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Specifications for Completing the
Miscellaneous Web Collections
2020 – 2021

Revised August 2020

Fall Miscellaneous Data Collection

General Information
All the data on these forms is aggregate data that cannot be calculated or derived from the individual student records.
Projections
Required:  Fall	Format:  numeric	Maximum Length: 12	Level:  Division
The Unadjusted Funded Responsible K-12 ADM Count will be populated from the Division’s March 31 Unadjusted Funded Responsible K-12 ADM Count from the previous school year.  It cannot be entered or changed by the Division.
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March 31 K-12 Funded Responsible ADM Projections
Required:  Fall	Format:  numeric	Maximum Length: 12	Level:  Division
Enter the K-12 Funded Responsible ADM Projections for the division.  The Unadjusted Funded Responsible K – 12 ADM count should be entered for the school years requested. 
[image: ]

Number of Children Receiving Home Instruction
Required:  Fall	Format:  numeric	Maximum Length: 12	Level:  Division
Enter the number of home-schooled students that reside within the school division.  Aggregate totals are required for Elementary, Middle and High School Levels.  Include all home-schooled students, not just those who attend the local school division on a part-time basis.  Only include persons of school age that are subject to compulsory attendance requirements as defined in the Code of Virginia §22.1-254.


Number of Religious Exemptions
Required:  Fall	Format:  numeric	Maximum Length: 12	Level:  Division
Enter the number of religious exemption students that reside within the school division.  Aggregate totals are required for Elementary, Middle and High School Levels.
[image: ]
Grades 6 –12 English Enrollment
Required:  Fall	Format:  numeric	Maximum Length: 12	Level:  Division
[image: ]Enter the number of students in grades 6 – 12 enrolled in applicable English classes in the division.  This is a duplicate enrollment count.  Therefore, a student is counted once for each qualifying English class in which he/she is enrolled. 

A list of qualifying classes is available below and under Codes and Definitions on the Student Record Collection website at this link: http://www.doe.virginia.gov/info_management/data_collection/student_record_collection/code_values/index.shtml

	VA State Code
	Course Name
	SCED Code

	1106
	Reading Grade 6
	01046

	1107
	Reading Grade 7
	01047

	1109
	Language Arts Grade 6
	01034

	1110
	Language Arts Grade 7
	01035

	1120
	English Grade 8
	01036

	1130
	English Grade 9
	01001

	1140
	English Grade 10
	01002

	1150
	English Grade 11
	01003

	1160
	English Grade 12
	01004

	1171
	Creative Writing
	01104

	1177
	Advanced Composition
	01149

	1195
	AP Literature & Composition
	01006

	1196
	AP Language & Composition
	01005

	1200
	Journalism I
	11101 I

	1210
	Journalism II
	11101 II

	1211
	Journalism III
	11101 III

	1212
	Journalism IV
	11101 IV

	1213
	AP Journalism
	11105

	1215
	Photojournalism I
	11102 I

	1216
	Photojournalism II
	11102 II

	1217
	Photojournalism III
	11102 III

	1302
	Advanced Speech
	01152

	1395
	Speech Applications
	05078

	
	Language Arts Laboratory I 
	01009 I

	
	Language Arts Laboratory II
	01009 II

	
	Language Arts Laboratory III
	01009 III

	
	Language Arts Laboratory IV
	01009 IV




Head Start Enrollment
Required: Fall	Format: numeric	Maximum Length: 12	Level: Division
	Enter the number of Head Start students being served by your division for each Division that is responsible for student’s education.  For example, Goochland County sends 15 students to a Head Start program in Richmond City. Richmond City first selects “Richmond City Pblc Schs” from a dropdown list and enters the number of Head Start students for which they are responsible AND serve. Next they select “Goochland County Pblc Schs” from the dropdown list and enter 15 (the number they serve from Goochland).  Richmond City will continue selecting LEAs and entering the number of students for which they provide Head Start services. 
[image: ]*Note: Once Add is clicked, the dropdown list below will appear. *
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Number of Days School was in Session
Required:  Fall	Format:  numeric	Maximum Length: 3	Level:  School
Enter the number of days in session by school.  It cannot exceed the number of days entered on the school calendar.
[bookmark: OLE_LINK1][image: ]
Starting Teacher Salary
Required: Fall	Format: numeric	Maximum Length: 12	Level: Division
	For purposes of this data collection, only include licensed elementary and secondary classroom teachers (regardless of fund source). Include as classroom teachers art, music, physical education, technology, remedial, gifted, math, reading, special education, and ESL teachers. School divisions should not include teacher aides, guidance counselors or librarians in this report. 
	Report the starting salary (excluding fringe benefits) for a first year beginning teacher with Bachelors, Masters and Doctorate degrees. If your division pays supplements for advanced degrees separate from the base salary, please include the advanced degree supplements as part of the base salary for this data collection. If there is no separate salary scale for a teacher with a master's degree, enter the starting salary awarded to a teacher with a bachelor's degree.

