SAMPLE
[bookmark: IntroductionCard]INTRODUCTION CARD*
(Front of Card)	INTRODUCTION
This will introduce 	,
who is enrolled in a CTE program and will be participating in a work-based learning experience through
	High School.
This student is interested in learning more about 	.
Report to:
Training Location: 	 Interviewer: 	
Address: 	Phone: 	
Appointment Date: 	Time: 						
	 						
	Coordinator
Please complete the other side of this card, and return it to the school in the attached, self-addressed envelope.

(Back of Card)	Training Sponsor’s Evaluation of Interview

Evaluation of 	 during interview:
	Appearance		 Favorable		 Acceptable		 Unfavorable
	Poise			 At Ease		 Composed		 Nervous
	Attitude		 Cooperative		 Reserved		 Cocky
	Verbal Expression	 Clear, Logical		 Poor Grammar	 Unclear
 Will accept for training placement:	 Summer	 Fall
 Will not accept for training placement. Reasons: 	
	
Date: 	Signature: 	
Suggestions for student improvement during future interviews: 	
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