SAMPLE LETTERS NOTIFYING PARENTS

OF RACE & ETHNICITY SURVEY
Sample Letter 1

Dear Parent or Guardian:

Every school division in Virginia is required to annually report to the Virginia Department of Education (VDOE) student data by race and ethnicity categories that are set by the federal government. VDOE does not report individual student data to the federal government, but does report the total number of students in various categories in each school and division. These reports help keep track of changes in student enrollments and ensure that all students receive the educational programs and services to which they are entitled.

The federal government recently changed the reporting categories for student data. As a result, you are being asked to update the student data on your child. With the new reporting categories, you are now asked to identify your child by ethnic group AND by one or more racial groups.

Please complete the enclosed form and return it to your child’s school. If you have questions, contact your child’s principal.

More information about the new student data reporting categories is available on the VDOE Web site on its “Student Record Collection” page located at http://www.doe.virginia.gov/data_collection/student_record_collection/index.shtml. 
Sincerely,

Superintendent 

Enclosure(s)
Sample Letter 2
Dear Parent or Guardian,

The U.S. Department of Education has issued new guidelines regarding the collection of race and ethnicity information for students. The categories used to report ethnicity and race were developed by the federal government to provide a better snapshot of the diversity of our nation.

In the past, student identification was limited to only one racial category. These new guidelines allow students to be identified by ethnicity and in multiple racial categories. This change will bring education data reporting in line with U.S. Census reporting.

By separating race and ethnicity, you will be able to more accurately reflect your child’s race and ethnic background, and as a result, the new data will more accurately reflect our school community’s diversity.
Although this information becomes a part of your child’s scholastic record, individual student information is not reported to the Virginia Department of Education or the federal government. Race and ethnicity information publicly available concerning such things as school accreditation and federal adequate yearly progress is reported as aggregate or combined student results in each school and division. These reports help keep track of changes in student enrollments and ensure that all students receive the educational programs and services to which they are entitled.

More information about the new student data reporting categories is available on the VDOE Web site on its “Student Record Collection” page located at http://www.doe.virginia.gov/data_collection/student_record_collection/index.shtml. 

Sincerely,

Superintendent 

Enclosure(s)
