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I. ANNOUNCEMENT OF FUNDING AVAILABILITY

	The Virginia Department of Education will make funds available through a grant from the Corporation for National and Community Service (CNCS), Learn and Serve America (LSA), to support school-based, environmental service-learning projects in Virginia schools and school divisions, grades 6-12.  Competitive grant proposals from public schools and public school divisions are being invited under this announcement. 


	ISSUED TO: 
	Public Schools and School Divisions in Virginia 

	TITLE: 
	Learn and Serve Virginia (LSV)  
6-12 School-Based, Environmental Service-Learning Grants Program


	ISSUING AGENCY: 
	Department of Education 

Office of Middle and High School Instruction - 23rd Floor 

101 N. 14th Street
Richmond, VA 23219 



	FUNDING AUTHORITY: 
	Corporation for National and Community Service (CNCS) through a grant to the Virginia Department of Education.
The Learn and Serve America (LSA) School-Based programs are authorized by Title I, subtitle B of the National and Community Service Act of 1990, as amended, 42 U.S.C. 12521, et seq.  Funds for this grant competition are available under authority provided by P.L. 108-447. 



	SUBGRANT PERIOD: 
	From Date of Award to September 30, 2007.  Grants may be continued for a period of three years.



	FEDERAL FUND (CNCS) 

SUBGRANT AMOUNT: 
	Maximum $25,000 per year (100% cash and/or in-kind matching funds required)


A. Intent to Submit

Interested applicants must file the Intent to Submit Form, Appendix A, by September 11, 2006.  This form is not a formal commitment to submit a proposal.  Send or fax form to:
Marilyn Elder, Mathematics and Science Grants Specialist
Virginia Department of Education
P. O. Box 2120 

Richmond, VA 23218-2120 

Fax:  (804) 786-5466

Voice:  (804) 371-2430
B. Informational Bidders’ Workshop and Conference Call

Interested applicants and community partners are invited to participate in a Learn and Serve Virginia bidders’ workshop on September 13, 2006, at 10 a.m. in Conference Room C of the James Monroe Building, 101 N. 14th Street, Richmond, VA 23219. An informational conference call will be conducted that afternoon at 2:30 p.m. for those unable to attend the bidders’ workshop.
II. AWARD INFORMATION
A. BACKGROUND
Created in 1993, the Corporation for National and Community Service oversees three national service initiatives.  These include:
· AmeriCorps, which includes AmeriCorps VISTA, AmeriCorps National Civilian Community Corps, and hundreds of local and national nonprofits; 
· National Service Senior Corps, which includes the Foster Grandparent Program, the Senior Companion Program, and the Retired and Senior Volunteer Program (RSVP); and

· Learn and Serve America, which provides models and assistance to help teachers integrate service and learning from kindergarten through college.
Service-learning is a teaching and learning strategy that integrates meaningful community service with instruction and reflection to enrich the learning experience, teach civic responsibility, and strengthen communities.  For further information visit the following Web site:  (http://www.learnandserve.org/).
Learn and Serve America funds K-12 programs in all states through three-year formula grants to enable local schools to integrate community service with educational content areas.  Learn and Serve Virginia 2006-2007 grants and continuation grants in 2007-2009 focus on the environment and watershed protection and restoration as the context for service-learning.

B. PURPOSE

The purpose of the LSV competitive grant is to integrate the Virginia Standards of Learning (SOL) in grades 6-12 with numerous existing environmental initiatives and partnerships in an effort to increase environmental, particularly watershed, stewardship.  This includes water quality studies and watershed restoration.  Projects will build on the successes of current service-learning projects and follow the guidelines such as those outlined for a Meaningful Watershed Educational Experience (MWEE) (http://www.vanaturally.com/pdf/c2k.pdf), part of the Chesapeake Bay 2000 Agreement (http://www.chesapeakebay.net/agreement.htm) and A Business Plan for Environmental Education in the Commonwealth of Virginia (http://www.vanaturally.com/businessplan.html).
C. AVAILABLE FUNDING 
A maximum amount of $25,000 will be funded to 12-15 successful subgrantees.  Each dollar of federal funds must have a local match.  If the subgrantee receives $25,000 in grant funds, the local match must equal or be greater than $25,000.  The match may be from local, state, or federal funds, other than those made available through the CNCS.  Both cash and in-kind matches are acceptable.
All LSV subgrants are contingent upon the availability of federal funding by the CNCS.  Competitive subgrants will be made to successful projects for a term of one year, beginning with the 2006-2007 school and project year. 