[image: ]Additional information regarding this collection is available at: 
	Link: http://www.doe.virginia.gov/info_management/data_collection/student_record_collection/2017-2018/guidelines-reporting-teacher-salary-2016.pdf

Average Teacher Salary
Required: Fall	Format: numeric	Maximum Length: 12	Level: School
	This miscellaneous form is populated with each fall membership school within your division.  Please enter the average teacher salary for each school.
	For purposes of this data collection, only include licensed elementary and secondary classroom teachers (regardless of fund source). Include as classroom teachers art, music, physical education, technology, remedial, gifted, math, reading, special education, and ESL teachers. School divisions should not include teacher aides, guidance counselors or librarians in this report.
Report the average salary (excluding fringe benefits) for each school reported in fall membership. See the teacher definition above for additional guidance on which teachers to include. To calculate each school’s average salary, sum all the salaries of each teacher who works in the school and divide the sum by the FTE total of all teachers (full and part-time) in the school.
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	Additional information regarding this collection is available at: 
	Link: http://www.doe.virginia.gov/info_management/data_collection/student_record_collection/2017-2018/guidelines-reporting-teacher-salary-2016.pdf

K - 3 Miscellaneous
Please refer to the specific instructions provided by the Budget Office through the K-3 Class Size Reduction Program application that is available through SSWS.


Spring Miscellaneous Data Collection

General Information
All the data on these forms is aggregate data that cannot be calculated or derived from the individual student records.
 
Report of March 31 Average Daily Membership (ADM) Kindergarten Adjustment
Required:  Spring	Format:  numeric	Maximum Length: 12	Level:  Division
Only licensed teachers (regardless of fund source) can be included as instructional kindergarten positions for purposes of calculating Adjusted ADM. In addition, school divisions may only include resource teachers on an FTE basis using the percentage of time spent with kindergarten students. School divisions may not include teacher aides. Guidance Counselors and Librarians may not be counted as resource teachers. Resource teachers which may be counted include art, music, physical education, technology, remedial, gifted, math, reading, special education, and ESL resource teachers. 
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Projections for March 31 Average Daily Membership (ADM) Kindergarten Adjustment
Required:  Spring	Format:  numeric	Maximum Length: 12	Level:  Division
[bookmark: days][image: ]Once a successful file has been processed, Projections for March 31 are required.  This form is populated with the current Unadjusted K-12 ADM Count.  You are to enter the Unadjusted K-12 ADM Count for the years requested.


Number of Days School was in Session
Required:  Spring	Format:  numeric	Maximum Length: 3	Level:  School
Enter the number of days in session by school.  This is required to calculate March 31 ADA and ADM.  It cannot exceed the number of days entered on the school calendar.
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End of Year Miscellaneous Data Collection

General Information
All the data on these forms is aggregate data that cannot be calculated or derived from the individual student records.

Number of Days School was in Session
Required:  EOY	Format:  numeric	Maximum Length: 3	Level:  School
Enter the number of days in session by school.  This is required to calculate End-of-Year ADA and ADM.  It cannot exceed the number of days entered on the school calendar.
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Number of Instructional Hours
Required:  EOY	Format:  numeric	Maximum Length: 4	Level:  School
Section 22.1-98, Code of Virginia, paragraph J, requires that the division superintendent and local school board chairman certify the total number of teaching days and teaching hours in each school year. This certification information will be included in the Board of Education's annual report, as required by Section 22.1-81, Code of Virginia.
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Summer Miscellaneous Data Collection
General Information
All the data on these forms is aggregate data that cannot be calculated or derived from the individual student records. 

