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ADULT EDUCATION MEMO NO. 008-18


DATE:	June 25, 2018
	
TO: 		Adult Education Program Administrators

FROM: 	George R. Willcox, Acting Director
		Office of Career, Technical, and Adult Education

SUBJECT:	Training and Certification Requirements for Recently Approved Adult Education Assessments


According to Policy Number 6 of the Assessment and Distance Education Policy for Virginia Adult Education and Literacy Programs, all staff members who administer approved assessments must:
· Successfully complete certification training on the approved assessment(s) the program uses, and 
· Every two years, successfully complete recertification training to administer assessment(s).

This memo clarifies the training and certification procedures for the recently approved assessments, Tests of Adult Basic Education (TABE) 11/12, and the Comprehensive Adult Student Assessment System (CASAS) Reading GOALS Series. 

Both test publishers offer online, self-directed training that will, upon successful completion,  satisfy the Virginia requirement for certification training. The online options are available at the websites below. If adult education providers are interested in exploring on-site training or other training alternatives, they should contact the test publisher directly. 
	TABE 11&12 Certification Process
	CASAS Reading GOALS Series Training and Certification Process

For staff to receive credit for completing the certification training, either the online or on-site option, a certificate of completion must be submitted to the Virginia Adult Learning Resource Center (VALRC).  To avoid lapses in certification, programs should monitor each staff member’s certification status and make sure that recertification is completed in a timely manner.

The requirement for supervised assessments will not apply to staff members currently certified to administer the assessments being replaced (i.e., TABE 9/10 and CASAS Reading for both the Life and Work and Life Skills Series). 

Part II of the Assessment Policy, General Assessment Requirements, Section C, states, “A requirement for certification to administer all approved assessment is the successful administration and scoring of three assessments under the supervision of a qualified assessor before independently administering an assessment” (page 7).  If an adult education program plans to use TABE 11/12 or the CASAS Reading Goals Series and does not have staff currently certified to administer TABE 9/10 or either CASAS Reading for the Life and Work or Life Skills Series, contact the state office to address the supervised assessment requirement.

If you have any questions, please contact Heidi Silver-Pacuilla, Ph.D., Adult Education Coordinator, by email at oael@doe.virginia.gov or by telephone at (804) 786-3347.
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