Additional funding for 2007-2009, the second and third years of a successful project, is contingent upon:

· satisfactory progress toward meeting the approved goals, objectives, and activities; 
· the availability of funds via Congressional appropriation; 
· submission of a continuation proposal; 
· consistent compliance with all reporting requirements; and 
· any other criteria established in the award agreement. 
D. ELIGIBLE SUBGRANT APPLICANTS
Each LSV grant application must include a 6-12 Virginia public school (or schools), or public school division(s) and at least one community partner. 
Community partners may be:

· one or more public or private nonprofit organizations; 
· private, for-profit businesses;
· other educational agencies; and/or
· a combination of the above.
The public school division must act as the fiscal agent.

E. APPROPRIATE USE OF FUNDS
The Department of Education will provide funding for projects in grades 6-12 to local schools or school divisions interested in establishing, expanding, implementing, or operating an environmental service-learning project at a particular grade level or across the entire curriculum or division.

F. GUIDELINES FOR SUBMITTING A COMPETITIVE GRANT PROPOSAL
A proposal, prepared in accordance with the criteria, guidelines, and forms contained in this packet, must be submitted to the Office of Middle and High School Instruction, Virginia Department of Education by Friday, October 27, 2006, no later than 4 p.m., at the address in Section II, H.  Proposals may be mailed or hand-carried.  Under no circumstances may a proposal be faxed or electronically sent. 
One original and four (4) copies of the proposal must be submitted.  Proposals must be typewritten, double-spaced, on 8 ½’’ by 11’’ white paper, one side only.  One-inch margins must surround the text on all sides, and all pages must be numbered.  Print size must be a minimum of 12 point. 

Please note that failure to comply with the criteria, guidelines, and requirements listed in this packet may result in disqualification for review by the panel.  It is the responsibility of the applicant to follow the instructions within this packet.  

G. ADMINISTRATION


The Office of Middle and High School Instruction, Virginia Department of Education, administers the LSV Grant Program.

Please direct all inquiries, questions, and requests for information to: 

Marilyn Elder, mathematics and science grants specialist, Office of Middle and High School Instruction, either by e-mail Marilyn.Elder@doe.virginia.gov, or telephone at (804) 371-2430.

Note: This public body does not discriminate against faith-based organizations in accordance with the Code of Virginia, §11-35.1 or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state law relating to discrimination in employment or in its educational programs and activities.

H. RECEIPT OF PROPOSALS

Proposals must be received by Friday, October 27, 2006, at 4 p.m. 
The proposal package (one original and four copies) may be delivered or mailed to the following addresses: 

	Hand-Delivery
:
	Postal Address: 

	Linda Smith
	Marilyn B. Elder

	Office of Middle and High School Instruction 
	Mathematics and Science Grants Specialist

	Virginia Department of Education
	Office of Middle and High School Instruction 

	James Monroe Building, 23rd Floor
	Virginia Department of Education

	101 N. 14th Street
	P.O. Box 2120

	Richmond, VA 23219
	Richmond, VA 23218-2120


Faxed or electronically-sent proposals will not be accepted.  Late or incomplete proposals will not be reviewed. 
I. PROJECT REQUIREMENTS
Projects are required to include high-quality environmental service-learning activities that integrate the Virginia SOL and include the components described in the definition of a MWEE or other environmental initiatives such as the Business Plan for Environmental Education in the Commonwealth of Virginia.  LSV subgrantees will be expected to complete the following required environmental service-learning activities: 

· Conduct watershed monitoring, preservation and restoration projects that will lead to the increased health of watersheds; and

· Conduct at least two service activities per grant year, increasing by at least one each year.

It is expected that projects ensure the inclusion of a broad range of students, especially those in the greatest need of assistance, such as those students in low-income areas, and/or economically disadvantaged students.  Projects that have developed links with other federal programs for the purpose of coordinating services to students, especially those involving career and technical education are also highly encouraged.
Funding will be restricted to one application per school.  School divisions may submit more than one application for distinct and separate projects.

J. REPORTING REQUIREMENTS
The VDOE staff will set up a system of fiscal and project reporting aligned with the requirements of the Learn and Serve America program.  Regular communication will be conducted to provide technical assistance to the subgrantees.  A Web-based data collection system will allow subgrantees to share and report project data easily.

