Attachment A for Superintendent’s Memo No. 163
	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.  Mail or fax to 804-371-2456 by September 15, 2007.  Please print or type all information.



	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check one academy or self-study program for which you are registering from the list below:

	
	Certified Internet Webmaster (CIW) Associate Certification Academy, Internet Business Foundations Examination* (normally a 2.5 day training event)
Location and Dates:  TBA, 2007 
*Check to left if you would commit for this training.  If sufficient interest, sessions will be scheduled.

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov

	
	Certified Internet Webmaster (CIW) Associate Certification Academy, Site Development Foundations Examination * (normally a three day training event)
Location and Dates:  TBA, 2007
*Check to left if you would commit for this training.  If sufficient interest, sessions will be scheduled.

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov


	
	 Certified Internet Webmaster (CIW) Associate Certification Academy, Network Technology Foundations Examination ** (normally a 2.5 day training event)
Location and Dates:  TBA, 2007
*Check to left if you would commit for this training.  If sufficient interest, sessions will be scheduled.

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov

	
	For Certified Internet Webmaster (CIW) academies, first priority registration will be given to teachers of the course sequence, Design, Multimedia, and Web Technologies, as the associate level certification program has been “mapped” to this program sequence.  The Certified Internet Webmaster (Associate Level) program is also part of a state-wide articulation agreement with the Virginia Community College System.

**Network Technology Foundations Examination training may also be of specific interest to teachers of Computer Network and Software Operations (6650/6651).


	Career and Technical Education course/program taught that is related to this training:        (REQUIRED FOR REGISTRATION ACCEPTANCE)  


	Name (print or type) and signature of teacher’s immediate supervisor (building principal):   (REQUIRED FOR REGISTRATION ACCEPTANCE)
(Signature indicates this training would be part of a teacher’s professional development plan and/or recertification requirements.)











Attachment A for Superintendent’s Memo No. 163
	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.  Mail or fax to 804-371-2456 by September 15, 2007.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check one academy or self-study program for which you are registering from the list below:

	
	Self-study for Microsoft Office Specialist Certification (XP, or 2003, or 2007)*

September—November, 2007

*Participants must utilize MOS study materials of their choice when using this option.  Self-study materials must be provided by participants.  Vouchers to take specific MOS exams will be provided by DOE upon the participant’s passing an MOS simulated (practice) exam using the Assessment Solutions testing system.  Practice exam “e-tickets” will be issued by DOE upon request.

Indicate (check) which courseware will be used for training:

_____  MOS XP (2002) Version

_____  MOS 2003 Version

_____  MOS 2007 Version

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov
	
	Virginia Virtual Online Academy, using “Microsoft IT Academy” courseware: “Microsoft Office Specialist Certification--2007”  

 September—November, 2007
Course is entirely self-study and Internet-based.  Courseware can be utilized online, or downloaded to a personal computer for off-line study.  An MOS voucher will be supplied upon passing an MOS simulated exam using Assessment Solutions testing system.  Practice exam “e-tickets” will be issued by DOE upon request.
Send to Sallie Carmichael Sallie.Carmichael@doe.virginia.gov
Indicate (check) which MOS courseware will be used for training:
_____  MOS Word (2007)

_____  MOS Excel (2007)

_____  MOS PowerPoint (2007)

	
	Virginia Virtual Online Academy, using “How To Master” courseware, “Internet and Computing Core Certification” (IC3/2005 version)* and/or 
“Microsoft Office Suite (MOS) Certification” **  
September—November, 2007

Indicate (check) which courseware will be used for training:
_____  MOS XP (2002) Version

_____  MOS 2003 Version

_____  IC3 (2005) (Internet and Computing Core)

Send to Sallie Carmichael Sallie.Carmichael@doe.virginia.gov
	
	**Participants enrolling in MOS virtual online academies or study opportunities must individually schedule examination testing at public schools that are Certiport Testing Centers, participating Virginia Community College Certiport Testing Centers, or business related Certiport MOS testing entities.
*Testing for IC3 examinations will be available via the Internet using a school and/or home computer.  Exam vouchers will be issued by DOE.



