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	Approved BTR’s replace the previously approved budget in the Division Budget Workbook. If the BTR impacts program design or implementation, a budget amendment must be approved before the BTR is submitted. Money can be transferred from an object code only if it does not exceed the previously approved amount in that object code.  

	Division Number:
	
	
	Division Name: 
	
	

	Division Contact Name: 
	
	
	Contact Information: 
(Phone and Email)
	 
	

	 BTR No: 
	
	(Must be completed)     
	Submission Date:
	 
	

	
	
	
	
	
	

	Object Code
	(A)

Currently Approved Budget Amount
	(B)

Increase/Decrease

	(C)

Amended Budget Amount
(Auto-calculates)
	Justification for Budget Transfer
(Narrative should include information about which Object Code funds are drawn from and why)

	
	
	
	
	1.



2.



3.



4.



5.




	1000 Personal Services
	
	
	
	

	2000 Employee Benefits
	
	
	
	

	3000 Purchased/Contracted     
         Services
	
	
	
	

	4000 Internal Services
	
	
	
	

	5000 Other Charges
	
	
	
	

	6000 Materials and Supplies  
	
	
	
	

	8000 Capital Outlay
	
	
	
	

	Total 
The totals in Columns A and C must match after adjustments.
	
	
	
	

	I hereby certify that the information that, to the best of my knowledge, the information contained within is correct.
	

	 
	 
	 
	
	 
	

	Superintendent's or *Designee's SignatureBudget Transfer Requests should be submitted to the
 Title III Statewide Consortium Mailbox at: 
T3statewideconsortium@doe.virginia.gov 


	
	         Date
	

	*A designee may include a division finance director, 
business director or other qualified personnel.
	
	



