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About the Comprehensive User Guide

Purpose

The purpose of thi€omprehensive User Guide for Discipline, Crime, and Violence Datdlection

and Submissions to provide school division personnel with specific information on how to collect and
submit this data to the Virginia Department of Education (VDOE). This guide is intended to serve as a
resource for wuse during VDOHiécpling, eimd) and \aokehce as si st
(DCV) data collection and reporting, as well as a desk reference throughout the school year.

Intended Users

This guide is intended to be used by the:

1 Local Education Agency (LEA) personnel responsible for collectingplise, crime, and
violence data;

T The LEA administrator or DCV Coordinator res
the annual DCV Report to VDOE;

1 The LEA administrators responsible for using DCV data to recommend programs and policies;
and

1 Anyone interested in how DCV information is collected.

Organization of Guide

This guide begins with a AWhatés Newo page that
current year. It is designed to quickly alert readers to DCV reportingeagent changes.

This section, AAbout the Comprehensive User Gui
users, and organization of the guide.

The major content of the guide is organized into four sections.

1 DCV Reporting: Backgroundnformationi Includes statutory requirements for reporting,
evolution of reporting, an overview of the reporting process, information about the relationship
of DCV data to student conduct policy, and the use of DCV data in school report cards and
identifying persistently dangerous schools.

1 The File Submission Method for Divisions and Regional Progradnrecludes detailed technical
information about submitting DCV data using a file submission method.

1 The Web Application Submission Method for Division anddgenal Program$ Includes
detailed technical information about submitting DCV data using the VDOEMedd
application.

1 Reference Sectidrincludes a protocol for submission of data and for automatic caution, a
glossary of terms, a sample discipline datan, and over a dozen reference tables.



Discipline, Crime, and Violence
Data Reporting:
Background Information



|. INTRODUCTION TO DCV REPORTING

A. Statutory Requirements and Purposes of DCV Data Collection

TheCode of Virginia(§22.1279.3:1) requires school divisions statewide to submit data annually to the
Virginia Department of Education (VDOE) on incidents of discipline, crime, and violence. This report

provides safety indicators f od Théserngidemd shafiaclu&c h o o
those that occurred on school property, on a school bus, or at a-spbaebred activity. Th€ode of
Virginia(816.2299 ed. seq.) requires |local | aw enforce

his designeand the division superintendent shall receive such reports, on offenses, wherever

committed, by students enrolled at the school if the offense would be a felony if committed by an adult

or would be a violation of thBrug Control Act(854.23400 et seq.and occurred on a school bus, on
school property, or at a school sponsored actiyv

Persistently dangerous schools are identified b
Policy required by the federBSSA Act of 2015 (formerly thilo Child Left Behind Act of 20D1

(NCLB),wh i c h <&aclagtage seceivingfunds under this Act shall establish and implement a
statewide policy requiring that a student attending a persistently dangerous public elesuda@irgr
secondary school, as determined by the State in consultation with a representative sample of local
educational agencies, or who becomes a victim of a violent criminal offense, as determined by State law,
while in or on the grounds of a publiesientary school or secondary school that the student attends, be
allowed to attend a safe public elementary school or secondary school within the local educational
agency, includi ng The NCwBbehuires that allstateés dave assgstdrm o | . 0
identifying unsafe schools and ensuring that all children have the option of attending a safe school.

The federalGunFree Schools Act of 199GFSA, Sec. 14061) requires all states that receive federal
funds to report annually the number of studenispended or expelled statewide for the possession of
firearms on school property. The feddralividuals with Disabilities Education Adtnown as IDEA,
also contains requirements for reporting disciplinary actions involving students with disablliees.
federal Office of Special Education Programs (OSEP) requires all states to regabrdoah suspension
data for students with disabilities.

The IDEA requires reporting suspensions and expulsion of students with disabilities. The OSEP
requires theeporting of inschool suspensions for all disabled students, and any permanent change in
placement.

B. Evolution of Reporting Requirements

A number of changes in the reporting requirements and refinements in the reporting procedures have
occurred sincechool divisions first began reporting data to the VDOE in 1991. Many changes have
been made in response to amendments to federal and state laws that have affected reporting
requirements.Today, every piece of data collected and every type of incidpotted is based on a

state or federal reporting requirementn addi t i on, ot her changes have
reporting process in line with federal standards. Because of the numerous changes in reporting
requirements and procedures, caution is advised in comparing data submitted in previoustyears wit
current year data.



C. Reporting Process

The VDOE began converting to an electronic reporting system in 1998 and, since that time, school
divisions have submitted data in an electronic format. Using this method, school divisions collect and
maintain dscipline data in their student information system and submit an electronic file to the VDOE.
Effective in the fall of 2004, school divisions were given the option to use a second method of file
submission. Using a Wdiased data collection applicati@thool divisions may choose to enter
manually discipline data directly into the VDOE database. Effective in January 2007, regional
centers/programs were given the ability to submit their own DCV data through thbasfeth data
collection application. Inhe past DCV data has been typically due to VDOE in October for the previous
school year.This schedule was changed for the 2085data.

In school year 2022011, VDOE made a criteria change for counting all offenses. The offense codes
have alway®een divided into two categories, mandatory andmandatory. A table was created to
identify these offense codeSde Table 1)3

Thenonmandat ory offenses that r es udf-$cleodl suspensisnglnct i o
and sanction Oih-schoolsuspension for special education studentse excluded from the coumts

of the 20162017 school year sanction 01 will be collected for all studdpitsviously these non

mandatory offense codes were part of the count at the discretion o¥iierdi To allow for

consistency across all reports,thema ndat ory offenses that resul't
loaded as part of the submitted data. This decision altered the total countshdvigta decrease in

incidents and offenses ftire 20102011 Annual Report.

According to heCode of Virginia(822.22 79 . 3: 1) A The principal or his

of all incidents required to be reported pursua
notify the parent of any scipaldmalhrgort ihat theincidemtdhasi n an
been reported to | ocal | aw enforcement as requi

principals and division superintendents shall accurately indicate any offenses, arrests or charges as
recorded by lavenforcemen aut hori ti es and required to be re

The DCV reporting process is a sedporting system. The division superintendent is required to verify
the accuracy of data submitted, and the VDOE makes every effort to accuratelyhepata provided

by school divisions. However, there have been variations in local methods of collecting and managing
data that may have affected the quality of the data. As of school yeaf20alb codes became three

digits. These three digit codabowed more definitive data collection. However, because these
variations are inherent in the process, it is unwise to attempt to rank school divisions, or make
comparisons among school di visions. Coamparing
understanding of methods used to collect and manage data would create incorrect conclusions.

Virginiads reporting process employs a set of o
consistent with recommendations of the National Cdotdeducation Statistics, the National Forum on
Education Statistics and with the provisions of the Uniform Management Information Reporting System
(UMIRS), part ofthe NCLBreplaced by th&SSA Act of 2015Definitions of offenses are included in



this gude inReference Table.1All reporting complies with state and federal confidentiality laws that
prohibit disclosure of information about individual students.

Virginia uses incidenbased reporting consistent with federal standafids.n c i d eenfrors 0 r an g
criminal acts that result in law enforcement action to misbehavior disruptive to a classrcingleA

event isoneincident regardless of how many perpetrators or victims are involved. It is important to
recognize that a single incident may ink@Mmultiple students and can result in multiple disciplinary
actions. For example, a fight involving two students would be considered a single incident although it
may produce two suspensions.

D. Appropriate Uses of Data

The most important reasonrfoollecting discipline, crime, and violence data is to use the information to
promote school safety and student learning. This information enables administrators to assess the
impact of school safety and prevention programs that have been implemeatacta®demonstrate a
school or school divisionds need for additional
Incident data are also useful in assessing the costs associated with discipline problems and in allocating
resources appropriatelyBy more precisely identifying the types, locations, and circumstances of
disciplinary problems, school divisions and individual schools can more effectively select strategies and
allocate resources to address problems.

It is important, however, thakata be examined in contexA high suspension rate could indicate a
school with high levels of disorder. However, schools that do not tolerate misbehavior can also have
high suspension rates, particularly as they work to effectively manage student misbeBanmititions

such as oercrowding and poorly designed buildings can also contribute to high suspensioi hates.
context is critical to understanding the numbers and to determining policy and programmatic
implications.

E. Regional Centers/Programs Submission of Data

All DCV incidents that occur at a regional center/program will be reported by the center/program.
School divisionswill not report regional center/program data.

The regional center/programs may submit the data usingfdahe following methods

1. The WebApplication Submission Methe@ach incident is entered into a DCV Web form in
the DCV application (single data entry); and

2. The File Submission Methed tabdelimited file created from a student information system
or an Excel spreadsheet and then sulechithrough the DCV application within SSWS.

The regional centers/programs will use the following procedure to submit data:

1. Identify the Single Sigion for Web Systems (SSWS) Account Manager. If one has not been
established, the regional center/progransnassign this person and secure an account from
VDOE. For SSWS assistance, contact the Educational Applications Manager, Susan M.
Williams at VDOE (804) 2281112.



2. Gain access to the (SSWS) Web site by contacting the SSWS Account Manager for regional
ceners/programs.

3. Obtain student demographics from the enrolled school division as follows:
Student number

Gender

Race

Special Education Disability Code

Grade

Date of Birth

Enrolled School Division

Enrolled School

Limited English Proficiency (LEP) status

S@~ooo0oTp

4. Utilize theresource documents for assistance when submitting the DCV data which can be
found at the following link:

http://www.doe.virginia.gov/info management/data collection/support/school safety/index.shtml

Some of the documents are
a. DCV Sample Data Entry form,
b. Offense Code Reference table,
c. Tab delimited file requirements, and
d. Spreadsheet Template andttostions for Regional Center/Programs reporting

NOTE: Section VI provides detailed instructions for reporting of data for the regional centers/programs.

F. Student Conduct Policy

Virginia law requires local school boards to develop student conduct policies, typically referred to as
icodes o fAlthougmlacal poticie®must be consistent with state and federal laws, such as the
GunFree Schools Acthese policies are alsaténded to meet school division needférginia law

prescribes minimum procedures a local school board must follow in cases of suspension and expulsion.
Vi r g iRevised @&l5 Student Code of Conduct Policy Guiddlifesi per i nt endent 6s M
15,March 20, 2015provides school boards with information related to the suspension and expulsion of
students. Suspension and expulsion are defined as follows:

Suspensionare defined in §22:277.04 and .05 of théode of Virginiaas any disciplinary action
whereby a student is not permitted to attend school for one school day, but fewer than 365 calendar
days. Shorterm suspension involves one to ten daysng-term suspension involves more than ten
days and fewer than 365 catlar days.

~

Expulsionis defined in §22277.06 of theCode of Virginllas fnany di sciplinary a
school board or a committee thereof, as provided in school board policy, whereby a student is not
permitted to attend school within the schdivision and is ineligible for readmission for 365 calendar
days after the date of the expulsion. o


http://www.doe.virginia.gov/info_management/data_collection/support/school_safety/index.shtml

Discipline Action Definition
(Number of Days)
Shortterm Suspension (STS) 10 days or fewer
Longterm Suspension (LTS) 11 to 364 days
Expulsion (EX) 365 days

Suspension, expulsion, or both, may be used as disciplinary measures when local school authorities
determine that such action meets the following suspension or expulsion criteria.

Suspension or expulsion is:

1 An appropriate disciplinarganction for a violation of the student code of conduct;

T Appropriate to prevent disruption of the sch
1 Appropriate to ensure the safety and welfare of the student, other students, and/or staff; and

1 Appropiate to maintain a safe, drigee, and orderly school environment conducive to learning.

Local school board policies may identify criteria relating to suspensions and expulsions that are more
stringent than the criteria listed above as long as thesei@rito not violate other state and federal laws.
Removal of students with disabilities from school must be in accordance with state and federal laws and
regulations as stated in the feddralividuals with Disabilities Education Act

Although there areniform requirements and procedures governing the suspension and expulsion of
students, local student conduct policies do vary. These differences affect the way that offenses and
disciplinary actions are counted and reported to the VDOE.

G. Data Reporting Requirements for Students with Disabilities

Data on students with disabilities receiving disciplinary sanctions must be collected from school
divisions by the Virginia Department of Education (VDOE) in order for VDOE to meet reporting
requirements under thedividuals with Disabilities Education Aof 2004 [DEA). TheVDOE is

required to report data for children with disabilities by race, ethnicity, limited English proficiency (LEP)
status, gender, and disability category when these students have been removed from their educational
placement for diciplinary purposes, including-school suspensions, eot-school suspension,

expulsion, removal by school personnel to an interim alternative setting for certain drug or weapon
offenses or serious bodily injury, and removal by hearing officer for likglyy to self or others.

Expulsions include removals resulting from violations of@un Free Schools Athat are modified to

less than 365 days. Qat-school suspensions include instances in which a child is temporarily

removed from his/her regulachool for disciplinary purposes to another setting (e.g., home, or behavior
center). This includes both removals in which no IEP services are provided because the removal is 10
days or less as well as removals in which the child continues to recaiigeserccording to his/her

IEP.

The only instances in which a division would not report a disciplinary sanction for a student with a
disability would be in which no action was taken because the placement and IEP were not changed or
for a Permanent ChangePlacement.



H. Permanent Change in Placement for Students with Disabilities

In accordance with federal regulatiois] EP Per manent Cimeamsghat, fallowindd a c e Ir
di sciplinary offense, the | EBRcurengptacementastnettha nd de
least restrictive environment and revises the placement decision reflected in the IEP. A permanent
change in placement is defined as an IEP change that is intended to extend beyond the period of any
disciplinary action.

Whena special education student becomes involved in a discipline incident that results in a permanent
change in placement, this information must be reported on the DCV annual report. Upon the completion
of the manifestation hearing, and revision of the HBE student information system must reflect this
permanent change in placement. The decision for an alternative placement, (i.e., alternative school,
separate facility) as part of the permanent change is determined by the IEP team based on the individual
needs of the student.

In recording this incident in the DCV report, the total sanction would be the reflection of the days
removed from school at the incident date (beginning with the first day of suspension), up to the time of
the permanent change in péament. If there were no days from incident date to permanent change in

pl acement, a A990 s anct Wienreosrdinglthe pebmanent shange iwi t h n
pl acement, place a AYO0 for AYesd inNbhe new fie

I. Reporting Requirements for In-School Suspension of Students with Disabilities

i 1-Shc ho ol Suspensiono involves instances in whic
classroom(s) for disciplinary purposes, but remains tidedirect supervision of school personnel.

Direct supervision means school personnel are physically in the same location as students under their
supervision.By federal definition,an#s c hool suspension represents a
determined placement, regardless of whether a student has access to the regular curriculum during the
in-school suspension and regardless of whether the student receives his or her IEP services during the in
school suspensionin-school suspensions of sturdg with disabilities that are administered as part of a
Behavioral Intervention Plan (BIP) are to be reported.

1 Sanction Code 01 will be used for reporting all in school suspensions. The disability code will
still be required for students with disabilgie

1 An in-school suspension must be reported even if there was no reportable offense.

1 The number of days of the-sthool suspension must be reported. A half deschool
suspension must be reported as one dayy in-school suspensidess than a hatfaydoes not
have to be reported.

NOTE:

Data reported in the Discipline, Crime, and Violence collection are also used by the VDOE to
meet its Special Education State and Federal Performance Plan/Annual Performance Report
(SPP/APR) reporting requirement to determine whether a school divisi@ansigrsficant

discrepancy in the rate of suspensions and expulsions of greater than 10 days in a school year for
children with IEPs; and whether a school division has a significant discrepancy, by race or
ethnicity, in the rate of suspensions and expussafrgreater than 10 days in a school year for
children with IEPs.These calculations are made using one of the following comparisons:



1 The rates of suspensions and expulsions for children with IEPs among LEAs within the
state; or

1 The rates of suspensioasd expulsions for children with IEPs compared to their
nondisabled peers within the LEAS.

J. Persistently Dangerous Schools

Each state receiving funds under the fedE@SA Act of 201must establish and implement a statewide
policy requiring that a student attending a persistently dangerous school be allowed to attend a safe
school (Superintendent 6Tsh eMevVmor gNon.i a8 6B,o aMady 09, E2dO
School Choice Optio policy was adopted in May 200Zhe Board subsequently approved a

Persistently Dangerous Schools Identification Process and Critiegigestablished thresholds of

incidents using data over a thygear period provided by local school divisions in t#gnual Report

on Discipline, Crime, and Violencé school exceeding established thresholds may be designated
Afcautioned, 06 Aon probation, 0 or Apersistently d
corrective action plans and are subject to graduaterventions. For further informaticee the

Reference Section of this guide for Protocol for Automatic Caution Offenses.

K. School Report Card

The Virginia School Report Card provides information on student achievement, accreditation, safety,
andattendance for the state as a whole, for school divisions, and for individual schioelReport

Card, accessed on the Virginia Department of Education Web site

https://plpe.doe.virginia.gov/reportda , enabl es parents and the gene
progress in achieving the goals of B8SA Act of 201%5chool safety information on the School Report

Card is based on offense and incident types reported to the Virginia Departmentaifdaducthe

Discipline, Crime, and Violence report which is used as the foundation for the Safe Schools Information
Resource (SSIR). The offenses are color coded and also grouped into nine offense categories.
Beginning with the 200@007 school year, éhreport card data is based on the school where the incident
took place.

L. Required Reporting of Certain Offenses to Law Enforcement Authorities

Local school board policy must provide for notification of local law enforcement authorities in
accordance with §22-279.3:1.D. of th&Code of Virginiathat requires principals to immediately report
to the local law enforcement agency any act enumenatelduses (ii) through (vii) of §22279.3:1.A

that may constitute a criminal offensa.principal may report to the local law enforcement agency any
incident described in clause (i) of subsection A.

