SAMPLE 	NOTE: WBL coordinators may use this sample form to report coordination activities to administrators.
[bookmark: MonthlyPlanAndReport]WORK-BASED LEARNING
MONTHLY PLAN AND REPORT
Name: 	 Date of Report: 	

School: 	 Division: 	
Number of students participating in WBL by type
____Job shadowing	____Extended internship	____Student apprenticeship
____Mentorship	____Service learning	____Cooperative education
____Introductory internship	____Clinical experience
Daily log of activities for the month just ending
Report only those activities that occur during coordination time of the regular school year and/or those activities that occur during extended contract time.
	Date	Activities
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	Daily log of activities for the month just ending (continued)
	Date	Activities

	M, 	
	

	T, 	
	

	W, 	
	

	TH, 	
	

	F, 	
	




	M, 	
	

	T, 	
	

	W, 	
	

	TH, 	
	

	F, 	
	

	


	M, 	
	

	T, 	
	

	W, 	
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	F, 	
	


Activities planned for coordination time during the coming month
Attach a list of activities in the following areas:
Coordination
Co-curricular activities
Public relations
Guidance
Professional development
Departmental improvement

