department of Education

Division of Assessment and Reporting

101 North 14th Street

P. O. Box 2120

Richmond, Virginia 23218-2120 

Virginia Department of Education

Division of Assessment and Reporting


2005 Application for Standards of Learning Assessments

 Content Review Committees
Applications for the 2005 Virginia Standards of Learning Assessments Content Review Committees may be mailed (preferred) or faxed and must be received on or before January 31, 2005 by:



Ronald L. Sutton, Assessment Specialist





Division of Assessment and Reporting



Virginia Department of Education



P. O. Box 2120



Richmond, VA 23218-2120

 

Fax: (804) 371-8978
 Phone: (804) 225-2913


The application packet may be obtained in an electronic format at: http://www.doe.virginia.gov/VDOE/suptsmemos/2004/adm060a.doc or you may call         804/225-2102 to request a paper copy. 

Directions: To access the electronic format, go to Web address. Open file. Download file and save as WORD document. Complete the application electronically, print, obtain signatures, and mail or fax to the Virginia Department of Education. If you are a new applicant or have served on a committee three consecutive years, please complete and submit all pages 1-9.  If you have served on a Content Review Committee during the summer 2004 or 2003, please submit only pages 1, 2, 3, 4, 7, 8, 9.  

1. PROVIDE CONTACT INFORMATION (Type or Print Clearly)

	Last Name
	     
	First Name
	     
	MI
	     

	Position Title
	     
	Content Area
	     
	Grade Level
	     

	School Division
	     

	School
	     

	Principal, if applicable
	     


    WORK 


	Street Address
	     

	City
	     
	State
	     
	Zip Code
	     

	Phone
	(     )      
	Fax
	(     )      

	E-mail
	     


   HOME

	Street Address
	     

	City
	     
	State
	     
	Zip Code
	     

	Phone
	(     )      
	 
	(     )       

	E-mail
	     


2.
Optional, If you wish, please indicate your gender and ethnicity: 
Gender:

Ethnicity:


 FORMCHECKBOX 
 Female
 FORMCHECKBOX 
 American Indian or Alaska Native
 FORMCHECKBOX 
 Hispanic

 FORMCHECKBOX 
 Male

 FORMCHECKBOX 
 Asian or Pacific Islander

 FORMCHECKBOX 
 White (Not of Hispanic Origin)



 FORMCHECKBOX 
 Black (Not of Hispanic Origin)
 FORMCHECKBOX 
 Unspecified

3.
Check the content committee(s) for which you are applying:

Committee members are expected to participate in all meetings as scheduled below:

2005 Summer/Fall Schedule

        Content Committee
  2005
  2005
             2005


2006

 FORMCHECKBOX 
 Grade 3 English
Jun 21-23
Jul 18-19

 FORMCHECKBOX 
 Grade 3 Mathematics
Jul 25-28


 FORMCHECKBOX 
 Grade 3 History
Jul 18-21


 FORMCHECKBOX 
 Grade 3 Science
Jul 18-21


 FORMCHECKBOX 

Grade 4 English: Reading
Jun 27-28
Jul 25-27

 FORMCHECKBOX 
 Grade 4 Mathematics
Jun 21-23
Jul 18-19 


 FORMCHECKBOX 
 Grade 5 English: Reading
Jul 11-12
Jul 25-27
 FORMCHECKBOX 
 Grade 5 English: Writing
Jun 21-23
Jul 11-13 