Section 22.9279.3:1.A. of theCodelists offenses afollows:

I. The assault or assault and battery, without bodily injury, of any person on a school bus, on
school property, or at a schesponsored activity;

il. Theassault and battethatresults in bodily injury, sexual assault, death, shooting, stabbing,
cutting, or wounding of any persoor stalking of any person as described18.860.3 on a
school bus, oschool property, or at a schegponsored activity;


https://p1pe.doe.virginia.gov/reportcard
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+18.2-60.3

iii. Any conduct involving alcohol, marijuana, a controlled substance, imitation controlled
substance, or an anabolic steroid on a school bus, on school property, or at-a school
sponsored activity, includingpé theft or attempted theft of student prescription medications;

Iv. Any threats against school personnel while on a school bus, on school property or at a
schoolsponsored activity;

V. The illegal carrying of a firearm, as defined in §22717.07, onto schoolrpperty;

Vi. Any illegal conduct involving firebombs, explosive materials or devices, or hoax explosive
devices, as defined in §1885, or explosive or incendiary devices, as defined in §18.2
433.1, or chemical bombs, as described in 883.2, on a schoolus, on school property, or
at a schoekponsored activity;

vii.  Any threats or false threats to bomb, as described in 8B.hade against school personnel
or involving school property or school buses; or
viii.  The arrest of any student for an incident occurringu@chool bus, on school property, or at

a schoolsponsored activity, including tleharge therefor.

A special notation haseen added to Referentable 1for Offense Codes identifying those offenses
that muste reported to law enforcemeithe totaloffenses that are reported to law enforcement will be
noted on the signature page of the DCV verification report.

Code Requirements for Drug and Weapons Offenses: SectionZ22.(7 of the Code of Virginia,
permits, but does not require, the expulssdbany student determined to possess a firearm, destruction
device, a firearm muffler or firearm silencer, or a pneumatic gun on school property or at a school
sponsored activity. Section §22277.08 of the Code of Virginia, permits, but does not reqthes
expulsion of students who bring a controlled substance, imitation controlled substance, or marijuana
onto school property or to a schegonsored event. In addition, in the cases of weapons or drugs,
school administrators, pursuant to school boaldty, and school boards may consider factors listed in
822.1277.06 in determining special circumstances and may conclude that no disciplinary action or a
disciplinary action other than expulsion is appropriate. This requirement has been removed &ditn the
checks and crosswalk. For further reference see the Student Code of Conduct Policy Guidelines found at
http://www.doe.virginia.gov/boe/guidance/safety/student_conduct.pdf).

M. Reporting of Offenses with Sanction i

An additional table has beedded to identify offense classificatioriRgference Table }3 There are

two columnsColumn lidentifiesthe offense codes that must be reported regardless of sanction.
Column 11 identifies the offense cadeedstobei t h a d
extracted for submission to VDOE. In order to accommodate all the divisions, VDOE has created an
internal edit that will automatically remove the offense codes that are in column Il and give a count of

the total number that have been remowedhe verification report.
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lIl. PROCESSES FOR COLLECTING AND SUBMITTING
DCV DATA

There are three processes us eAdnudl Disciplioel Crimes and a n d
Violence Report data collection, data submission, and data verification.

A. Data Elements

The process of data collection begins within individual schools and with single incidents that must be
appropriately classified as to the offense. Offense categories, adefiidnd codes are found in the
Reference Section of this guide. (See Reference Table 1.)

School divisions must report to the VDOE the following data elements for each incident of discipline,
crime, or violence occurring in a school. To ensure dataracy and consistency, LEAs must align

their data collection form and/or collection system to include these required data elements. A sample
data collection form appears in the Reference Section of this guide.

DCV Data Elements

1 | Record Type
Ther ecord type for all records 1is

N
oy}
o

2 Student ldentifier- Non-student ldentifier-NS

A unique identifier locally assigned within a school to provide confidential identificatic
a specific student. This student identifier is to be used throughorgtbe even if the
student is involved in multiple incidents or transfers from one school to another withir
division.

If the offender is not enrolled in any Virginia public AR school, report the individual ag
a nonstudent.

3 Unknown ldentifier -UN
If an incident occurs and the offender is not known, indicate an unknown indivithial.
includes incidents that involve teachers, principals, and staff members.

4 Enrolled Division Number

A stateassigned thredigit division number for the schooiwision where the student is
officially enrolled in school. Enrolled division number may be left blank forstadents
and unknown offenders.

5 Enrolled School Number

A stateassigned foudigit school number for the school where the student is dfficia
enrolled. The school where the student is enrolled should report the incident. Schoo
listed on the Fall Membership report will not be acceptearolled school number may b
left blank for norstudents and unknown offenders.

11



DCV Data Elements

6 Incident Division Number
A stateassigned thredigit division number for the school division where the incident
occurred.

7 Incident School Number
A stateassigned foudigit school number for the school where the incident occurred.

8 Grade
A studenteenrolled grade at the time of the incident shall be determined according to
codes provided. Grade may be left blank for-sardents and unknown offendeiSee
Reference Table 4: Grade Level.

9 | Disability Code
A unique code to identify students with disabilities according to thedigit disability
number that is providedStudents served under a 504 plan are not included, and are 1
used for IDEA reporting.See Reference Table 5: Disability Codes.

10 |Student 6s Date of Birth
The date of birth (upo age 19 for regular educatistudents and 22 for special educatio
students with IEP) is required for all students and shall be entered as mm/dd/yyyy. L
birth may be left blank for nestudents and kmown offenders.

11 | Hispanic Question
Under Hispanic question AYO for AYeso
Hispanic as an identification for race.

12 | Racial/Ethnic Code
Virginia race ethnicity codes shall be used to describe the groups to which a student
bel ongs. The two parts that most <cl o5
community should be used for purposes of reporting students who are of racial and/c
ethnic origins.

13 | Gender
The gendeFro cfood a rif ddfonfafl @ ris torb@dsed. It may be left blank fg
non-students and unknown offenders.

14 | Incident Date
The date that the incident occurred should be entered as mm/dd/yyygatéhe required
for reporting all incidents.

15 | Incident Code

A unique code of not more than ten characters, locally assigned within a school divis
identify an incident. The same incident code cannot be repeated within the division.
code is used on the report for all students involved in a particular incident. This is on
the key fields linking incident records to student records. If multiple students were
involved in a specific incident, all students would be assigned the same incident code
Fighting incidents always involve two or more students. An offense code for fighting
generate multiple records with the same incident code number. However afrtee s

student has more than one offense on different dates, use a different incident code ft
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DCV Data Elements

incident. See Reference Table 1 for offense codes.

16

Offense Code 1 through Offense Code 3

All required offenses listed dReference Table fbr which astudent is suspended or
expelled must be reported. For the majority of students, there is only one offense re
(Offense Code 1). Offense Code 1 is considered a primary field that indicates that th
offense perpetrated the sanction. There areesgac two more offense codes (Offense
Code 2 and Offense Code 3).

17

Number of Firearms Confiscated

Report the number of firearms confiscated. If a firearm is confiscated but cannot be
to a specific student, report the number of firearms faritfuident with a student identifig
of UN for unknown. Report zero (0) if no firearms are confiscated. If only one firearr
confiscated when there are multiple students involved, the count should be reported
only one of the students.

18

Number of Non-Firearm Weapons Confiscated

Report the number of neiirearm weapons confiscated. If a weapon (ficgarm) is
confiscated, but cannot be linked to a specific student, report the numberfoaom
weapons for this incident with a student ideetiof UN for unknown.

19

Final Division Discipline or Sanction
ADi scipline sanctiono defines the tot 4
particular offense. Keep in mind that Offense Code 1 is the primary offense. If thes
has violated a required code but the ¢
incidentis stillrecorded ( For speci fic offense code
Referencdlables 12 and 13, Crosswalk for Offense Codes.

20

Number of Days Suspended or Expelled

The number of days suspended or expelled is required for all students in violation of
required offenseThe total days must be in direct correlation to the sanction cBde
Reference Table 2: Sanctions/Days Codes.

21

Number of Victims
A victim is the recipient of an offensive act that may be criminal in nature; the term us
relates to personal crimes. Report the number of victims as a result of an incident, i.
(01). The number of victims should be listed otyame student record or distributed

among offenders where applicable if there are multiple victims. Report zeroes (00) if
were no victims.See Reference Table 8: Codes Requiring Victim Counts.

22

Alternative Placement
An alternative educationrpgram may be any program for students who are not enrollg
the regular school environment, such as studentskafor dropping out, students who
have been expelled from their regular classes, or students who are undergoing outpa
treatment for drg use. Indicate whether or not the student was placed in an alternati

education program as a result of this incident. This applies to students with and withc
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DCV Data Elements

disabilities. PlacB Yo f oorNidWRes on No. 0O Do not | ea

23

Expulsion

Expulsion means that a student will not be allowed to return to school for 365 days o
permanently, as determined by the local policy. Indicate if disciplinary action for the
student included permanent expulsion. Placéo f o o rNidlf e s 0 fi Nrot le@ave
blank.

24

Time Element

This field is necessary in order that the time of an incident may be tracked according
whether it occurred during the school day, at a school activity, at-aatol activity, or
in transit. See Reference Table Tcident Time Element Codes.

25

Limited English Proficiency
This field is necessary in order that each student can be identified according to his/h
English proficiency. PlacefaY 0 f oorNioRKes 0fiNo. 0O Do not

26

Law Enforcement Notification
This field is necessary in order that major incidents are reported to law enforcement
data record is maintained. All students within the incident must receive thdis#me f
AYesraANodior ANO. O T h o srexguire lhw emforeementnotificatisame t
noted on Reference Table 1.

27

Permanent Change in Placement

When a special education student becomes involved in a discipline incident that resy
permanent change in placement, this information must@ted on the DCV annual
report. Upon the completion of the manifestation hearing, and revision of the IEP, th
within the student information database must reflect this permanent change in place
placing a AYo for MYeNO forthNodeah & n e

28

Providing Educational Services
This reflects that the student upon suspension or expulsion is recedltingtional service
during that time periodlhe field mustcontain@ Y0 f oo rNioRes 0ANo . O

29

Law Enforcement Charges Filed

If an incident results icharges being filethe field must contain@ Y 0 f o o r NiON ¢
for ANoO. O Those offense codes arrbstable r ¢
offensesandare noted on Reference Table 1.
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B. Data Collection Recommendations

The following ten strategies are recommended for school divisions (LEAS) to use in collecting
discipline, crime, and violence (DCV) data.

Recommended Strategies for DCV Data Collection

Assign the responsibility for data entry for a small school to only one person. A
data entry for a medium or large school to individuals with clear directions or
responsibilities (i.e., assistant principals).

Create a paper form that corresppndwi t h t he data reque
coll ection system or t he Seé¢bampléRiscieeb
Data Form on pp45-46 of this guide.

Assign |l ogin/password rights to the
system.

Enter all discipline data weekly at the school level.

Evaluate data at the school level quarterly to ensure the accuracy of the data.
VDOEOGs fil e submission data coll ect
submitting a filefrom its electronic data collection system through the Web to ch
for errors and generate a report for each school. However, if the division decid
use the Web submission data collection process as a manual entry for each sc
file submissiorfrom the division data collection system cannot be mixed with the
manual entry process. The most recent process will overwrite the earlier proce
See The Wb Submission Method grage 3®f this guide.

Monitor all disciplinary cases sent to thehool board for review. If the disciplinary
data is modified or needs modification, one person must be responsible for trag
the disposition of the disciplinary action.

Create a decision making review team at the division level to examine thal&&V,
to ensure accuracy and consistency in reporting data.

Create and revise division protocols every two years to maintain high standards
consistency in DCV reporting. Prot
of Conduct.

Provide inservice training in data entry for division staff.

10

Al ign division offense codes with V
collection system.
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Expanded definitions of specific elements

Incident
An incident is the event itsgl$uch as a fight) that may involve one or more
student offenses.

Offense

The offense is the behavior exhibited by the student or students involved in t
incident (such as assault/battery without a weapop)to three offenses per
incident may be wesl. The first offense listed is considered the primary offensg

One incident, one report

One incident may involve one student or more than one student. Do not cred
new incident number for each student. Use the same incident number for e
student involved in the incident.

One incident with several offenses
If more than one offense is part of a single incident, both the single incident g
multiple offenses shall be reported.

Incident-based reporting

All data collected shall refleabcidentbased reporting. For example, a fight is
single incident that will involve at least two students and several offenses. T
incident number needs to be assigned when the incident occurs, not during t
database extraction stage.

Incidents a off-campus, schoekponsored events

When a student is involved in an incident occurringoaiinpus at a school
sponsored event, that incident must be reported. The student may be either ¢
perpetrator or a victim. Tfdr e2poring thd
incident. However, the enrolled division number and enrolled school number,
fall under the studeé home school, but if the incident did not happen at the h
school, the incident enrolled division numiagéd the incident school numbeil
be where the incident took place.

Incidents on school grounds 365 days a year/24 hours a day/7 days a week
All incidents occurring on school grounds, 365 days a year, 24 hours a day, i
a week, must be reportedhis includes all public school property that serves
students in any or all grades, AR. Incidents must be reported whether or not
offender is an enrolled studeminy incident that happens after school hours ar
not at a schoedponsored eventilvnot count against the incident school in
determining the persistently dangerous school threshold points.

I ncidents in alternative educati on
career/ technical or regional centers

Incidents that occur in regial centers/programs are setported. All incidents
occurring in alternative education settings (whether a school, center, or other
a career/technical school, a Gover
be reported. Ifaregionalent er has an incident,
the regional centernumbef.he fAi nci dent school 0 1

for the regional center.
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Expanded definitions of specific elements

Incidents on school transportation

All incidents that occur on any school transportatiocluding bus transportation
to and from school and other transportation that may be used to and from sc
sponsored events, must be reported (if they invohegjaired code

10

Incidents that occur during detention such as irschool,after-school, or
Saturday school

These incidents (if they involveraquired codemust be reported, regardless of
sanction.

11

Incidents resulting in suspension or expulsions
All incidents resulting in oubf-school suspension or expulsion mustdgeorted,
regardless of sanction.

12

Offense Codes
All offense codes have been placed into one alphabetized reference table thg
all codes according to offense term. Depending on the offense, the sanction
involve required reporting or reporting for expulsion or suspension only. The
Reference Tlale clearly indicates which offense codes have to be reported an
what manner.SeeReferencélable 1, pp46-60.

13

Time Period
All data will be collected for a 368ay perod beginnirg approximately with June
20 through the submission datkthe following school year.

14

Primary Offense
A primary offense is the most important offense that is responsible for the sty
receiving a disciplinary sanctiorthe primary offense must be listed as Offense
Code 1.

15

Shared Incident Codes

An incident that occurs involving several students from different enrolled sch
will have the same incident code. The different enrolled schools can be eithg
within the same school division or from one or more school divisions.

16

Providing Education Services

Student is receiving educational service offered byahedocation
agency (LEA), e.gomebound instruction, online instruction, placen
in an alternative education setting.

17

Law Enforcement Charges Filed
Files were charged agathstsudent as a result of the offense that
required a law enforcement notification.

17



C. Data Submission Methods

DCV data is entered at the school level in a student information system. The division is then responsible
for submitting the informatiorot t he Vi rgini a Department of Educa
There are currently two methods for submitting DCV data:

9 The File Submission Method for Divisions and Regional Progdaamethod in use since 1998
that involves the uploading of an electronic file (the preferred method for submission); and

1 The Web Application Submission Method for Divisions and Regional Progiamsethod
available since fall 2004 involvingthemaneaht ry of dat a-basedtdata VDOEOG s
management system.

Sections devoted to the specifics of using each of these methods can be found in this guide.

A division must decide on ONE method for data collection: (1) the file submission method or (2) the
Web application submission method. These two systems cannot be iifidath is edited manually in
Web submission collection application, it will delete any file data orvérea.

School divisions and the regional centengstcontact one another thscuss which reporting strategy

will be used for reporting the DCV data for the regional centers or programs. It is recommended that
only one reporting option be used for submitting and reporting the regional center or program data to
VDOE. TheVDOE has established reports of incidents that occurred at the regional centers and edit
checks for duplicate reporting of incidents at the regional centers in the DCV application.

D. Data Verification

Additionally, the Department of Education has developedn u mber of fAedit check
school divisions report accurate and complete data. See Reféadecl0DCV Edit ChecksIn
201011 at the end of the verification report, a numbas includedeside the records and offense
codes that wermot loaded.The School Report Card Data within the verification report has been
modified. This page is more specific and has been aligned with data on the Safe Schools Information
Resource (SSIR) Web site.

On the superint end everification reporighera areitweedatp oxpe Theffirst bdx e
involves the law enforcement counts, and the second box gives the Permanent Change in Placement
counts forthat reporting yeaiThe verification report will also show the division total of thenber of
incidents reported to law enforcement.

Since the change in cots for noamandatory offensesi t h A990 sanction, the
an accounting of the total number of fA99s0 that
statement is at the end of the verification report.

The following chart provides a summary at a glance of the processes used in DCV data collection and
reporting. Detailed information about procedures used in each process follows the chart.
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E. Comparisan of Processes Used in DCV Data Collection and Reporting

File Submission Method
Student Information System File

Web Submission Method
Single Data Entry

Extraction
Data All collections can be made through tl All collections can be made through
Collection |di vi si onds col |l ecfVDOEOGSs Si-onfptWeb Systgn
elements are defined in a tablgee (SSWS) portal.This system is describe
table of Data Elements earlier in this | in a later section of this guide.
section.
Data Data from a divisfWhen data is ente
Submission | information system must be extracted application system, it will not be
to VDOE and formatted in a tabelimited text finalized until all incidents have been
file. See table on File Layout for Tab | submitted. It is not possible to use the
Delimited File in the Fil&Submission | Web application system and thetab
Method section of this guidelhis tab | delimited text file submission together.
delimited text file will be sbhmitted via | Divisions must decide wth submission
the VDOE SSWS portallt may be process they will use.
submitted monthly, every nine weeks,
or yearly. PLEASE NOTE: Each
time the file is submitted, it will
overwrite the previous data
Data When a takdelimited text file is At the division level, a verification repo
Verification | submitted through SSWS, and the may be gaerated at any time by going

status tracking report gives a

ASuccessful, o0 or
Successful, 0 a sa
report may be generated by clicking tl
l' i nk AVerificati o

will not have asignature page. The us
can generate the final verification rept
by clicking on th
Entry Formo | ink
final error messages. This allows the
user to verify the data being submitte(
After this process is complete, the
Regional Centers/Programs assigned
the division must be finalized before g
signature page can be generaytien
the final verification signature page is

the link Verification Report. This repor
will appear_____ a signature page. It
may be generated after each submissi
(i.e., every nine weeks) to check for
errors. Any modifications must be mac
i n t he daoolledioncysténs
When resubmitting the data, the new fi
will overwrite the previous file. When
all data have been completed, the
steward of the data will go to the link
Completed Data Entry and complete th
questions. If all information is compéet
and the questions are answered with y
or NA appropriately, click the Save
button. After this process is complete,
the Regional Centers/Programs assign

generated, the Web window will be
locked.

to the division must be finalized before
signature page can be generatétiis
will notify the division that a final
verification report with the signature
page will be generated and the window
will be locked.
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The File Submission Method
For Divisions and Regional
Programs

20



lll. FILE SUBMISSION PROCEDURES

A. Basic Process for the File Submission Method

The division and regional program is responsible for submitting the DCV file to VDOE. Individual
schools are not permitted to submit a DCV file. The File Submission Method allows divisions and
regionalprgr ams t o enter data on DCV incidents direc
system (e.g., Power School, StarBaseh e di vi si on then periodically
system and uploads it to the VDOE data management systetatha@limited file format with a

header, Record A, Record B, and a record count at the end of the file as described in the File Layout for
a TabDelimited File table on the next page.

