Part B Special Education State Performance Plan (SPP) and Annual Performance Report (APR)
Reporting Period: July 1, 2015 through June 30, 2016

Instructions for Reporting Indicators 9 and 10 Data


The Virginia Department of Education (VDOE) strongly encourages a very thorough student record review process to examine the files of all students who are found eligible for special education and/or related services.  However, for the purpose of the submission of data for Indicators 9 and 10, there are specific requirements regarding which student records should be reviewed and submitted.  

The VDOE uses a two-step analysis to determine disproportionate representation of racial groups in special education and related services that is the result of inappropriate identification.  First, a risk ratio measure is applied to division level data to identify potential disproportionate representation.  Through an extensive analysis, the VDOE has determined that a risk ratio of 2.0 or above is representative of disproportionate representation.  (NOTE: A minimum n filter is applied to the data as a control for very small populations.)  Those school divisions who meet the established criteria for disproportionate representation are then required to complete the second step of the analysis.   

The process for determining appropriate identification of a student with a disability can be found at 8VAC20-81-80 of the Regulations Governing Special Education Programs for Children with Disabilities in Virginia (Regulations).  A few additional requirements surrounding the evaluations upon which determinations are made, and that are essential to the assessment of student records for these indicators, can be found at 8VAC20-81-70 C.  Specific questions from these sections of the Regulations regarding students in the race/ethnicity group in which disproportionate representation was found must be answered for student records that meet certain criteria.  That criterion is outlined in the directions on the Indicator 9 and 10 data collection forms posted on the VDOE Web site.

Answers to these questions should only be based on documented evidence in each student’s file.  It should be noted that there are assessment questions that may have two or more parts.  If the answer to one or more applicable parts of a question is “no,” then the answer submitted should be “N” (e.g.,  Question 1- If it is discovered that the eligibility group did not adhere to the school division’s compliant eligibility determination procedures for a particular student, the response to the entire question should be “N”).
  
Instructions for Data Entry
[bookmark: _GoBack]
· Submissions for both Indicator 9 and Indicator 10 are due on or before July 29, 2016 via SSWS Dropbox and addressed to Bonnie English 
· A separate data collection form must be submitted for each race/ethnicity in which there was identified disproportionate representation 




INDICATOR 9

· On the cover page, enter the school division name in the space provided
· Enter the school division code in the space provided
· Enter your name as the person submitting the data
· Enter your contact number(s)
· Enter the identified disproportionate race/ethnicity
· On the next page, enter the data requested in each field (NOTE: Only enter the Student Testing Identifier (STI), not a local student identification number)
· Enter the name of your school division in the space provided at the bottom of the data entry form
· After all information has been completed for all students in a particular race/ethnicity, return to the cover page and enter the number of student records reviewed
· Repeat this process for each identified disproportionate race/ethnicity under this indicator

INDICATOR 10

· Repeat steps 1-6 listed above for Indicator 9 data entry
· Enter the disability category in which the student was found eligible field (NOTE: Only information for students in the following disability categories should be entered: Autism, Emotional Disability, Intellectual Disability, Other Health Impairment, Specific Learning Disability, or Speech or Language Impairment); drop-down lists have been provided for your convenience
· Enter the name of your school division in the space provided at the bottom of the data entry form
· After all information has been completed for all students in a particular race/ethnicity, return to the cover page and enter the number of student records reviewed
· Repeat this process for each identified disproportionate race/ethnicity under this indicator

Prior to submitting your school division’s Indicator 9 and/or 10 data collection sheets, please do the following:

· Check the data for accuracy (NOTE: This may be accomplished via reassessment of a random sampling of the student records to be submitted)
· Make sure all information requested on the cover sheets is completed
· Secure the signatures of the division’s superintendent and director of special education as well as the date(s) the signatures were provided
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