Dec 2005*
Jan 2006*

 FORMCHECKBOX 
 Grade 5 Mathematics
Jun 27-30


 FORMCHECKBOX 
 Grade 5 Science
Jun 27-30


 FORMCHECKBOX 
 Virginia Studies
Jul 25-28


 FORMCHECKBOX 
 Grade 6 English: Reading
Jun 21-23
Jul 18-19

 FORMCHECKBOX 
 Grade 6 Mathematics
Jun 21-23
Jul 25-26

 FORMCHECKBOX 
 Grade 7 English: Reading
Jun 27-29
Jul 28-29

 FORMCHECKBOX 
 Grade 7 Mathematics
Jul 11-13
Jul 28-29

 FORMCHECKBOX 
 Grade 8 English: Reading
Jul 13-15
Jul 25-27

 FORMCHECKBOX 
 Grade 8 English: Writing
Jun 21-23
Jul 11-14 

Oct 11-12
Jan 2006*

 FORMCHECKBOX 
 Grade 8 Mathematics
Jul 25-28


 FORMCHECKBOX 
 Grade 8 History
Jul 18-21




 FORMCHECKBOX 
 Grade 8 Science
Jul 18-21




 FORMCHECKBOX 
 US History to 1877
Jul 18-21





 FORMCHECKBOX 
 US History: 1877 to Present
Jun 27-30

 FORMCHECKBOX 
 Civics & Economics
Jul 11-14




 FORMCHECKBOX 
 EOC: English: Reading
Jun 27-30
Jul 27-29

 FORMCHECKBOX 
 EOC: English: Writing
Jun 27-30
Jul 18-21 

Oct 13-14
Jan 2006*

 FORMCHECKBOX 
 EOC: Algebra I
Jun 27-30




 FORMCHECKBOX 
 EOC: Algebra II
Jul 18-21




 FORMCHECKBOX 
 EOC: Geometry
Jul 11-14




 FORMCHECKBOX 
 EOC: Virginia and U.S. History
Jul 11-15




 FORMCHECKBOX 
 EOC: World History I
Jun 27-30



 FORMCHECKBOX 
 EOC: World History II
Jul 11-14




 FORMCHECKBOX 
 EOC: World Geography
Jun 27-30

 FORMCHECKBOX 
 EOC: Biology
Jul 11-14

 FORMCHECKBOX 
 EOC: Chemistry
Jul 11-14

 FORMCHECKBOX 
 EOC: Earth Science
Jun 27-30

Key: EOC =End-of-Course    (High School Level Courses)      *To be announced

Notes:  

(1) Due to unforeseen situations, meeting schedules could change.  Should this occur, applicants will           be notified immediately. 

(2) Grade 5, 8 and EOC English Writing Committee members are expected to participate in Range Finding meetings.

4.
Identify your college degree(s) including major/minor; content area certification(s)/license including years of teaching or supervisory experience.
	     


5.
Briefly describe your teaching/supervisory responsibilities for the last three

years.  Please include subject(s) and grade(s).  

	(a) 2004-to-Present – Content Area
	     
	Grade Level
	     


	     


	(b) 2003-2004– Content Area
	     
	Grade Level
	     


	     


	(c) 2002-2003 – Content Area
	     
	Grade Level
	     


6.
Briefly explain how you apply the Virginia Standards of Learning in your current

assignment.

	     


7.
Briefly describe your teaching/supervisory experience with students who have special needs.  (Special needs include those students with different learning styles, who have disabilities, and who are disadvantaged--economically and academically).
	     


8.
Briefly describe your teaching experience of students with limited English proficiency or who speak English as a second language.

	     


9.
Briefly explain why you are interested in serving as a member of a Content Review Committee.

	     


10.
Provide two professional references that will support your nomination as a member of the Standards of Learning Content Review Committee. (Refer to Pages 7 and 8 of this application packet.)  The professional references must:

· have direct contact with you on a regular basis in regards to your current assignment; and

· review and sign your application prior to obtaining final approval by your division superintendent. 

11. Obtain approval for your nomination as a member of the Standards of Learning Content Review Committee by your Division Superintendent. 

(Refer to Page 9 of this application packet.)

Virginia Standards of Learning Assessments

 2005 Content Review Committees


Professional Reference

Please complete the following information.  The completed application packet, including two professional references, must be sent to the applicant’s division superintendent for approval. The approved application packet must be received at the Virginia Department of Education by January 31, 2005.   

	Name of Applicant
	     
	Committee
	     


	Name of Professional Reference
	     


	Position Title
	     


	School (if applicable)
	     


	School Division (if applicable)
	     


	Phone
	(     )       
	E-mail
	     


I have direct contact with the applicant on a regular basis in regards to his/her current instructional/supervisory assignment.  This individual is highly qualified to serve on the Content Review Committee for which he/she has applied. 

I have reviewed this application and support the nomination.    

______________________________________________Date _____________

 

(Signature of Professional Reference)   

Optional  

You may attach to the application additional information about the applicant, such as a letter of recommendation.

Virginia Standards of Learning Assessments

 2005 Content Review Committees


Professional Reference

Please complete the following information.  The completed application packet, including two professional references, must be sent to the applicant’s division superintendent for approval. The approved application packet must be received at the Virginia Department of Education by January 31, 2005.   

	Name of Applicant
	     
	Committee
	     


	Name of Professional Reference
	     


	Position Title
	     


	School (if applicable)
	     


	School Division (if applicable)
	     


	Phone
	     
	E-mail
	     


I have direct contact with the applicant on a regular basis in regards to his/her current instructional/supervisory assignment.  This individual is highly qualified to serve on the Content Review Committee for which he/she has applied. 

I have reviewed this application and support the nomination.    

 ______________________________________________Date _____________

 

(Signature of Professional Reference)   

Optional  

You may attach to the application additional information about the applicant, such as a letter of recommendation.

Virginia Standards of Learning Assessments

2005 Content Review Committees


Approval of Nomination 

Each nomination for membership on a Virginia Standards of Learning Assessments Content Review Committee must be approved by the applicant’s division superintendent.

Name of Applicant ________________________Committee ________________

Approval of Nomination:

____________________________________________  Date _______________


(Signature, Division Superintendent)

The completed application packet for the 2005 Virginia Standards of Learning Assessments Content Review Committees may be mailed (preferred) or faxed and must be received on or before January 31, 2005 by: 



Ronald L. Sutton, Assessment Specialist



Division of Assessment and Reporting



Virginia Department of Education



P. O. Box 2120



Richmond, VA 23218-2120

 

Fax: (804) 371-8978
 Phone: (804) 225-2913


Division of Assessment and Reporting





Division of Assessment and Reporting
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