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Virginia Department of Education
Federal Program Monitoring for Title III, Part A, 
Standards, Assessment, and Accountability
 Federal Requirements for Serving English Learners (ELs)


Federal Requirements for Serving English Learners (ELs)
Guiding Question
I.  What is the LEA’s process for ensuring that ELs in grades K-12 are appropriately identified across the school division for participation in a Language Instruction Educational Program (LIEP) in a timely and consistent manner?

Acceptable Evidence
· Written procedures for EL identification, including the requirement for standardized entrance procedures for identifying ELs (Superintendent’s Memo #194-17) to ensure division-wide consistency
· Evidence that the identifying questions in the English Learner Toolkit (Chapter 1) created by the U.S. Department of Education, are part of the enrollment process for all students and written verbatim in registration documents provided to all students 
· Evidence that the LEA has conducted annual training on the EL identification procedures and has disseminated information to all staff responsible for the enrollment process to include but not limited to registration personnel, counselors, EL teachers, data entry personnel and administrators 
· Evidence that the Home Language Survey (HLS) is administered consistently to ensure accurate results
· Evidence that the WIDA Screener is used grades 1-12 to include evidence of WIDA Screener scoring
· Evidence that the K W-APT or K Model is administered in Kindergarten to include evidence of screener scoring 
· Current WIDA Screener staff certificates for all staff administering the WIDA Screener or Kindergarten screener 

Interview Questions
· LEA staff discusses the EL identification process, including the timeline for identification, screening, and placement of ELs to ensure consistency of implementation
· LEA staff discusses the identifying questions and how they are included on registration documents or on a separate Home Language Survey provided to all students enrolling in a public school

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
[bookmark: gjdgxs]Yes |_|		No |_|		NA|_|



Federal Requirements for Serving English Learners (ELs)
Guiding Question
II. What is the LEA’s process to consistently place ELs in a LIEP at the elementary school level?

Acceptable Evidence
· Evidence that the LEA has conducted annual training on the written EL identification procedures and has disseminated information to all staff responsible for the enrollment process to include but not limited to registration personnel, counselors, EL teachers, data entry personnel and administrators 
· Evidence of the placement of ELs into a LIEP as referenced in the English Learner Toolkit (Chapter 2 and Chapter 5) created by the U.S. Department of Education
· ESL Handbook
· EL student/EL teacher schedules 

Interview Questions
· LEA staff discusses the training provided to staff to ensure ELs entering elementary schools are placed in LIEPs 
· LEA staff discusses the LIEP models available in elementary schools

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Federal Requirements for Serving English Learners (ELs)
Guiding Question
III. What is the LEA’s process to consistently place ELs in a LIEP at the middle school level?
Acceptable Evidence
· Evidence that the LEA has conducted annual training on the EL identification procedures and has disseminated information to all staff responsible for the enrollment process to include but not limited to: registration personnel, counselors, EL teachers, data entry personnel and administrators 
· Evidence of the placement of ELs into a LIEP as referenced in the English Learner Toolkit (Chapter 2 and Chapter 5) created by the U.S. Department of Education
· EL class schedules and course codes 

Interview Questions
· LEA staff discusses the training provided to staff to ensure ELs entering middle schools are placed in LIEPs 
· LEA staff discusses the LIEP models available in middle schools

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|



Federal Requirements for Serving English Learners (ELs)
Guiding Question
IV. What is the LEA’s process to consistently place ELs in a LIEP at the high school level?

