Virginia Department of Education

Supplemental Educational Services Sample Information Sheet

(to be sent after program details are established)

Date

Dear Parents/Guardians:


Your child is eligible to receive free supplemental educational services (SES) this school year under the No Child Left Behind Act of 2001.  These free tutoring services will be provided to your child in addition to the instruction he or she receives during the school year.  Title I schools in Year Two or beyond of School Improvement are required to offer these free services to eligible students.  Below are answers to frequently asked questions about the free services.  An enrollment form and information about service providers are included.  Enrollment forms are due on (date and time).  Please return enrollment forms to (name) at (address).  (Include if applicable) The school division will host an informational session on these tutoring services on (date and time) at (location).  You are encouraged to attend the session to learn more about the tutoring programs offered by the providers eligible to serve (school division name).  

What are supplemental educational services?

Supplemental educational services are additional academic instruction designed to increase the student achievement of students in schools in need of assistance.  These services may included academic assistance such as tutoring and are aligned with the state’s academic standards.  

Who is eligible for services?

All students from low-income families who attend Title I schools in Year Two or beyond of School Improvement are eligible for services.  However, the school division may not have enough funding to serve all eligible students; therefore, priority is given to the lowest-performing students from low-income families.  

Who provides the tutoring?

Supplemental educational service providers approved by the Virginia Board of Education offer the free services.  A list of providers serving your child’s school division and information about their tutoring programs are enclosed.  

Where is the tutoring?

Most supplemental education services take place after school at the school site.  However, tutoring providers may also offer services at local community center or business, libraries, churches, and neighboring schools or colleges.  Please see the enclosed description of provider programs and locations.  

How much is the tutoring?

Tutoring is free to parents of eligible students and will be paid for by the school division.  The school division has a maximum amount of funding available for each student, known as the per pupil expenditure (PPE).  The school division can spend this amount or a lesser amount per student as long as the cost of the tutoring is covered. 
When is the tutoring?
Tutoring services must be provided outside of the school day.  Services may be offered either before school, after school, on the weekends, or during the summer depending on the agreement made between the school division and the providers. 

How do students get to tutoring?

(Include applicable response)  Parents are responsible for transporting their children to and from tutoring services unless the provider offers transportation.  OR  The school division will provide transportation.  

Why should I consider additional assistance for my child?

Tutoring services can help your child be successful in reading and mathematics.  Students will receive free extra help in the areas in which they struggle academically.  The school and the tutoring provider will establish individual goals for each student. Tutoring makes productive use of a student’s out-of-school time in a safe environment. 

How will I know what my child is doing during the tutoring session?

Tutoring providers are required to monitor student achievement and notify parents of a student’s progress.

How do I choose the right tutoring provider for my child?

Review the enclosed list of providers, the services they offer, the style of delivery (i.e., online, one-on-one, group), and the location of services, if transportation is an issue.  Choose a provider that has a program you believe will work for you and your child.  For additional assistance in choosing a provider that may best help improve the academic achievement of your child, contact (name) at (phone number and/or e-mail).

What if the tutoring is not helping my child?

Parents are encouraged to discuss their child’s progress directly with the tutoring provider.   However, a parent may request a different provider if their child is not having success.

How long is the tutoring program?

A confirmation of your child’s enrollment in the tutoring program, containing the days, times, and duration of the tutoring sessions, will be sent to you.  Tutoring will continue to be offered each year that your child’s school remains in Year Two or beyond of School Improvement.  

Virginia Department of Education

Supplemental Educational Services Sample Application

Please complete this form and the attached form and return them to (name) at (address) by (date).  The school division will notify you of your child’s enrollment in tutoring services, your child’s assigned provider, and the start date and time of services.  

______________________       ________________________
_______________

Student’s Name
   
     Student’s School


Student’s Teacher




_____________________
   _____________________ 
     ___________________

 Student’s grade level 
    
    Phone Number (work)
      Phone Number (cell)

I want to enroll my child in the free tutoring services.  I have indicated my first, second, and third choice by marking my choices with a 1, 2, or 3.  I understand that the school division cannot guarantee first choice placement.  I also understand that the school division must serve high priority students first.  

______________________       ________________________
_______________

Parent/Guardian Name
   Parent/Guardian Signature

 Date


_____________________
   _____________________ 
     ___________________

 Phone Number (home)
    Phone Number (work)
      Phone Number (cell)

________________________________
 __________________          __________

Address




  City/County
 
           Zip code

Please review the enclosed program description for each service provider eligible to serve your child’s school division.  Designate your service provider preferences on the enclosed form.  For additional assistance in choosing a provider that may best help improve the academic achievement of your child, contact (name) at (phone number and/or e-mail).

______________________       ________________________
_______________

Student’s Name
   
     Student’s School


Student’s Teacher


(School division fills in chart with information about service providers eligible to serve the division.) 

	Choice # (1, 2, or 3)
	Provider Name
	Location of Services
	Subject(s) and Grade Level(s) Served

	(Example)
	XYZ Tutoring, Inc. 

(include a brief description of services, qualifications, demonstrated record of effectiveness, and ability to serve students with disabilities or Limited English Proficient(LEP) students as provided at Virginia Department of Education Website:  https://p1pe.doe.virginia.gov/ses/index.jsp)
	school
	Reading and Math, K-5

	(Example)
	ABC Academic Support

(include a brief description of services, qualifications, demonstrated record of effectiveness, and ability to serve students with disabilities or Limited English Proficient(LEP) students as provided at Virginia Department of Education Website:  https://p1pe.doe.virginia.gov/ses/index.jsp)
	YMCA
	Mathematics, 3-5

	(Example)
	1,2,3 Online Tutors

(include a brief description of services, qualifications, demonstrated record of effectiveness, and ability to serve students with disabilities or Limited English Proficient(LEP) students as provided at Virginia Department of Education Website:  https://p1pe.doe.virginia.gov/ses/index.jsp)
	Online from student’s home*
	Reading, 1-4

	(Example)
	One-on-One Tutors, Inc.

(include a brief description of services, qualifications, demonstrated record of effectiveness, and ability to serve students with disabilities or Limited English Proficient(LEP) students as provided at Virginia Department of Education Website:  https://p1pe.doe.virginia.gov/ses/index.jsp)
	student’s home
	Reading and Math, K-5

	
	
	
	


* Must have a computer at home with internet access. 

