Attachment A    Superintendent’s Memo No. 242-11 
	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.  Mail or fax to 804-530-4560.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check the self-study program for which you are registering from the list below:

	
	Internet & Computing Core Certification  
(IC3 Global Standard 3) Examination:  
“Living Online”
September—December, 2011
Participants will utilize IC3/GS online courseware from LearnKey.  Access codes to this video training library will be provided.  A voucher to take one specific IC3 exam (via Internet) will be provided by DOE/CTE upon request.   See note.
Send to Nicole Hicks nicole.hicks@doe.virginia.gov

	
	Internet & Computing Core Certification 
(IC3 Global Standard 3) Examination:  

“Computing Fundamentals”
September—December, 2011

Participants will utilize IC3/GS online courseware from LearnKey.  Access codes to this video training library will be provided.  A voucher to take one specific IC3 exam (via Internet) will be provided by DOE/CTE upon request.   See note.
Send to Nicole Hicks nicole.hicks@doe.virginia.gov

	
	Internet & Computing Core Certification  
(IC3 Global Standard 3) Examination:  

“Key Applications”
September—December, 2011

Participants will utilize IC3/GS online courseware from LearnKey.  Access codes to this video training library will be provided.  A voucher to take one specific IC3 exam (via Internet) will be provided by DOE/CTE upon request.   See note.
Send to Nicole Hicks nicole.hicks@doe.virginia.gov

	
	Note:
Test-prep software (online access to practice testing) will be made available to all virtual academy participants.  This courseware must be utilized with 80% mastery before test vouchers will be issued from DOE/CTE for the IC3/GS exams.
Participants desiring to obtain the full IC3/GS industry certification must pass all three IC3/GS exams.  If full IC3/GS3 certification is desired, use this one form to register for all three LearnKey (virtual academy) IC3/GS video self-study courses. 

	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:         (REQUIRED DATA FOR REGISTRATION)  


	Signature of Career and Technical Education administrator approving this registration:

                          (REQUIRED DATA FOR REGISTRATION)



Attachment A     Superintendent’s Memo No. 242-11
	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.  Mail or fax to 804-530-4560.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check the self-study program for which you are registering from the list below:

	
	MOS--Word Microsoft Office Specialist Certification   (Office 2007)
September—December, 2011

Participants will utilize virtual academy online courseware.  Vouchers to take specific MOS exams will be provided by DOE/CTE upon a participant’s completing at least four hours of online study.
Send to Nicole Hicks nicole.hicks@doe.virginia.gov

	
	MOS--Excel Microsoft Office Specialist Certification   (Office 2007)
September—December, 2011

Participants will utilize virtual academy online courseware.  Vouchers to take specific MOS exams will be provided by DOE/CTE upon a participant’s completing at least four hours of online study.
Send to Nicole Hicks nicole.hicks@doe.virginia.gov


	
	MOS--PowerPoint Microsoft Office Specialist Certification   (Office 2007)
September—December, 2011

Participants will utilize virtual academy online courseware.  Vouchers to take specific MOS exams will be provided by DOE/CTE upon a participant’s completing at least four hours of online study.
Send to Nicole Hicks nicole.hicks@doe.virginia.gov

	
	Note:

Participants enrolling in virtual academy study opportunities must individually schedule MOS examination testing at public schools that are Certiport Testing Centers, Virginia Community College Certiport Testing Centers, or private business Certiport testing entities. 



	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:       (REQUIRED DATA FOR REGISTRATION) 


	Signature of Career and Technical Education administrator approving this registration:

                       (REQUIRED DATA FOR REGISTRATION)
 


Attachment A    Superintendent’s Memo No. 242-11
	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.  Mail or fax to 804-530-4560.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check the self-study program for which you are registering from the list below:

	
	Adobe Certified Associate (ACA) Program
September—December, 2011

Adobe Flash CS4 or CS5*
Participants will utilize online study materials from LearnKey.  Access codes to this video training library will be provided.  Vouchers to take specific ACA exams will be provided by DOE/CTE upon a participant’s completing at least four hours of online study.
Send to Nicole Hicks nicole.hicks@doe.virginia.gov

	
	Adobe Certified Associate (ACA) Program

September—December, 2011

Adobe Dreamweaver CS4 or CS5*
Participants will utilize online study materials from LearnKey.  Access codes to this video training library will be provided.  Vouchers to take specific ACA exams will be provided by DOE/CTE upon a participant’s completing at least four hours of online study.