Acceptable Evidence
· Evidence that the LEA has conducted annual training on the written EL identification procedures and has disseminated information to all staff responsible for the enrollment process to include but not limited to registration personnel, counselors, EL teachers, data entry personnel and administrators 
· Evidence of the placement of ELs into a LIEP as referenced in the English Learner Toolkit (Chapter 2 and Chapter 5) created by the U.S. Department of Education
· A description of the high school EL courses available demonstrating established graduation pathways for ELs
· Evidence of a timely transcript review process
· Evidence of discussions with ELs and their parents and/or guardians about scheduling courses that are required for graduation as well as other educational options

Interview Questions
· LEA staff discusses the process to ensure that appropriate personnel are trained to provide transcript review for ELs
· LEA staff discusses the training provided to staff to ensure ELs entering high schools are placed in LIEPs
· LEA staff discusses initial placement through graduation highlighting pathways to graduation for ELs
LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Federal Requirements for Serving English Learners (ELs)
Guiding Question
V. How does the LEA evaluate the effectiveness of the LIEPs in which ELs are placed to assist them in attaining English proficiency and meeting state academic standards? 

Acceptable Evidence
· SSWS Title III data reports, ACCESS data reports  
· Evidence to show EL services and programs are educationally sound in theory and effective in practice as referenced in the English Learner Toolkit (Chapter 2 and Chapter 9) created by the U.S. Department of Education
· Evidence to show EL programs designed to enable ELs to attain both English proficiency and parity of participation in the standard instructional program within a reasonable length of time
· Evidence that there is a process and criteria in place to monitor ELs in both academic content and English Language Proficiency (ELP) 
· Evidence that there is a process for modifying or replacing the LIEP if data shows that students are not making progress within a reasonable period of time

Interview Questions
· LEA staff discusses ACCESS report data to evaluate ELP progress 
· LEA staff discusses SOL subgroup reports to evaluate the progress of  ELs in meeting state academic achievement standards 
· LEA staff discusses the evaluation process to ensure that all ELs are provided effective LIEPs and services that assist them in attaining English proficiency and meeting state standards

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|



Federal Requirements for Serving English Learners (ELs)
Guiding Question
VI. What is the LEA’s process to provide sufficient qualified EL staff and adequate resources, including appropriate materials, to effectively implement their chosen LIEP?

Acceptable Evidence
· Evidence of sufficient numbers of ESL-endorsed teachers based on the division EL population as referenced in the English Learner Toolkit (Chapter 3) created by the U.S. Department of Education
· Implementation of a plan to increase the number of ESL-endorsed teachers based on EL population, if needed
· Professional development plan for educators and administrators to provide training for evaluating effective language instructional strategies to increase EL academic achievement
· Evidence of materials to support the LIEP, EL models, and instructional practices

Interview Questions
· LEA staff discusses staffing resources for EL instruction and division plans to increase ESL-endorsed instructional staff as needed
· LEA staff discusses professional development plan to train academic and/or classroom teachers, ESL teachers, and administrators in effective instructional strategies to increase the academic achievement of ELs
· LEA staff discusses the EL models and the materials used to support the LIEP

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Federal Requirements for Serving English Learners (ELs)
Guiding Question
VII. What is the LEA’s process for placing ELs in specialized programs and extracurricular activities that are available to all students? 

Acceptable Evidence
· Evidence of a student selection process for specialized programs that provides equal access opportunities for ELs as referenced in the English Learner Toolkit (Chapter 4) created by the U.S. Department of Education
· Evidence to show that ELs are provided with equal access/opportunities to Advanced Placement, honors, and International Baccalaureate courses, and gifted and talented education programs 
· Fliers, newsletters or other means of notification and student recruitment for extracurricular programs in languages other than English

Interview Questions
· LEA staff discusses the identification process for entry into gifted programs, career and technical courses, dual enrollment courses, and/or summer school programs 
· LEA staff discusses the steps taken to include ELs in magnet and career and technical education programs, as well as counseling services, online and distance learning opportunities, performing and visual arts programs, athletics, and extracurricular activities such as clubs and honor societies
· LEA staff discusses the percentage of ELs in these programs as compared to non-EL students

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Federal Requirements for Serving English Learners (ELs)
Guiding Question
VIII. What is the LEA’s process for identifying and evaluating ELs with disabilities and providing appropriate LIEPs to assist them in attaining English proficiency and meeting state standards? 