Aggregate days class attendance (day present) for summer term
Required:  SUM	Format:  numeric	Maximum Length: 12	Level:  Division
Enter the summer school aggregate days attendance for the division.  Count each student once for each session enrolled.

Average daily class attendance (ADA) for summer term
Required:  SUM	Format:  numeric	Maximum Length: 12	Level:  Division
Enter the summer school ADA for the division. 
Summer school average daily attendance (ADA) for the division is determined
by:  1.) calculating ADA for each class; 2.) summing ADA across all classes in each school; and 3.) summing ADA across all schools in the division. Class ADA is calculated by dividing the aggregate days attendance (total days present) by the number of days the class is in session.  When a pupil is enrolled in more than one class, days present should be counted only in one class each day.
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The Summer School ADA Report calculates an Average Days in Session. 

[image: ]

Remedial Summer School
Required:  SUM	Format:  numeric	Maximum Length: 12	Level:  Division
Enter the summer school eligible student counts for the division. 
State funding is provided in the 2020-2022 appropriation act (Chapter 1289, 2020 Acts of Assembly) for those divisions that offered a qualifying remedial summer school program in summer 2021 (fiscal year 2022) pursuant to Section 22.1-253.13:1 C., Code of Virginia. 

Qualifying Remedial Summer School Programs General Information
In reporting qualifying students for state remedial summer school funding in the Summer Student Record Collection (SRC), please note the following requirements:
· Each student may only be counted once. Students should be counted in this manner regardless of whether they were served in one or more subject areas or in single or multiple sessions during the 2021 remedial summer school program. The funded per pupil amount is based on the average cost of 30 days of instruction per student; there may have been some students who received more instruction and some who received less than 30 days but each student should be counted only once for state funding purposes.
· The minimum instruction hours and staffing requirements for remedial summer school programs per Board of Education regulation 8 VAC 20-630-60 are as follows:
· Minimum of 20 hours of instruction per subject, exclusive of field trips, assemblies, recreational activities, lunch or post-program testing time
· For grades K-5 that offer an integrated curriculum, a minimum of 40 hours of instruction shall be required
· The pupil-teacher ratios for state-funded summer remedial programs shall not exceed 18:1
 
· Please note the following appropriation act provisions (contained in Item 145, Paragraph C.9.g.1 of Chapter 1289, 2020 Acts of Assembly) that govern remedial summer school funding and restrictions on charging tuition and awarding course credit:
“These funds are available to school divisions for the operation of programs designed to remediate students who are required to attend such programs during a summer school session or during an intersession in the case of year-round schools. These funds may be used in conjunction with other sources of state funding for remediation or intervention. School divisions shall have maximum flexibility with respect to the use of these funds and the types of remediation programs offered; however, in exercising this flexibility, students attending these programs shall not be charged tuition and no high school credit may be awarded to students who participate in this program.”
· “Eligible students” are defined as those students who meet either (i) the criteria identifying students who are educationally at risk that have been established by the local school board or (ii) the state criteria identifying students who are educationally at risk as specified in Section 22.1-253.13:1 of the Code of Virginia.
School divisions that operate year-round schools may include students who were remediated during intersession periods of the year-round school term in the collection. Students who were remediated during the intersession periods of year-round schools should be submitted for reimbursement in the reporting cycle that occurs in the subsequent fiscal year.
For example, students who were remediated during the intersession periods of 2020-2021 year-round school terms that occurred from July 2020 through June 2021 or September 2020 through August 2021 should be reported in the data collection for reimbursement from fiscal year 2022 remedial summer school funds. Just as with summer remediation programs, a student must be counted only once for the entire school year regardless of the number of intersession periods the student attended for remediation purposes.
Nonresident, foster care children described under Section 22.1-101.1, subsections A and B, Code of Virginia, that were served in the summer 2021 remedial program in your division may be included in the data collection for reimbursement from state remedial summer school funds. Like other students submitted for state reimbursement, these students must be counted only once in the collection.
After the actual remedial summer school program enrollments are received from school divisions through the completed Summer SRC and are approved by the department, the fiscal year 2021 remedial summer school entitlement will be paid in recurring payments to school divisions based on the availability of state funds. In the event the calculated payments exceed the available state appropriation for fiscal year 2022, and additional state funding is not obtained during the year, final payments to divisions will be prorated.
For divisions that request reimbursement for remedial summer school programs, state payments for fiscal year 2022 will be based on the state share of $545 per eligible pupil, subject to the availability of state funds. The state share of per pupil payments will be based on the composite index of local ability-to-pay for each school division.
School divisions that did not serve remedial summer school students in summer 2021 must complete the Remedial Summer School collection using zeros for both values.
If you have any questions concerning the remedial summer school data collection, please contact budget office staff at (804) 225-2025 or doebudgetoffice@doe.virginia.gov.