K. PROGRAM MONITORING
The VDOE will conduct project evaluations to measure the impact of service-learning on students, teachers, schools, and community partners.  The evaluations will serve to: 
· document the activities in which LSV subgrantees engage;
· determine the degree to which LSV activities align to the research on quality service-learning;
· assess the outcomes of the activities on participating students, teachers, schools, and communities; and 
· assist project planners with improvements both at the state and local levels.
See Appendix B for monitoring and reporting information.

L. SELECTION CRITERIA
The VDOE will select an interdisciplinary panel of reviewers who are professionals in the environmental field, education, and/or service-learning.  These individuals will review all proposals submitted in compliance with the instructions and information contained in this competitive grant proposal.
The review panel will rate each proposal based on the following criteria:

1. Project Plan (30 points)

· Includes goals, objectives, and activities that address an environmental need related to the local watershed and engage participants in environmental service-learning activities;
· Provides for productive and meaningful educational experiences that incorporate environmental service-learning strategies in the teaching methodology; 
· Describes how the project will increase environmental stewardship and benefits both the community and the environment; and
· Demonstrates a connection with other federal projects and the school and/or community level if applicable.

2. Partnerships (10 points)

· Develops partnerships with local and state agencies and/or community organization(s), including public, private, nonprofit, and/or for-profit organizations.
· Demonstrates  partner(s) involvement with the development of project goals and activities; and

· Clearly defines partner(s) role with project.

3. Enhancement of Academic Achievement (10 points)

· Aligns with the Virginia SOL and is related to environmental education initiatives that impact the watershed environment and benefit the community;

· Synergizes existing curricula; and
· Targets students from a broad range of backgrounds, including students who are economically disadvantaged and students with disabilities.

4. Evaluation (20 points)

· Demonstrates a plan for statistical, as well as narrative, data to be collected in a systematic method throughout the duration of the project;

· Clearly states the expected impact on participants, school and community;

· Outlines the plan for measuring the increased health of watershed;

· Includes targeted number of student participants, and expected increase of participation in each subsequent year; and
· Measures how the project will strengthen communities and increase civic engagement.

5. Sustainability (20 points)

· Describes how the project will become self-sustaining through environmental community partner involvement, professional development activities, financial independence, and other resources that encourage service-learning as a teaching methodology;

· Indicates institutional support for key staff positions;

· Provides effective integration of environmental service-learning into existing curricula; and

· Describes contacts and integration of local media into the project to provide dissemination of ongoing activities and incentives for capacity building of future service-learning projects/activities.
6. Budget and Cost Effectiveness (10 points)

· Budget supports project design and proposed activities;
· Matching funds are appropriate and support project; and

· Costs are reasonable and necessary.

III. INSTRUCTIONS FOR DEVELOPING A PROPOSAL 

A. PROPOSAL Cover Page 

The Proposal Cover Page should be the first page of the proposal packet.  The Cover Page Form is found in Appendix C.  Instructions for successful completion of the form follow the Cover Page Form.
B. Abstract (One page) 

The abstract follows the cover page.  It is a one-page, double-spaced summary and should describe:
· project goals and watershed connection; 
· major activities; 
· anticipated impact on students, school, and community; and 
· anticipated number of students and classroom educators involved. 
C. PROJECT NARRATIVE (Maximum ten pages) 
This portion of the proposal may not exceed ten double-spaced pages.  The narrative should include a three-year plan that describes how the applicant will promote, manage, and evaluate a school-based, environmental service-learning project.  The narrative should clearly define the project plan, partnerships, enhancement of academic achievement, evaluation plan and sustainability of the project.  Please refer to Section II, L of this grant proposal for specific requirements in each of these topics.
D. BUDGET FORMS 
1.  
Budget Narrative: Describe in narrative form how the funds will address the project plan, goals, and objectives.  There should be consistency between the narrative budget and the project plan, goals, and objectives. List and describe projected federal and matching expenses in as much detail as possible.
2.  
Budget Worksheet: Develop a budget worksheet, relevant to the project plan, goals, and objectives, that includes line items under each expenditure category and corresponding object code. 
3.  
Budget Summary: Complete the Budget Summary Form (Appendix D). 
E. SUPPORT MATERIALS 

1.
Résumés: Provide a résumé and job description for each staff member involved with the project.
2.
Partner Identification Form: Include a partner identification form (Appendix E) for each partner involved with the project.
3.
Support Letters: Include support letters from each school and community partner.
4.
Assurances and Certifications Form: Include the Assurances and Certifications Form (Appendix F) signed by authorized personnel. 
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2006-2007 Competitive Grant Proposal  
Learn and Serve Virginia
Commonwealth of Virginia 

