Completing the Online Indicator 14 Survey
This screencast will provide information on completing the online Indicator 14 survey. It is important to understand the definitions established by the federal government for participation in higher education, postsecondary education or training, competitive employment, and some other employment. Knowing these definitions will help you when completing an interview with a student or family member.

After you type in the web address for the online survey, the page asking for your pass code will appear. Your special education director was sent the web address and the pass code for Indicator 14. Type in your pass code information and click the login button. 
On this page, you will see three choices. The first is “Add survey data for a new student.” This will allow you into the survey to complete the demographic section of the survey and continue with an interview if that is the case. The second choice is “Edit survey data for a student.” The edit button allows you to go to the surveys that have been saved under this option. The edit list only saves the demographic information you have previously entered. Once you open the survey to interview someone, you must complete the survey. Again, the edit button only saves demographic information and allows you to enter a student’s survey to document, for example the dates and times you attempted to reach someone for an interview.  
Once the survey is completely opened (meaning you are conducting an interview), the survey will go to the completed list which is your third option, “See survey completion report.” If you click on this option, you will see a list of student files that are considered completed. A completed survey is when a survey is conducted, when you are unable to contact someone to interview four times, when someone has refused to participate in the survey, or someone is deceased or incarcerated.
For today’s demonstration, I am going to click on the option, “Add survey data for a new student.”  As you can see, you will be completing this information prior to attempting to contact a student or family member to interview. You will complete this information and can use the dates and times of contact to record your attempts to interview someone. 
Scroll down to the last question on this page. The intent of the question is to find out if students participated in some specific activities while in high school. Please review the list and check any of the options that a student participated in. A few definitions might be helpful concerning some of the activities on the list. Dual enrollment is defined as any situation in which a student is enrolled at both a high school and postsecondary institution. Customized employment means individualizing the employment relationship between employee and employer in a way that meets the needs of both. Employment occurs in an integrated work situation in the community alongside individuals without disabilities. Once you have completed the demographic information, make sure to click on “Save information.”  
This next page provides choices as to what your next step will be. You will use the first choice if you are unable to conduct an interview for the reasons listed. You will use the second option if you are ready to conduct an interview. The third option takes you back to the front of the survey. You will click on this option if you are completing demographics on a number of students that you will attempt to contact or if you were unable to reach someone for an interview. 
The definition of Indicator 14 is also provided at the end of this page. I will click on “Proceed to indicator 14 survey” and you will see the first page of the interview questions. Now that I have entered the survey, I will need to complete it. The first question is completed by you indicating the individual who will be answering the survey.  
You will then ask the individual you are speaking with to indicate what classes they took in high school that they found most helpful. The next question asks what classes in high school did they wish they had taken that would be helpful to them now.  
The following question is the same question that was completed in the front part of the survey by the interviewer. Question 4 of this section asks about services they have received or currently receiving in the community. The last question asks how satisfied they are with their life at the present time. After completing these questions, click on “Next Step.” 
You will be entering the section of the survey asking for information concerning higher education. It is important to remember that in order for individuals to be considered in higher education, they must be in a two-or four-year college or university, and be enrolled for one continuous term, semester, etc. All of these definitions are on the survey so please become familiar with them as you are conducting the interview. Also, the federal government considers students taking non credit or remedial classes in two-or four-year colleges or universities and is enrolled for one continuous term or semester, as participants in higher education. I have clicked on the yes response and then clicked “Next Step.” 
For question 7, did you finish an entire semester, I clicked yes to the question concerning completing a semester and clicked on “Next Step”, and then clicked being enrolled part-time. After clicking “Next Step”, I am now ready to ask questions concerning students’ employment since leaving high school. However, before moving to the employment questions, let’s go back to the higher education questions.  
Let’s say you are interviewing a student who says they were not in higher education, by checking no to question 6, the survey will take you to a series of questions concerning postsecondary education or training.  
You will ask the student or family member what postsecondary education program or training they were enrolled in. The federal definition for postsecondary education or training is any formal program that contains a formal application process that is at least skill building and experience building, and the student must be currently or previously enrolled since high school. Next, you will ask if they were enrolled for one continuous semester. Enrollment is defined as continuous for one complete term, semester, etc. The definition is provided on the survey for your convenience. Question 11 will ask if enrolled full or part-time. After completing questions on higher education or postsecondary education or training, the survey now moves into questions about employment. 
In order for students to be competitively employed, they must:

· Currently or previously worked at least a total of ninety days since leaving high school. This means cumulative days, not ninety days in a row and it can cover one or more jobs where a student has worked.

· They also worked at a minimum of twenty hours a week. This can be at least twenty hours a week, twenty hours or more a week, or an average of twenty hours a week for ninety cumulative days.

· And finally, paid at least minimum wage or above. 
As you can see, I selected “One job with the same employer” and clicked “Next Step.” It is important to note that the computer program will categorize students as competitively employed or in some other employment. The federal government has defined “some other employment” as meeting the ninety total days worked but not meeting the minimum wage or twenty hours a week definition. For example, if a student meets all of the competitive employment definitions, but works an average of sixteen hours a week, this student is considered in “some other employment.” So again, based on the responses provided during the interview about employment, the computer program will categorize students as competitively employed or in some other employment. After completing this page, click “Next Step.” 
After completing the interview, you are provided a page that summarizes the student or family members’ responses. If you have conducted an interview and the individual has worked or has been in higher education or postsecondary education training since leaving high school, questions nineteen through twenty-two will not be answered. Again, if you have conducted an interview and the individual has worked or been in postsecondary education or training since leaving high school, questions nineteen through twenty-two on your summary sheet will not be answered. You will only go to the back of the survey if students have not been in higher education, postsecondary training or employed since leaving high school. The questions ask about the barriers they face. This will give your school division an idea of some of the issues confronting students who are unengaged. Make sure to scroll down to the bottom of the page and click on “Submit.” If you fail to do this, and exit this page, you will lose the survey response information.  
After clicking on “Submit”, you are provided three options. You can click the first option to print a hard copy of the student or family members’ responses. If you are not near a printer, you will be able to print this information at a later time. The second option “Return to the main menu”, will take you to the first page of the survey asking if you want to add new student data, or go to the edit or completion list. The third option is “Exit the system.”  I am going to click on “Return to main menu.” We are now back where we first started. This completes the training on the Indicator 14 interview survey. Thank you for your time and attention.
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