Virginia Department of Education
Office of Program Administration and Accountability
Sample Strategic Action Planning Worksheet
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	Action Plan Design
	Monitoring Plan and Frequency

	Targeted Research-based Strategies
	Action Steps
What will be done?
	Responsibility
Who will do it?
	Evidence of Effectiveness
Benchmark Measures 
	Timeline
By when? How often?

	     
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	     
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     



