Virginia Department of Education

Parent Notification (Sample) Letter

Assignment of Non-Highly Qualified Teacher for More than Four Weeks
As Required Under the No Child Left Behind Act of 2001
[Date]
Dear Parent,

On January 8, 2002, the No Child Left Behind (NCLB) Act of 2001 was signed into law. Section 1111(h)(6)(B)(ii) of the law states that any school that receives Title I funds must inform parents if their child is assigned a teacher for four or more consecutive weeks who is not "highly qualified" under NCLB.
According to the No Child Left Behind law, a "highly qualified" teacher is one who:

1. Has obtained a Bachelor's degree or higher;

2. Has obtained full State certification; and

3. Has demonstrated competency in the core academic subject area(s) that he/she teaches by passing a content area test or enough hours to be equivalent to a major The core academic subjects are English; reading or language arts; mathematics;

science; foreign languages; social studies (Civics, Government, Economics, History, Geography), and the arts (visual arts, music).

As of [date], your child's teacher [Mr./Ms._____] has met the [Bachelor's degree

requirement/State certification requirement/subject matter competency requirement], but has not completed the [requirement]. [He/she] is currently working to meet the necessary requirements.
If you have any questions regarding [teacher's name] qualifications, please feel free to contact [name] at [phone number].






Sincerely,






<Name>






<Title>