[image: ]
Specifications for Completing the Miscellaneous Web Collections	Page 16 of 16
image3.png
Projections for March 31

Unadjusted Funded Responsible K-12 ADM Count
2017-2018

2018-2019
2019-2020





image4.png
RC: Miscellaneous Co =181

Fle Edt Vew Favortes Lok Heb | &
O © - [x] [8] B Psemtr Jgramnes @[ (21 1 - [ /@& B
Address [ ] htos:/t 1pe.doe.vrginia.gov/src/miscellaneous_counts.do ] Do |uwis|Coogle[C- <[} O settngs-

[Search Virginia gov [ 6o

g a Departme of ED ATIO

‘Submit Data

Status Tracking

Reports

(4 Miscellaneous
Sord of Edueatio Miscellaneous Counts ”Co”ecm

‘Number of Children Receiving Home Instruction - Number of Religious Exemptions

AboutvD ot ot Prfestons
S Kindergarten hrouoh Fith . . Wscetineous
Grade Counts
d o Grades Six through Eight o 0 Membership in
- Grades i through Tweive 0 0 Engisn Courses
other 0 0 Heaa sar _
_Ed | _Ed | Submit to 00
Dircto src ror betais

Report

(*)Administration

User Information
Catherine Zachmeyer
czachmey

Dept of Education
Staff

Albemarie County
(002)

€] Done. [T T T8 @ mntemet





image5.png
e Edt Vew Fawrtes Toos Help

Q- - ] (&) 0| s Jcroms @)

crow- J@E B

‘Address [] https:/t1pe. doe. virginia.gov/rc/membership_courses.do

I B0 || Coogle[Gr <1 O setwes~

g a Departme of ED ATIO

[Search Virginia gov [ 6o

‘Submit Data

Status Tracking

(duplicate countf the studentis enrolled in more than one of the.
‘applicable English Courses)

‘Membership in Appiicable English Courses,
Grades 6-12 Count

0

=

Reports

() Miscellaneous
Collection

Projections

Miscellaneous
Counts

Membershipin

English Courses

Head Start

Submit to DOE

SRC Error Details
Report

(*)Administration

User Information
Catherine Zachmeyer
czachmey

Dept of Education
Staff

Albemarie County
(002)

& @ et




image6.png
Miscellaneous Collection

Head St:

Responsible Division Number of Children Served

B
3




image7.png
Head Start

Responsible Division Number of Children Served Add

Select Responsible Division v Save Cancel





image8.png
Student Record Collection-FALL (SRC-FALL) 2017-2018 Days in Session

FALL 2017-2018 Miscellaneous Aggregate Statistics

DIVISION DEFAULT (caution: changing this will reset all schools) 0

m
=3

:ﬁ:‘:m School Name
0340 Blackstone Primary 37 Edit
0330 Crewe Primary 37 | Edit
0301 Nottoway High 37 Edit
0300 Nottoway Intermediate 37 Edit
0302 Nottoway Middle 37 Edit

Start of Page





image9.png
Ele Edt View Favortes Took el

O - © - [x] [2] B Psemtr Ygromnes @[ (21 1 - [ /@& B

Aderess [[2] htps://t1pe.dos.virgnia.gov/src/start_tch_saldo =] Do |uis|Google

Logout
Student Record Collection FALL - Starting Teacher Salary

For purposes of this data collection, only include licensed elementary and secondary classroom teachers (regardiess of
fund source). Include s classroom teachers art, music, physical education, technology, remedial, gifted, math, reading,
special education, and ESL teachers. School divisions should not include teacher aides, guidance counselors or
lbrarians in this report.

