SAMPLE
NOTE: This sample form may be used in addition to the training agreement to detail school requirements to parents and students. It does not replace the training agreement sections pertaining to parent and student responsibilities. The local school administration must grant approval to use this form.

[bookmark: ParentGuardianAgreement]PARENT/GUARDIAN AGREEMENT FOR
CAREER PREPARATION WORK-BASED LEARNING

HIGH SCHOOL 							 DATE 				
1. The student’s first responsibility is to the school; hence, it is the student’s responsibility to make satisfactory arrangements with the training sponsor concerning his/her work schedule on occasions when attendance at school is necessary.
2. The student in a career and technical education course that uses a WBL method of instruction is subject to all school regulations.
3. The student will not terminate a WBL experience without the approval of the coordinator.
4. The employed student, upon completion of daily classes, must either report to the job, go home, or remain in school for a supervised activity, as directed by the coordinator.
5. The student who is between WBL experiences must, upon completion of daily classes, remain at school under supervision or engage in other activities, as directed by the coordinator.
6. The student will be expected to conform to the dress code of the school and the training station.
7. The student will conduct himself/herself in a manner that will present a positive image of self, school, and training station.
8. The student will not report for the training station on days when he/she is absent from school unless advance permission has been given by the coordinator. 
9. Students may be dismissed from a training experience because of negligence or misconduct.
10. Transportation to and from the training station is the responsibility of the student. Transportation arrangements must be approved by parents and the school administration.
11. The student is responsible for submitting WBL reports or assignments to the coordinator when required.
12. Workplace training of the student is the responsibility of the school. The coordinator must approve all WBL experiences and reserves the right to change the student’s WBL placement, if deemed necessary.
13. The coordinator and the training sponsor will regulate employment conditions, including total hours worked. Total hours shall average 11 to 15 hours per week; a minimum of 396 hours per school year are required to qualify for credit in cooperative education WBL.
The undersigned have read and agree with the statements listed above.

													
	Student								Parent or Guardian
