SAMPLE LISTING OF 
COMMITTEE MEETING PACKAGE


Date:		______________________

To: 		All _______ SEAC Members

From: 	Mary Smith, SEAC Chairperson

Re: 		Materials for review for the March 10 SEAC Meeting

Please find attached the following items for your review prior to our meeting on March 10:

1. Agenda
2. Minutes from the February 8 meeting
3. Proposed policy on extended school year (ESY) to be discussed at the 
March meeting
4. Special education budget 
5. Draft of proposed teacher survey

Please come prepared with your questions and comments.
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