Attachment B, Superintendent’s Memo No. #061-10
WORKSHOP FOR NEW ADMINISTRATORS OF

CAREER AND TECHNICAL EDUCATION

DoubleTree Airport Hotel, Richmond
July 8-9, 2010
REGISTRATION FORM – Due June 21, 2010

Name:  












Division:  






Title:  _




Address:  












City/State/Zip:  











Phone:  





Fax:  






E-mail:  












Do you need OMEGA Training?:  









Does your division provide Adult CTE programs?  






Do you have special dietary needs?  








REMINDER:  Make your hotel reservation by June 21, 4 p.m.  Contact the hotel directly at 804-226-6400 and ask for the Department of Education Meeting group rate to make your reservation.  If you register after the deadline, you will need to pay your own hotel bill at check-out and be reimbursed via a Travel Reimbursement Voucher.  You will only be reimbursed at the state rate of $92.00 plus tax.
Please e-mail, fax, or mail by June 21 to:
Sandra Johnson







Career and Technical Education








P.O. Box 2120








Richmond, Virginia 23218-2120








E-mail:  Sandra.Johnson@doe.virginia.gov
FAX:  804-371-2456
FOR ADMINISTRATORS EMPLOYED SINCE JULY 1, 2009








