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	Genre
	Characteristics

	Summary & Response
	Purpose: To give brief overview of a text and tell what one thinks about it.
Structure and Conventions:
· Identifies text, author, source;
· Identifies main idea of the text in one’s own words;
· Identifies points in the text supporting the main idea in one’s own words;
· May include brief identification of evidence used in support of points;
· Avoids use of quotations;
· Tells what the writer thinks about the topic or its presentation (may use first person in response portion).

	Analysis of Text
(Nonfiction, Fiction, Poetry, Drama)
	Purpose: To focus on one or more specific features of a text in order to illuminate the meaning or quality of the text as a whole.
Structure and Conventions:
· Identifies text and author in introduction;
· May include contextual or general background information about the text in introduction;
· Has thesis that identifies the feature(s) to be discussed and takes a position on its significance (generally uses third person and is formal in tone) in introduction;
· Discusses aspects of the feature, as found in the text; topic sentences are useful;
· Uses examples and quotations from the text to illustrate aspects discussed (generally uses formal citation);
· Uses present tense in reporting what the text says;
· Relates each aspect to the thesis;
· Takes a clear position on the importance of the feature(s) of the text in conclusion (maintaining formal tone and use of third person).

	Interpretation of a Text
(Fiction, Poetry, Drama)
	Purpose: To analyze several elements of a text and present an explanation of the text as a whole.
Structure and Conventions:
· Identifies text and author in introduction;
· May include contextual or general background information about the text;
· Has thesis that offers an interpretation of the text as a whole (in the form of a claim), using third person;
· Discusses features of the text that support the interpretation, generally one paragraph per feature (may include 3, 4, 5 body paragraphs), using topic sentences to focus each paragraph;
· Uses examples and quotations from the test to illustrate features (generally uses formal citation);
· Introduces quotations with signal phrases;
· Uses present tense in reporting what the text says;
· Relates each feature to the thesis;
· Takes a clear position on the meaning of the text as a whole in conclusion (maintaining formal tone and use of third person).

	Informational Report
	Purpose: To present data; may be selected to make a point, but should be reasonably comprehensive and non-argumentative, or objective in tone.
Structure and Conventions:
· Identifies topic and previews subtopics or aspects of topic in introduction;
· Content is determined by a sense of what the audience (perhaps a peer) might want to know about the topic to be informed;
· Has thesis that suggests why the topic is important to know about (uses third person);
· Discusses each sub-topic or aspect of the topic in a separate paragraph;
· May use enumeration (First, Next, . . .; One element of, Another aspect) or otherwise use transitional phrasing to show the relationship of each new paragraph to the preceding paragraph;
· Uses facts or examples or descriptive details to elaborate each subtopic (may use formal citation if research is needed); facts should be presented in one’s own words, using quotations very sparingly where expert opinion is important to include;
· Brief narratives (anecdotes) may be appropriate as examples;
· If information is drawn from the writer’s experience, uses first person to explain experience;
· Uses past tense to present actual events that have occurred; uses present tense to present facts that are always true of the topic;
· May summarize information in conclusion.

	Exposition/Explanation or Argument: Comparison/Contrast
	Purpose: To show similarities or differences (or both) between two comparable entities (people, places, institutions, products, events, etc.) in order to reach a meaningful conclusion; (in argument, claim of fact, claim of value, or claim of policy).
Structures and Conventions:
· Identifies two comparable entities and a basis or reason for comparison/contrast;
· Has a goal of reaching a new insight based on the comparison/contrast; audience may be new to the topic or may be familiar with the topic but open to being convinced of the new insight reached by the writer;
· May include thesis in the introduction, making a point about the entities, or may introduce the discussion while deferring thesis to conclusion;
· Uses one of two organizational patterns: block or point by point:
Block: Discusses several points about one of the entities in one paragraph, then comparative points about the other entity in the next paragraph; involves an even number of body paragraphs (2, 4, etc.);
Point by Point: Discusses each point of comparison in a paragraph, discussing both entities in regard to that point; includes as many paragraphs as points of comparison;
· Uses transitional phrasing to show movement from discussing one entity to discussing the other and/or to show similarity (Similarly, Likewise, etc.) or difference (In contrast, On the other hand, etc.);
· Uses facts or examples or descriptive details to elaborate each point of comparison, generally in one’s own words; quotations are especially appropriate in comparing/contrasting two texts but may also be appropriate in comparing/contrasting two people (formal or informal citation of sources is appropriate);
· Makes a point in conclusion beyond “A and B are similar” or “A and B are different,” showing the significance of the similarities or differences.

	Exposition/Explanation or Argument: Division/Classification

	Purpose: To divide information into groups and organize information in groups on the basis of shared characteristics in order to clarify some important aspect or make an argument (claim of fact, claim of value, or claim of policy).
Structure and Conventions:
· Identifies the topic and a basis or reason for division and classification or categorization;
· Has a goal of clarifying the topic or reaching a new insight based on the categorization; audience may be new to the topic or may be familiar with the topic but open to being convinced of the new insight reached by the writer;
· May include thesis in the introduction, making a point about the topic, or may introduce the discussion while deferring thesis to conclusion;
· Develops body of essay with one paragraph for each category, with number of body paragraphs reflecting the number of categories;
· Generally names the category in topic sentence at the beginning of each category;
· Often uses enumeration as transition (The first . . ., The second . . ., etc.);
· Uses facts or descriptive details to explain and justify each category; may use examples to illustrate; citation is appropriate if sources are used;
· Makes a point in conclusion beyond “These are the categories,” showing the significance of the classification scheme; may suggest a course of action based on the distinctions made.