The Division File Submission Method may be used as an ongoing prdcgsmission up to the final

due date. A taloelimited file may be submitted to VDOE every month or every nine weeks. At the

very least the file should be submitted every semester. This will allow for checks and balances of all
division data. Alldivis on data is entered in the divisionés
they should be corrected in the divisionbés dat a

In order for data to be evaluated for errors, each school may be given agoseaol password by the
division account manager for the VDOE SSWS system. After thedimited file has been submitted
by a designated division person and is successful, the schools may be notified to check their individual

school 6s datld famry @&dcursaay.e necessary, these ec
coll ection system, not in VDOEOG6s Web applicatio
monthly.

For further instructions regarding procedures for file submissions@ledierence the DCV submission
procedures power point which can be downloaded from the following Web site:
http://www.doe.virginia.gov/info_management/datdlemiion/support/school_safety/

Additional Reports and Edit Checks for the two Reporting Strategies

School divisions and the regional centengstcontactoneanotherto discuss which reporting strategy

will be used for reporting the DCV data for the regional centers or programs. It is recommended that
only one reporting option be used for submitting and reporting the regional center or program data to
VDOE. TheVDOE has established reports of incidents that occurred at the regional centers and edit
checks for duplicate reporting of incidents at the regional centers in the DCV application.
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B. File Layout for a Tab-Delimited File

1. Division Header and ARecord Requirement

Division Header Records (must include all records as indicated)

SenderID=<adigit division number of division submitting file>

CreateDate=current date in mm/dd/yyyy format>

CreateTime=current time in hh:mm:ss format>

E-MAIL=<s e n d anaibaddrees>

DATATYPE=DISCIPLN

i A0 RE&FxedLdngth

Maximum Field Length Field Name Field Acceptable Values

1 Record Type Constant = A

8 Data Collection Name Uppercase; constant = DISCIPLN

4 Beginning School Year F Fourdigit yearfor beginning of
school, 2014

3 Division Number L Leading zeroes must be included,
i.e., 005

ADISCIPLIN2014XXX (XXX=the three digit division number)

2. Regional Program Header and A Record Requirements

Please note that the header record and the A record in theltadited file should reflect the school
division number that is assigned to the regional center or program.

Regional Program Header Records (must include all records as indicated)

SenderID=< 3- digit for the regionaprogramno. >

CreateDate=current date in mm/dd/yyyy format>

CreateTime=<current time in hh:mm:ss format>

E-MAIL= < s e n d-mail dslress>

DATATYPE=DISCIPLN
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AAO0O Ré

€ixed lcength

Maximum Field Length Field Name Field Acceptable Values
1 Record Type Constant = A
8 Data Collection Name Uppercase; constant = DISCIPLN
F Fourdigit year for beginning of
4 Beginning School Year school, 2014
L Leading zeroes must be included,
3 Division Number i.e., 005

ADISCIPLN2014XXX (XXX= the three digit regional program number)

ABO Re dabiDelimited (28 Columns)
Student/Incident Information

Maximum Field
Length

Field Name

Field Acceptable Values

1

Record Type

Constant=B

12

Unigue Student Identifie|

Unique identifier for each student within a schoo
division;

NS=NonStudent

UN=Unknown

Enrolled Division
Number

Division # where student enrolled G999

Enrolled School Number

School # wherstudent enrolled 0062999

Incident Division
Number

Division/Regional Program # where incident
occurred 002999

Incident School Number

School/Regional Program # where incident
occurred 0000999

Grade

PK=PreKindergarten
KG=Kindergarten
01=Grade 1
02=Grade 2
03=Grade 3
04=Grade 4
05=Grade 5
06=Grade 6
07=Grade 7
08=Grade 8
09=Grade 9
10=Grade 10
11=Grade 11
12=Grade 12
PG=PostGraduate

Special Education

03=MD-Multiple Disabilities
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Disability

04=0}Orthopedic Impairments
05=VI -Visual Impairments

06 =HI-Hearing Impairments
07=SLD-Specific Learning Disabilities
08=ED-Emotional Disturbance
09=SLI - Speech/Language Impairments
10=0HI - Other Health Impairments
12=DB- DeatBlindness

13=AUT - Autism

14=TBI - Traumatic Brain Injury
15=504

16=DD - Developmental Delay
19=ID7 Intellectual Disabilities

10 Date of Birth Date mm/dd/yyyy
1 Question of Hispanic Y =Yes, N=No
2 Racial/Ethnic Category | 01 American Indian/Alaska Native

02 Asian

03 Black or African American

05 White

06 Native Hawaiian/Other Pacific Islander
07 Am. Ind./Alaska Nat, & Asian

08 Am. Ind./Alaska Nat. & Black or African Am.

09 Am. Ind./Alaska Nat. & White

10 Am. Ind./Alaska Nat.& Nat. Hawaiian

11 Asian & Black or African Am.

12 Asian & White

13 Asian &Nat. Hawaiian

14 Black or African Am. & White

15 Black or African Am. & Nat. Hawaiian

16 Nat. Hawaiian & White

17 Am. Ind./Alaska Nat., Asian & Black or
African Am.

18 Am. Ind./Alaska Nat., Asian & White

19 Am.Ind./Alaska Nat., Asian & Bit. Hawaiian

20 Asian, Black or African Am. & White

21 Asian Black or African Am.. & NatHawaiian

22 Black or African Am., White & NatHawaiian

23 Black or African Am., Nat. Hawaiian, &
Am. Ind./Alaska Native

24 White, Black or African Am& Am.
Ind./Alaska Native

25 White, Nd. Hawaiian, & Am. Ind./Alaska
Native

26 White, Nat. Hawaiian, & Asian

27 Am. Ind./Alaska Nat., Asian, Black dkfrican
Am.& White

28 Asian, Black or African Am., White & Nat.
Hawaiian
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29 Black or African Am., White Nat. Hawaiian, &
Am. Ind./Alaska Native

30 White, Nat. Hawaiian, Am. Ind./Alaskilative
& Asian

31 Nat. Havaiian, Am. Ind./Alaska NativeAsian
& Black or African Am.

32 Am. Ind./Alaska Nat., Asian, Black or
African Am., White & Nat. Hawaiian

1 Gender F=Female, M=Male
10 Date of Incident Date mm/dd/yyyy
10 Incident Code XXXXX99999m Unique code for each incident
(All students involved in a particularcident
would be assigned the same incident code.)
5 Primary Code See Offense Code Reference Table |
(rev.7/2008)
5 Offense Code 2 See Offense Code Reference Table |
(rev.7/2008)
5 Offense Code 3 See Offense Code Reference Table |
(rev.7/2008)
5 Number of Firearms Leading zeros must be included, i.e., 00100
Confiscated
5 Number of NorFirearms| Leading zeros must be included, i.e., 00100
Confiscated
2 Final Division 01=In-school suspension
Discipline/Sanction (2 dayor moreequalsa whole day
02=Shoriterm suspension (out of school)
1-10 days
03=Longterm suspension (out of school)
11-364 days
04=Expulsion (365 days)
05=Special education interim alternative
placemeri_EA decision (up to 45 days)
06=Special education interim alternative
placemeniearing officer decision (up to
45 days)
07=Modified expulsion by LEA under
SDFSCA and GFSA (0 to 364 days)
99=None of the above
3 Number of Days Numeric(000-maximum school days)
Suspended 364 days = suspension 365 days = expulsion
2 Number of victims Numeric (0099)
1 Alternative Placement | Y=Yes; N=No
1 Permanent Expulsion | Y=Yes; N=No
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2 Time Incident Took 01=During the regular school day
Place 02=During aschootsponsored activity (outside
school hours)
03=During a norschootsponsored activity
(outsideschool hours)
04=In transit (on the way to or from school)
1 Limited English Y=Yes; N=No (Do not leave blank.)
Proficient
1 Law Enforcement Y =Yes; N=No (Do notleave blank.)
Notification
1 Permanent Change in | Y =Yes; N=No (Do not leave blank.)
Placement for Special
Education Student
1 Providing Education Y =Yes; N=No (Do notleave blank.)
Services
1 Law Enforcement Y =Yes; N=No (Do notleave blank.)

Charged-iled

Trailer Record

RecordCount=<number of A and B records included in this file (A record plus all B recerds)

C. Procedure for Submitting the TabkDelimited File

1 To submit the tab delimited file using teebmission method (extracted from your student

i nformat.
is saved within your document® n ¢ e

on

Discipline, Crime and Violence (DCV) Submit Data

+ Your data has been placed on the server.

After validation an e-mail will be sent with the validation results. In order to view these results, click the "Status Tracking’

menu item.

Element
Email Address
SMF Type
Line Count
Authorization

Start of Page

Initial Results

Message
Email Address in file header (tara.mcdaniel@doe virginia.gov) appears valid
Received file for SMF type DISCIPLN as expected
Received file with 2 lines as expected
User is authorized to submit files for given division

the DCV

file is
Logout

(+)File Creation

Submit Data

Status Tracking

55IR

(+)Administration

Reports
Result

TEST

v .
User Information

& Tara McDaniel
4 taramcdaniel 1
W

Dept. of Education Staff

Accomack County (001)

system) ,. Thleeaasel eetedchivoslemifit l
chosen,

S

d

1 The filesubmission process and subsequent results pages (see below) are the same as in previous

years On c e

the file

passes

t he i

ni ti al

checks,
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Discipline, Crime and Violence (DCV) Status Tracking

Reporting Division: Accomack County

Eelow is a listing of the Discipline, Crime and Violence (DCV) files received from your Agency

Ifthe Upload Status shows "Failed’, you must correct the errors and re-submit your file. Click on the "View Errors’in gray menu on

the right of the screen to see error Summary/Details

Ifthe Upload Status shows "Successful’ or Warnings - Successful’, click on the "Reports’ in gray menu on the right of the screen to

see your verification reports. Click on the link under Upload Status to display the superintendent's verification report

SMF File Type
DISCIPLN
DISCIPLN
DISCIPLN
DISCIPLN
DISCIPLN
DISCIPLN
DISCIPLN
DISCIPLN
DISCIPLN
DISCIPLN
DISCIPLM

1 Statustracking is the same as in previous years and will wertto any errors in the dathany
errors exist, correct and-se2eu b mi t
Aferror

summaryo

and

Upload Status
Processing
Failed
Wamnings - Successful
Failed
Failed
Successful
Failed
Failed
Failed
Failed
Failed

also the same as in previogesars.

Discipline, Crime and Violence (DCV) Status Tracking

Reporting Division: Accomack County

t he

File Upload Date
10/29/2014 09:49 AM
10/29/2014 09:38 AM
10/22/2014 02:24 PM
10/22/2014 02:21 PM
10/22/2014 02:17 PM
07/24/2013 04:04 PM
07/24/2013 03:36 PM
07/24/2013 03:00 PM
07/22/2013 05:25 PM
07/22/2013 04:23 PM
07/22/2013 04:18 PM

dat a
det ai |

Below is a listing of the Discipline, Crime and Violence (DCV) files recaived from your Agency

Logout

by

SO

Logout

Ifthe Upload Status shows ‘Failed’, you must correct the errors and re-submit your file. Click on the View Errors’ in gray menu on
the right of the screen to see error Summary/Details

Ifthe Upload Status shows 'Successful' or Warnings - Successful’, click on the 'Reports’in gray menu on the right of the screen to
see your verification reports. Click on the link under Upload Status to display the superintendent's verification report

SMF File Type
DISCIPLN
DISCIPLN
DISCIPLN
DISCIPLN
DISCIPLN
DISCIPLN
DISCIPLN

T I'f you

click on

Upload Status

Warnings - Successful

Failed
Failed
Failed
Failed
Failed
Failed

recei ve

File Upload Date
10/29/2014 10:19 AM
10/29/2014 10:14 AM
10/29/2014 10:10 AM
10/29/2014 09:55 AM
10/29/2014 09:53 AM
10/29/2014 09:49 AM
10/29/2014 09:38 AM

message
column Check data to ensure accura@nce data is determined to be accurate proceed and
isubmi

DOEO.

Awar ni

You

(-)File Creation

Maintain Data

Create File

Submit Data
Status Tracking
SSIR

Submit To DOE

(-)Administration

Collection Window
Lookup Data
Maintain
Documents

Account Access
Report

Maintain

55IR Documents

Reports

TEST

User Information

Tara McDaniel
tara.mcdaniel1

Dept. of Education Staff

Once

(-File Creation

Maintain Data

Create File

SSIR

Submit Data
Status Tracking

ViewWarnings

Submit To DOE

(-)Administration

Collection Window

Lookup Data

Maintain
Documents

Account Access
Report

Maintain
5SIR Documents

Reports

can

ngs

sel

t he

ect

dat a

success
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Submit To DOE

Logout

Please complete the Completed Data Entry form by answering each question with "Yes" or N/A.

When the entry form is saved, errors may be generated. If you have errors, continue to clean up the errors. A list of the
regional center/programs appears below. This list indicates if the regional center/program has been finalized or not.
When the entry form is saved and there are no errors and all regional center/programs have been finalized, the current

collection window will be closed.

1. Have you entered Data for first semester?

{-)File Creation
Maintain Data
Create File

Submit Data

Status Tracking

View Warnings

SSIR

Submit To DOE

Yes Mo ® {-)Administration
2. Have you entered Data for second semester? Yes No = Collection Window
3. Have you entered Summer School Data? Yes Mo ® MA Lookup Data
Submit To DOE Maintain
Documents
Regional Centers/Programs Finalized R GEE
428 Project Renew/Northampton Co No Report
. N Maintain
Alert - The following statements reflect possible errors. SSIR Documents
Please review each message to ensure that
information was correctly reported. If you discover any e
errors, please make corrections and re-submit the TEST
revised text file.

User Information
Tara McDaniel

tara.mcdaniel1
Reported Additional Information

Division Level Errors

Field Name

value Dept. of Education Staff
Number of offenses not loaded 1 (1) offense were not Accomack County (001)
loaded because they had
sanction 99 for offense VDOE Application
codes that should not be Contact
reported with sanction 99 Samantha Hallins
Ml e~ el b Tl “ FAN A iimn . —

9 This process is theame as in previous years. Please complete the Completed Data Entry form
by answering the questian¥he division will not be able to submit successfully until all
corresponding regional programs have submitted.

' VIRGINIA DEPARTMENT OF EDUCATION .

[>> Discipline Home >> Submit To DOE

Instructions
Logout
{+)File Creation
Submit To DOE Status Tracking

+ You have now completed data entry for Discipline. Your DCV collection window has been locked you cannot enter Eanianing=
more data for this division. However, you may view your data using the menus on your right. Verification report may be SSIR

reviewed at the report menu. Please contact DOE to unlock the window for your division. Submit To DOE

Start of Page (+)Administration
Reports
TEST

User Information

Tara McDaniel
taramcdaniel1

Dept. of Education Staff

T Clicking on iwiludemeiate the verifidatioreréportwhich will need to be
signed by the superintendent and faxed to our office (Fax nu@®4r371-8796) To view the

verification report, click on fAReportso on
AVvdérnicati on Reporto
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The Web Application
Submission Method
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V. WEB APPLICATION SUBMISSION PROCEDURES

A. Procedures for Single Data Entry

The DCV web application and submission process has been revised as of Nad@@beAlthough the
appearance of the application has change, the functionality remains the same. The process is the same
as in previous years however the appearance of data entry screen has changed. The Web Submission
Method allows divisions to manual@nter a single discipline entry of discipline, crime, and violence
incident data. In addition, it allows divisions to enter data at the school level. Users will log into the
Single Sigron for Web Systems (SSWS) portal to enter DCV data manually forédspective school,
division, or regional program. The manual entry method uses a newly designed|\&&inno

application that allow each division or regional program to enter data dailyneetent The manual

data entry method cannot be combined with the File Submission Method for DivisioRegindal

Programs.

B. Web Submission Manual Data Entry Procedures
1. Procedure for logging in to the Single Sigion for Web System (SSWS)

First you must obtain access to SSWS as well as the Discipline, Crime, and Violence application. There
are two levels of accesshool level and division level. The levels of access will depend upon the rights
all ocated to t he undmanagdr.yOndelyor hadd logged in to 8BNS, click an the
Discipline, Crime, and Violence application within SSWS. You will then select your school division or
regional programiNote that the menu is located on the right hand side of the screen (phg¥aund

on the left).

2. Procedure for file creation
T Sel ect the NnF
e

take you th
Recso

e Creationo tab on DheThi ghwi
' 1 owi g sSedecean A Dat i Erhtl iy hB ¢

Logout
(-JFile Creation /

il
fo

Discipline, Crime and Violence (DCV)

Maintain Data

+ Collection window open for the School Year 2014 - 2015. Eeas

Submit Data
Commonwealth and Federal regulations require all public schools to report all occurrences of discipline, crime, or violence :
issues at their school. The Discipline Crime and Violence (DCV) application provides a method to meet the regulations and AT 2
provides the basis for the required reporting ofthese incidents to the public. View Warnings

SSIR
DCV information is normally first recorded locally in the school's information system. This application is intended primarily as a

Submit Te DOE

file upload to the DOE of the information stored locally. All data must be extracted in the format specified in the instructions, and
uploaded via the processes found here. High level data checking will be performed and file processing status is available. Any | (+)Administration
problems encountered with the data will identified and must be corrected locally. Only full fransmissions are allowed; so when

Reports
correcting errors, all of the extracted data must be retransmitted, not just the corrections. This conforms to all file upload
processesin SSWS. TEST
User Information

All system functions are accessed on the gray right-hand menu. Any items with a plus (+) will have sub-menu selections TR ELETE

accessible by clicking the plus sign. The black breadcrumb bar, located just below the DOE logo banner is used for back | ra-Mmcdanielt
navigation when required. Dept. of Education Staft
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Help
~

Data Entry B Recs - This table is used in the DCV application to allow divsions that don't have their DCV data in their Student Information System to enter
their data, create a tab-delimited report after entering data and then submit it thru dataloader similar to other divisions.