Acceptable Evidence
· Evidence of a divisionwide process to identify and evaluate ELs with a suspected disability as referenced in the English Learner Toolkit (Chapter 6) created by the U.S. Department of Education
· Evidence that ELs with disabilities receive language instruction educational services as required under federal law

Interview Questions
· LEA staff discusses how in addition to the required IEP team participants under IDEA, the team includes participants with knowledge, training and expertise in second language acquisition to differentiate between a student’s needs based on a disability or based on a lack of English proficiency
· LEA staff discusses the process to ensure that ELs with disabilities are placed in language instruction educational programs and services

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Federal Requirements for Serving English Learners (ELs)
Guiding Question
IX. How does the LEA ensure that identified ELs whose parents have exercised the “opt out” option for LIEPs are provided alternative programs and services to help them acquire English proficiency?

Acceptable Evidence
· Evidence of a system to identify and track the number of identified ELs whose parents have exercised the “opt out” option for LIEPs including SRC data classifying EL “opt outs” as a code “2”
· Evidence of procedures in place to address parental concerns about the quality of LIEPs being provided as referenced in the English Learner Toolkit (Chapter 7) created by the U.S. Department of Education
· Evidence that information provided to parents is in a language that they can understand as referenced in the English Learner Toolkit (Chapter 10) created by the U.S. Department of Education
· Evidence of appropriate translators and interpreters being made available to parents 
· Evidence of a formal mechanism for documenting students who opted out of services, including tracking communications to the ELs’ parents that is provided in a language parents can understand
· Evidence of a process to monitor the academic progress of identified ELs who are not enrolled in LIEPs due to parent refusal of services
· Evidence of a system to provide alternative programs and services to “opt out” ELs to assist them in acquiring English proficiency and meeting the same academic content standards that all students must meet

Interview Questions
· LEA staff discusses the process to inform parents of the student’s EL status and the right to opt the student out of a LIEP
· LEA staff discusses the process for monitoring the academic achievement of “opt out” ELs and providing other services to assist the student in acquiring English and meeting content standards
· LEA staff discusses the process to provide parents the opportunity to revisit their “opt-out” decision
· LEA staff discusses the process to determine reasons for high “opt out” rates for language instruction educational programs and services, if applicable

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.
Sufficient Documentation
Yes |_|		No |_|		NA|_|



Prior Monitoring Status

Guiding Question
X:  Has the LEA implemented necessary actions as a result of prior federal program monitoring for Title III, Part A?

Acceptable Evidence
· Feedback letters
· Corrective action plan
(Note: Supporting evidence may also be provided under corresponding indicator(s) within the rest of the protocol.)

Interview Questions
· When did the division last undergo federal monitoring for Title III, Part A? 
· Did the division receive any findings? If so, identify the findings.
· Were all action steps from corrective action plans implemented and maintained? 


Local Agency Response 
Click or tap here to enter text.

State Educational Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


English Language Development (ELD) Standards
1.1:  The LEA ensures the ELD Standards are implemented.  [§3115 and §1111]
Guiding Question
1.1a. How does the LEA ensure the English language development (ELD) standards are implemented by both general education and ESL teachers, in all classrooms, with ELs grades K-12?

Acceptable Evidence
· Written documentation that describes the LEA’s implementation of the ELD standards in classrooms with ELs
·  Samples of guidance, memoranda, and agendas of meetings for principals and teachers regarding implementation of the ELD standards
·  Evidence of inclusion of the ELD standards in the evaluation and observation process for teachers

Interview Questions
· LEA staff discusses how the ELD standards have been implemented at both the LEA and school level
· LEA staff discusses the training in place to ensure teachers and administrators are adequately prepared to effectively implement the EL program and the supplemental training provided when necessary

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|



Accountability and Assessment
2.1:  The LEA ensures that all ELs participate in the Virginia Assessment Program and the English Language Proficiency (ELP) Assessment [§3113 and §1111]
Guiding Question
2.1a. How does the LEA ensure ELs participate annually in the Standards of Learning (SOL) tests in reading/language arts and mathematics and the ACCESS ELP assessment? 