Department of Education

Office of Middle and High School Instruction
INTENT TO SUBMIT FORM
	Interested Public School and School Division:
	

	
	

	Proposed Project Title:
	

	
	

	Contact Person:
	

	
	
	

	
	Name:
	

	
	
	

	
	Title:
	

	
	
	

	
	Address:
	

	
	
	

	
	
	

	
	

	
	Telephone:
	
	Fax:
	

	

	
	E- Mail:
	
	


 FORMCHECKBOX 
   
Please check if you plan to participate in the bidders’ workshop on September 13, 2006, at 10 a.m. in Conference Room C of the James Monroe Building.
 FORMCHECKBOX 
   
Please check if you plan to participate in the conference call on September 13, 2006, at 2:30 p.m.
Interested applicants must return this form by September 11, 2006, to:

Marilyn Elder, Mathematics and Science Grants Specialist
Office of Middle and High School Instruction
Virginia Department of Education
P. O. Box 2120 

Richmond, VA 23218-2120 

E-mail: marilyn.elder@doe.virginia.gov
Fax:  (804) 786-5466
Voice:  (804) 371-2430

Monitoring and Reporting Information

1. LASSIE - the Learn and Serve America On-Line Reporting System  
Successful projects will be required to participate in LSA surveys and mini-case studies of each site two times each year.  Surveys will be collected from teachers, students, and community partners.  Program coordinators will collect pre- and post-surveys of teachers and students that measure a variety of areas known to be associated with quality service-learning practices and outcomes.  The survey for teachers will assess demographic characteristics of teachers, program design characteristics, use of particular pedagogies, the degree to which the program design is aligned with the Essential Elements, and variables associated with support and sustainability of service-learning practice in schools.  The survey for students will assess student demographic characteristics, perceptions of program design characteristics, and a broad range of items associated with resilience, environmental stewardship, academic achievement, performance measurements, career exploration, attitudes toward diversity, engagement in school, motivation to learn, and other related characteristics.  Note:  Subgrantees are required to obtain parental permission for students participating in the survey.  

Student and Teacher Surveys, or LASSIE 2006, the Learn and Serve America On-Line Reporting System, are available to download at http://lsareports.org. 
2. Shumer’s Self-Assessment 
Subgrantees will also receive Shumer's Self-Assessment as a formative evaluation tool.

The purpose of this self-assessment is to help subgrantees gather information that will improve their service-learning initiatives.  The assessment is divided into the following sections: 
· culture and context;
· philosophy and purpose; 
· policy and parameters; 
· practice and pedagogy; and 
· assessment and accountability.  
The self-assessment is divided into two parts.  
· Part I is a 23-question rapid assessment, designed to provide a quick analysis of an initiative's strengths and weaknesses.  
· Part II is a much longer and more detailed version of Part I.  
While the 23 statements are the same in both parts, Part II provides the opportunity to focus attention on specific components of the Part I general questions.  

This assessment tool is available at http://www.servicelearning.org/lib_svcs/lib_cat/index.php?library_id=3676.
2006-2007 Competitive Grant Proposal  
Learn and Serve Virginia
Commonwealth of Virginia 

Department of Education

Office of Middle and High School Instruction

PROPOSAL COVER PAGE FORM
	1. Project Title:
	

	2. Fiscal Agent (School Division):
	

	Address:
	

	
	

	Phone:
	
	Fax:
	

	3. Number of schools participating in the project:
	
	

	4. Anticipated number of student participants:
	
	

	5. Total funds requested for current fiscal year: 
	$
	

	6. Amount contributed by applicant (local match): 
	$
	

	7. Amount contributed from other sources (optional):
	$
	

	8. Total Project Budget, 2006-2007:
	$
	

	9. Project Director/Contact Name:
	

	Address:
	

	
	

	Phone:
	
	Fax:
	

	E-mail (required):
	

	

	10. Financial Officer:
	Superintendent:

	
	
	
	

	
	Printed Name
	
	Printed Name



	
	Signature
	
	Signature



	
	Date
	
	Date


11. Name each school and school contact involved in the project:
	School:
	
	Contact:
	

	Address:
	
	E-mail:
	

	
	
	
	

	Phone:
	
	
	

	
	
	
	

	School:
	
	Contact:
	

	Address:
	
	E-mail:
	

	
	
	
	

	Phone:
	
	
	

	
	
	
	

	School:
	
	Contact:
	

	Address:
	
	E-mail:
	

	
	
	
	

	Phone:
	
	
	

	
	
	
	

	School:
	
	Contact:
	

	Address:
	
	E-mail:
	

	
	
	
	

	Phone:
	
	
	

	
	
	
	

	School:
	
	Contact:
	

	Address:
	
	E-mail:
	

	
	
	
	

	Phone:
	
	
	


Instructions for Completing the Proposal Cover Page 

The Proposal Cover Page is the first page of your proposal.
1. If the project has a formal name, use it here.  If not, write “Environmental Service-Learning Project for (Name of School or School Division).”