T Select the Aclick her® t ®oaddt nnéewdgduntll ywdEBn higy
have clicked the above link, otherwise any data entered will be lost.

Help

Note: Fields marked with asterisk * are required.
Click here to add new Data Entry B Recs

Search Data Entry B Recs (Case Sensitive)

v

1T Begin adding student and incident dat a. I nf

or Anoneo where applicablsel ecOndadalol adat & eh
screen Once added, the record will be listed and accessible at the bottom of the screen (as
shown below).

Add Criteria || Clear Al
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Data Entry B Recs Search Results Total: 2 (Backto Search)

Data

Enbry Schoal Enrolled Enrolled  Unique

Division  School  Student Incident Incident Primary Offense Secondary Tertiary Grade Gender

Date Code Description Offense Offense

BR;ECS Year Name Name Identifier

Accomack Accawmacke
Delete Edit 4 2013 County  Elementary 55555555 10/01/2014 5555555
(001) (0701)

Disruptive
Demonstrations i M

Accomack Accawmacke

Delete Edit 6 2014 County  Elementary 44444444 10/22/2014 43434343 Rismpewa'ki”g 5 M
way
(0o1) (0701)
Start of Page
T Al records that are entered wil/ be | isted
Records can be deleted and edited as needed. aDneeords have been entered successfully,
the next step is to create the file by selec
= (-)File Creatio
Create File e
Maintain Data

. Create File
Create File

Please enter the parameters for report. Then click the desired report format below. The report will open up in a S Td ]
new window. View Warnings
School Year: | 2015-2016 v SSIR
Division: v Submit To DOE
Report Format: ~|plaintext (@) (-)Administration
| View Report | Collection Wine
Lookup Data

1 This feature creates the tab delimited.fi@nce the file is created, it will be visible your
download Sel ect Aopen wipddbdhanilAd heacdmwadrand ABO
visible.

1T After the file has been created, select ASub
process for the file submission methoddasisions and regional programs found on page 26
Errorscan be corrected within the data entry screen or within the created file.

1 For further information, please view the power point on DCV submission procedures which can
be downloaded from our Web site at
http://www.doe.virginia.gov/info  management/data collection/support/school safety/index.shtml
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V. REFERENCE SECTION

A. Protocols for Submission and Resubmission of DCV Data

These guidelines are designed to provide consistency and accuracy in the submission and
resubmission of data for the DCV Report. They are to be used only by those school divisions that
feel their data have been mistakenly entered, or if a databaseasmcdurred.

When all the data have been submitted and verified by the division superintendents for all the
school divisions and regional centers and programs, the data for the school year is considered
final and the submission process is closed.

B. Protocol for Submission

1 DCV data should be enteréittoughout the school year. It is highly recommended that
school divisions submit data on a monthly or quarterly bagisough this ongoing process,
school divisions can edit and review the data for the wditine of the submissionThe
final verification report will be generated when data for the entire school year has been
submittedoy cl i cking the ASubmit toYoDM@EO button
regularly submitdatabyc hoosi ng t he fAsabdit hdwatniagsd b wt t
in order to locate and correcterrors prior to the final submission, throughout the year.

1 The division may submit data as many timgesiacessary, as long as the sihis still open
and the vefication report hadNOT been signed by the division superintendénthe
verification report has been signed and submitbeti the window is still open, divisions may
resubmit their dataowever, he Division Superintendent must make this requesehgiag
an email to the Assistant Superintendent of Special Education and Student Services stating
the reasons for the request.

1 The DCV submission window for each school division will lock once a completed data entry
form is successfully received by VDOHRhis will allow the school division to generate a
verification report.

T The ASafety I nformation Verification for P
a ANoti ftomdi oat Ahgrthat a schoobhppeais,lal be
second signature will be necessary.

1 If an extension is necessary, the division superintendent must contact the Assistant
Superintendent of Special Education and Student Services at VDOE before the window of
submission closes.

1 Atthe end of theschool year when all the data have been finalized, the division must fax the
signed verification page(s) to VDOE witHhine (5) business days after submission.
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f Upon receipt of the signed verification re
information is final.

C. Protocol for Resubmission after the VDOE submission window has been
locked

Once the submission window has been locked, regardless of whether the division has or has not
submitted the DCV data, and the verification report has been sageslibmitted to VDOE, the
following procedure must be followed:

1 The division superintendent must send a signed letten@ikto the Superintendent of
Public Instruction requesting the resubmissaod stating the changes to be made and the
reasong) for the changes.

1 Upon approval from the Superintendent of Public Instruction, the appropriate staff in the
school division must contact the Data Administration Specialist(s) for the DCV report,
provide a detailed summary of intended changesrequkst that the DCV Web site be
opened.

1 Once the DCV window has been reopened, the division will be notified and will be allowed
to resubmit the DCV data.

1 After the resubmission is successful, the school division must generate a verification report,
have it signed by the division superintendent, and fax it to VDOE.

D. Protocol for Resubmission after the VDOE DCV data has been made
available to the public

1 If the Web site has closed for the school year, all the verification reports have been signed and
VDOE has made the data available to the public (Safe Schools Information Resource (SSIR),
School Report Card, Annual Report for Discipline, Crime and Violence), the following
procedure must be followed:

1 The division superintendent must send a sidattdr (via mail or fax) to the Superintendent
of Public Instruction requesting the resubmission and stating the changes to be made and the
reason(s) for the changes.

1 Upon approval from the Superintendent of Public Instruction, the Data Administration
Speeialist(s) for the DCV report will determine the correct method for resubmitting the data
and will communicate with the appropriate school division staff.

1 After the resubmission is successful, VDOE will generate a verification report and fax it to
the sclool division. The divisiorsuperintendent must sign and fax it back to VDOE.
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E. Protocol for Automatic Caution Offenses

There are three categories of offenses (Category |, Category Il, and Category lll) that are assigned
either an absolute threshold or piovalue to each category (See reference table 9). Schools
accumulate points when these incidents occur. Each school has a point threshold for Category Il and
Il 1l of fenses that when exceeded, places the s
Apersistently dangerouso status. ArmmmumGat egor
one incident in this category per school year, regardless of school size, exceeds the threshold

for that year.

The division superintendent will be notifibg the State Superintendent of Public Instruction that an
identified school within the division will receive a written notification of its status for a period of

one year from the date of the incident. In keeping with the procedures originally outlined in
Superintendent s Memo No. 86, orrBlvewits@qrrectv@ 03, t h
action plan (CAP) to increase safety in the school environment and to reduce the number of
incidents. The plan also must include the periodic review of schoa e violence data

throughout the year by school officials. The CAP will be due to the Department of Eduweigion

20 working daysfrom the date of the original incident.

1 Category I incidents include homicide, sexual assault offenses, and thé as®mb or
explosive device. Category | offenses are to be repuaiitbth 10 working days to the
Virginia Department of Education after occurren@ée notifiation form is located on page
37 of the DCV User Manual and must be faxed to the VDOE at)(80#8796.

1 Category Il incidents include assault with a firearm or other weapon, malicious wounding
without a weapon, actual and attempted robbery, aggravated sexual battery, and
kidnapping/abduction. Category Il incidents are to be reportedgiiim@turrent reporting
window.

1 Category lll incidents include illegal possession of controlled drugs and substances with
intent to sell or distribute and illegal possession of a handgun, rifle/shotgun, projectile
weapon, bomb or other firearms. Categoryntidents are to be reported during the current
reporting window.
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Commonwealth of Virginia
Department of Education
P.O Box 2120
Richmond, VA 23218
ATTN: DCV Specialist

I. Automatic Caution Notification Form

Note: This form provides aofficial notification to the Department of

Education that a Category | A.AUt om
Division Name ivifilon No.
Incident School Name Incident School No.
Date of Incident Incident No.
Student ID Offense Code Violated Sanction Days
Date

Signature of Superintendent

Fax to (804) 3718796
Within 10 days of a Categoryincident
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il. Glossary of Discipline, Crime, and Violence Data Reporting
Terms

NOTE: The following terms used in DCV data collection and reporting are divided into the
categories to which they are related: DCV Reporting, DCV Data Elements, DCV Edit Checks,

and DCV General Terms.

GLOSSARY

DCV Reporting Terms

Incident

An incident is the event itself (such as a fight) that may wrezohe or more
students, student offenses and may result in one or more disciplinary
outcomes.

Incident-Based

All data collected shall reflect incidelnased reporting. For example, a

Reporting fight is a single incident that will involve several students and several
offenses. Assign the incident number when the incident occurs, not dy
the database extraction stage.

Incidents in Report all incidents occurring in alternative education settings (whethe

Division or school, center, or other), Gove

Regional career/technical school/center. If a regional center hasatent, the

Centers/Programs [ii nci dent di visiono number is t
school 6 number is the school nu

Incidents at Off-
Campus, School
Sponsored Events

When a student is involved in an incident occurringoaiinpus at a scheo
sponsored event, report that incident. The student may be either a

perpetrator or a victim. Th&udentsenrolled school or enrolled division i
responsible for reporting the imgnt using the incident school and incidg
division number to refer to where the incident occurred. If the incident
occurred on noschool property, the enrolled school would become the
incident school.

Incidents Resulting
in a Sanc

Reportalli 990 sanctions i f t lFerspedfipp |

of fense codes t hat s app,Cpssivatk fosAl n

Offenses. Report these incidents requiring a required code regardless
sanctionSee Reference Table Sanctions/Days Codes

Incidents Resulting
in Suspension or
Expulsion

Report all incidents requiring an optional code if the sanction results in
suspension or expulsioBee Reference Table Sanctions/Days Codes

Incidents on School
Grounds 365
days/24 hours/7
days a week

Report all incidents occurring on school grounds 365 days year/24 hoy
day. This includes all public school property serving students in any o
grades, PKL2. Report incidents whether or not the offender is an enro
student. Any incident occurring after school hours and not at a school
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GLOSSARY

sponsored event will not count against the incident school towards
persistently dangerous threshold points.

Incidents on School

Report all incidents occurring on any schtransportation, including bus

Transportation transportation to and from school and other transportation that may be
to and from schoesponsored eventdf they involve arequired codg
The offense is the behavior exhibited by the student or students involy,
Offense

the incident (such as assault/battery without a weapdp)to three
offenses per incident may be used. The first offense listed is consider
primary offense.

One Incidert, One
Report

One incident may involve one student or more than one student. Do n
create a new incident number for each student. Use the same inciden
number for each student involved in the same incident.

One Incident,
Several Offenses

If more thanone offense is part of a single incident, report both the sing
incident and multiple offenses.

Primary Offense

The most important offense responsible for the student receiving
disciplinary sanctions should be listed as Offense Code 1.

Shared Incident
Codes

Report an incident involving several students from different enrolled
schools with one incident code. This code must be shared between s¢
or even divisions.The enrolled school will be the reporting school. The|
incident school is where thedident happened.

Time Period Collect DCV data for a 368ayperiod beginning with June 20 and endin
with June 19 of the following school year.
DCV Data Elements
Alternative An alternative education program may be any program for students
Placement enrolled in the regular school environment, such as students at risk for

dropping out, students who have been expelled from their regular clas
students who are undergoing outpatient treatment for drug use. ii¥lace
for fAYes o o oindich®iftiHe studenfiviie placed in an
alternative education program as a result of this incident. Do not leave
blank.

Disability Code

Identify students with disabilities according to the 4ghigit number listed
in Referenc& able 5:Disability Codes. Students with Section 504 plans {
listed and should be reported, but are not included in the IDEA reportir

Disciplinary
Outcome

Thesanctionimposed on a student for his/her misconduct.
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GLOSSARY

Enrolled Division
Number

Report the statassignedhreedigit division number for the school divisig
where the student is officially enrolled.

Enrolled School

Report the statassigned foudigit school number for the school where t

Number student ifficially enrolled. The school where the studesmenrolled must
report the incident. Schools not listed on the Fall Membership Report
not be accepted.

Expulsion Expulsion means that a student will not be allowed to return to school

up to 365 days or permanently, as determined by thepotialy. Place
AYo for fiYeso or ANo for HANooO t
action for this student included permanent expulsion. Do not leave blg

Final Division
Discipline or
Sanction

ADiIi scipline Sanct i odscipliteadsignectsthet
student for his/her particular offense. Keep in mind that Offense Code
the primary offense. If the student has violated a required code but th¢
sanction is A996, (no days susp
recaded.( For specific offense codes
12. If a special education student has had an IEP permanent change i
placement use 08 (Zero days reportesigeReference Table 3:
Sanctions/Days Codes.

Gender

Use the genderocd e Fof fioranfdorafl @ r Leava blagk for
nonstudents and unknown offenders.

Grade

Report a studentdos enrolled gra
codes provided iRReference Table 45rade Level Codes.

Hispanic Question

2

Pl ease enter AnYo for AfYesoOo or
you Hispanic?09

Incident Code

This is a unique code of not more than ten characters, locally assignec
within a schooto identify a specific incident. Use one code on the repo
for all students involved in a particular incident. This is one of the key
fields linking incident records to student records. If multiple students W
involved in a specific incident, all students must be assigned the same
incident code.Fighting incidents always involve two or more students.

offense code for fighting will generate multiple records with the same

incident code. However, if the same student has more than one offen;
different dates, use a differentcident code for each incident.

Incident Date

Enter the date that the incident occurred as mm/dd/yyyy. The date is
required for reporting all incidents.

Incident Division

Report the statassigned thredigit division number for the school dsion
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GLOSSARY

Number

where the incident occurred.

Incident School
Number

Report the statassigned foudigit school number for the school where t
incident occurred.

Non-Student
Identifier NS

If the offender is not enrolled in any Virginia public AR schoolsreport
the individual as a nestudent.

Number of Days
Suspended or

Report the number of days suspended or expelled for all students in
violation of a required offensélhe total days must be in direct correlatig

Expelled to the sanctioncodg. For speci fic offense ¢
seeTable 12) Special Education IEP Permanent Change in Placement
0 days. SeeReference Table 3Sanctions/Days Codes.

Number of Report the number of firearms that are confiscated. If a firearm is

Firearms confiscated but cannot be linked to a specific student, report the numb

Confiscated firearms for this incident with a student identifier of UN for unknown.

Reportzero (0) if no firearms are confiscated. If only one firearm is
confiscated when there are multiple students involved, the count shou
reported for only one of the students.

Number of Non-
Firearms
Confiscated

Report the number of neiirearm weapos confiscated. If a weapon (ron
firearm) is confiscated, but it cannot be linked to a specific student, ref
the number of nofirearm weapons for this incident with a student
identifier of UN for unknown.

Number of Victims

A victimis therecipient of an offensive act that may be criminal in natur
and usually relates to personal crimes. Report the number of victims ¢
result of an incidenfi.e., 01). List the number of victims on only one
student record or distribute among offenders where aipécif there are
multiple victims. Report zeroes (00) if there were no victims. See
Reference Table 80ffense Codes Requiring Victim Counts.

Offense The problem behavior exhibited by the student(s).
Primary Offense Report all required offenses listedReference Table Ior which a student
Code-Offense is suspended or expelled under local guidelines. For the majority of

Codes 2 and 3

students, there is only one offense reported (Offense Code 1). Offens
Code 1 is considered a primary fiekat indicates that this offense
perpetrated the sanction. There are spaces for two more offense cod¢
(Offense Code 2 and Offense Code 3), if needed.

Racial/Ethnic Code

Report the racial/ethnic categdrgm Referencd able 6:Racial/Ethnic
Codes describe the group to which a student belongs. Use the categg
most c¢closely reflects the indiyv
students of mixed racial and/or ethnic origins. The racial/ethnic code i
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GLOSSARY

required forall students, but it may be left blank for rstudents or
unknown offenders

Record Type

The record type for all records

Student 6s

Birth

Enter the date of birth (up to age 22) for all students as mm/dd/yyyy. L
date of birthblank for norstudents and unknown offenders.

Student Identifier

A unique identifier locally assigned within a school to provide confiden
identification of a specific student. Use this student identifier througho
the report even if the studentimolved in multiple incidents or transfers
from one school to another within the division.

Time Element

This field is necessary so that the time of an incident may be tracked
according to whether it occurred during the school day, during a schog
activity, at a norschool activity, or in transit. Sé&eference Table:7
Incident Time Element Codes.

Unknown If an incident occurs and the offender is not known, indicate an unknoy
Identifier UN individual.
DCV Edit Check Terms
Alpha/Numeric Alpha/numeric refers to data that may be entered with either alphabeti
letters or numbers or both.
BA1 and BA3 Battery BA1 and BA3 with a weapon must also have a weapon offensg

Offense Codes

code (i.e., WP5).

Duplicate Incident
with Different
Incident Dates

When using the same incident code, the same date of the incident mu
apply to each time the incident cadaused with a different student.

Duplicate Offense
Code

Duplicate offense codes can only be generated if the required three di
codes are used more than once within the same category as different
offenses. Now that all subcategories have been elgaiogthree digit code
no duplication will occur if the three digit subcategories are used like
separate codes. This will not give you a data error.

Invalid Date The date entered is either in the incorrect format or the date does not |
sense to theorrect year, day, or month.

Invalid Final The sanction chosen does not correspond with total days chosen as a

Sanction for both sanction and day. (i. e., Sanction 2=1D days)

Invalid Offense
Code

The offense code must meet the criteria that have been established fo
previously entered data. (i.e.,DAsruptive Behaviooffense code cannot
go with a confiscated weapon entry.)
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GLOSSARY

Law Enforcement
Notification

When reporting
student . Al |
cannot be mixed.

t o lapples tethefincident eatnthe
students within o

Law Enforcement
Charges Filed

Student wagshargedas a result of the offense that required a law
enforcement notification.

Providing
Education Services

Student is receiving educational service offered byabal education
agency (LEA), e.ghomebound instruction, online instruction, placemen
an alternative education setting.

Same Student ID
with Different Date
of Birth

The same student is listed with different incidents; however, the date @
birth assigned to the student changes. Once the category is establish
must remain.

Same Student ID
with Different
Disability

The same student is listed with different irets; however, the disability
assigned to the student may change. The database will adjust to this
change.