Report the starting salary (excluding finge benefits) for a first year beginning teacher with Bachelors, Masters and
Doctorate degrees. If your division pays supplements for advanced degrees separate from the base salary, please
include the advanced degree supplements s part of the base salary for this data collection. If there is no separate
salary scale for a teacher with a masters degree, enter the starting salary awarded to a teacher with  bachelors
degree.

* represents required field

Salary Details

‘Starting teacher salary with Bachelor's Degree”: [§39.999.00

‘Starting teacher salary with Master's Degree”: [543 333.00

‘Starting teacher salary with PhD Dearee: [$46.777.00 [tarting Teacher Salary]

Startof Page

Membershipin
English Courses

Head Start
Starting Teacher

Salary.

Average Teacher
Salary. L

Submit to DOE
Index of SRC Errors

(+)Administration

Virginia Beach City.





image10.png
- E o mo= T & | &
=
Ot~ O 1x) @ | Jme S @ - - QLB
Adtress [€] htps:tipe.doe.vegnia.gov/erc/avg_tch_sa.do =] Do |uis|Google > O setingsr
Soromg reer
time) in the school. ey E|
Average Teacher
Satary
o750 Aton Elementary ubmit 1000
0010 BassettHigh Index of SRC Errors.
0590 ‘Campbell Court Elementary (R
040 Carver Elementary User Information
Catnerine Zachmeyer
0662 Collinsville Primary (czachmey
Dept. of Education
0620 Fieldale-Collnsvile Hiddle stat
0630 Irisburg Elementary )
o861 John Redd Smith Elementary
'VDOE Application
0570 Laurel Pk iddle Contact
Susan Willams
o020 CEDRUERED (804) 225-4112.
0872 Mount Olivet Elementary
0740 Rich Acres Elementary VDOE SSWS Admin
0530 Rit El b
AREEEEY (804) 371-7875
0220 ‘Sanville Elementary
ors0 Stanietown Elementary | B
Wany ofthe
documents on the
ST VDOE Web St are

inPDF formatand »|

[T T8 @ ntenet




image11.png
Student Record Collection-SPRING (SRC-SPR) 2014-2015 KG FTE Position

Report of March 31, 2015 Average D:

ly Membership (ADM) Kindergarten Adjustment

Only licensed teachers (regardless of fund source) can be induded as instructional kindergarten positions for purposes
of calculating Adjusted ADM. In addition, school divisions may only include resource teachers on an FTE basis using e
percentage of time spent with kindergarten students. School divisions may not include teacher aides. Guidance
Counselors and Librarians may not be counted as resource teachers. Resource teachers which may be counted indude
art, music, physical education, technology, remedial, gifted, math, reading, special education, and ESL resource teachers.

Number of full-ime equivalent (FTE) instuctional o
Kindergarten positions for Full-day programs 2

Number of fullime equivalent (FTE) instuctional o
Kindergarten positions for Half-day programs (-

Start of Page





image12.png
: ADM, Projections - Microsoft Intemnet Explorer

Ele Edt View Favortes Toos Help

Qo - © (%] B @ Psewch Fpravres € (2- 2 - [ @ B
Addhess | ] https:/t1pe. doe.virginia.gov/src/admProjection.do v Be

oogle - V| (Gl sewch - pu7abloded %% check - o o @doptons &
[ p—

s
" ¥ YWVirginia Department of EDUCATION

'SSWS Menu >> STUDENT_SPR Home >> ADM Projection
‘Submit Data

Delete Data
Student Record Collection-SPRING ADM Projection

Status Tracking

(Reports.
Actual on March 31, 2009

() Miscellaneous
Unadjusted K-12 ADM Count 14512

Collection

Days in Session

Projections for March 31 KG FTE Position

Unadjusted K-12 ADM Count TG
2009-2010

(9Administration

2010-2011 =

2011-2012 User Information
Catherine Zachmeyer
czachmey.