2. List the name, address, phone, and fax numbers of the public school division serving as fiscal agent for the project.

3. List the total number of schools involved in the project.

4. List the number of anticipated students participating in the project for 2006-2007.  

5. An amount may be requested up to $25,000, depending on the scope of the project outlined in the 2006-2007 Project Plan.  This will be the amount that will be reimbursed by the Virginia Department of Education. 
6. This amount must be equal to or greater than the amount on line 4.  (See Appendix D, part C, 4, page 20.)
7. List any funds that are to be contributed from resources outside of the school division not included in 6.  (This may be zero.)

8. Total budget is the sum of lines 5, 6, and 7.

9. List the information needed to contact the person directly responsible for the supervision of the project.  During the project year, this person will receive the various forms of written communication regarding technical assistance, evaluation, and communications from the Virginia Department of Education personnel.

10. Both the financial officer and the superintendent of the public school division serving as fiscal agent for the project must sign and date this page.

11. List all schools, addresses, and phone numbers involved in the project.  Include contact names and e-mail addresses.
2006-2007 Competitive Grant Proposal
Learn and Serve Virginia
Commonwealth of Virginia

Department of Education

Office of Middle and High School Instruction
BUDGET SUMMARY FORM

1. Fiscal Agent: 

	
	Category Totals 2006-2007

	2. Expenditure Categories
    (Object Codes) 
	
	3. Learn and Serve
    Funds Requested 
	4. Local Match

	a) Direct Costs

      Personal Services (1000)
	
	
	

	      Employee Benefits (2000)
	
	
	

	      Purchased/Contractual

      Services (3000)
	
	
	

	      Other Charges (5000)
	
	
	

	      Materials and Supplies

      (6000)
	
	
	

	b) Indirect Costs (5000)
	
	
	

	5. Total 
	
	
	

	Note: Capital outlay is not an allowable Learn and Serve expenditure.


Instructions for Completing the Budget Narrative, Budget Worksheet, and Summary Budget

The Department of Education requires specific expenditure categories for all LSV project budgets.  Please comply with the definitions in developing your budget summary, worksheet, and budget narrative. 
A. Budget Narrative 
The narrative is the written explanation of how each budget item supports your project objectives.  Please round to the nearest whole dollar.
List and describe projected matching expenses; how the funds will be used; and the project plan, goals, and objectives.  Each grant dollar requested must have either a cash or in-kind match.
Attach the narrative pages to the Budget Summary page. (See part C.)

B. Budget Worksheet
Develop a budget worksheet relevant to project plans, goals, and objectives that includes line items under each expenditure category. (See page 20.)
Special note:  All applicants are encouraged to include in the budget sufficient funds to cover the costs of attending one required project directors’ meeting and a conference.

Please note and observe the restrictions contained in the information listed below. 

Mileage will be limited to no more than the current state rate.  See http://www.irs.gov/taxpros/article/0,,id=156624,00.html.  State rates for lodging and meals are found at
http://www.doa.virginia.gov/Admin_Services/CAPP/CAPP_Topics/20335_Meals_Lodging.pdf.
The following are examples of items that are not allowable in a project budget:

· alterations or renovations of buildings;
· construction of buildings or purchase of land or buildings;
· dues paid to organizations on behalf of individuals;
· charges for meals, banquets, coffee breaks, etc., unless a structured part of the project plan with justification in the proposal;

· establishment of contingency or petty cash funds; and
· entertainment.
C.  Budget Summary 
1.
Fiscal agent:  The name of the school division(s) acting as fiscal agent.
2.
Expenditure Categories:

a)  Direct Costs
1000 Personal Services

(Salaries & Wages) All compensation for the direct labor of persons in employment of the local agency.  Salaries and wages paid to employees for full- and part-time work, including overtime, shift differential, and similar compensation.  Also includes payment for time not worked, including sick leave, vacation, holidays, and other paid absences (jury duty, military pay, etc.) that are earned during the reporting period.
2000 Employee Benefits
Job-related benefits provided employees as part of their total compensation.  Fringe benefits include the employer’s portion of FICA, pensions, insurance (life, death, disability income, etc.) and employee allowances.