Same Student ID
with Different
Gender

The same student is listed with different incidents; however, the gende
assigned to the student changes.cé&the category is established, it mus
remain.

DCV General Terms

Data Collection

The system that is used by the division to collect their data.

System

Field A field is a category of data.

Oracle The type of database that is used by VDOE to state.

Record One record is one line of data.

Regional A regional center/program is a rgnaded center or program that serves
Center/Program more than one division.

Tab Delimited This is a text file of data that is submitted to Oracle.
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Sample Data Form

Date / / Offense Date / / Referred By

Student Name Student Number

DOB / / Grade Incident Number Enrolled Division No.

Enrolled School No. Incident Division No. Incident School No.

Parent Contacted Location of Infraction

Permanent Change in Placementsp. Only) Alt placement

Offense 1 2 3 Sanction Days

LEP____ Hispanic Y/N Race p&d Code Time Gender____ Firearm___Non Firearm
Law Enforcement Notified Victim Ed. Services Provided Charges Filed (Y or N)

Special Education Codes03-MD; 04-Ol; 05-VI; 06-HI; 07-SLD; 08-ED; 09-SLI; 10-OHI; 12-DB; 13-AUT; 14-TBI; 15-504; 16DD; 19ID Time Elements 01-
During school day; 05chool sponsored event;-B®n-school sponsored event;-0#transitPermanent Change in Placementy or N (do not leave blank)

*Yellow denotes Law Enforcement *PersistentlyDangerous
Alcohol Breaking and Entering/Burglary DR1or D19 AnabolicSteroid Sale/
ALlor AC1 Alcohol Use BR1 or BK1 Burglary/Actual Distribution
AlLlor AC2 Alcohol BR1 or BK2 Burglary/Attempted DR1or D20 Anabolic Steroid Use and
Possession . Possession.
ALlor AC3 Alcohol Sale or Bullying - DRlor DG5 Synthetic marijuandJse or
Distribution BUL Bullying Possession
Arson/Actual/Attempted BU2 Cyber Bullying DR4or DG6 Synthetic Marijuangsale or
AR1 or AS1Arson Actual Distribution

Disruptive Behavior

AR1 or AS2Arson Attempted DR3 Theft or Attempted Theft of

D1C Disrespect/Walking Away

AR1 or ASSLigEtedFirecr%cljers/ D2C Defiance/Refuses Request Prescription Medication
Cherry Bombs . . .
Stink Bombs/ D3C Disruptive Demonstrations Electronic Devices/Inappropriate Use
Contribute to a D4C Possession of Obscene/ CIM Beepers
Damaging Fire Disruptive Literature

C2M Cellular Telephones

Assault/Battery D5C Classroom/Campus Disruption : .
. C3M Other Electronic Devices
* BAlAssault/Battery/ D6C Obscenel/lnappropriate
Firearm or Other Language/Gestures Extortion
Weapon/Staff D8C Minor Insubordination EX1 or ETZExtortion
BA2 Assault/Battery/No o EX1 or ETRtempted Extortion
Weapon/Staff Drug Violations Fighting/Conflict
*BA3 Assault/Battery/Firearm or D4G.Over the Counter MedUse hii :
. FA2. Fighting/No or Minor
Other Weapon/Student D5G. Over the Counter M@/Possession ; e
P D6G Over the Counter Med Injury/Mutual Participation
BA4 Assault/Battery/No ver Ine tounterivie F1T Altercation/confrontation/No Injury
Weapon/Student Sale/Distribution
*BA5 Maliciously Wounding D15 Possession of Inhalants Gambling
without Weapon D16 Use of Inhalants G1B. Gambling
BAG6 Assau|t/Battery w/o |njury DR1 or DG7 Marijuana Use Gang ACt|V|!y o
DR1 or DG8 Marijuana Possession GAl. Gang Activity
Attendance
DR1 or DG1 Schedule | & Il Use Harassment

AlT Attendance- Violations of

State, School Divisiaor . IBRR%1 or DG2 Schedule | & Il Poss. HR1.Harassment

School Policy relating to or BEP S(_:he_dulg Sales and Hazin

Attendance Dlst_r_lbutlon o naang _

* DR4 or DG9 Marijuana Sale/Distribution | H1Z ~ Hazing
Bomb Threat/Terrorist/ DR5 or D10 Other Drug Use/Overdose | Homicide
Chemical/Biological DR5 or D11 Other Drug Possession/ “HO1 Homicide vs. Staff/Firearm
BB1 or BO1 Bomb Threat Paraphernalia Possession | “HO2 Homicide vs. Student/Firearm
BB1 or BO2 Chemical/ DR5 or D12 Other Drug Sale/Distributior] “HO3 Homicide vs. Staff/Other
Biological Threat DR2 or D17 SubstanceRepresented as Weapon

BB1 or BO3TerroristThreat Drugs (Lookalikes) *HO4 Homicide vs. Student/

BO4 Setting off False Fire Alarm Other Weapon




Inciting a Riot
RT1 or RGInhciting a Riot

RT1 or RGAttempting to InciteRiot

Kidnapping
*KI1 Kidnapping

Other Violations

S1V Inappropriate Personal
Property

S2V Misrepresentation
Other Violations

S3V Other School or Code of
Conduct Violation not
otherwise included

Robbery/Person/Force
or Threat of Force

*RO1 or RB1 Actual
*RO1 or RB2 Attempted

Stalking
ST1 Stalking

Sexual Offenses
SB1 Sexual Battery against
Staff
Sexual Battery against
Student
Sexual Harassment
Offensive Sexual
Touching/Staff
Offensive Sexual
Touching/Student
Sexual Assault Staff/Rape
Sexual Assault
Student/Rape
*SX5 Attempted Sexual
Assault/Staff/Rape
*SX6 Attempted Sexual
Assault/Student/Rape
SX7 Sexual Offense w/out
Force/Lewd Behavior/
Indecent Exposure
*SX8 Aggravated Sexual
Battery/Student less
than age 15

SB2

SX0
SX1

SX2

*SX3
*SX4

Technology Use Violations
T1C Unauthorized Use of
Technology or Information
T2C Causing/Attempting to
Cause Damage to
Computer/
Hardware, Software/Files
T3C Violation of Acceptable
Use Policy
T4C Violation of Internet Policy

Threats/Verbal/Physical

TI1 Threat/Intimidation
Staff/Physical/Verbal
Threat/Intimidation
Student/Physical/Verbal

TI2

Theft/No Force
TH1 or TF1 Theft/Sclool Property
TH1 or TF2 Theft/Staff Property
TH1 or TF3 Theft/Student Property
TH1 or TF4 Possession/ Stolen Pro
TH2 or TF6 Attempted Theft or
Theft of Motor Vehicle
Tobacco Offenses
TB1 or TC1 Tobacco Use
TB1 or TC2 Tobacco Possession
TB1 or TC3 Tobacco Sale/
Distribution
TB2 Electronic Cigarettes
Possession/Use/Sale/Distribution
T4B Bringing Tobacco/Paraphernalia
to School or School Event

Trespassing
TR1 Trespassing

Vandalism

VA1 or VN1 Vandalism of School Prop
VA1 or VN2 Vandalism of PrivatBrop
VAL or VN3 Graffiti

Weapons
WPO Pneumatic WeapoiBB,

Pellet, or Paint Ball Gun
*WP1 Weapon Handgun/Pistol
*WP2 Weapon Shotgun/Rifle
W3P Toy/Locklike Gun to
School/Event
W1P Possession of Ammunition
W2P Possession of Chemical Substan
*WP4 Weapon, Expels a Projectile
WP5 Knife to School/Event
*WP6 Possession of Explosive
Device/Live Ammunition
*WP7 Use of Bomb or Explosive Device
*WP8 Zip Gun/Starter Gun/Flare Gun
WP9 Other Weapons
WT1 Taser
WS1 Stun Gun
W8P Razor Blades, Box Cultter, knife
(less than 3 inches)
School/School Event
WOP FireworkBirecrackers/Stink
Bombs at School/School Event

Sanction Codes

01 InSchool Suspension

02 ShorTerm(1 to 10 days)

03 Longrerm(11 to 364 days)

04 ExpulsiofB865 days)

05 Special Ed. Weapons and
Drugs only(1 to 45 days)

06 Special Ed. (VA Supreme Ct.)

07 Used with Offense Codes WP1,
WP2, WP4, WP6, WP7, WPS8,
DR1, DR40-364 days)

99 No Disciplinary Sanctidhday9

Racial/Ethnic Codes

01
02
03
05
06
07
08

09
10
11
12
13
14
15
16
17

18
19
20
21
22
23
24
25

26
27

28
29

30

31

32

African

American Indian/Alaska Native

Asian

Black oAfrican American

White

Native Hawaiian/Other Pacific Islander
Am. Indian/Alaska Nat, & Asian

American Indian/Alaska Nat. & Black or
African American

Am. Indian/Alaska Nat. & White

Am. Indian/Alaska Nat. & N&tawaiian
Asian & Black or African Am.

Asian & White

Asian & Nat. Hawaiian

Black or African Am. & White

Black or African Am. & Nat. Hawaiian
Nat. Hawaiian & White

Am. Indian/Alas Nat., Asian & Black or
African Amecan

Am. Indian/Alaska Nat., Asian & White
Am Indian/Alaska Naksian & NatHawaiian
Asian, Black or African Am. & White
Asian, Black or African Am. & Nat. Hawaii

Black or African Am., White & Nat. Hawai
Black or African Am., Nat. Hawaiian &
American Indian/Alaska Native
White, Black or African Am. & Am.
Indian/Alaska Native
White, Nat. Hawaiian, & Am. Indian /Alask
Native

White, Nat. Hawaiian, & Asian

Am. Inthn/Alaska Nat., Asian, Black or
African Am. & White
Asian, Black/ African Am., White & Nat. Hg
Black or African Am., White, Nat. Hawaiia
Am. Indian/Alaska Native

White, Nat. Hawaii, Am. Ind./Alaska Nat &
Asian

Nat. Hawaii, Am. Ind./Alaska Native, Asial
Black or African Am.

Am. Indian/Alaska Nat., Asian, Black or
Am., White & Nat. Hawaiian

Codes Requiring Victim Counts

BA1 HO1l SBl1 TF1
BA2 HO2 SB2 TF2
BA3 HO3 ST1 TF3
BA4 HO4 SXO0 TF4
BA5 HR1 SX1 TF6
BA6 KI1 SX2 TH1
BU1 RB1 SX3 TH2
BU2 RB2 SX4 TI1
EX1 RO1SX5 TI2
ET1 SX6

ET2 SX7

H1Z SX8




The followingtable lists terms, definitions, and codes for offenses. The legal source or related statute is noted in the fifth dwuairief t

REFERENCE TABLES

Reference Table 1
Offense Codes

The following is a key to the abbreviations used in this column:

NOTE: Of fenses used as nipessistentlyalangefoosrschoo&st € € sni g Bhadgd idlgial 8 6 6
BOE Board of Education PDS Persistently Dangerous Schools
Code of VA Code of Virginia SDFSCA Safe and Driigee Schools and Communities Act
GFSA Gun Free Schools Act uscC United States Code
NCLB No Child Left Behind Act of 2001 VAC Virginia Administrative Code (from Standards of Accreditation)
UMIRS Uniform Management Information and Reporting
System
DenotesChange *Persistently Dangerous
NOTE: Of fenses used as mpesstentlyalangefoosrschoost € e sni g Bhadgd idlgia 868 i
. Disciplinary 30‘.’“’6 of
Offense Term Definition Reporting Reporting Requirements RERTEmEE
Codes . " and Related Notes
Requirements
Statute
Alcohol Violating laws or ordinances prohibiting the ALl Required to be Code of VA Sub-Cateqories
manufacture, sale, purchase, transportation, possesy Required to | reported §22.1279.3:1(A) | AC11 Alcohol Use
Use or consumption of intoxicating alcoholic beverages o| be reported | regardless of 84.1-305 AC27i Alcohol Possession
Possession substances represented as alcohol. Suspicion of be| to law sanction SDFSCA Report | AC31 Alcohol Sale/
Sale/ under the influence of alcohol may be inclddgit enforcement 20 USC 87116 Distribution
Distribution results in disciplinary action. 20 USC 87161
UMIRS
Sub-Categories
Arson Unlawfully and intentionally damaging or attempting | AR1 Required to be SDFSCA Report | AS1i Arson: Actual
damage any school or personal property by fire or reported only if UMIRS AS271 Arson:Attempted
Actual incendiary device. Firecrackers, fireworks, and sanction is Code of VA AS3i Lighted firecrackers,
Attempted trashcan firesvould be included in this category if the suspension or 8§18.279 Cherry Bombs, or
were contributing factors to a damaging fire. expulsion Stink-bombs that
Contribute to a
Damaging fire.
Firecrackers or fireworks
should be coded as W9P.




Reporting Disciplinary Source of Reference
Offense Term Definition Codes Reporting Requirements and Notes
Requirements* Related Statute
Assault/ An actualoffensive, forceful and violent and intentional| BA1 Required to be BOE-PDS Policy
Battery touching or striking of a staff member against his or hg Required to reported Code of VA
will, intentionally causing bodily harm through the use | be reported to| regardless of 818.257
With Firearm or | a firearm or other weapon. law sanction §22.1279.3:1(A &
Other Weapon enforcement D)
Against Staff 8 VAC 20:560-10
8 VAC 20-131-270
SDFSCA Report
20 USC 87116
20 USC §7151
UMIRS
Assault/ An actual offensive anihtentional touching or striking o] BA2 Required to be Code of VA
Battery a staff member against his or her will, intentionally Required to reported §22.1:279.3:1(A &
causing bodily harm without the use of a firearm or be reported to| regardless of D)
With No weapon. law sanction 8 VAC 20-560-10
Firearm or enforcement 8 VAC 20-131-270
Weapon SDFSCA Report
Against Staff 20 USC 87116
UMIRS
Assault/ An actual offensive forceful and violent and intentional| BA3 Required to be BOE-PDS Policy
Battery touching or striking of a student against disher will, Required to | reported Code of VA
intentionally causing bodily harm with the use of a be reported to| regardless of §18.257
With Firearm or | firearm or other weapon. law sanction 8§22.1:279.3:1(A &
Other Weapon enforcement D)
Against Student 8 VAC 20-560-10
8 VAC 20-131-270
SDFSCA Report
20 USC 87116
20 USC §7151
UMIR
Assault/ An actual offensive and intentional touching or striking| BA4 Required to be Code of VA
Battery a student against his or her will, or mutual participatior] Required to | reported §22.1:279.3:1(A &
a fightthat intentionally causes bodily harm without thg be reported to| regardless of D)
With No Firearm | use of a firearm or weapon. law sanction 8 VAC 20:560-10
or Weapon enforcement 8 VAC 20-131-270
Against Student SDFSCA Report

20USC 87116
UMIRS




- Reporting Discipliqary Spurce of Reference
Offense Term Definition Reporting Requirements and
Codes : . Notes
Requirements Related Statute
Assault/Battery Maliciously causing bodily injury to a person (without g BA5 Required to be BOE-PDS Policy
weapon) with the intent to maim, disfigure, disable, or | Required to reported Code of VA
Malicious kill. be reported to| regardless of §18.551.2
Wounding law sanction SDFSCA Report
Without a enforcement 20 USC §7116
Weapon 8 VAC 20-131-270
Assault/Battery | The assault or assault and battery, without bodily injur] BA6 Required to be Code of VA
without bodily of any person on a school bus, on school property, or | reportedregardless of | §22.1279.3:1A.
injury schoolssponsored event. sanction
Attendance Violation of state, school division, or school policy ALT Sanction 2 and 3 are | SDFSCA Report
relating to attendance. required to be reporte( UMIRS
if there is another Code of VA
offense or if a single | §22.1277(A)
offense is a sanction @
expulsion. Spec
Ed = 01 remains
the same
Breaking and Unlawfully entering or attempting to enter a building or; BR1 Required to be SDFSCA Report Sub-Categories
Entering other structure with the intent to commit a crime. reported only if UMIRS BK1 7 Burglary: Actual
sanction is suspensiof BK2 1 Burglary: Attempted
Burglary or expulsion
Bullying Using repeated negative behaviors intended to frightef BU1 Required to be Code of VA
cause harm. These may include, but are not limited tc reported §22.1208.01(A)
verbal or written threats or physical harm. regardless of
sanction
CyberBullying Cyber bullying is defined as using information and BU2 Required to be Code of VA
communication technologies, such as cell phone text reported §22.1:208.01(A)
messages and pictures and internetadl, social regardless of
networking Web sites, defamatory personal Web sites sanction
and defamatory online personal polling b\&tes to
support deliberate, hostile, behavior intended to harm
others.
Disruptive Unwillingness to submit to authority or refusal to respg D1C-D6C Required to be SDFSCA Report Sub-Categories
Behavior/ to areasonable request. Any behavior that substantial D8C reported only if UMIRS D1Ci Disrespect(walking
Insubordinate disrupts the orderly learning environment. sanction is suspensiorn Code of VA away, etc.)
or expulsion §22.1276.2 D2Ci Defiance (refuses
requests)
D3Ci Disruptive
Demonstrations
D4Ci Possession of Obscene




or Disruptive Literature
Classroom or Campus
Disruption

Using Obscene or
Inappropriate Language
or Gestures

D8C1i Minor Insibordination

D5Ci

D6Ci

. Reporting Disciplinary Reporting Source of Requirements Reference
Q=S TR Eelytoy Codes Requirements* and Related Statute Notes
Drug Violations | Violation of laws orordinances prohibiting the DR1 Required to be Code of VA Sub-Categories
Schedule | & I manufacture, transportation, possession or consumpti{ Required to | reported 8§22.1279.3:1(A) Schedule | & Il Drugs /
of marijuana, Schedule | & Il drugs, and anabolic Ster¢ be reportedo | regardless of 8 VAC 20:560-10 Marijuana/Anabolic Steroid
Anabolic Steroid | Use. Suspicion of being under the influence of marijud law sanction SDFSCA Report Use and Possession

Marijuana may be included if it results in disciplinary action. enforcement 20 USC §7116 DG1i Schedule | & Il Drug

