Attachment A, Memo No. 221-10
September 17, 2010
APPLICATION FOR NEW CAREER AND TECHNICAL EDUCATION PROGRAM/COURSE
DIVISION:       

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
INSTRUCTIONS/PROCEDURES 

1.
Submit a copy of this application prior to implementing new programs/courses.

2.
Complete a separate application for each new program or course.

3.
Contact the program specialist for assistance if the program or course is different from State guidelines.

I. CONTENT AREA

	 FORMCHECKBOX 

	Agricultural Education 

	 FORMCHECKBOX 

	Business & Information Technology

	 FORMCHECKBOX 

	Health and Medical Sciences

	 FORMCHECKBOX 

	Marketing 

	 FORMCHECKBOX 

	Family & Consumer Sciences (Including Teachers for Tomorrow)

	 FORMCHECKBOX 

	Technology Education

	 FORMCHECKBOX 

	Trade and Industrial Education

	 FORMCHECKBOX 

	Career Connections

	 FORMCHECKBOX 

	JROTC (Military Science)

	 FORMCHECKBOX 

	Other (specify)


II.
PROGRAM/COURSE INFORMATION (Use state title and course code.)
A. Program/Course identification and location.
	Title
	     
	Course Code
	     

	
	(NOTE:  Use program/course title and code as it appears in the CTE Administrative Planning Guide at http://www.cteresource.org/apg/.)



	Length of course
	     
	
	Grade level to be served
	     

	School(s)/facility where offered
	     

	Date of implementation
	     



B.
Person responsible for administering the program

	     
	
	     

	Name
	
	Title



C.
Will the program follow the description in the CTE Administrative Planning Guide at http://www.cteresource.org/apg/?  If no, describe changes/additions.  (Please fax to 804-530-4560 or e-mail to your CTE cluster coordinator.)
	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No



D.
Please note, Competency Based Education (CBE) is a requirement.  Will you use the State course outlines and/or recommended competencies for this program/course?  If no, describe modifications. (Please fax to 804-371-2456 or e-mail.)
	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No


E.
Data on student interest for this program/course must be provided.  (This should be a survey of students in grades 7 through 11 administered within the prior twelve month period.  Please FAX or e-mail the survey and results.)  
F.
Will teacher have the correct endorsement for the program/course?

	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No



G.
Will this course be part of a program sequence?  (If not, please provide justification.)
	     


H. Data on labor market and/or employment needs for this program/course must be provided.   [Please FAX or e-mail the results.  Regional and state data may be obtained from the following Web sites: http://www.ctetrailblazers.org/live_data/live_site_page.php?page_id=86&short_title=Employment%20Projections&title=Employment%20Projections or http://www.vawizard.org.
The locality assures that the program/course will operate consistent with the requirements of current Career and Technical Education Regulations and Virginia Standards of Quality.


     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     



Division Superintendent (Signature)

Date



FOR STATE USE ONLY

This application for a new program/course is approved consistent with the requirements of the current Career and Technical Education Regulations and Virginia Standards of Quality.

REVIEWED BY:     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     



Program Specialist (Signature)

Date

APPROVED BY:    

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     




            State Director/Designee (Signature)
Date
Revised 9/9/10
LOCAL DIVISION ASSIGNMENTS

	CONTACT INFORMATION:  

Anne Rowe, Cluster Coordinator

Anne.Rowe@doe.virginia.gov
804-225-2838
	CONTACT INFORMATION:

George Willcox, Cluster Coordinator

George.Willcox@doe.virginia.gov
804-225-2839

	Division Number
	Division Name
	Division Number
	Division Name

	 001
	Accomack County
	002
	Albemarle County

	003
	Alleghany County
	004
	Amelia County

	005
	Amherst County
	007
	Arlington County

	006
	Appomattox County
	008
	Augusta County

	009
	Bath County
	013
	Brunswick County

	010
	Bedford County
	015
	Buckingham County

	011
	Bland County
	019
	Charles City County

	012
	Botetourt County
	020
	Charlotte County

	014
	Buchanan County
	022
	Clarke County

	016
	Campbell County
	025
	Cumberland County

	017
	Caroline County
	027
	Dinwiddie County

	018
	Carroll County
	029
	Fairfax County

	021
	Chesterfield County
	030
	Fauquier County

	023
	Craig County
	032
	Fluvanna County

	024
	Culpeper County
	033
	Franklin County

	026
	Dickenson County
	034
	Frederick County

	028
	Essex County
	039
	Greene County

	031
	Floyd County
	040
	Greensville County

	035
	Giles County
	041
	Halifax County

	036
	Gloucester County
	052
	Lee County

	037
	Goochland County
	053
	Loudoun County

	038
	Grayson County
	055
	Lunenburg County

	042
	Hanover County
	058
	Mecklenburg County

	043
	Henrico County
	060
	Montgomery County

	044
	Henry County
	062
	Nelson County

	045
	Highland County
	067
	Nottoway County

	046
	Isle of Wight County
	069
	Page County

	048
	King George County
	070
	Patrick County

	049
	King & Queen County
	071
	Pittsylvania County

	050
	King William County
	073
	Prince Edward County

	051
	Lancaster County
	074
	Prince George County

	054
	Louisa County
	077
	Pulaski County

	056
	Madison County
	078
	Rappahannock County

	057
	Mathews County
	080
	Roanoke County

	059
	Middlesex County
	081
	Rockbridge County

	063
	New Kent County
	082
	Rockingham County

	065
	Northampton County
	083
	Russell County

	066
	Northumberland County
	084
	Scott County

	068
	Orange County
	085
	Shenandoah County

	072
	Powhatan County
	086
	Smyth County

	075
	Prince William County
	090
	Surry County

	079
	Richmond County
	091
	Sussex County

	087
	Southampton County
	092
	Tazewell County

	088
	Spotsylvania County
	093
	Warren County

	089
	Stafford County
	094
	Washington County


	CONTACT INFORMATION:  

Anne Rowe, Cluster Coordinator

Anne.Rowe@doe.virginia.gov
804-225-2838
	CONTACT INFORMATION:

George Willcox, Cluster Coordinator

George.Willcox@doe.virginia.gov
804-225-2839

	Division Number
	Division Name
	Division Number
	Division Name

	095
	Westmoreland County
	096
	Wise County

	098
	York County
	097
	Wythe County

	102
	Bristol City
	101
	Alexandria City

	103
	Buena Vista City
	104
	Charlottesville City

	107
	Covington City
	106
	Colonial Heights City

	110
	Fredericksburg City
	108
	Danville City

	111
	Galax City
	109
	Falls Church City

	112
	Hampton City
	114
	Hopewell City

	113
	Harrisonburg City
	115
	Lynchburg City

	117
	Newport News City
	116
	Martinsville City

	118
	Norfolk City
	119
	Norton City

	121
	Portsmouth City
	120
	Petersburg City

	123
	Richmond City
	122
	Radford City

	127
	Suffolk City
	124
	Roanoke City

	128
	Virginia Beach City
	126
	Staunton City

	131
	Williamsburg-James City County
	130
	Waynesboro City

	136
	Chesapeake City
	132
	Winchester City

	142
	Poquoson City
	135
	Franklin City

	202
	Colonial Beach
	139
	Salem City

	207
	West Point
	143
	Manassas City

	302
	Jackson River Technical Center
	144
	Manassas Park City

	307
	New Horizons Technical Center
	301
	Charlottesville-Albemarle Technical Ctr.

	308
	Pruden Center
	304
	Massanutten Technical Center

	310
	Northern Neck Technical Center
	306
	Valley Vocational Technical Center

	900
	Department of Correctional Education
	309
	Rowanty Technical Center

	 913
	Virginia Community College System
	311
	Amelia-Nottoway Technical Center