3000 Purchased/Contractual Services

Services acquired from outside sources (i.e., private vendors, tuition, client/participant travel, day care, public authorities or other governmental entities).

5000 Other Charges
Utilities, communications, insurance, leases/rentals, staff/consultant travel, indirect cost or miscellaneous.  (Mileage, lodging, and meals will be limited to no more than the current state approved rate. See section 5.2)

6000 Materials and Supplies 
Includes articles and commodities, which are consumed or materially altered when used, and minor equipment which is not capitalized.
b) Indirect Costs (5000)
The CNCS allows a recovery of no more than five percent (5%) for indirect costs from subgrantees.  Indirect costs allowed may vary by school division.  Check the local allowable rate and enter whichever number is lowest.
3.
Learn and Serve Funds Requested:  List the total anticipated expenditure in each of the six categories.
4.
Local Match: List the local match total for each category.  A direct match does not have to occur.  For example, the match under “Personal Services” might be the match for the entire amount of federal funds requested.  Allowable matches include federal, state, private sector, or other fund sources, provided they were not appropriated by CNCS.
Matching funds may include either cash or in-kind contributions.  Examples of in-kind matches would be equipment, supplies, and the value of goods and services directly benefiting the project.

Other examples of matching funds are:
Personal Services

This includes supervisory, fiscal, or other personal services directly involved with support of the project.  Documentation would be required to identify the percent of support from each, converted to a dollar amount.  

Supplies
This includes any supplies that directly support the project activity.  Documentation would be required to identify the purchase as well as the use of these supplies.

Equipment
This includes relevant instructional materials such as existing water monitoring equipment, and other equipment used in the project.  Documentation would be required to identify the value of equipment used.
Utilities
This includes heat, electricity, telephone, copier, and fax usage.  Documentation would be required to identify the percentage of use directly related to the project, converted to a dollar amount.

Building Use

“Rent” may be utilized as an in-kind contribution and would be based on the fair market rental rate in the area.  This would apply when state, LEA, or other agency property is used as space to support project activities.  Documentation of an appraisal of fair market rental rate for the area would be required.  The percentage of use-time would be converted to a dollar amount.

Teaching Aids
This would include the cost of audiovisual materials, existing supplies, and other aids used in support of the activity. 
5.
Total each column horizontally.  Note:  The totals here must match the totals listed in the Budget Worksheet.  The worksheet details the total expenditures listed within each of the budget categories.

2006-2007 Competitive Grant Proposal

Learn and Serve Virginia
Commonwealth of Virginia

Department of Education

Office of Middle and High School Instruction

PARTNER IDENTIFICATION FORM
Include a Partnership Identification Form for each partner organization participating in the LSV proposal.

	Partner Organization:
	

	
	

	Primary Contact
	

	
	
	

	
	Name:
	

	
	
	

	
	Title:
	

	
	
	

	
	Address:
	

	
	
	

	
	
	

	
	
	

	
	
	City:
	State:
	ZIP code:

	
	

	
	Telephone:
	
	Fax:
	

	

	
	E-Mail:
	
	

	

	Type of Institution/Organization:
	

	


2006-2007 Competitive Grant Proposal
Learn and Serve Virginia
Commonwealth of Virginia

Department of Education

Office of Middle and High School Instruction
ASSURANCES and CERTIFICATIONS

Instructions 

By signing and submitting this proposal, as the duly authorized representative of the applicant, you certify that the applicant will comply with the Assurances and Certifications described below. 

a) Inability to certify 

Your inability to provide the assurances and certifications listed below will not necessarily result in denial of a grant.  You must submit an explanation of why you cannot do so.  We will consider your explanation in determining whether to enter into this transaction.  However, your failure to furnish an explanation will disqualify your proposal. 
b) Erroneous certification or assurance 

The assurances and certifications are material representations of fact upon which we rely in determining whether to enter into this transaction.  If we later determine that you knowingly submitted an erroneous certification or assurance, in addition to other remedies available to the federal government, we may terminate this transaction for cause or default. 

c) Notice of error in certification or assurance 

You must provide immediate written notice to us if at any time you learn that a certification or assurance was erroneous when submitted or has become erroneous because of changed circumstances. 

d) Definitions 

The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,” “participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded” as used in this clause, have the meanings set out in the Definitions and Coverage sections of the rules implementing Executive Order 12549.  An applicant shall be considered a “prospective primary participant in a covered transaction” as defined in the rules implementing Executive Order 12549.  You may contact us for assistance in obtaining a copy of those regulations. 