Use Links to the Drug Control Acts: 20 USC §7161 Use

Possession http:/legl.state.va.us/cgi UMIRS DG2i Schedule | & Il Drug
bin/legp504.exe?000+cod+543446(Schedule 1) _ Possession
http:/legl.state.va.us/cgi Bg;.’. Mar!j_uana gse .
bin/legp504.exe?000+cod+543448(Schedule 1) 520 'I A r?;'g)‘g'f‘lzaSte";fg/f;‘é“
h_ttp://leql.state.va.us/cqi o and Possession
bin/legp504.exe?000+cod+543166 (Definitions) DG5i Synthetic marijuana Use

or Possession

Drug Violations | Unlawfully using, cultivating, manufacturing, purchasin DR2 Required to be Code of VA Sub-Cateqories

Look-alikes possessing, transporting, or importing any substances| Required to | reported §18.2634 D171 Substances

Use represented as drug loakikes. be reported to| regardless of §22.1:279.3:1 (vii) Represented as Drugs

Possession Links to the Drug Control Acts: law sanction 8 VAC 20-560-10 (Look-alikes)
http://leglstate.va.us/cgi enforcement SDFSCA Report
bin/legp504.exe?000+cod+543466 (Definitions) 20 USC 87116
http://legl.state.va.us/cgi 20 USC 87161
bin/legp504.exe?000+cod+18&27 (Definitions) UMIRS

Drug Violations Unlawfully using, cultivating, manufacturing, purchasin D15 Required to be Code of VA D157 Possession of

Inhalants possessing, transporting, or importing any inhalants | D16 reported §18.2264 Inhalants
Links to the Drug Control Acts: regardless of SDFSCA Report D161 Use of Inhalants
http://legl.state.va.us/000/cod/1884.HTM sanction

Drug Violations Unlawfully possessing or attempting to take possessio, DR3 Required to be Code of VA

Prescription Theft| drugs prescribed for another. Required to | reported §22.1279.3:1(A)

Attempted Theft | Links to the DrudgControl Acts: be reported to| regardless of
http://legl.state.va.us/cqi law sanction

bin/legp504.exe?000+cod+18258.2(Theft)
http://legl.stateva.us/cgi
bin/legp504.exe?000+cod+543466 (Definitions)

enforcement



http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3446
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3446
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3448
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3448
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3466
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3466
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3466
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3466
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+18.2-247
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+18.2-247
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+18.2-258.2
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+18.2-258.2
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3466
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3466

- Reporting Discipliqary Source of Reference
Offense Term Definition C Reporting Requirements and
odes : . Notes
Requirements Related Statute
Drug Violations Unlawfully possessing with the intent to distribute, sell] DR4 Required to be BOE-PDS Policy Sub-Cateqgories
Schedule | & II or solicit any Schedule | or Il drug, marijuana, or anab( Required to reported Code of VA Schedule | & Il Drugs/
steroid. be reported to| regardless of §18.2248 Marijuana/ Anabolic Steroid
Anabolic Steroid | Links to the Drug Control Acts: law sanction 8§22.1279.3:1(A) Sale/Distribution.
Marijuana http://legl.stateva.us/cai enforcement 8 VAC 20-560-10 DG3i Schedule | & Il Drug
Sale/Distribution | bin/legp504.exe?000+cod+543846(Schedule 1) SDFSCA Report Sale/Dist.
http://legl.state.va.us/cqi 20 USC 87116 DG9i Marijuana
bin/legp504.exe?000+cod+543448(Schedule I1) 20 USC 87161 Sale/Distribution
http://legl.state.va.us/cqi UMIRS D197 Anabolic Steroid
bin/legp504.exe?000+cod+543466 (Definitions) Sale/Distribution
DG61 Synthetic marijuana
sale and/or distributior,
Drug Violations Unlawfully using or possessing with the intent to DR5 Required to be Code ¢ VA Sub-Categories
Schedule IHVI distribute, selling or soliciting angontrolled drug or Required to reported §22.£279.3:1(A) Schedule IHVI Drugs/Use/
narcotic substance not specified in previous drug be reported to| regardless of 8 VAC 20:560-10 Possession/
Use, Possession, | categories. Having equipment (paraphernalia) for use | law sanction SDFSCA Report Sale/Distribution
Sale/Distribution, | consumi ng il |l egal drugs enforcement 20 USC 87116 D107 Other Drug
Paraphernalia locker. 20 USC §7161 Use/Overdose
Possession Links to the Drug Control Acts:. UMIRS D117 Other Drug
http://legl.state.va.us/chin/legp504.exe?000+cod+543450 Possession/
(Schedule 1) ) Paraphernalia
http://legl.state.va.us/chin/legp504.exe?000+cod+543152 Possession
(Schedule IV) . D127 Other Drug
http://legl.state.va.us/chin/legp504.exe?000+cod+543154 ST
(Schedule V) Sale/Distribution
http://legl.stte.va.us/cgbin/legp504.exe?000+cod+543855
(Schedule V1)
http://legl.state.va.us/chin/legp504.exe?000+cod+543166
(Definitions)
http://legl.state.va.us/chin/legp504.exe?000+cod+18285.1
(Paraphernalia)
Drug Violations Unlawful use, distribution, sale, solicitation, purchase, | D4G Required to be SDFSCA Report Sub-Categories
possession, transportation, or importation of eter D5G reported only if UMIRS D4Gi Overthe Counter
Overthe-Counter | counter medication. D6G sanction is suspensiof Medicine/Use
Use, Possession, or expulsion D5Gi Overthe-Counter
Sale/Distribution Medicine/Possession

D6G1 Overthe-Counter
Medicine
Sale/Distribution



http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3446
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3446
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3448
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3448
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3466
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3466
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3450
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3452
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3454
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3455
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+54.1-3466
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+18.2-265.1

Reportin Disciplinary Source of Reference
Offense Term Definition P 9 Reporting Requirements and
Codes : « Notes
Requirements Related Statute
Electronic Using electronic devices that are deemed inappropriatg C1M Required to be SDFSCA Report Sub-Categories
Devices an educational setting. ca2m reported only if UMIRS C1MT Beepers
C3M sanction is suspensior Code of VA C2M1 Cellular Telephones
or expulsion §22.1279.6(B) C3M1 Electronic Devices
Extortion Unlawfully obtaining or attempting to obtain something { EX1 Required to be SDFSCA Report Sub-Cateqgories
value from another by compelling the other person to reported only if UMIRS ET171 Extortion
deliver it by the threat or eventual physical injury or othg sanction is suspensior Code of VA ET271 Attempted Extortion
harm to that person or pg¢ or expulsion §18.259
Fighting With Mutual participation in a fight involving physical violence FA2 Required to be 8 VAC 20-131-270
No Injury or where there are no or minor injuries. These may includf reported SOA
Minor injury but not be limited to, the following: scrape on body (e.¢ regardless of UMIRS
knee, elbow, hand) or minor bruising. sanction
Altercation/ Confrontation, tussle, or verbal/physical aggression tha] F1T Required to be SDFSCA Report
confrontation does notesult in injury. reported only if UMIRS
sanction is suspensiof
or expulsion
Gambling Making, placing, or receiving any bet or wager of mone| G1B Required to be SDFSCA Report
or other thing of value dependent upon the result of the| reported only if UMIRS
game, contest, or any other event with an uncertain sanction is suspension Code of VA
outcome. or expulsion §18.2325
Gang Activity Street gang means any ongoing organization, associati GA1 Required to be Code of VA
or group of three or more persons, whether formal or reported only if §18.246.1-3
informal, that has as one of its primary objectives or sanction is suspensioll UMIRS
activities to commit one or moriminal or noncriminal or expulsion
gang activities. This includes articles of clothing that
symbolize association, rituals, or activities identified by
groups of students.
Harassment, Repeatedly annoying or attacking a student or a group | HR1 Required tdoe SDFSCA Report
Non-sexual students or other personnel which creates an intimidatil reported UMIRS
(Physical, or hostile educational or work environment regardless of
Verbal, or sanction

Psychological)




Reporting Disciplinary Source of Reference
Offense Term Definition Codes Reporting Requirements and Notes
Requirements* Related Statute
Hazing Committing an act or acts against a studermo@rcing a | H1Z Required to be SDFSCA Report
student to commit an act that creates risk of harm to a reported only if UMIRS
person in order to be initiated into a student organizati sanction is suspension Code of VA
or class. or expulsion §22.1279(B)
§18.256
Homicide Any death of a staff member resulting from the use of | HO1 Required to be BOE-PDS Policy
Against Staff firearm (other than accidentally séffflicted or suicide). | Required to be| reported Code of VA
With reported to law| regardless of 8Title 18.2
Firearm enforcement | sanction §22.1279.3:1(A)
8 VAC 20-560-10
8 VAC 20-131-270
SDFSCA Report
20 USC §711620
USC §7151
GFSA
UMIRS
Homicide Any death of a student resulting from the use of a fireg HO2 Required to be BOE-PDS Policy
Against Student | (otherthan accidentally selfflicted or suicide). Required to be| reported Code of VA
With reported to law| regardless of 8Title 18.2
Firearm enforcement | sanction 8 VAC 20-560-10
8 VAC 20-131-270
SDFSCA Report
20 USC 87116
UMIRS
Homicide Any death of a staff member resulting from the use of | HO3 Required to be BOE-PDS Policy
Against Staff weapon (other than accidentally skiflicted or suicide). | Required to be| reported Code of VA
With reported to law| regardless of 8Title 18.2
Other Weapon enforcement sanction VAC 20-560-10

8 VAC 20-131-270
SDFSCA Report
20 USC 87116
UMIRS




Reportin Disciplinary Source of Reference
Offense Term Definition Cpo desg Reporting Requirements and Notes
Requirements* Related Statute
Homicide Any death of a student resulting from the use of a wea HO4 Required to be BOE-PDS Policy

Against Student | (other than accidentally seiiflicted or suicide). Required to be| reported Code of VA
With reported to law| regardless of 3-2292?5%010
Other Weapon enforcement | sanction 8 VAC 20131270
SDFSCA Report
20 USC §7116
UMIR
Inciting a Riot Unlawful use of force or violence that seriously RT1 Required to be SDFSCA Report Sub-Cateqgories
jeopardizes the public safety, peace, or order. Three ( reported only if UMIRS RGL1i Inciting a Riot
more people actingpgether. sanction is suspensiof RG27i Attempting To Incite a
or expulsion Riot
Kidnapping Unlawfully seizing, transporting, and/or detaining a KI1 Required to be BOE-PDS Policy
person againgtis/her will, or a minor without the conse| reported Code of VA
of his/her custodial parent(s) or legal guardian. This regardless of 8§18.247
category includes hostagaking. sanction
Other Violations| Violationsthat are inappropriate for school behavior. | S1V Required to be SDFSCA Report Sub-Categories
S2v reported only if UMIRS S1Vi  Inappropriate Personal
S3v sanction is suspensiof Egodpee{})i/ogteian?ress
or expulsion S2Vi Misrepresentation (i.e
Lying, Cheating or
Plagiarism)
S3Vi Other School Code of
Conduct Violation Not
Otherwise Included
Robbery Taking, or attempting to take, anything of value owned RO1 Required to be BOE-PDS Policy Sub-Cateqgories
another person or organization under confrontational reported Code of VA Robbery (Using Force)
circumstances by force or thre#tforce or violence regardless of §18.258 RB171 Actual Robbery
and/or by putting the victim in fear. sanction SDFSCA Report RB2i1 Attempted Robbery
UMIRS See also
Burglary/ Theft
Stalking Engaging in conduct directed at another person with thf ST1 Required to be Code of VA
intent to place that person in reasonable fear of death, Required to be| reported §22.1279.3:1
criminal sexual assault, or bodily injury. reported to law| regardless of §18.2.60.3
enforcement | sanction
Sexual Unwelcome sexual advances, requests for sexual favq SX0 Required to be SDFSCA Report
Harassment or other physical or verbal conduct or communication { reported UMIRS
sexual nature, including gendeased harassment that regardless of
creates an intimidating, hostile, or offensive educationi sanction

or work environment




o Reporting Discipliqary Source of Reference
Offense Term Definition C Reporting Requirementsand
odes : « Notes
Requirements Related Statute
Sexual Battery | Sexual battery against a staff member involves an SB1 Required to be Code of VA
offensive or intentional threat, intimidation or ruse or Required to | reported §18.267.4
Against Staff physical helplessness of sexual abuse. Sexual battery| be reported to| regardless of
Class | misdemeanor. law sanction
enforcement
Sexual Battery | Sexual battery against a student member involves an | SB2 Required to be Code of VA
offensive or intentional threat, intimidation rse or Required to | reported §18.267.4

Against Student | physical helplessness of sexual abuse. Sexual battery| be reported to| regardless of
Class | misdemeanor. law sanction
enforcement
Sexual Offenses| Sexual penetration (e.g., oral, anal, or vaginal) against | SX3 Required to be BOE-PDS Policy
staff member without consent. Required to | reported Code of VA
Against Staff be reported to| regardless of 8Title 18.2

Forcible Assault law sanction §22.1279.3:1(A) 8
enforcement 8 VAC 20-560-10

SDFSCA Report
20 USC 87116
UMIRS

Sexual Offenses| Sexual penetration (e.g., oral, anal, or vaginal) against | SX4 Required to be BOE-PDS Policy

student without consent. This category also includes Required to | reported Code of VA
Against Student | statutory rape that is defined as sexual penetration with| be reported to| regardless of 8Title 18.2

Forcible Assault

without the consent of a minor.

law
enforcement

sanction

§22.1279.3:1(A)
8 VAC 20-560-10
SDFSCA Report
20 USC 87116
UMIRS

Sexual Offenses

Against Staff
Attempted
Forcible Assault

Attempted sexual penetration (e.g., oral, anal, or vaging
against a staff member without consent.

SX5

Required to
be reported to
law
enforcement

Required to be
reported
regardless of
sanction

BOE-PDS Policy
Code of VA
8Title 18.2
SDFSCA Report
20USC 87116
UMIRS

Sexual Offenses

Against Student
Attempted
Forcible Assault

Attempted sexual penetration (e.g., oral, anal, or vaging
against a student without consent, including statutory re
or sexual penetrat i o consent.t

SX6

Required to
be reported to
law
enforcement

Required to be
reported
regardless of
sanction

BOE-PDS Policy
Code of VA
§22.1:279.3:1(A)
8Title 18.2
SDFSCA Report
20 USC 87116
UMIRS




o Reporting Disciplir)ary Source of Reference
Offense Term Definition Codes Reporting Requirements and Notes
Requirements* Related Statute
Sexual Offenses| Lewd behavior, indecent exposure that includes sexual SX7 Required to be Code of VA
Without intercourse, sexual contact, or other unlawful behavior or | Required to | reported §22.1279.3:1(A)
Force conduct intended tresult in sexual gratification without forc{ be reported | regardless of SDFSCA Report
or threat. Consider age, developmentally appropriate to law sanction
behavior, and disability status before using this category. | enforcement
Sexual Offense | Sexually abusing a victim less than thirteen years of age o SX8 Required to be BOE-PDSPolicy
accomplishing the act against the will of the victim by forcg Required to | reported Code of VA
Aggravated threat, i nti midation, or t]|bereported | regardless of §22.1279.3:1(A)
Sexual Battery | incapacity or physical helplessness, @rte victim is at least| to law sanction 8Title 18.2
thirteen but less than fifteen years of age, or the accused | enforcement SDFSCA Report
causes serious bodily or mental injury to the victim, or the 20 USC 87116
accused uses or threatens to use a dangerous weapon. UMIRS
Sexual abuse means an act committed with the intent to
sexually molest, arouse, oragify any person where the
accused intentionally touc
material directly covering such intimate parts; the accused
forces the victim to touch
persono6s intimate pargs®h or
intimate parts; or the accused forces another person to tot
the victimés intimate part
intimate parts.
Sexual Offense | Improper physical contact against a staff that is offensive, | SX1 Required to be Code of VA Consensual touching (e.g.,
undesirable, and/or unwanted as determined by the victim reported §22.1279.3:1 kissing, walking arrin-arm)
Offensive regardless of should not be reported ever
Touching sanction though such behavior may
Against Staff violate a local school policy.
Consider age,
developmentallyappropriate
behavior, and disability
status before using this
category.




Reporting Disciplinary Source of Reference
Offense Term Definition Codes Reporting Requirements and Notes
Requirements* Related Statute
Sexual Offense | Improper physical contact against a student that is offensiy SX2 Required to be Code of VA Consensual touching (e.g.,
undesirable, and/or unwanted as determined by the victim reported §22.1279.3:1 kissing,walking armin-arm)
Offensive regardless of should not be reported ever
Touching sanction though such behavior may
AgainstStudent violate a local school policy.
Consider age,
developmentally appropriate
behavior, and disability
status before using this
category.
School Threat | Any threat (verbal, written, or electronic) by a person to bo| BB1 Required to be Code of VA Sub-Cateqgories
or use other substances or devices for the purpose of Required to | reported §22.1279.3:1(A) BO17 Bomb Threat
Bomb Threat exploding, burning, causing damage to a school building o be reported | regardless of §18.2212 BO2- Chemical/
(Threat of school property, or harming students orfstaf to law sanction SDFSCA Report Biological
Destruction or | Intentionally making a false report of potential harm from | enforcement UMIRS Threat
Harm) dangerous chemicals or biological agents. BO3i Terrorist Threat
Fire Alarm Setting off a false fire alarm. BO4 Required to be Code of VA
reported only if §22.1279.3:1(A)
sanction is §18.2212
suspension or SDFSCA Report
expulsion UMIRS
Technology Use| Unauthorized violations of technology use according to thg T1C Required to be Code of VA Sub-Categories
Violations/Use | Acceptable Usage Policy. T2C reported only if §22.1279.6 T1Ci Unauthorized Use of
T3C sanction is SDFSCA Report Technology or
T4C suspension or UMIRS Information
expulsion T2C- Causing/Attempting to
Cause Damage to
Computer Hardware,
Software or Files
T3Ci1 Violations of
Acceptable Usage
Policy
TACT1 Violations of Internet
Policy
Threat/ Unlawfully placing a staff member in fear of bodily harm | TI1 Required to be Code of VA Also see HarassmeiNon
Intimidation through physical, verbal, written or electronic threats whiclf Required to | reported §18.260 Sexual/
Against Staff immediately creates fear of harm without displaying a wea| be reported | regardless of SDFSCA Report Hazing/School Threat/
or subjecting the person to actual phgsattack. Consider to law sanction UMIRS Bullying
age, developmentally appropriate behavior, and disability | enforcement

status before using this category.




