Virginia Department of Education
Education Improvement Scholarships Tax Credits Program –
Application for Approval as a Scholarship Foundation

Use this form to apply to qualify as a scholarship foundation to receive donations that qualify for state tax credits under the Education Improvement Scholarships Tax Credits Program, authorized by Section 58.1-439.25 et seq., Code of Virginia.  An organization may submit this application form and the required documentation, via U.S. Mail, at any time during the year to become a qualified scholarship foundation and to be approved to receive and administer tax credit-approved donations.  If approved, the Department of Education will coordinate with the organization to determine an official start date.  For additional information, please refer to the instructions on the next page.

	[bookmark: Text1]Foundation Name:       

	[bookmark: Text12]FEIN:       


	[bookmark: Text2]Address:       


	[bookmark: Text3]City/County:       

	[bookmark: Text4]State:       
	[bookmark: Text18]ZIP code:       

	[bookmark: Text5]Contact Name:       

	[bookmark: Text6]Contact Title:       

	[bookmark: Text7]Phone Number:       

	[bookmark: Text8]Fax Number:       

	[bookmark: Text9]Contact E-mail:       
	[bookmark: Text10]Website:       





Please verify the following information by checking the box:

|_|The entity is a nonstock, nonprofit corporation.

|_|The nonprofit entity is exempt from taxation under Section 501(c)(3) of the Internal Revenue Code (IRC) of 1954, as amended or renumbered.

|_|The nonprofit entity’s articles of incorporation or equivalent documents, or its governing rules, such as its bylaws, specifically state that one of its purposes is to provide financial aid for the education of students residing in the Commonwealth.

Note: If the above requirements are not satisfied, then the organization does not qualify as a scholarship foundation and is prohibited from participating in the tax credit program.


Please attach the following documentation to this application:

1. A photo copy of the original Determination Letter or Group Ruling issued by the Internal Revenue Service (IRS) granting the applicant federal tax-exempt status under Section 501(c)(3) of the IRC;

2. A copy of the articles of incorporation or equivalent documents, or the governing rules, such as the bylaws, of the applicant entity;

3. A certification that the applicant complies with Section 57-48, et seq., Code of Virginia, along with a copy of the current approval letter from the Virginia Department of Agriculture and Consumer Services; 

4. An assurance statement signed by an officer of the applicant assuring that, in issuing scholarships from tax credit-derived funds, that the applicant will (i) provide scholarships for qualified educational expenses only to students whose family's annual household income is not in excess of 300 percent of the current poverty guidelines or to eligible students with a disability, (ii) not limit scholarships to students of one school, and (iii) comply with Title VI of the Civil Rights Act of 1964, as amended; and

5. A copy of an audit or review for the applicant’s most recent year ended performed by an independent certified public accountant, or, if the applicant’s total revenues (including the value of all donations) were $100,000 or less for the most recent year ended, a compilation for such year performed by an independent certified public accountant.  In the event that an applicant has not been in existence for two years or more, and a compilation, audit or review has not been conducted, the applicant must provide a written statement to the Department that explains why such compilation, audit or review is not available, and when the applicant expects to have a compilation, audit or review conducted.


I, the undersigned officer or other person authorized to act on behalf of the foundation entity, declare that this form (including all accompanying documentation) is, to the best of my knowledge and belief, a true, correct and complete application, made in good faith pursuant to the requirements prescribed by the Department of Education.  In addition, I declare that I have read the Guidelines for the Education Improvement Scholarship Tax Credit program and the instructions for this application.

	Authorized Signature:  


	[bookmark: Text14]Date:       

	[bookmark: Text13]Printed Name:       

	[bookmark: Text16]Title:       

	[bookmark: Text15]E-mail Address:       

	[bookmark: Text17]Phone Number:       



Instructions for Scholarship Foundation Approval Application 

Pursuant to Section 58.1-439.25 et seq., Code of Virginia, the Education Improvement Scholarships Tax Credits Program is effective for taxable years beginning on and after January 1, 2013, but before January 1, 2028.

General Information
The Education Improvement Scholarships Tax Credits Program provides state tax credits for persons or businesses making monetary or marketable securities donations to approved scholarship foundations that provide scholarships to eligible students for qualified educational expenses incurred in attending eligible nonpublic schools.  Any nonprofit entity that wishes to become eligible for participation in the Education Improvement Scholarships Tax Credits Program must submit this application to the Department to become a qualified scholarship foundation and be approved to receive and administer tax credit-derived donations.