e) Certification requirement for subgrant agreements 

You agree by submitting this proposal that if we approve your proposal you shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by us. 

f) Certification inclusion in subgrant agreements 

You agree by submitting this proposal that you will include the clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier Covered Transactions,” provided by us, without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions. 

g) Certification of subgrant principals 

You may rely upon a certification of a prospective participant in a lower-tier covered transaction that is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless you know that the certification is erroneous.  You may decide the method and frequency by which you determine the eligibility of your principals.  You may, but are not required to, check the List of Parties Excluded from Federal Procurement and Nonprocurement Programs. 

h) Non-certification in subgrant agreements 

If you knowingly enter into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the federal government, we may terminate this transaction for cause or default. 

i) Prudent person standard 

Nothing contained in the foregoing may be construed to require establishment of a system of records in order to render in good faith the assurances and certifications required.  Your knowledge and information is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings. 

ASSURANCES 

As the duly authorized representative of the applicant, I certify, (to the best of my knowledge) and belief, that the applicant: 

OMB STANDARD ASSURANCES: 

• Has the legal authority to apply for federal assistance, and the institutional, managerial, and financial capability (including funds sufficient to pay the non-federal share of program costs) to ensure proper planning, management, and completion of the program described in this proposal. 

• Will give the awarding agency, the Comptroller General of the United States, and if appropriate, the state, through any authorized representative, access to and the right to examine all records, books, papers, or documents related to the award; and will establish a proper accounting system in accordance with generally accepted accounting standards or agency directives. 

• Will establish safeguards to prohibit employees from using their position for a purpose that constitutes or presents the appearance of personal or organizational conflict of interest, or personal gain. 

• Will comply with all rules regarding screening, including background checks of program staff and participants. 

• Will initiate and complete the work within the applicable time frame after receipt of approval of the awarding agency. 

• Will comply with all rules regarding prohibited activities, including those stated in applicable proposal guidelines, grant provisions, and program regulations, and will ensure that no assistance made available by the Corporation will be used to support any such prohibited activities. 

• Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. 4728-4763) relating to prescribed standards for merit systems for programs funded under one of the statutes or regulations specified in Appendix A of OPM’s Standards for a Merit System of Personnel Administration (5 CFR 900, Subpart F). 

• Will comply with all federal statutes relating to nondiscrimination.  These include but are not limited to: 
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color, or national origin;
(b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. 1681-1683, and 1685-1686) which prohibits discrimination on the basis of sex; 
(c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794), which prohibits discrimination on the basis of handicaps;

(d) The Age Discrimination Act of 1975, as amended (42 U.S.C. 6101-6107), which prohibits discrimination on the basis of age;

(e) The Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug abuse; 
(f) The Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of alcohol abuse or alcoholism; 
(g) Sections 523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. 290 dd-3 and 290 ee-3), as amended, relating to confidentiality of alcohol and drug abuse patient records; 
(h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. 3601 et seq.), as amended, relating to nondiscrimination in the sale, rental or financing of housing; 
(i) any other nondiscrimination provisions in the National and Community Service Act of 1990, as amended; and 
(j) the requirements of any other nondiscrimination statute(s) which may apply to the proposal. 

• Will comply, or has already complied, with the requirements of Titles II and III of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which provide for fair and equitable treatment of persons displaced or whose property is acquired as a result of federal or federally assisted programs.   These requirements apply to all interests in real property acquired for program purposes regardless of federal participation in purchases. 

• Will comply, as applicable, with the provisions of the Hatch Act (5 U.S.C. 1501-1508 and 7324-7328) which limit the political activities of employees whose principal employment activities are funded in whole or in part with Federal funds. 

• Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C 276a and 276a-7), the Copeland Act (40 U.S.C 276c and 18 U.S.C. 874), and the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333), regarding labor standards for Federally assisted construction sub-agreements. 

• Will comply, if applicable, with flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires the recipients in a special flood hazard area to participate in the program and to purchase flood insurance if the total cost of insurable construction and acquisition is $10,000 or more. 