	Career and Technical Education course/program taught that is related to this training:        (REQUIRED FOR REGISTRATION ACCEPTANCE)  


	Name (print or type) and signature of teacher’s immediate supervisor (building principal):   (REQUIRED FOR REGISTRATION ACCEPTANCE)
(Signature indicates this training would be part of teacher’s professional development plan and/or recertification requirements.)
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	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.   Mail or fax to 804-371-2456 by September 15, 2007.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check one academy or self-study program for which you are registering from the list below:

	
	Testing Opportunity for National Construction Career Tests** (NCCT) from National Center for Construction Education and Research (NCCER)*

September—November, 2007

 (Statewide “remote proctoring” is conducted by Gordon Creasy and local school division administration.)

**This testing opportunity does not involve specific training sessions for teachers.  The testing is designed for secondary CTE building and construction trade teachers who are using, or who are considering, the use of the “Contren Learning Series” curriculum (Prentice Hall Publishing), and/or the NCCT testing system from the National Center for Construction Education and Research).

Send to Gordon Creasy

Gordon.Creasy@doe.virginia.gov

	
	 Please check-mark area(s) where you want to take an NCCT test:

· Carpentry                (   )

· Carpentry Level 1   (   )

· Electrical                  (   )

· Masonry                   (   )

· Masonry Level 1      (   )

· HVAC                       (   )

· Welding                    (   )

· Core, Introductory Craft Skills     (   )

Please note:

**NCCT tests were developed by the National Center for Construction Education and Research (NCCER), and are based on the “Contren Learning Series” curriculum published by Prentice Hall Publishing in partnership with NCCER.



	Career and Technical Education course/program taught that is related to this training:        (REQUIRED FOR REGISTRATION ACCEPTANCE)  


	Name (print or type) and signature of teacher’s immediate supervisor (building principal):   (REQUIRED FOR REGISTRATION ACCEPTANCE)
(Signature indicates this training would be part of teacher’s professional development plan and/or recertification requirements.)
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	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.   Mail or fax to 804-371-2456 by September 15, 2007.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check one academy or self-study program for which you are registering from the list below:

	
	Virginia Virtual Online Academy, using “Microsoft IT Academy” courseware:  “Supporting Users and Troubleshooting a Microsoft Windows XP Operating System.”  This course is preparation for Microsoft Exam 70-271—one of two exams required for the Microsoft Desktop Support Technician (MCDST) .*

September—November, 2007

Course is entirely self-study and Internet-based.  Courseware can be utilized online, or downloaded to a personal computer for off-line study.  An MCP voucher will be supplied upon completion of courseware.    

Send registration application to Gordon Creasy gordon.creasy@doe.virginia.gov

	
	*First priority for available Microsoft IT Academy slots will be given to CTE teachers who teach the MCP Exam 70-271 certification objectives. 
The following CTE programs may include MCP 70-271 related objectives:

· Computer Network Software Operations

· Computer Systems Technology
· Electronics Systems 
· Computer Networking Hardware Operations
· Information Technology in Production Systems
    *Courseware may also help prepare for various Brainbench certification tests:  i.e., “Technical Help Desk (Microsoft).” Brainbench tests are free when using the Virginia DOE/Brainbench partnership Web site.

	
	Virginia Virtual Online Academy, using “Microsoft IT Academy” courseware:  “Supporting Users and Troubleshooting Desktop Applications on a Microsoft Windows XP Operating System.”  This course is preparation for Microsoft Exam 70-272—one of two exams required for the Microsoft Desktop Support Technician (MCDST).* 

September—November, 2007

Course is entirely self-study and Internet-based.  Courseware can be utilized online, or downloaded to a personal computer for off-line study.  An MCP voucher will be supplied upon completion of courseware.    

Send registration application to Gordon Creasy gordon.creasy@doe.virginia.gov
	
	*First priority for available Microsoft IT Academy slots will be given to CTE teachers who teach the MCP Exam 70-272 certification objectives. 