Acceptable Evidence
· Documentation of a process for providing technical assistance to schools on the administration of the SOL tests and the ELP assessment 
· School Quality Profile and ACCESS Reports 

Interview Questions
· LEA staff discusses communications from the SEA regarding the participation of ELs in the SOL tests and the ELP assessment
· LEA staff discusses the process to ensure that all ELs grades 3-12 participate annually in the reading/language arts and mathematics SOL tests
· LEA staff discusses the process to ensure that all ELs grades K-12 participate annually in the ELP assessment

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Accountability and Assessment
Guiding Question
2.1b. How does the LEA ensure ELs Level 1-4.3 and formerly ELs 4.4+ (Years 1 and 2) are provided appropriate accommodations on SOL assessments in reading/language arts and mathematics?

Acceptable Evidence
· Documentation of school-based EL committees making determinations on appropriate accommodations for ELs and formerly ELs (Years 1 and 2) including signed EL Participation Forms
· Evidence to ensure that ELs meeting the accommodations criteria are provided appropriate accommodations during the administration of the SOL tests
· Evidence to demonstrate the tracking of ELs Level 1-4.3 and formerly ELs as referenced in the English Learner Toolkit (Chapter 8) created by the U.S. Department of Education

Interview Question
· LEA staff discusses the process for determining appropriate accommodations for ELs and ensuring that accommodations are provided during the administration of the SOL tests

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Accountability and Assessment 
Guiding Question
2.1c. How does the LEA ensure that all information for ELs is accurate in the pre-ID data file for ACCESS for ELs and Alternate ACCESS for ELs?

Acceptable Evidence
· Pre-ID data file upload
· Evidence of verification during the online data validation window to demonstrate the accuracy of all EL student information in ACCESS for ELs and/or Alternate ACCESS for ELs data 
Interview Question
· LEA staff discusses the procedures for: 1) preparing and uploading the ACCESS for ELs/Alternate ACCESS for ELs Pre-ID data file to the Data Recognition Corporation (DRC) Website; 2) ensuring the front and back covers of ACCESS for ELs or Alternate ACCESS for ELs test booklets are properly coded; and 3) verifying all EL student information, including the STI, at the division level during the online data validation window	

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Accountability and Assessment 
2.2:  The LEA ensures that divisions monitor their rates of EL progress and proficiency.  [§3121 and §1111]
Guiding Question
2.2a. How does the LEA monitor the number and percentage of ELs meeting the state established progress criteria, and the number and percentage of ELs who exit EL status?

Acceptable Evidence
· SSWS Title III data reports
· Analysis of EL progress and proficiency data
· Evidence of the use of EL progress and proficiency data to inform instructional practice

Interview Question
· LEA staff discusses how EL progress and proficiency data are used to inform instructional practice

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|



Accountability and Assessment
2.3:  The LEA submits accurate data and reporting. [§3121 and 1111]

Guiding Question
 2.3a. What methods does the LEA have in place to collect and record EL data to provide complete and accurate Title III reporting?

Acceptable Evidence
· Evidence that the LEA has procedures in place to collect school data on ELs and provide accurate reporting to the SRC.
· SIS data to show inclusion of state codes 1, 2, 4 and Immigrant Children and Youth (IY) indicators
· SSWS Title III data reports 
· Student records
Interview Question
· LEA staff discusses the process for accurately collecting and reporting data to the SEA

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Accountability and Assessment 
Guiding Question
2.3b. What is the LEA’s process for reporting the academic progress of formerly ELs 4.4+ (Years 1 and 2)?
Acceptable Evidence
· Data system to track the academic progress of formerly ELs 
· Evidence of a process for addressing academic deficits of formerly ELs in a timely manner with the use of a monitoring document 
Interview Questions
· LEA staff discusses the implementation of a monitoring process to ensure that formerly ELs are academically progressing
· LEA staff discusses the process for addressing academic deficits of formerly ELs and the timeline for interventions including reclassification 

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Programmatic Implementation – Stop here if the division does not accept Title III funds 
3.1:  The LEA submits local plans for SEA review and approval.  [§3121 and 3115]
Guiding Question
3.1a. Does the LEA submit applications, revisions, and amendments in a timely manner to ensure appropriate implementation of the Title III, Part A, program, and timely spend-down of funds?

