Virginia Department of Education
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Virginia Department of Education
Mathematics and Science Partnership Program
Progress Report Template

The progress report should contain the components indicated below.  If there are components that are not applicable at the time of the report, please indicate when those portions are expected to reach completion.  Completed reports should be submitted electronically to Eric M. Rhoades, director, Office of Science and Health Education at Eric.Rhoades@doe.virginia.gov by September 30.

I. Introduction
A. Provide name of institution, project title, project period, grant award total, principal investigator’s name and contact information.
B. List the goals and objectives of your MSP project.
C. List partners and roles.
D. Provide evaluation data collection methodology.  Include name of evaluator, description of data collected, timeline, and methodology.

II. Project Implementation
A. Provide the following information in the chart below.  
· Include title of professional development activity.
· List date range of the event.
· Provide number of contact hours.
· Provide number of teacher participants that were planned for in your grant proposal.

B. Provide number of teacher participants that were actually served. In addition to the chart, summarize how, when and by whom professional development was conducted. Also, describe how you met the mathematics, science or STEM priority described in the Use of Funds section of the RFP.

	Activity
	Date Range
	Contact Hours
	Number of Teachers Planned
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II. Evidence of Impact

Provide a general statement of evidence of impact (teacher and student impact) such as the increase in teacher content knowledge (research design, pre-test/post-tests, survey results, teacher interviews, etc.) or student achievement.  

III. Summary & Conclusion

Summarize the overall progress of the program, including teacher participation.  To what extent have the program goals and objectives been met?  Did you make any major adjustments over the project period (financial or programmatic)? 
2

