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Revised Response Template for Professional Development Offering 

 

 

Complete and include a separate Attachment D for each Professional Development Offering to 

be included in your proposal.  For each different Professional Development Offering, first enter 

the name and description and then answer Question 1 below.  Based on your response to 

Question #1 below, insert -I, -II, -III, or -IV in the header above after “Attachment D.”  If you 

have the same delivery method for more than one professional development offering to be 

included in your proposal, add a number after the Roman numeral indicating the category.  For 

example, if your proposal includes three different professional development offerings that will be 

delivered face-to-face (in-person), two different professional development offerings that will be 

delivered via an online interactive format, and one professional development offering that will be 

delivered via a combination; you will have attachments D-I-1, D-I-2, D-I-3, D-II-1, D-II-2, and 

D-IV. 

 

Within Tab 6 of your proposal, include separate tabs so that each offering is in a separate tab 

with the name indicated in the header.  For the example above, within Tab 6 include Tabs D-I-1, 

D-I-2, D-I-3, D-II-1, D-II-2, and D-IV. 

 

 

Name of Professional Development Offering  

 

Insert response here. 

 
Brief (15 to 20 Word) Description 

 

Insert response here. 

  

1. What method will you use to deliver the professional development?  Indicate one and only 

one delivery method set out below as (I, II, III, or IV) per separate Attachment D.  (Also see 

Attachment E, Pricing Schedule.)  Indicate the delivery method I – IV to the right of 

“Attachment D” in the header above. 

 

Select one and only one: 

☐ I. In-person (face-to-face) 

☐ II. Online interactive (e.g., via Webinar) 

☐ III. Online NOT interactive (e.g. listen or read only) 

☐ IV. Combination of live and virtual/online 

 

Briefly describe the approach and why it is appropriate for meeting the learning objectives.   
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Insert response here. 

 

You may also select “Other.”  (Also see Attachment E, Pricing Schedule.)  Professional 

development offerings using “other” delivery methods may or may not be included in any 

resulting contract.  Briefly describe the approach, why it is appropriate for meeting the 

learning objectives, the time commitment, and the justification for the time commitment 

needed to meet the objectives of the professional development opportunity.   

☐ V. Other  

 

Insert response here. 

 

Table A.  Check all that apply to this stand-alone product: 

 Professional Development Category 

 a. Quality of teacher-child interactions 

 b. Providing developmentally appropriate preschool learning environments 

 c. Early literacy skills 

 d. Early mathematics skills 

 e. Early scientific development skills 

 f. Promoting preschool children’s critical thinking, problem solving, and other executive 

functions 

 g. Promoting preschool children’s social and emotional development 

 h. Instructional services and support for students with disabilities 

 i. Instructional services and support for English language learners 

 j. Behavior management techniques for diverse preschool children 

 k. Preschool classroom management techniques 

 l. Elementary school leadership development to support and strengthen early learning 

programs 

 m. Communicating with diverse parents of preschool children 

 n. Aligning early childhood education programs from birth through third grade or preschool 

to third grade 

 o. Family engagement and support services, including comprehensive preschool services, 

and effective family engagement strategies designed to sustain improved early learning 

outcomes through third grade 
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EXAMPLES 

Face-to-Face Professional Development 

The example “X” below provides the time for professional 

development delivery for a series of 4 workshops that are 4 hours each 

and require completion of a 10 hour assignment “on your own.” 

__4__ Days 

__4__ Hours per day 

__16__ Total (4 x 4) 

Online Professional Development 

The example "Y” below provides the time for professional 

development delivery for a series of 2 online interactive workshops 

that are 8 hours per day. 

__2__ Days 

__8__ Hours per day 

_16__ Total (2 x 8)  

The example “Z” below provides the delivery time for online   

professional development that is in a “listen and learn” format 

scheduled for completion in 10 hours but may take some individuals 

longer.  . 

_10__ Total Hours 

_ 

2. Which of the Essential Domains of School Readiness does this stand-alone professional 

development offering focus on (Check one or more) 

☐ Language and literacy development; 

☐ Cognition and general knowledge (including early mathematics and early scientific 

development); 

☐ Approaches toward learning (including the utilization of the arts); 

☐ Physical well-being and motor development (including adaptive skills); and  

☐ Social and emotional development. 

 

3. Who is your target audience? (Check all that apply.) 

☐ Teachers 

☐ Coaches 

☐ Administrators 

☐ Teacher Assistants 

☐ Other service providers (specify here:_______________) 

☐ Parents and families 

 

4. What is the length of delivery in hours (time required excluding self-study or other 

assignments)? 

 

_____ Total Hours for Delivery 

 

 

5. What are the goals and learning objectives of 

the professional development offering? 

 

Insert response here. 

 

6. Describe the measurement process you will 

use to determine whether participants met the 

learning goals and objectives.    
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Insert response here. 

 

7. Describe how this offering is consistent with the definition of high-quality professional 

development as defined in Section III of the Request for Proposals. 

 

Insert response here. 

 

8. Describe qualifications of the individuals/staff who developed this offering. 

 

Insert response here. 

 

9. Describe the qualifications of the individuals/staff who deliver the professional 

development program and their previous experience providing professional development 

aimed at strengthening early learning environments for children from economically 

disadvantaged families.   

 

Insert response here. 

 

10. Describe the alignment to Virginia’s Foundation Blocks for Early Learning, 

Kindergarten Standards of Learning, and Milestones for Child Development, as 

applicable. For example, professional development related to behavior management 

techniques for preschool children would need to align with the Foundation Blocks for 

Personal and Social Development.  

 

Insert response here. 

 

11. Describe any pre-requisites for participation, resources needed (if any), and space 

requirements (if any) for participation.     

 

Insert response here. 

 

12.   Has the proposed professional development offering been subject to rigorous evaluation 

as defined in Section III of this Request for Proposals? 

☐ No 

☐ Yes.   

If yes, in the space below, summarize the evaluation methods, the population in which 

the program has been subject to rigorous evaluation (as defined in this proposal), and 
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provide documentation verifying the results have been subject to an external peer review 

process by including a copy of the study just after this attachment.  (For example, if the 

Attachment name is D-I-1, within Tab 6 of your proposal, include it after attachment D-I-

1). 

 

Insert response here. 

 

If no, is the proposed professional development offering currently undergoing rigorous 

evaluation, as defined in Section III of this Request for Proposals? 

 

☐ No 

☐ Yes.   

 

If yes, in the space below, summarize the evaluation methods and the population in which 

the program is undergoing rigorous evaluation (as defined in this proposal), when the 

evaluation will be completed, and if it will be subject to an external peer review process. 

 

Insert response here. 

 

12. How much time will your participants need to commit? (Provide total number of days, hours 

per day, and the total time frame in months in which participants will be expected to 

participate, and a justification for the time commitment needed to meet the objectives of the 

professional development opportunity.)  If you are also proposing another delivery method 

for this professional development offering, describe both delivery methods in your narrative, 

including any differences in the time commitment required. 

 

Face-to-Face Professional Development 

 

_____ Days 

_____ Hours per day 

_____ Months to complete 

 

Online Professional Development (whether interactive or not) 

_____ Total Hours 

_____ Minimum time for each segment/lesson 

 

 

Combination  
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_____ Days of Face-to-Face Professional Development 

_____ Hours per day of Face-to-Face Professional Development 

 

_____ Total Hours Online Professional Development 

_____ Minimum time for each segment/lesson of Online Professional Development 

 

 

   

Please describe, including the time participants will need to commit, here. 

 

Insert justification for the time commitment needed to meet the objectives of the professional 

development opportunity here. 

 

 

 

 