Acceptable Evidence
· Consolidated or Individual or Consortium Title III, Part A, application
· Signed cover page of application
· OMEGA reports
· Consortium requests through Virginia Tech

Interview Questions
· LEA staff discusses the process used to design and develop the local plan included in the Title III application
· LEA staff discusses program evaluation including participating stakeholders, data analysis process, plan for the implementation of program modifications, and a timeline for implementation

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Programmatic Implementation 
Guiding Question
3.1b. How does the LEA ensure that sustained and effective professional development is provided to classroom teachers, principals, school leaders, and other school or community-based organizational personnel that is designed to improve instruction of ELs?

Acceptable Evidence
· Evidence of professional development activities addressing WIDA ELD standards and LIEPs for all administrators, teachers, and other staff 
· Sign-in sheets  
· Participant feedback from the training
· Evidence of follow up support for participants to implement strategies
· Program evaluation tied to student achievement

Interview Questions
· LEA staff discusses the PD activities provided to all administrators, teachers, and other staff
· LEA staff discusses the intensity and duration of the PD 
· LEA staff discusses training to ensure that EL teachers, classroom teachers, and administrators are prepared to effectively implement the LIEP 

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Programmatic Implementation 
Guiding Question
3.1c. How does the LEA provide effective parental and community participation programs, such as family literacy services and parent and family engagement activities to LEP parents and families? 

Acceptable Evidence
· Evidence of divisionwide and/or schoolwide parental outreach efforts
· Sign in sheets 
· Fliers 
· Advertisements 
· Newsletters
Interview Questions
· LEA staff discusses assistance to parents and families to help them become active participants in the education of their children
· LEA staff discuss possible collaboration with related programs to support LEP parent engagement
LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Programmatic Implementation 
Guiding Question
3.1d. How is the effectiveness of the implementation of the LIEP supported by evaluative data? 

Acceptable Evidence
· Evidence of the LIEP 
· Evidence of a divisionwide evaluation that demonstrates LIEP success 
· Action plan to restructure the LIEP if indicated by the evaluation 
· EL subgroup data evaluation
· SOL and ELP data correlation 
Interview Questions
· LEA staff discusses the LIEPs used in the division by grade span and EL level
· LEA staff discusses the needs assessment and the stakeholders involved in the evaluation process
· LEA staff discusses potential modifications to the LIEP, if appropriate
LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|
IY - Programmatic Implementation
3.2:  The LEA ensures that IY activities meet requirements.  [§3115]
Guiding Question
3.2a. How does the LEA ensure that IY funds under Title III are used for allowable programs and services? 

Acceptable Evidence
· Approved Title III application indicating IY funds 
· Schedules of programs and services supported by IY funds 
· Student rosters for IY programs and services with the IY designation identified
· Evidence of a periodic evaluation process to determine the success of programs and services supported with IY funds under Title III

Interview Questions
· LEA staff discusses the programs and services supported with IY funding 
· LEA staff discusses the process to ensure that IY funds are spent solely on program and services for students designated IY
· LEA staff discusses the evaluation process for programs and services supported with IY funds under Title III
LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|



Equitable Services 
4.1: The SEA ensures that the LEA complies with requirements with regard to services to eligible private school children, their teachers and their families. 
Guiding Question
4.1a. Has the LEA established initial consultation with private school officials about purposes and requirements of this program? 