• Will comply with environmental standards which may be prescribed pursuant to the following: 
(a) institution of environmental quality control measures under the National Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; 

(b) notification of violating facilities pursuant to EO 11738; 
(c) protection of wetlands pursuant to EO 11990; 
(d) evaluation of flood hazards in floodplains in accordance with EO 11988; 
(e) assurance of program consistency with the approved state management program developed under the Coastal Zone Management Act of 1972 (16 U.S.C 1451 et seq.); 
(f) conformity of federal actions to State (Clean Air) Implementation Plans under Section 176(c) of the Clean Air Act of 1955, as amended (42 U.S.C. 7401 et seq.); 
(g) protection of underground sources of drinking water under the Safe Drinking Water Act of 1974, as amended (P.L. 93-523); and 
(h) protection of endangered species under the Endangered Species Act of 1973, as amended (P.L. 93-205). 

• Will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C 1271 et seq.) related to protecting components or potential components of the national wild and scenic rivers system. 

• Will assist the awarding agency in assuring compliance with Section 106 of the National Historic Preservation Act of 1966, as amended (16 U.S.C. 470), EO 11593 (identification, and protection of historic properties), and the Archaeological and Historic Preservation Act of 1974 (16U.S.C. 469a-l et seq.). 

• Will comply with P.L. 93-348 regarding the protection of human subjects involved in research, development, and related activities supported by this award of assistance. 

• Will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7 U.S.C. 2131 et seq.) pertaining to the care, handling, and treatment of warm blooded animals held for research, teaching, or other activities supported by this award of assistance. 

• Will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4801 et seq.) which prohibits the use of lead-based paint in construction or rehabilitation of residence structures. 

• Will cause to be performed the required financial and compliance audits in accordance with the Single Audit Act of 1984, as amended, and OMB Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations. 

• Will comply with all applicable requirements of all other Federal laws, executive orders, regulations, proposal guidelines, and policies governing this program. 

CERTIFICATIONS 

1. Lobbying (Activities) 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 34 CFR Part 85, Section 85.510, Participants’ responsibilities. 

A. No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a member of Congress, an officer of Congress in connection with the making of any federal grant, the entering into of any cooperative agreement, and the extension, renewal, amendment or modification of any federal grant, or cooperative agreement. 

B. If any funds other than federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 

C. The undersigned shall require that the language of this certification be included in the award documents for all tiers (including subawards, subgrants, contracts under grants and cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

2. Debarment, Suspension, and Other Responsibility Matters 

As required by Executive Order 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, Sections 85.105 and 85.510. 

A. As the duly authorized representative of the applicant, I certify, to the best of my knowledge and belief, that neither the applicant nor any of the principals: 

1) Are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency; 

2) Has, within a three-year period preceding this proposal, been convicted of, or had a civil judgment entered against them for commission of fraud or other criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or contract under a public transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction or records, making false statements, or receiving stolen property; 

3) Is presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or local) with commission of any of the offenses enumerated in paragraph (2) (b) of this certification; and 

4) Has not, within a three-year period preceding this proposal, had one or more public transactions (Federal, State or local) terminated for cause or default.
B. Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an explanation to this proposal. 

3. Drug-Free Workplace (Grantees other than Individuals) 

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F.  The regulations require certification by grantees, prior to award, that they will maintain a drug-free workplace. The certification set out below is a material representation of fact upon which reliance will be placed when the agency determines to award the grant.  False certification or violation of the certification may be grounds for suspension of payments, suspension or termination of grants, or government-wide suspension or debarment (see 34 CFR Part 85, Section 85.615 and 85.620). 

The applicant certifies that it has or will continue to: 

A. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a controlled substance is prohibited in the grantee’s workplace and specifying the actions that will be taken against employees for violation of such prohibition; 

B. Establish an ongoing drug-free awareness program to inform employees about: 

1) the dangers of drug abuse in the workplace; 

2) the grantee’s policy of maintaining a drug-free workplace; 

3) any available drug counseling, rehabilitation, and employee assistance programs; and 
4) the penalties that may be imposed upon employees for drug abuse violations occurring in the workplace. 

C. Make it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (A); 

D. Notify the employee in the statement required by paragraph (A) that, as a condition of employment under the grant, the employee will: 

1) abide by the terms of the statement; and 

2) notify the employer, in writing of his or her conviction for a violation of any criminal drug statute occurring in the workplace no later than five days after such conviction. 

E. Notify the agency in writing within ten days after receiving notice under subparagraph (d) (2) from an employee or otherwise receiving actual notice of such conviction; 

F. Take one of the following actions, within 30 days of receiving notice under subparagraph (d) (2), with respect to any employee who is so convicted; 

1) Taking appropriate personnel action against such an employee, up to and including termination; or 

2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency. 

G. Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs A, B, C, D, E, and F.
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