The following CTE programs may include MCP related objectives:

· Computer Network Software Operations

· Computer Systems Technology
· Electronics Systems 
· Computer Networking Hardware Operations
· Information Technology in Production Systems
    *Courseware may also help prepare for various Brainbench certification tests:  i.e., “Technical Help Desk (Microsoft).”  Brainbench tests are free when using the Virginia DOE/Brainbench partnership Web site.

	Career and Technical Education course/program taught that is related to this training:        (REQUIRED FOR REGISTRATION ACCEPTANCE)  


	Name (print or type) and signature of teacher’s immediate supervisor (building principal):   (REQUIRED FOR REGISTRATION ACCEPTANCE)
(Signature indicates this training would be part of teacher’s professional development plan and/or recertification requirements.)
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	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.   Mail or fax to 804-371-2456 by September 15, 2007.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check one academy or self-study program for which you are registering from the list below:

	
	Training for Brainbench AutoCAD 2000 Certification

Dates:  TBA, 2007  (Richmond Area)

Send to Lynn Basham 

Lynn.Basham@doe.virginia.gov

	
	Training for Brainbench AutoCAD 2000 Certification

Dates:  TBA, 2007  (Roanoke Area)

Send to Lynn Basham 

Lynn.Basham@doe.virginia.gov


	
	Virginia Virtual Online Academy, using “Microsoft IT Academy” courseware:  “Managing a Microsoft Windows Server 2003 Environment”  This course will help prepare for the MCP examination, 70-290.*
Course provides the knowledge and skills to manage accounts and resources in a Microsoft Server 2003 environment.  This is the first course in the Windows Server 2003 Systems Administrator/Systems Engineer online curriculum offered by the Microsoft IT Academy. 

Course is entirely self-study and Internet-based.  Courseware can be utilized online, or downloaded to a personal computer for off-line study.      

Send registration application to Gordon Creasy gordon.creasy@doe.virginia.gov

	
	*First priority for available Microsoft IT Academy slots will be given to Business and IT, Trade & Industrial, or Technology Education teachers who teach any of the following courses:  

· Computer Network Software Operations

· Computer Systems Technology
· Electronics Systems 
· Computer Networking Hardware Operations
· Information Technology in Production Systems
   *Courseware may also help prepare for various Brainbench certification tests in the Systems Administration and/or Networking Administration categories.  Brainbench tests are free when using the Virginia DOE/Brainbench partnership.

	Career and Technical Education course/program taught that is related to this training:        (REQUIRED FOR REGISTRATION ACCEPTANCE)  


	Name (print or type) and signature of teacher’s immediate supervisor (building principal):   (REQUIRED FOR REGISTRATION ACCEPTANCE)
(Signature indicates this training would be part of teacher’s professional development plan and/or recertification requirements.)
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Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.   Mail or fax to 804-371-2456 by September 15, 2007.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check one academy or self-study program for which you are registering from the list below:

	
	Virginia Virtual Online Academy, using “Microsoft IT Academy” courseware:  “Installing, Configuring, and Administering Microsoft Windows XP Professional.”   This course is preparation for Microsoft Exam 70-270--a Microsoft Certified Professional exam.*  

September—November, 2007

Course is entirely self-study and Internet-based.  Courseware can be studied online, or downloaded to a personal computer for off-line study.  An MCP voucher will be supplied upon completion of courseware.    

Send registration application to Gordon Creasy gordon.creasy@doe.virginia.gov

	
	*First priority for available Microsoft IT Academy slots will be given to CTE teachers who teach to MCP Exam 70-270 certification objectives. 
The following CTE courses may include MCP related objectives:
· Computer Network Software Operations

· Computer Systems Technology
· Electronics Systems 
· Computer Networking Hardware Operations
· Information Technology in Production Systems
*Courseware may also help prepare for the Brainbench certification test:  “MS Windows XP Desktop Administration.”  Brainbench tests are free when using the Virginia DOE/Brainbench partnership.

	
	Virginia Virtual Online Academy, using “Microsoft IT Academy” courseware:  “Core Training for Microsoft Windows XP Professional”
September—November, 2007

Course is entirely self-study and Internet-based.  Courseware can be studied online, or downloaded to a personal computer for off-line study.  Course can be used to prepare for Brainbench testing related to Windows XP Professional skill sets and/or as a beginning course for related Microsoft Certified Professional (MCP) examinations.         