A scholarship foundation must be a nonstock, nonprofit corporation that is exempt from taxation under Section 501(c)(3) of the IRC, in compliance with Section 57-48, et seq., Code of Virginia, and established to provide financial aid for the education of students residing in the Commonwealth.  An organization that was established for a charitable purpose other than providing financial aid for education may still qualify for the tax credit program if its articles of incorporation or equivalent documents, or its governing rules, such as its bylaws, have been legally and validly amended to also specifically state that it will provide financial aid for the education of students residing in the Commonwealth.

When to file this Application
An applicant may submit an application and the required documentation at any time during the year to become a qualified scholarship foundation and to be approved to receive and administer tax credit-derived donations.  Any donation made to a scholarship foundation prior to the date the application is approved by the Department will not qualify for the tax credit.  

Notice of approval or denial
The Department will notify the applicant by U.S. Mail within 30 days of receipt of the application that such application is either complete or incomplete, and what additional information, if any, is required.  Within 60 days after receipt of its complete application, the Department will notify an applicant by U.S. Mail that its application has either been approved or denied.  Applications will be reviewed in the order received by the Department of Education.

If the nonprofit organization qualifies as a scholarship foundation, then it will remain an approved scholarship foundation until the Department removes it from its list of qualified scholarship foundations.

Start date for receiving tax credit-derived donations
An organization applying to be become qualified for the tax credit program must elect a begin date for receiving tax credit-derived donations.  The organization has the option to begin receiving tax credit-derived donations during the current program year, or to defer participating in the tax credit program until the next full program year (July 1 through June 30).  An organization is not approved to begin receiving tax credit-approved funds until it receives written approval from the Department, which could be up to 60 days following the receipt of a complete application.  The Department will coordinate with an organization to determine an official start date.

Any donations that are received prior to official approval from the Department will not qualify for the tax credit program.

How to file this Application
File this application and all supporting documentation with the Virginia Department of Education, Attn: Tax Credit Program, 25th Floor, P.O. Box 2120, Richmond, VA 23218-2120.

Required Documentation
An applicant must submit the following information with the completed application in order to be considered for approval to receive tax credit-derived donations under the program.

1. A photo copy of the original Determination Letter or Group Ruling issued by the Internal Revenue Service (IRS) granting the applicant federal tax-exempt status under Section 501(c)(3) of the IRC.
2. A copy of the articles of incorporation or equivalent documents, or the governing rules, such as the bylaws, of the applicant entity.
3. A certification that the applicant complies with Section 57-48, et seq., Code of Virginia, along with a copy of the current approval letter from the Virginia Department of Agriculture and Consumer Services.  The Virginia Department of Agriculture and Consumer Services, Office of Charitable and Regulatory Programs (OCRP), is responsible for the administration of the Virginia Solicitation of Contributions Law, which requires any charitable organization engaging in solicitation in Virginia to be registered to solicit in Virginia.  For further information, contact the Virginia Department of Agriculture and Consumer Services.
4. An assurance statement signed by an officer of the applicant assuring that, in issuing scholarships from tax credit-derived funds, that the applicant will (i) provide scholarships for qualified educational expenses only to students whose family's annual household income is not in excess of 300 percent of the current poverty guidelines or to eligible students with a disability, (ii) not limit scholarships to students of one school, and (iii) comply with Title VI of the Civil Rights Act of 1964, as amended.
5. A copy of an audit or review for the applicant’s most recent year ended performed by an independent certified public accountant, or, if the applicant’s total revenues (including the value of all donations) were $100,000 or less for the most recent year ended, a compilation for such year performed by an independent certified public accountant.  In the event that an applicant has not been in existence for two years or more, and a compilation, audit or review has not been conducted, the applicant must provide a written statement to the Department that explains why such compilation, audit or review is not available, and when the applicant expects to have a compilation, audit or review conducted.

For additional information, please refer to the Guidelines for the Education Improvement Scholarships Tax Credits Program located on the Department of Education’s website at:
http://www.doe.virginia.gov/school_finance/scholarships_tax_credits/index.shtml.
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