Send to Nicole Hicks nicole.hicks@doe.virginia.gov


	
	Adobe Certified Associate (ACA) Program

September—December, 2011

Adobe Photoshop CS4 or CS5*
Participants will utilize online study materials from LearnKey.  Access codes to this video training library will be provided.  Vouchers to take specific ACA exams will be provided by DOE/CTE upon a participant’s completing at least four hours of online study.

Send to Nicole Hicks nicole.hicks@doe.virginia.gov
	
	Note:

Participants enrolling in virtual academy study opportunities must individually schedule ACA examination testing at public schools that are Certiport Testing Centers, Virginia Community College Certiport Testing Centers, or private business Certiport testing entities. 



	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:         (REQUIRED DATA FOR REGISTRATION)  


	Signature of Career and Technical Education administrator approving this registration:

                          (REQUIRED DATA FOR REGISTRATION)



           

Attachment A     Superintendent’s Memo No. 242-11
	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.  Mail or fax to 804-530-4560.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check the self-study program for which you are registering from the list below:

	
	Adobe Certified Associate (ACA) Program

September—December, 2011

Adobe Indesign
Participants will utilize online study materials from LearnKey.  Access codes to this video training library will be provided.  Vouchers to take specific ACA exams will be provided by DOE/CTE upon a participant’s completing at least four hours of online study.

Send to Nicole Hicks nicole.hicks@doe.virginia.gov

	
	Adobe Certified Associate (ACA) Program

September—December, 2011

Adobe Illustrator
Participants will utilize online study materials from LearnKey.  Access codes to this video training library will be provided.  Vouchers to take specific ACA exams will be provided by DOE/CTE upon a participant’s completing at least four hours of online study.

Send to Nicole Hicks nicole.hicks@doe.virginia.gov


	
	Note:

Participants enrolling in virtual academy study opportunities must individually schedule ACA examination testing at public schools that are Certiport Testing Centers, Virginia Community College Certiport Testing Centers, or private business Certiport testing entities. 


	
	

	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:         (REQUIRED DATA FOR REGISTRATION)  


	Signature of Career and Technical Education administrator approving this registration:

                          (REQUIRED DATA FOR REGISTRATION)



Attachment A    Superintendent’s Memo No. 242-11
	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.  Mail or fax to 804-530-4560.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check the self-study program for which you are registering from the list below:

	
	Office 2010 Word--Virtual Online Academy for Microsoft Office Specialist (MOS)
September—December, 2011

Participants will utilize virtual academy online courseware.  Vouchers to take specific MOS exams will be provided by DOE/CTE upon a participant’s completing at least four hours of online study.
Send to Nicole Hicks nicole.hicks@doe.virginia.gov
	
	Office 2010 Excel--Virtual Online Academy for Microsoft Office Specialist (MOS)
September—December, 2011

Participants will utilize virtual academy online courseware.  Vouchers to take specific MOS exams will be provided by DOE/CTE upon a participant’s completing at least four hours of online study.
Send to Nicole Hicks nicole.hicks@doe.virginia.gov

	
	Office 2010 PowerPoint--Virtual Online Academy for Microsoft Office Specialist (MOS)
September—December, 2011

Participants will utilize virtual academy online courseware.  Vouchers to take specific MOS exams will be provided by DOE/CTE upon a participant’s completing at least four hours of online study.
Send to Nicole Hicks nicole.hicks@doe.virginia.gov

	
	Note:
Participants enrolling in virtual online academies must schedule on their own MOS examination testing at public schools that are Certiport Testing Centers, Virginia Community College Certiport Testing Centers, or private business Certiport testing entities


	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:         (REQUIRED DATA FOR REGISTRATION)  


	Signature of Career and Technical Education administrator approving this registration:

                          (REQUIRED DATA FOR REGISTRATION)



Certification Academies
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September—December, 2011