Send registration application* to Gordon Creasy gordon.creasy@doe.virginia.gov
	
	 *First priority for available Microsoft IT Academy slots will be given to CTE teachers who teach Windows XP related objectives. 

The following CTE courses may include  related objectives:
· Computer Network Software Operations

· Computer Systems Technology
· Electronics Systems 
· Computer Networking Hardware Operations
· Information Technology in Production Systems


	Career and Technical Education course/program taught that is related to this training:        (REQUIRED FOR REGISTRATION ACCEPTANCE)  


	Name (print or type) and signature of teacher’s immediate supervisor (building principal):   (REQUIRED FOR REGISTRATION ACCEPTANCE)
(Signature indicates this training would be part of teacher’s professional development plan and/or recertification requirements.)
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	First

Name
	
	Last

Name
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Phone
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City, State
	
	School
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Fax
	
	E-mail Address
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	Home
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Zip
	

	Please check one academy or self-study program for which you are registering from the list below.

	
	Opportunity for Brainbench Certification Testing (selected skill set testing)

September—November, 2007

A certification test can be taken (free of charge*) in any of the following categories: 

· Brainbench Systems Administration Certifications

· Brainbench Technical Support Certifications

· Brainbench Software Development Certifications

· Brainbench Web Design and Development Certifications

· Brainbench Web Administration Certifications

· Brainbench Desktop Publishing Certifications

· Brainbench Network Administration Certifications

· Computer Aided Design Software

*Information about how to use the Virginia DOE/Brainbench state partnership Web page for free testing will be sent upon receipt of registration.

Send registration application to Gordon Creasy gordon.creasy@doe.virginia.gov

	
	Self-study for Internet and 

Computing Core Certification (IC3/2005)*

September—November, 2007

*Participants must utilize IC3 study materials of their choice using this option.  Self-study materials must be provided by participants.  Vouchers to take the three specific IC3 exams will be provided by DOE upon request. 
Testing for IC3 certification is Internet based using the DOE/Certiport Internet testing portal.
Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov


	Career and Technical Education course/program taught that is related to this training:        (REQUIRED FOR REGISTRATION ACCEPTANCE)  


	Name (print or type) and signature of teacher’s immediate supervisor (building principal):   (REQUIRED FOR REGISTRATION ACCEPTANCE)
(Signature indicates this training would be part of teacher’s professional development plan and/or recertification requirements.)
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Name
	
	Last

Name
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Address
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City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check one academy or self-study program for which you are registering from the list below:

	
	Testing Opportunity for National Professional Certification in Customer Service and/or Sales Certification** (National Retail Federation Foundation) 

Dates:  October 24, 2007

Arnold R. Burton Technical Center, Roanoke

Check which certification you want to be tested for:

National Professional Certification in Customer Service*                           _____

Sales Certification**       _____

**Must be certified in National Professional Certification in Customer Service to attempt exam.

Send to Sharon Acuff

sharon.acuff@doe.virginia.gov
*First priority registration will be given to 

Marketing Education instructors.
 
	
	Testing Opportunity for National Professional Certification in Customer Service and/or Sales Certification** (National Retail Federation Foundation) 

Dates:  October  30, 2007 
Virginia Department of Education, James Monroe Building, Richmond

Check which certification you want to be tested for:

National Professional Certification in Customer Service*          _____

Sales Certification**       _____

**Must be certified in National Professional Certification in Customer Service to attempt exam.

Send to Sharon Acuff

sharon.acuff@doe.virginia.gov
*First priority registration will be given to Marketing Education instructors.

	Career and Technical Education course/program taught that is related to this training:        (REQUIRED FOR REGISTRATION ACCEPTANCE)  


	Name (print or type) and signature of teacher’s immediate supervisor (building principal):   (REQUIRED FOR REGISTRATION ACCEPTANCE)
(Signature indicates this training would be part of teacher’s professional development plan and/or recertification requirements.)
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