Acceptable Evidence
· Evidence that consultation occurred between the LEA and a private school official or authorized representatives prior to a decision about services
· Copy of written affirmation from an official of the private school or an authorized representative 
· Copy of an intent to participate form, including the signature of a private school official or authorized representative
Interview Questions
· LEA staff discusses the process for providing information to private school officials regarding the purpose and requirements for this program
· LEA staff discusses the program components including the identification of ELs, services for ELs, and professional development, discussed in the consultation

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Equitable Services
Guiding Question
4.1b. Has the LEA determined the proportionate share of funds available for equitable services?

Acceptable Evidence
· Evidence the LEA informed private school officials of the proportionate share of funds
· Evidence the LEA informed private school officials of fiscal requirements for federal programs  
· Evidence the LEA informed private schools of the funding cycle (timelines for funding availability)

Interview Questions
· LEA staff discusses how the proportion of funds allocated for equitable services is determined
· LEA staff discusses the process for informing private school officials of the amount of funding available for services

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|



Equitable Services
Guiding Question
4.1c. Has the LEA established an agreement with appropriate private school officials for providing equitable and effective services?

Acceptable Evidence
· Agreement of services between the school division and participating private schools
· Written policies and procedures for the provision of services on an equitable basis to eligible ELs enrolled in participating private schools
· The number of eligible ELs participating in each private school  
· Timeline for providing services and the availability of funds

Interview Questions
· LEA staff discusses the process for developing an agreement with the private school for equitable services to eligible ELs enrolled in the private school
· LEA staff discusses the process for identifying ELs in private schools
· LEA staff discusses types of services provided to private schools
· LEA staff discusses the established timelines for providing services

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Equitable Services 
Guiding Question
4.1d. Has the LEA ensured the provision of services for eligible children attending private schools? 

Acceptable Evidence
· Documentation of how students’ and teachers’ needs were identified  
· Evidence of how services will be provided directly or through a third party contract 
· Documentation of program to include third party contract(s) and monitoring documents
Interview Questions
· LEA staff discusses the process for providing technical assistance for services for identified ELs attending private schools

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Fiduciary

5.1 The LEA complies with the provision for submitting an annual application to the SEA and revising the LEA plan as necessary to reflect programmatic or fiscal changes.
Guiding Question
5.1a. How does the LEA track the Title III allocation for the current year?

Acceptable Evidence
· Superintendent’s memos for Title III allocations
· Evidence of an internal budget tracking system
· Evidence of internal purchase order procedures and a tracking system
· OMEGA spenddown reports for all current grants 

Interview Question
· LEA staff discusses procedures for tracking Title III allocation expenditures 

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
Yes |_|		No |_|		NA|_|


Fiduciary

Guiding Question
5.1b. How has the LEA demonstrated that it is not using Title III funds to provide programs and/or services that supplant local, state, or other federal programs and/or services based on the following guiding questions: 
· What instructional programs and/or services are provided to all students?
· What does the division do to meet requirements under Title VI, Lau v Nichols, and Title I?
· What services is the division required by local, state, and other federal laws and/or policies to provide?  
· Was the program and/or service previously provided with local, state, or other federal funds?

Acceptable Evidence
· Title III application
· LEA approved budget and records of expenditures of Title III funds 
· Evidence to show that no more than 2% of funds are used on Title III administration
· Evidence that materials or services were not provided by local funds in the preceding year
· Purchase orders and receipts indicating local and state funds paid for administering, scoring, or the reporting of the annual ELP assessment

Interview Questions
· LEA staff describes technical assistance provided by the SEA on Title III supplement, not supplant, provisions
· LEA staff discusses how they ensure compliance with Title III supplement, not supplant, provisions
· LEA staff discusses the funding source the LEA uses to purchase and administer the annual ELP assessment 

LEA Response 
Click or tap here to enter text.

State Agency Response
Click or tap here to enter text.

Sufficient Documentation
[bookmark: _GoBack]Yes |_|		No |_|		NA|_|
Revised September 2019

