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Virginia Department of Education 
Office of Program Administration and Accountability 

Title I School Improvement Data Reporting Webinar Technical Assistance 
February 15-16, 2012 

 
School Improvement Implementation Survey (SIIS) Reference Guide 

 
IMAGE #1 Division Input of data relating to:  

- public school choice parent notification 
- capacity to receive and transfer students  
- division funding spent on public school choice and supplemental 

educational services 
 

 
 
Notes:  

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

- Answer all questions on this 
page. 
   
- If the answer to #4 is “No,” 
Alternatives to Increase Capacity 
section will appear.  Enter data 
in that section.  See image #2.  

-  Select “Edit” to enter or alter 
information in any section.  
   
-  Select “Save” after entering 
data in each section and before 
moving on to the next section.  
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IMAGE #2  Division Input of Alternatives to Increase Capacity for Public School  

  Choice 

 
 
 
 
 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
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IMAGE #3 School Input of Public School Choice Data 
 

 
 
 
 
 
 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
  
 
 
 

Questions number 2-4 and 
number 8 prepopulate from 
End-of-Year Student 
Record Collection.  
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IMAGE #4 School Input of Supplemental Educational Services Data 
 

 
 
Notes: __________________________________________________________________ 
________________________________________________________________________ 

________________________________________________________________________ 

_______________________________________________________________________ 

Click on the blue link 
to enter individual 
student SES data.    

Menu for number 4 
will appear only if 
value of number 3 is 
greater than zero.   
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IMAGE #5 School Input of Supplemental Educational Services Data 
 
 

 
 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 

Select “Edit” to enter 
SES data for each student 
listed as “incomplete.”  

Select “Data Entry 
Status” in the “Sort 
By” feature, then 
select “Sort the List” 
to bring all the 
“incomplete” students 
to the top of the list.   
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IMAGE #6 School Input of Supplemental Educational Services Data 
 
 

 
 

 
 
 
 
 

Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 

Select “Add” to enter 
data for a particular 
student.  The screen 
below will appear.  

-  Enter all data 
elements for the 
student. 
 
 - Select “Save” on 
the right hand 
side. 
 
-  If another 
record is needed 
for the same 
student, select 
“Add” again.  
Repeat the process 
of entering data 
elements. 
 
-  Select “Save 
SES Data Entry” 
after all records 
have been entered 
for the student. 
  
- You will return 
to the list of 
students for that 
school. 



 7

School Improvement Implementation Survey 
Supplemental Educational Services Data 

 
Specifications (Layout) for Tab-Delimited File 

Header Records (must include all records exactly as indicated) 
SenderID=<3-digit Division Number of division submitting file (leading zero must be included, i.e. 001)> 
CreateDate=<current date in mm/dd/yyyy format> 
CreateTime=<current time in hh:mm:ss format> 
EMAIL=<sender’s e-mail address> 
~~ 
DATATYPE=SIIS 
~ 

“A” Record – fixed length 
Field Length Field Name Contents 

1 Record Type Constant=A 
1 File Submission 

Type 
Constant=3 

4 Beginning School 
Year 

Four-digit year for beginning of school  

3 Division Number Leading zero(s) must be included, i.e. 005 
“B” Record – tab delimited (5 columns)  

Field Length Field Name Contents 

1 Record Type Constant=B 
10 State Testing 

Identifier 
State Testing ID as assigned through EIMS 

3 Serving Division 
Code 

Selection from list of education agency numbers, (leading zero 
must be included, i.e. 001) 

4 Serving 
School/Center Code 

Selection from list of Virginia school numbers, (leading zero(s) 
must be included) 

1 Subject  Area Type 
ID 

The following are valid options for Subject Area Type 
1- Reading  
2- Mathematics 
4-     Science  

4 SES Provider (4 digit 
number)* 

Valid SES provider from SESRP application. 

10 Begin Date Must be in mm/dd/yyyy format 
Begin data must be between 9/1 of the school year and 9/1 of the 
next school year 

10 End Date Must be in mm/dd/yyyy format 
Begin data must be between 9/1 of the school year and 9/1 of the 
next school year 

6 Number of Hours 
Served 

Must be a number less than 1000 

Trailer Record 
RecordCount=<number of A and B records included in this file (A record plus all B records)> 
*These file specifications were used in the 2009-2010 collection period, and may be slightly altered for the 2010-2011 
collection period based on changes in data collection needs.   
* *SES Provider 4-digit numbers are available on the state-approved SES Provider List available at: 
https://p1pe.doe.virginia.gov/ses/index.jsp 
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Supplemental Educational Services Provider 4-Digit Codes 
 
Provider codes are updated as new providers are added to the state-approved SES 
Provider List.  The most updated list is at: https://p1pe.doe.virginia.gov/ses/index.jsp.  
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IMAGE #7  School Input of Corrective Action Data  
 

 
 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 

Remember to 
“Save” data.  
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IMAGE #8 School Input of Restructuring- Planning for Alternative Governance Data  
 

 
 

Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
 

Select each 
section 
separately.  
Enter data 
relating to that 
section.   
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IMAGE #9 School Input of Restructuring- Planning for Alternative Governance Data  
   - Planning for Alternative Governance, Section A 

 
 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
 

Remember to 
“Save” data.  
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IMAGE #10 School Input of Restructuring- Planning for Alternative Governance Data  
   - Planning for Alternative Governance, Section B 
 

 
 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 

Remember to 
“Save” data.  
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IMAGE #11 School Input of Restructuring- Planning for Alternative Governance Data  
   - Mode of Notification 
 

 

 
 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 
 
 
 
 
 

-  Select “Add” to enter Mode 
of Notification.  The screen 
below will appear.  

Remember to 
“Save” data.  
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IMAGE #12  School Input of Restructuring- Planning for Alternative Governance Data  
   - Meetings Conducted 
 
 
 
 

 

 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
 
 

Remember to 
“Save” data.  

-  Select “Add” to enter 
Meeting Conducted.  The 
screen below will appear.  
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IMAGE #13  School Input of Alternative Governance Data  
 

 
 

Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
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    IMAGE #14 School Input of Alternative Governance Data  
 

 
 
Notes: __________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 

Remember to 
“Save” data.  


