Single Sign-on for Web Systems (SSWS) 
Career and Technical Education Credentialing Data Collection System

2016-17 School Year
The SSWS basic data collection process used for the previous school year will be used again for the 2016-17 school year.  However, there have been changes in the data fields and format for the Student “B” Record.
Student “B” Record Changes
1. The two “retired” data fields that were left blank in the past several years will be deleted from the Student “B” Record.  All data fields will now be contiguous.
2. The Career and Technical Education (CTE) Course Code will no longer be collected and should not be entered into the Student “B” Record.
3. The CTE SCED Code will now be required.  This code (five space field) should be selected from the list of SCED Codes as shown in the SCED Crosswalk spreadsheet (Master Schedule Collection) or in the 2016-2017 CTERS User’s Manual Appendices A–I.
4. The CTE VA Extended Course Description will now be required.  This code (nine space field) should be selected from the list of SCED Codes as shown in the SCED Crosswalk spreadsheet (Master Schedule Collection) or in the 2016-2017 CTERS User’s Manual Appendices A–I.
5. Please see example format for Student “B” Record for size and position of all data fields as noted below.
School Division Data Collection/Submission Process

1. A data collection process must be developed for all CTE classes involved with external testing (credentialing).  NOTE:  The regional technical centers or the school division’s technical center student credentialing data should be reported with the “home or feeder” school data.
2. The example “record layout” for the SSWS Credentialing Data Collection System should be reviewed to determine which “data fields” must be collected for students who are externally tested.  The “example batch” and “record format” of credentialing data should be reviewed to see how credentialing data must be displayed using the prescribed record format.  The items are posted on the CTE credentialing Web page at: http://www.doe.virginia.gov/instruction/career_technical/path_industry_certification/index.shtml.
3. Data should be collected locally using a student information database (as the collection tool) for credentialing in CTE courses in each school division.  Fields in the database must conform to the prescribed SSWS data collection “field” format.  If a school division already is using a database established for external test collection and tracking, data fields can be extracted and conformed to the specified data record format required for submission to SSWS.  WARNING:  Please note the data fields “Credential Awarded” and “Student-Selected Verified Credit Used” in the student “B” records have been deleted.  These fields should not be reported.
4. The database file of credentials (students externally tested) must be extracted and saved to a tab-delimited file format before transmission/submission to SSWS.  WARNING: Files will not be accepted by the system software unless they are in tab-delimited file format.
5. Data must be submitted to the SSWS Credentialing Data Collection System as a “one time” transmission/submission event during the “collection window” of May 1, 2017 to July 31, 2017.  While multiple submissions of external testing data are allowed, any file resubmission to the data collection system will replace the previous submission.  
6. If the submitted SSWS data file is not accepted by SSWS software, indicated data or file errors must be corrected in the SSWS data file and re-submitted.
7. If the data file is accepted by SSWS, any coding mistakes in “B” student data records (incorrect SCED codes or examination numbers, etc.) that are discovered by your review must be corrected and the data file re-submitted.  A resubmission will replace the previously submitted SSWS data file.
8. Once a submitted data file is accepted by SSWS without data mistakes, school divisions may select various summary reports (generated from the data submitted) to verify its local credentialing records for school year 2016-2017.  The collected credential information will display school report card data, pass/fail percentages by specific credential, and specific credentials achieved by school division and individual schools as well as specific credentials used by CTE courses.  The report page includes:
· CTE Completer Industry Testing Rates—CTE Completer Industry Testing Rates 

· Credentialing Student Data By CTE Course—Credentialing Student Data By CTE Course 

· School Report Card for Industry Credentials Earned and Occupational Assessments Passed by Students—Total students attained by state, industry, and Occupational breakout 

· Student Industry Credential Attained by Program Area—The total number of students receiving each industry credential for a given school year. 

· Student Pass Percentage Snapshot for a Year—Information about the total students attempting and passing each credential examination for a given year. 

· Student Pass Percentage Snapshot per Credential—Information about the total students attempting and passing each credential examination.
9. Corrections in external testing data cannot be made once the collection window is closed after July 31, 2017.
10. The SSWS Credentialing Data Collection System will automatically transmit relevant data to the Virginia School Report Card System by September 15, 2017.
NOTE: Upon verification by the school division, the Workplace Readiness Skills for the Commonwealth Examination results will be reported directly to VDOE from CTECS and included in all reports.