Threat/ Unlawfully placing a student in fear of bodily harm through| TI2 Required to be Code of VA
Intimidation physical, verbal, written or electronic threats which reported §18.260
Against Student | immediately creates fear of harm withaligplaying a weapor| regardless of SDFSCAReport
or subjecting the person to actual physical attack. Conside sanction UMIRS
age, developmentally appropriate behavior, and disability
status before using this category.
Theft Offenses | Unlawfully taking, carrying, leading, or riding away propert] TH1 Required to be SDFSCA Report Sub-Categories
(No Force) from the possession of another person. May include pocke reported only if UMIRS Theft Offenses (except motor
picking, purse snatching, theft from building, theft of sanction is vehicle)
electronic data, theft from moteehicle, or from coin suspension or TF1- Theft of SchooProperty
operated machines. expulsion TF2-Theft of StaffProperty
TF3- Theft of Student
Property
TF4 - Possession of Stolen
Property
Theft Offense Unlawfully taking, carrying, leading, or riding away a motoy TH2 Required to be SDFSCA Report Sub-Categories
of a Motor vehicle or the attempted theft of a motor vehicle. This reported only if UMIRS Theft of a Motor Vehicle
Vehicle category includes theft of a car, truckotorcycle, dune sanction is TF6T Attempted Theft of
buggy, snowmobile, RV, or anything that is sgtbpelled. suspension or Motor Vehicle
expulsion
Tobacco Use Possessing, using, distributing, or selling tobacco producty TB1 SDFSCA Report Sub-Cateqgories
Possession, including smokeless tobacco, on school grounds, at schog UMIRS TC17i Tobacco Use
Sale, sponsored events, and/or on school transportation. TC21 Tobacco Possession
Distribution TC31 Tobacco
Sales/Distribution
Tobacco Bringing tobacco paraphernalia to school or to a school eV T4B Required to be SDFSCA Report
Paraphernalia reported only if UMIRS
sanction is
suspension or
expulsion
Electronic Possessing, using, distributing, or selling electronic cigarel TB2 Required to be Code of VA
Cigarette or paraphernalia, on school grounds, at scispohsored reported §22.179.5
events, and/or on school transportation regardless of
sanction
Trespassing Entering or remaining on a public school campus or schoog TR1 Required to be Code of VA
board facility without authorization or invitation and with nc reported only if §18.2128
lawful purpose for entry, including students under suspens sanction is SDFSCA Report
or expulsion and unauthorized persons who emteemain on suspension or UMIRS
a campus or school board facility after being directed to lei expulsion
Vandalism Willfully and/or maliciously destroying, damagitg defacing| VAl Required to be Code of VA Sub-Cateqgories
public or private property without the consent of the owner reported only if §18.2128 VN1 i Vandalism of School
the person having custody or control of it. This category sanction is SDFSCAReport Property
includes graffiti. suspension or UMIRS VN2 i Vandalism of Private




expulsion Property
VN3 i Graffiti
I Reporting Disciplir}ary S_ource of Reference
Offense Term Definition Codes Reporting Requirements and Notes
Requirements* Related Statute
Weapon (1) Possessing or bringing a handgun or pistol to school orf WP1 Required to be BOE-PDS Policy Automatic expulsion
schootsponsored event. Required to | reported Code of VA required. May be modified
Firearm be reported to| regardless of §18.2308.1(B) by LEA, in accordance with
Handgun/ law sanction §22.1279.3:1(A) federal and state guidelines,
Pistol enforcement 8 VAC 20-560-10
8 VAC 20-131-260
GFSA
20 USC 87151
UMIRS
Weapon (2) Possessing or bringing a rifle/shotgun to school or a WP2 Required to be BOE-PDS Policy Automatic expulsion
schoolsponsored event. Required to reported Code of VA required. May be modified
Firearm be reported to| regardless of §18.2308.1 (B) by LEA, in accordance with
Shotgun/ law sanction §22.1279.3:1(A) federal and state guidelines.
Rifle enforcement 8 VAC 20-560-10
8 VAC 20-131-260
GFSA
20 USC §7151
UMIRS
Weapon (3) Possessing or bringing to school or a sctepuinsored WP4 Required to be BOE-PDS Policy This definition does not
event any weapon designed to expel a projectile or thal Required to | reported Code of VA include BB guns or
may readily be converted or modified manufactured gul| be reportedo | regardless of §18.2308.1 (B) pneumatic weapons. See
Expels a to expel a projectile by the action of an explosive devicq law sanction 8 VAC 20-131-260 | WPO.
Projectile enforcement GFSA
UMIRS
Weapon (4) Possessing or bringing sehool or a schoedponsored WP5 Required to be BOE-PDS Policy
event any sharpdged instrument that is classified as a reported 8 VAC 20-131-270
Knife knife with a blade of three inches or more. if charges are §22.12279.3:1
filed §18.2301.1
Weapon (5) Possessing or bringing any other weapon that will, or i WP8 Required to be BOE-PDS Policy These definitions may
designed to, expel a projectile by the action of an explo| Required to | reported Code of VA include automatic weapons
Other Firearms | to school or a school event. This includes firearms not | be reported to| regardless of 8§22.1279.3:1(A) or semiautomatic weapons
mentioned previously (operable or inoperable, loaded d law sanction 8 VAC 20-560-10 other than shotgun/rifle, or
unloaded)uch as, but not limited to, a zip or starter gur] enforcement 8 VAC 20-131-260 handgun, such as an XM8.
GFSA
20 USC 87151
UMIRS




Reporting Disciplinary Source of Reference
Offense Term Definition Codes Reporting Requirements and Notes
Requirements* Related Statute
Weapon (6) Possessing or bringing any weapon, instrument, or obj¢ WP9 Required to be 8 VAC 20-131-270
that is designed to or may readily be converted to inflict Required to | reported Code of VA
Other Weapon | harm on another person to school or a school event. (| be reported to| regardless of §18.2308.1 (A)
golf club, baseball bat, chaimsinchakas, or billy club) law sanction UMIRS
enforcement
Pneumatic Possessing or bringing any pneumatic gun or rifleithat | WPO Required to be 8 VAC20-121-260
Weapon air powered to school or a school event. A pneumatic ( Required to | reported Code of VA
or rifle includes a BB, paint ball, or pellet gun. be reported to| regardless of §15.2915.4
(BB Gun) law sanction
enforcement
Possession of | Possessing or representing any weapon that explodes | WP6 Required to be BOE-PDS Policy
Explosive designed to or may readily be converted to explode. Required to reported Code of VA
Device be reported to| regardless of §18.2433.1
law sanction §22.1279.3:1(A)
enforcement 8 VAC 20-131-260
GFSA
Use of Using any weapon that is designed to explode with the| WP7 Required to be BOE-PDS Policy
Bomb or of a triggering device or by a chemical reaction that cay Required to | reported Code of VA
Explosive an explosion. bereported to | regardless of §18.285
Device law sanction 8§18.2433.1
enforcement §22.1279.3:1(A)
8 VAC 20-131-260
Possession of | Possession of any type of ammunition. Ammunition me| W1P Required to be SDFSCA Report WI1PT Bringing

Ammunition ammunition orcartridges, cases, primers, bullets, or reported only if USsC Ammunition to
propellant powder designed for use in any firearm. sanction is suspensior §18.92117 School or School
or expulsion UMIRS Event.
Weapon/ Any device that looks like a real gun or is a toy gun (i.e] W3P Required to be SDFSCA Report
Look-alike water pistols). Category also includes leadlke weapons. reported only if UMIRS
sanction is suspensiof
or expulsion
Weapon/ Possessing or bringing to school or a schkspainsored wW2p Required to be UMIRS
Chemical event any substance used as a weapon. The substanc reported
Substance would include mace, tear gas, or pepper spray. regardless of
sanction
Possible Possessingnife less than three incheszor blades, box | W8P Required to be SDFSCA Report W8P1i Bringing Razor
Weapons cutters, fireworks, firecrackers, or bringing stink bombs reported only if UMIRS Blades/Box Cutters
school or a school event. WoP sanction is suspensiof Less than 3 inch

or expulsion

blade knife to
School or School




WOPT

Events.

Bringing Fireworks,
Firecrackers, or
Stink Bombs to
School or School
Event.

Possession of | Possessing or bringing any mechanism that is designe( WT1 Required to be Code of VA
Taser Gun emit anelectronic, magnetic or another charge or shock reported §18.2308.1(A)
through the use of a projectile and used for the purpose regardless of §22.2277.07
temporarily incapacitating a person. sanction SDFSCA Report
Possession of | Possessing or bringing any mechanism that is designe¢ WS1 Required to be Code of VA
Stun Gun emit an electronic, magnetic or other charge that excee reported §18.2308.1(A)
the equivalency of five milliamp 60 hertz shock and use regardless of § 22.2277.07
for the purpose aemporarilyincapacitating a person. sanction SDFSCA Report

*The disciplinary reporting requirements indicate if the offense is required bariei@rbe reported to the Virginia Department of Education
regardless of the disciplinary sanction or if the offense is in violation of the school code of conduct and must bé eepturtiat is
suspended or expelled as required by the fe&afd and Drug-ree and Communities Act (SDFSCA).




Reference Table 2

Discipline Sanction Codes

School division must use the following codes to indicate the sanction imposed upon a student as
a result of a disciplinary offense.

Sanction Days Conditions
01 Minimum of one day, | In-School Suspensions
not limited (%2 day or more equals
awholeday)
02 1-10 ShortTerm Out of
SchootAll Codes
03 11-364 Long-Term Out of
SchootAll Codes
04 365 ExpulsiorAll Codes
05 1-45 Interim Placement

Drugs, Weapons, and
Serious injuryDR1,
DR2, DR3, DR4, DR5,
WP1, WP2, WP4,
WP5, WP6, WP7,
WPS8, WP9, BAS.
Special Education Only

06 1-45 Court Appointed
Hearing Officer by
Virginia Supreme
Court. Special
Education Only

07 0-364 Applies toDR1, DR4,
WP1, WP2, WP4,
WP6, WP7, WP8

99 0 Applies to any
discipline not defined
in codes 02 through 07
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Reference Table 3

Sanctions/Days Codes

Report the total number of days a student is suspended or expelestiier particular offense
using the following codes:

Please note: If the student has violated a required offense code, but the discipline sanction is

NR990 the incident must reported.
Code Description of Discipline Sanction

Number

01 Forall studentgeceiving an irschool suspensiol2 day or more equaiswhole
day)

02 Shortterm suspensions are defined as a single suspension of ten days or less|

03 Long-term suspensions are defined as a single suspension of eleven days up
days.

04 Expusion is defined as a single expulsion for 365 calendar days. This may be

a permanent expulsion or a 3@ay removal from schoolAny student may be
placed in alternative placement.

05 Special education interim alternative placeniergportthose incidents in which
school personnel, not the IEP team, order the removal of children with disabilif
from their current educational placement to an appropriate interim alternative
educational setting (for not more than 45 school days) for an effewslving
weapons, drugs, or serious bodily harm.

06 Special education interim alternative placeniergport those incidents in which a
impartial hearing officer, appointed by the Supreme Court of Virginia, orders th
removal of children with disaliiles from their current educational placement to ¢
appropriate alternative education setting for not more than 45 days. This deci
based on the hearing officerds det g
demonstrated by substantial evidencethatma ai ni ng t he chi
is substantially likely to result in injury to the child or to others.

07 Use for drugs and weapon offenses WP1, WP2, WP4, WP6, WP7, WP8, DR1
DR4 which involve 6364 days to indicate that expulsion was modifie

99 Use for any discipline not defined in codes 02 through 07. This may include in
school detention, bus suspension, or Saturday detention. No days are reporte
sanction A99.0 Depending on the of

di ctates whether the sanction A990
to sanction AM90 see tables 13

62



Reference Table 4
Grade Level Codes

Use the following codes to indicate the grade level in which the studemtaked at the time the
DCV incident occurred

Code Grade Level
PK Prekindergarten
PG Kindergarten
01 Grade 1
02 Grade 2
03 Grade 3
04 Grade 4
05 Grade 5
06 Grade 6
07 Grade 7
08 Grade 8
09 Grade 9
10 Grade 10
11 Grade 11
12 Grade 12
PG Postgraduate student
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Reference Table 5

Disability Codes

Use the codes in the table below to identify the specific disability or 504 status of a student with
disability who commits a disciplinary offense.

Code Disability

03 | Multiple Disabilities
04 | Orthopedic Impairments
05 | Visual Impairments
06 | Hearing Impairments
07 | Specific Learning Disabilities
08 | Emotional Disturbance
09 | Speech/Language Impairments
10 | Other Health Impairments
12 | DeatBlindness
13 | Autism
14 | Traumatic Brain Injury
504 (not considered special
15 :
education)
16 | Developmental Delayed
19 | Intellectual Disabilities
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Reference Table 6

Racial/Ethnic Codes

Use the following racial/ethnic codes to describe gheup to which a student belongs. For
students of mixed racial and/or ethnic origins, report the category that most closely reflects the

individual 6s recognition in the community.
. . Part1l | Part?2
Racial/Ethnic Codes Hispanic | Race
One Race
Americanindian/Alaska Native Y/N 01
Asian Y/N 02
Black or African American Y/N 03
White Y /N 05
Native Hawaiian/Other Pacific Islander Y/N 06
Combination of Two Races
American Indian/Alaska Nativand Asian Y /N 07
American Indian/Alask&lativeand Black or African American Y /N 08
American Indian/Alaska Nativend White Y/N 09
American Indian/Alaska Nativend Native Hawaiian Y/N 10
Asianand Black or African American Y/N 11
Asianand White Y/N 12
Asianand Native Hawaiian Y /N 13
Black or African Americarand White Y/N 14
Black or African Americarand Native Hawaiian Y/N 15
Native Hawaiiarand White Y /N 16
Combination of Three Races
American Indian/Alaska Native, Asiaand Black or African American Y /N 17
American Indian/Alaska Native, Asiaand White Y/N 18
American Indian/Alaska Native, Asiand Native Hawaiian Y/N 19
Asian, Black or African Americaand White Y/N 20
Asian, Black or African Americaand Native Hawaiian Y/N 21
Black or AfricanAmerican, Whiteand Native Hawaiian Y /N 22
Black or African American, Native Hawaiiaand American Indian/Alaska Native Y /N 23
White, Black or African Americaand American Indian/Alaska Native Y /N 24
White, Native Hawaiiamnd Americanindian/Alaska Native Y/N 25
White, Native Hawaiiamnd Asian Y/N 26
Combination of Four Races
American Indian/Alaska Native, Asian, Black or African Amerieand White Y/N 27
Asian, Black or African American, Whitend Native Hawaiian Y/N 28
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. . Part 1 Part 2
Racial/Ethnic Codes Hispanic | Race
Black or African American, White, Native Hawaiiand American Indian/Alaska Native Y/N 29
White, Native Hawaiian, American Indian/Alaska Natared Asian Y /N 30
Native Hawaiian American Indian/Alaska Native, Asard Black or African American YIN 31
Combination of Five Races
American Indian/Alaska Native, Asian, Black or African American, Waitd Native
Y/N 32

Hawaiian
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Reference Table 7

Incident Time Element Codes

Report the time during whicéin incident of discipline, crime, or violence occurred using the
codes for time elements listed in the table below.

Code Definition of Time Element
During the regular s
before class, during clagdyring class change,
during lunch/recess, after classes, and other t
during school hours. This includes school
sponsored activities that occur during the regu
school day, such as a field trip.

During a schoekponsored activity outside the
02 regul ar s c hneotvés ardy achoel
sponsored activity where an incident occurs.
During a norschootsponsored activity outside
school hours. An030 i
03 not occur during a schosponsored event, but
involved one or rare students on school
property.

I n transit on the wsay
defined as an incident that occurred while
students were on the way to or from school or
schootprovided transportation.

01

04
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Reference Table 8

Offense Codes Requiring Victim Counts

The offense codes listed in the table below will require a victim count due to the nature of the
offense. Therefore, any offense reported using one of these codes must also include the number
of victims.

Offense Code Name of Offense

BAl Assault/Battery With Firearm or Other Weapon Against Staff
BA2 Assault/Battery With No Firearm or Weapon Against Staff
BA3 Assault/Battery With Firearm or Other Weapon Against Student
BA4 Assault/Battery With N&Weapon Against Student
BAS5 Malicious Wounding Without a Weapon
BA6 Assault/Battery Without Bodily Injury
BU1 Bullying
BU2 Cyber Bullying

EX1/ET1 Extortion
ET2 Attempted Extortion
HO1 Homicide Against Staff With Firearm
HO?2 Homicide Against StudeMith Firearm
HO3 Homicide Against Staff With Other Weapon
HO4 Homicide Against Student With Other Weapon
HR1 Harassment, Nogexual (Physical, Verbal or Psychological)
H1Z Hazing
Klil Kidnapping
RB1 Actual Robbery
RB2 Attempted Robbery
RO1 Robbery
SB1 Sexual Battery Against Staff
SB2 Sexual Battery Against Student
ST1 Stalking
SXO0 Sexual Harassment
SX1 Sexual Offense Offensive Touching Against Staff
SX2 Sexual Offense Offensive Touching Against Student
SX3 Sexual Offenses Against Stafbrcible Assault
SX4 Sexual Offenses Against Student Forcible Assault
SX5 Sexual Offenses Against Staff Attempted Forcible Assault
SX6 Sexual Offenses Against Student Attempted Forcible Assault
SX7* Sexual Offenses Without Force
SX8 Aggravated Sexuaattery
TH1 Theft Offenses (No Force)
TF1 Theft/School Property
TF2 Theft/Staff Property
TF3 Theft/Student Property
TF4 Possession of Stolen Property

TH2/TF6 Theft Offense of a Motor Vehicle
TI1 Threat/Intimidation Against Staff (Physical \@erbal)
TI2 Threat/Intimidation Against Student

* This code may or may not require a victim count depending upon the circumstances.
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Reference Table 9
DCV Incidents Identifying Persistently Dangerous Schools

Each state receiving funds under the fedsi@IChild Left Behind Act of 2004 required to

establish and implement a statewide policy requiring that a student attending a persistently
dangerous school be allowed to attend a safe schoolVThe gi ni a Board of Educ
School Choice Optiono policy was adopted in M
Persistently Dangerous Schools Ildentification
No. 86, May 9, 2003) that estableshthresholds of incidents using data over a tiieae period

by school divisions in their annual report on discipline, crime, and violence. The chart below

lists the three categories of harm and the threshold points or automatic caution assigned to a

school if one of the discipline, crime, and violence incidents described in the table occurs in the
school.

