ATTACHMENT A





 
    2016-2017 ORDER FORM

Revised August 23, 2016
IMMERSION SPEAKING/COMPOSITION TOPICS AND LATIN TEST/ESSAY TOPICS


This form should be submitted by the foreign language department chairperson 
or designee in each school. 

PLEASE SEND ONLY ONE ORDER FORM PER SCHOOL.

Name of School:      

School Address:      


         
School Telephone Number:  (     )       –       ext.        

Check here if independent school:   FORMCHECKBOX 

Name of School Division (Public schools only):      






Name of Person Requesting Materials:      





Title/Position:      
E-mail:      
Date of Request:      
To preserve the controlled testing environment, the language testing materials for the French, German, Latin, and Spanish Academies must be ordered.  There are no testing materials for the Japanese Academy.  
Number of Testing Packets:

Schools may not order tests for more students than they are eligible to nominate and should not order more than are needed.  Schools with 1-750 students in grades 10-12 may order only one test per language.  Schools with over 750 students in grades 10-12 may order two tests per language.

	Language
	Number needed
	Language
	Number needed

	French
	     
	Latin
	     

	German
	     
	Spanish
	     


Student applications are available only from the Internet at the following address:

http://www.doe.virginia.gov/instruction/foreign_language/language_academies/applications.shtml 
The applications are available in two formats:

· A Word form document that can be downloaded, completed, and printed using Microsoft Word.

· A .pdf format that can be printed and completed by hand.
Please send this form by December 16, 2016*, to:

Lisa Harris



          

Specialist for Foreign Languages
Virginia Department of Education




P.O. Box 2120







Richmond, VA   23218-2120 




Voice:  (804) 225-3666
E-mail:  Lisa.Harris@doe.virginia.gov 
*Requests received after December 16 cannot be guaranteed for delivery in time to test students and submit applications by the deadline of January 27, 2017.

FOR DOE OFFICE USE ONLY





Order request received on    _____________ 





via     ___________ 





Testing materials mailed on  ___________








