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Learn how to make your Microsoft Imagine Academy curriculum easily accessible for students using a Microsoft Class Team. (See Guide for Activating Your Imagine Academy Subscription and Downloading Curriculum).

Add Files to Your Team

1. [image: ]Select Teams from the O365 landing page.

2. Choose the channel you would like to add content. A Class Materials folder is located in the General channel under the Files tab.  Any files you place in this folder are read-only.



3. Each Channel has a Files tab.  Choose the channel you would like content uploaded.


Uploading Videos to the File Tab of a Channel.  To complement and enhance your instructor-led curriculum, download the Online Learning Directory of videos that support the courseware within the four MSIA learning paths. 
4. [image: ][image: ][image: ]Download the MSIA Learning Directory from the Imagine Academy Site (see Step 1: Activating and  Downloading MSIA Curriculum Start Guide). 
This Photo by Unknown Author is licensed under CC BY-SA
The Learning Directory is available in both an Excel spreadsheet and OneNote Notebook.


5. Go to the General channel of your Team and to the Files tab. 
[image: ]
6. Click 	and locate the Excel Spreadsheet containing the Online Learning Directory.
By placing this excel file in the Class Materials, students will have access to direct links to videos, but will not be able to modify the list.




Uploading the Microsoft Official Academic Course PDF.  Follow the same steps as above for uploading but instead upload from the saved location of the downloaded curriculum.

[image: ]

Add a OneNote Notebook to Your Class Team

If you prefer to have students work from the OneNote containing the Microsoft Official Academic Course, you can add the Student Content from the downloaded Notebook to your Class Team.  
[image: ][image: ]
Note: You will need OneNote 2016 for Windows desktop to open the OneNote Curriculum package. This version can be downloaded for free at https://www.onenote.com/download

This Photo by Unknown Author is licensed under CC BY-SA



1. In the General channel click the Class Notebook tab (this will set the notebook up).
[image: ]
[image: ]
2. Click Next.
[image: ]

[image: ]You may want to add the content to the Content Library section of the Class Notebook.  The content can be viewed, printed and copied to a student’s section of the Notebook but not edited.


Next you will choose the section and content you want to copy into this notebook.
3. Click + Add content and click Next.


[image: ]
4. [image: ]Choose the Microsoft Content Package to be copied and click Next.
5. [image: ][image: ]Select	the section you want to copy and click Done.
[image: ]The content copied is now housed in the Content Library section of the Team’s Class Notebook.





Learn how to make your Microsoft Imagine Academy curriculum easily accessible for students using a Microsoft Class Team. See the following Quick Start Guides for Creating and Posting your Imagine Academy Curriculum Assignments:

Step 5 Creating and Posting Assignments in Teams Quick Guide
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To complement and enhance your instructor-led curriculum,
download the Online Learning Directory of videos that support
the courseware within the four MSIA learning paths. This
Directory makes it easy to find, access, and share all available
online videos. The Online Learning Directory includes:

« Afull catalog of online courses organized by Learning Path and
by product/course

* Mapping to certification exam objectives, where applicable

« Direct links to all videos by language, where applicable
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