	Exposition/Explanation or Argument: Cause and Effect

	Purpose: To explain or clarify a known cause-and-effect relationship or to make a claim (of fact or of policy) about a cause-and-effect relationship.
Structure and Conventions:
· Identifies the causal agent and suggests outcomes, or mentions an effect and raises the question or makes a claim as to the cause of that effect;
· Has a goal of clarifying the causal relationship; audience may be new to the topic or may be familiar with the topic but expects to learn more or be convinced to act or think in a certain way;
· May include thesis in the introduction, stating the cause-and-effect relationship, or may raise the question of the relationship of effect to cause or cause to effect(s);
· Uses one of two organizational patterns: from effect to cause or cause to effect(s);
· Uses transitional phrasing indicating causal relationship (Because of . . ., As a result . . ., An outcome of this is . . ., Consequently, etc.);
· Uses facts or descriptive details or examples or statistics to elaborate the causal relationship, using formal citation for information drawn from sources; may use process analysis (breaking an action into steps);
· May use personal experience as an example, employing narrative (first person is appropriate);
· Uses quotations if appealing to expert authority; uses quotations if arguing a causal relationship in a text (for example, in explaining a fictional character’s actions); formal or informal citation should be used;
· May need to consider counter arguments (for example, that the relationship between phenomena is coincidental rather than causal);
· States the causal relationship in conclusion; may suggest an action to be taken or a way of thinking about the topic.

	Exposition/Explanation of a Process

	Purpose: To explain the steps involved in an action.
Structure and Conventions:
· Identifies the process to be explained in introduction;
· Envisions audience as unfamiliar with the process;
· May indicate reason for explaining this process;
· Often objective in tone, especially when explaining a simple mechanical process (such as changing a tire) or a process that is regulated (such as passing a bill in the legislature), using third person;
· In the case of cooking directions, may use first-person observations;
· Presents steps in chronological order;
· Uses enumeration for transition (First . . ., Second . . .; First, . . . Next, . . . Finally);
· May include definition of terms, if they are not commonly known;
· Concludes briefly; may indicate the usefulness of understanding the process.

	Argument or Persuasion (General)
	Purpose: To convince a more or less open-minded audience of a position on a debatable issue (a  claim of fact, a claim of value, or a claim of policy), using reasoning and evidence, with the goal of changing people’s thinking or actions.
Structure and Conventions:
· Often states the major premise (thesis) in the introduction;
· Usually employs formal tone and third person;
· Often employs three claims to support the major premise, each developed in a paragraph of the body;
· Establishes credibility through appeals to reason (logos), emotion or sympathy (pathos), and writer’s authority (ethos); may use second person in appeals to emotion or first person in establishment of writer’s authority;
· May use climactic order, deferring most convincing claim to the last one presented;
· Uses evidence (facts, expert opinion) and reasoning to demonstrate each claim;
· Avoids logical fallacies in the reasoning;
· Anticipates and addresses counter-arguments (evidence or claims that challenge the writer’s position);
· Uses transitional wording to show connections between ideas (especially wording indicating causes or results, logical conclusions [therefore, etc.], or exceptions [however, etc.]);
· Restates the major premise and briefly summarizes the claims in support of it in conclusion;
· Closes strongly, stating the benefit of acting or thinking in a particular way or the danger of failing to act or think in that way.

	Argument: Problem-Solution

	Purpose: To propose and defend a solution for a specific problem (claim of policy).
Structure and Conventions:
· Identifies a problem in the introduction;
· May establish a context for the problem;
· Elaborates the problem in the body, identifying possible solutions;
· Recommends one particular solution, identifying the benefits;
· Addresses potential objections to the chosen solution;
· Strongly recommends the chosen solution in conclusion.

	Review of Book, Other Artistic Work, or Performance

	Purpose: To evaluate, or judge the quality of, a book, movie, television show, recording, work of art, play, dance performance, concert, etc.; a claim of value.
Structure and Conventions:
· Identifies text, author, and source; or title and performer(s), director if relevant; title of exhibit, artist, and venue; dates if relevant (release date, run of a performance, etc.);
· Makes a point (thesis) about the work in the introduction;
· May situate the work in context (for example, in relation to the author’s or artist’s other work or to relevant historical events);
· Includes a brief summary in the body that does not give away any surprising elements (or prefaces such a reveal with a “spoiler alert”);
· Analyzes elements of the work that support the thesis;
· In a review of a text with several equal parts (a book of short stories or essays; a music CD), focuses on one or two parts as examples, rather than making a brief statement about each of the text’s parts;
· Concludes with a comment on quality on the work as a whole and a recommendation (sometimes indirectly stated, and avoiding the cliché of “Anyone who likes ______ will like this”); conclusion is usually brief.
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