Documents to Use as Evidence for Title I, Part A Monitoring
Required 
· Title I, Part A application
· Documentation reflecting the availability of the School Quality Profile (on website or in print) 
· [bookmark: _GoBack]Documentation reflecting the certification and qualifications for teachers supporting the Title I Program (Instructional Personnel and Licensure Report (IPAL) or a list of teachers and their license and endorsement)
· List of all paraprofessionals in a Title I schoolwide school or the Title I funded paraprofessionals in a targeted assistance school and their qualifications; or Survey of Instructional Paraprofessionals Working in a Program Supported with Funds under Title I, Part A
· Evidence that stakeholders were involved in the review of the application and the schoolwide plans
· Evidence of parents’ participation in establishing the criteria used to allocate Family Engagement funding
· Evidence of communication with parents regarding parent events in a language that parents can understand
· Sign-in sheets of parents’ events and meetings with the title of the event, date of the event, place for signature, and role of participants
· Division parent and family engagement policy
· School level parent and family engagement policy
· Meeting agendas, minutes, notes of technical assistance for parent and family engagement, including policies
· Evaluation of the parent and family engagement policies and programs that includes input from parents and other stakeholders
· Meeting minutes and/or
· Surveys 
· Meeting agendas, minutes, notes of technical assistance for schoolwide plans and targeted assistance programs
· PowerPoint or agenda of the specific topics discussed at the annual meeting
· Right-To-Know-Letter
· Four Weeks Letter
· EL Parent Notification Letter with all eight requirements
· Opt-Out of Assessment Policy Notification
· Schoolwide plans for all Title I schoolwide schools
· Head Start Agreement with all five requirements
· Signed cover page of the application
· Board minutes where the application was presented to the Board
· Documentation of coordination with McKinney Vento liaison, foster care liaison, and neglected facilities (if applicable)
· MOU with neglected facilities
· Low-income and enrollment data used to populate the Eligible Attendance Areas table of the Title I, Part A, application
· Internal document used to track allocations to Title I schools
· Certification of Pay and/or Personnel Activity Reports
· Inventory of materials purchased with Title I funds
· State and local budget records
· Intent to Participate Forms for private schools and neglected facilities
· Equitable Services Agreement with private schools
· Best Interest Determination forms used in foster care meetings
· Correspondence with LEA transportation for foster care students
· School Board Policy that complies with Section 8546 of ESEA

Suggested
· Title I Division Handbook
· School handbook
· Includes parent notifications
· Parent and family engagement policy
· Opt-out of assessment policy notification
· Calendar or timeline of parent events
· Salary differential worksheet (if applicable)
· Equitable Services Agreement with neglected facilities
· MOU with neglected facilities
· Parent Surveys reflecting a variety of stakeholders
· Data used to guide instruction in targeted assistance programs