Dept. of Education
Start of Page staft

Roanoke County
(080)

VDOE Application .

&]pone

8 Qiociiirars:





image13.png
gl SRC: Spring iay=In Sc<sim FancSES==uENaE =N =181
Fle Edt View Favorites Tools Help L
Qe - © - [¥] [B] T Search /¢ Favortes €2) | (- L ] -

Address [ o e doevorie-gov/rcdapinsessondo ELE

Commonwealth of Virainia | Governor

= T

e f * Virginia Department of EDUCATION

Home >> SSWS Home >> STUDENT_SPR Home >> Days In Session

Submit Data

oot
Student Record Collection-SPRING 2006-2007 Days In Session
DIVISION DEFAULT Edit ADM Projection

(+) Administration
Press Room

User Information

[— School Name in_ i
FEEEET Zachmeyer
ntact Us
0310 ALLEGHANY HIGH Edi EZELTy)
S Dept. of Education
0280  BOILING SPRING ELEM Edit staft
0110 CALLAGHANELEM Edit Alleghany County
(003)
1040 CLIFTONMDDLE Edit
0020 FALLING SPRINGELEM Edit ST
Contact
1041 WT.VEWELEM Edit SLEET ETE
(804) 225-4112
0090 SHARON ELEM Edit ¢ Mail
Start of Page - Skip to Content VDOE S5Ws Admin
] 3 [ ntemet

¥ start| | () c1\Doauments and se... | ) Novel GroupWise -M.. || &1 SRC: Spring Days 1. 8 CZACHMEY@PROD.... | 1] Misc spec.doc - Micro @& [®¥omMS wxam





image14.png
Student Record Collection-EQY (SRC-EQY) 2015-2016 Days in Session

End-of-Year 2015-2016 Miscellaneous Aggregate Statistics

DIVISION DEFAULT (caution: changing this will reset all schools) 0 Edit

School Days
[ School Name in
Session

0340 Blackstone Primary 175 Edit
0310 Burkeville Elementary 175 Edit
0330  Crewe Primary 175 Edit
0301  Nottoway High 175 Edit
0300  Nottoway ntermediate 175 Edit
0302 Nottoway Middle 175 Edit

Start of Page





image15.png
==
Student Record Collection-EQY (SRC-EQY) 2015-2016 Instructional Hours

End: ‘'ear 2015-2016 Miscellaneous Aggregate Statistics
Hementary High
DIVISION DEFAULT 0 0 0 Edit

School

Year

Instructional

Hours
0340 Blackstone Primary 1035 Edit
0310 Burkeville Elementary 1035 Edit
0330 Crewe Primary 1035 Edit
0301 Nottoway High 1035 Edit
0300 Nottoway Intermediate 1035 Edit
0302 Nottoway Middle 1035 Edit

Start of Page





image16.png
—
Student Record Collection-SUM (SRC-SUM) 2015-2016 Miscellaneous Aggregate
Statistics

Summer School Average Daily Class Attendance: Summer 2016

Aggregate days class attendance for summer term 2016 (duplicated
count)

Average daily class attendance (ADA) for summer term 2016 (sum the
ADAfor each school and round to the nearest whole number)

Start of Page




image17.png
Division Level Report of Summer School Average Daily Class Attendance

Aggregate days attendance (days present) for summer term 2016: o

Average daily attendance (ADA) for summer term 2016 og
Average Days in Session og

Division Level Report of Summer School Average Daily Class Attendance comparison to Past Year

2015 - 2016 Totals

2014 - 2015 Totals

% Change

Aggregate days attendance (days present) for summer term

°q

37910

109

Average daily attendance (ADA) for summer term

°g

2529

-1q





image18.png
Remedial Summer School: Summer 2016 (Fiscal Year 2017 Funding )

Number of Students enrolled in Remedial Summer School Elementary (K-7)

Number of Students enrolled in Remedial Summer School Secondary (8-12)

Start of Page





image1.png
v

VIRGINIA DEPARTMENT WF

EDUCATION





image2.png
Miscellaneous Collection

Actual on March 31

Unadjusted Funded Respon:
March 31, 2017 2,024