DEGEE g Description Code Points PerIncident
Harm
Category | . . One Incident Exceeds
Automatic Caution The Threshold
Homicide Staff-Firearm HO1
Homicide StudeniFirearm HO2
Homicide Staff Other Weapon HO3
Homicide StudentOther Weapon HO4
Sexual Assault Against Staff SX3
SexualAssault Against Student SX4
AttemptedSexual Assault AgainStaff SX5
AttemptedSexual Assault Against Student| SX6
Use of a Bomb WP7
Category | Two Points
Assault Against Staff with Firearm or
BAl
Weapon
Assault Against Student withirearm or
BA3
Weapon
Actual or Attempted Robbery RO1
Kidnapping/Abduction Kll
Malicious Wounding without a Weapon BAS
Aggravated Sexual Battery on a Student SX8
Category Il One Point
lllegal Possession of Handgun WP1
lllegal Possession of Rifle or Shotgun WP2
lllegal Possession of Any Other
L WP4
Projectile/Weapon
lllegal Possession of Bomb WP6
lllegal Possession of Other Firearms WP8
lllegal Possession of Controlled Drugs an DR4
Substances with Intent to Distribute Sell
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Reference Table 10
DCV Edit Checks

Edit checks indicate possible errors within the DCV data being submitted by a local school
division. Edit check are designed to provide information to the submitter of data so that he/she
can fix the error(s). The edit checks in the following table are in sequence according to the
written program.

DCV Edit Checks

Student ID is missing

Student ID is not alpha/numeric

Incident division is required

Incident school is required

Incident requiring Law Enforcement notification must be consistent for all students involved in the
incident.

Missing or invalid grade

Missing or invalid gradéor school

Missing Centers reporting

Invalid special education disability

Invalid or missing date date of birth must be a valid date in the format MM/DD/YYYY

Date of birth out of rangeage must be between 0 and 22

Invalid or missing race code

Invalid gender must be F or M

Missing or invalid date incident date must be a valid date in the format MM/DD/YYYY

Invalid date- incident date must be between || to_char(v_begin_session_date MM/DD/YYYY)|| anc
[[to_char(v_end session_date MM/DD/YYYY

Missing incident code

Missing Offense Code 1

Invalid Offense Code 1

BA1 and BA3 offense codes involve a weapon; therefore, a weapon offense (WP0O, WP1, WP2,
WP4, WP5, WP6, WP7, WP8, WP9, WS1, WT1) must be included

Invalid firearms confiscated

Invalid offense code must have one of the following offenses: WP1, WP2, WP4 ,WP8 when a firez
confiscated

Invalid nonfirearms confiscated

Invalid offense code must have one of the following offenses: WP0, W2P, WP3, WP5, WP6, WP7
W8P, WP when a notfirearm is confiscated

Invalid final division discipline/sanction code

Days suspended for Discipline Code 990 mus

Days suspended for shaerm suspension must be between 1 and 10

Days suspended for lortgrm suspension must be between 11 and 364
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DCV Edit Checks

Days suspended for Discipline Code 4 must be 365

Days suspended for Discipline Codes 5 and 6 must be between 1 and 45

Discipline/Sanction Codes 5 and 6 must have special educatien cod

The permanent change in placement only applies to a special education student not including (50

Duplicate incident code for the same student

Final division Discipline/Sanction Code 5 may or may not have alternative placement

Days suspended must be between 0 and 364

All weapon offense codes or all drug offense codes or their subcategories that require a final sanc
(special education student only) will be allowed up to 45 days

Invalid final sanction for offense code

Invalid days suspendednust be between 0 and 365

Invalid victim count- must be a number

Invalid alternative placement

Invalid permanent expulsion

Invalid incident time

You have entered (?®ffenses attached to incident (XXXXmaximum number of offenses for an
incident is ten.

There are incidents with the same incident code but with different incident dates

There are incidents with the same incident code but with different time stal@p co

There are students with same student ID but with different date of birth

There are students with same student ID but with different gender

Incidents with the single offense code ALT (Attendance should only reported if the sanction
is Expulsion (4) or withmore than oneoffense code

There are students with same student ID but with different grade

Fighting incidents requirevo or more students

Duplicate subcategory exists for the same student ID/incident code

Duplicate offenseode or required offense code and an offense from subcategory exists for the sa
student ID/incident code

Required Offense Codes:
(AL1,BA1,BA2,BA3,BA4,BA5,BB1,BU2,DR1,DR2,DR3,DR4,DR5,HO1.HO2,HO3,HO4,SB1,SB2,
SX3,5X4,SX5,SX6,SX7,SX8,TI1L,WPO,WP1,WP2 WRMP6 WP7 WP8,WP9, W2P)
Must bereported to law enforcement
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Reference Table 11

DCV Data Exceptions

In one incident where two or more students are fighting and each student is from a different
division, each division will report its enrolled student using one incident number shared between
divisions. When submitting the final Discipline, Crime, and ¥ide Report, there must be
communication between the divisions. The file for each division will go through the process, but
will receive awarningsuccesstatus. When thiwarning-successtatus is received, there will
be an alert message thatwillind at e t o the division that it <ca
verification report for signature until both divisions have submitted completed information.

DCV Data Exceptions

Firecrackers, Because these items will involve the confiscatig

Fireworks, Stink WoP of a nonfirearm, the threeligit code must be

Bombs entered.

Box Cutters. Razor Because_these items will i_n\_/olve the confiscatiq
' W8P of a nonfirearm, the threeligit code must be

Blades entered.

Some students, who start the year asdaisabled,
may be identified as disabled at some point in t

Any special | year. Data on incidents involving these student
education code | should include the disability categdioflowing
their change in status. This should not generate
error check.

Changefrom non-
disabled to disabled
status**

If a student has been classified with one disabil

Any special | at the beginning of the year and thisability
education code| classification is changed in the middle of the ye
the file will be accepted.

Change in the Special
Education Disability
Classification**

The codanvolvestwo or more students per
Fighting* FA2 incident. The codeeflectsone incident with two
studentswith independent outcomes.

NOTE: The school year begins on June 20 of tf
current yeaand ends on June 16, the following
year.

Date Range for Tab Delimited
Schod Year Submission

Victim Counts apply ONLY to specific offense
codes, no othesffense codes will have victims.
See Reference Table 9. Offense Codes Requir
Victim Counts.

Any offense code
Victim Count requiring a
victim count

AWar tsiucgessful 6 found

Status tracking | oo’ changed meaning. Your file may still have

Warning-Successful

notice errors that need editing.
Law Incident requiring Law Enforcement notification
Edit Check must be consistent for all students involved in tf
Enforcement

incident.
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Reference Table 12

Crosswalki All Offenses

Requires 7 E2t Must
Offense Requires More = gé)tdo Include Non- Must Have a '\l\//lll;?; Tﬁ;ﬁ
Offense Term Victim Than One | . . a Firearm ; "Y" in Law
Code include in Firearm One
Count Offense DCV Weapon Enforcement Offender
Cuik submission OliEnER
Jexce t
Attendance A1T for (sacr.)l J
or 4)
Alcohol-AC1,AC2, AC3 ALl J
Arson AR1 J
Battery Against Staff/with
Weapon BAL J J J J
Battery Against Staff BA2 J J
Battery Against
Student/with Weapon BA3 J J J J
Battery Against Student BA4 ‘/ ‘/
Malicious Wounding BA5 J J
Assault/Battery w/o Injury BA6 J
School ThreatB01,02,03 |  BB1 ‘/
Setting off False Fire
Alarm BO4
Breaking and Entering BR1 J
Bullying BU1 J
Cyber Bullying BU2 v
Beepers C1M ‘/
CellularPhones ca2Mm J
Electronic Devices C3M J
Disrespect DiC ‘/
Defiance D2C J
Disruptive Demonstration D3C J
Obscene/Disruptive
Literature Dac J
Over the Counter
Med/Use D4G ‘/
Classroom Disruption D5C ‘/
Possession of over the
Counter Medicine D5G J
Obscene
language/gestures D6C J
Sale/Distribution of over
the Counter Medicine D6G l/
Minor Insubordination D8C J
Possession of Inhalants D15
Use of Inhalants D16
Possession and Use of
Schedule | & Il Drugs DR1 ‘/
DG1,DG2,DG7,DG8,D20,
Possession and Use of
Look-alike Drugs D17 DR?2 J
Theft and Attempted Thef
of Prescription Drugs DR3 ‘/
Sale and Distribution of DR4 J
Use, Possession and DR5 J

Distribution of Drug
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If Sanction

Requires Must
Requires More DR Include Must Have a LALER [ EWE
Offense A not n Non- o More than
Offense Term Victim Than One | . . a Firearm ; Y" in Law
Code include in Firearm One
Count Offense DCV Weapon Enforcement Offender
Cals submission Ol
Paraphernalia
D10,D11,D12
Extortion-ET1, ET2 EX1 Vi Vi
Altercation F1T J
Fighting w/o Injury FA2 J
Gambling G1B J
Gang Activity GA1l J
Hazing H1z J J
Harassment HR1 ‘/
Homicide Ho1.234] v
Kidnapping KI1 J
Robbery Using Force
RB1, RB2 RO1 v
Inciting a Riot RT1 J
Inappropriate Personal
Property StV J
Misrepresentation S2v J
Other School Violations S3v J
Sexual Battery/Staff SB1 ‘/ ‘/
Sexual Battery/Student SB2 ‘/ ‘/
Stalking ST1 J J
Sexual Harassment SX0 J
Offensive Sexual
Touching/Staff SX1 \/
Offensive Sexual
Touching/Student SX2 \/
Sexual AssaulStaff SX3 J J
Sexual Assault Student SX4 ‘/ ‘/
Attempted Sexual Assauli
Staf ss | v
Attempted Sexual Assauli
Student SX6 \/ l/
Sexual Offense without
Force(*May or may not SX7 J J
have victim count.)
Aggravated Sexual
Battery SX8 J J
Unauthorized Use of
Technology T1C J
Causing Damage to
computer T2C J
Violation of Acceptable
Use Policy T3C v
Bringing Tobacco
Paraphernalia to School 48 J
Violation of the Internet
Policy T4C J
Tobacco Products TB1
Electronic Cigarette TB2
TheftTF1,2,3,4 TH1 v v
Theft of a Motor Vehicle
TF6 H2 ‘/ ‘/
Threat of Staff TI1 J J
Threat of Student TI2 ‘/
Trespassing TR1 ‘/
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If Sanction

Requires Must
Offense | Requires More IS ggtdo Include Non- Must Have a ',\\/'Al;?; Tﬁ;{?
Offense Term Victim Than One | . . a Firearm ; "Y" in Law
Code include in Firearm One
Count Offense DCV Weapon Enforcement Offender
Cudle submission Oz
Vandalism VAl J
Possession of a Toy or
Look-alike Gun Ww3p J J
Possession of Razor
Blades, Box Cultters, knif§ W8P J J
(3 less than 3 inches)
Possession of Fireworks WP J J
Possession of Chemical
Substance w2p J
Possession of a BB Gun WPO J J
Possession of a Handgun|  WP1 J J
Possession of a
Shotgun/Rifle WP2 J J
Possession of Weapon th
Expels a Projectile WP4 / J
Possession of Knife More
Than Three Inches WP5 \/
Possession of Explosive
Device WP6 J J
Use of a Bomb WP7 J J
Possession of Other
Firearm WP8 / J
Possession of Other
Weapon WP9 ‘/ ‘/
Possession of Stun gun WS1 J
Possession of Taser WT1 J
Possession of WiP J J

Ammunition
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ReferenceTable 13
Crosswalk for Offense Code Extraction

Offense Codes
Column 1 represents the offense codes that must be reported regardless of sanction and extracted
by VDOE for reporting purposes.

Column 2 represents offense codes to be reported by school divisions with sanctions 01, 02, 03,
04, 05, 06 and extracted by VDOE with sanctions 02,03,04,09/06e 0 16s are extr.
special education reporting.

Legend for sanctions: 01 = Half day or mie of in-school detention
02 = %10 days out of school suspension
03 = 11364 days out of school suspension
04 = 365 days of out of school expulsion
05 = Special education45 days weapon, drugs and
Violent assault
06 = Special Education VA Stgme Court

Column 1 Column 2
Mandatory Non-mandatory
Offense Codes regardless of Offense Codes to be reported by
Offense sanctio‘n. to be reported by school divisions with.
Offense Term school divisions and extracted | 01, 02, 03, 04, 05, 06 sanctions an
Code regardless of sanction by extracted by VDOE with sanctions
VDOE 02, 03, 04, 05, 06
Attendance A1T ‘/
Alcohol-AC1,AC2, AC3 AL1 ‘/
Arson AR1 ‘/
\I?Vaetgaprg r,]A\galnst Staff/with BAL ‘/
Battery Against Staff BA2 ‘/
\I?Va;t;eprg r;Agalnst Student/with BA3 ‘/
Battery Against Student BA4 ‘/
Malicious Wounding BA5 ‘/
Assault/Battery w/o Injury BA6 ‘/
School Threat BB1 ‘/
Breaking and Entering BR1 ‘/
Bullying BU1 ‘/
Cyber Bullying BU2 ‘/
Beepers CiM ‘/
Cellular Phones C2M ‘/
ElectronicDevices C3M ‘/
Disrespect DiC ‘/
Defiance D2C ‘/
Disruptive Demonstration D3C ‘/
Obscene/Disruptive Literature D4C ‘/
Over the Counter Med/Use D4G ‘/
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Column 1
Mandatory

Column 2
Non-mandatory

Offense Codes regardless of

Offense Codes to be reported by
school divisions with

Offense sanction to be reported by
Offense Term school divisions and extracted | 01, 02, 03, 04, 05, 06 sanctions an
Code regardless of sanction by extracted by VDOE with sanctions
VDOE 02, 03, 04, 05, 06
Classroom Disruption D5C ‘/
Possession of over the Countg
Medicine DSG \/
Obscendanguage/gestures D6C ‘/
Sale/Distribution. of over the
Counter Medicine D6G \/
Minor Insubordination D8C ‘/
Possession of Inhalants D15 ‘/
Use of Inhalants D16 ‘/
Possession and Use of Sched
| & Il Drugs- DR1
DG1,DG2,DG7,DG8,D20, |/
Possession and Use of
Look-alike Drugs D17 DR2 ‘/
Theft and Attempted Theft of
Prescription Drugs DR3 ‘/
Sale and Distribution of
Schedule | & Il Drugs, Steroid, DR4
and MarijuaneDG3,DG9,D19 |/
Use, Possession and
Distribution of Drug DR5
Paraphernali@®10,D11,D12 |/
ExtortionET1, ET2 EX1 v
Altercation F1T ‘/
Fighting w/o Injury FA2 ‘/
Gambling G1B ‘/
Gang Activity GAl ‘/
Hazing H1z ‘/
Harassment HR1 ‘/
Homicide HO1,2,3,4 v
Kidnapping Ki1 ‘/
Robbery Using Forc&B1,
RB? RO1 ‘/
Inciting a Riot RT1 ‘/
Inappropriate Personal Proper| S1v ‘/
Misrepresentation S2v ‘/
Other School Violations S3Vv ‘/
Sexual Battery/Staff SB1 ‘/
Sexual Battery/Student SB2 ‘/
Stalking ST1 ‘/
Sexual Harassment SX0 ‘/
Offensive Sexual
Touching/Staff SX1 \/
Offensive Sexual
Touching/Student SX2 |/
Sexual Assault Staff SX3 ‘/
Sexual Assault Student SX4 ‘/
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Column 1
Mandatory

Column 2
Non-mandatory

Offense Codes regardless of

Offense Codes to be reported by
school divisions with

Offense Term Offense ssr?ggltlgir\]/ist%r?s ;izoe:i?agtyed 01, 02, 03, 04, 05, 06 sanctions an
Code regardless of sanction by extracted by VDOE with sanctions
VDOE 02, 03, 04, 05, 06
Attempted Sexual Assault Stai SX5 ‘/
gihedrgﬂ'ied Sexual Assault SX6 ‘/
Sexual Offense without Force
(*May or may not havevictim SX7
count.) \/
Aggravated Sexual Battery SX8 ‘/
ooy /
Causing Damage to computer T2C ‘/
\Fflc?l:i;lon of Acceptable Use T3c ‘/
paraphemalia to School T48 Y
Violation of the Internet Policy T4C ‘/
Tobacco Products TB1 ‘/
Electronic Cigarette TB2 ‘/
Theft TF1,2,3,4 TH1 v
Theft of a Motor VehicleTF6 TH2 ‘/
Threat of Staff TI1 ‘/
Threat of Student TI2 ‘/
Trespassing TR1 ‘/
Vandalism VA1l ‘/
Zl(i)kseS((egsusrn of a Toy or Look W3P ‘/
Possession of Razor Blades,
Box Cutters, knife (less than 3| W8P
inches) \/
Possession of Fireworks WoP ‘/
gﬁzzf:slcc;n of Chemical W2P ‘/
Possession of a BB Gun WPO ‘/
Possession of a Handgun WP1 ‘/
Possession of a Shotgun/Rifle]  WP2 ‘/
B o " | e /
_;P_ﬁ;seseefséohr;;)f Knife More Tha WP5 ‘/
Possession of Explosive Devig  WP6 ‘/
Use of a Bomb WP7 ‘/
Possession of Other Firearm WP8 ‘/
Possession of Other Weapon WP9 ‘/
Possession ddtun gun WsS1 ‘/
Possession of Taser WT1 ‘/
Possession of Ammunition W1P ‘/
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Commonwealth of Virginia

Model School/Law Enforcement Incident Report Form

To satisfythe requirement ofhe Code of Virginia § 22-279.3:1 complete this form when laanforcement
is notified or involved in a school related incident. Indicate the notification of law enforcement and wh

charges were filed in the school s Discipline
Of f i dNamed s School:
School
Principal 8ds Name: Division:
Principal ds I ncident Summary
Student Name: Grade: Student ID#:
DCV Code(s): Date: Time:
Location of Incident: School Sanction:

Schoollntervention:

Relevant Details:

Law Enforcement Disposition of the Referral

Student Charged
Student Referred to School/ Community Support Services
Parent Notified

This form is to be confidentially maintained in accordance with the Family Educational Rights and Privacy Act.
This form shall not be stored in a student scholastic or discipline record in accordance with The Code of Virginia § 22.12289.

08/2016
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