Division of Special Education and Student Services

IDEA Local Maintenance of Effort
Compliance Requirements for
2014-2015 Submission

February 2016

VIRGINIA DEPARTMENT OF

/EDUCATION

1




IDEA Reqgulatory Requirements

« The Virginia Department of Education (VDOE) is required
by federal regulation to ensure all school divisions in
Virginia comply with 8300.203(b) of the Individuals with
Disabilities Education Act (IDEA), which mandates that
school divisions meet a maintenance of effort (MOE)
obligation.

« The MOE regulation requires school divisions to spend at
least the same amount of local or local plus state dollars
for the current school year on the delivery of special
education and related services, as were spent from that
same source in the previous yeatr.
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Recent Regulatory Revisions

e On April 28, 2015, the U. S. Department of Education
(USED) published final regulations concerning local
educational agencies (LEAs) MOE. These changes in the
revised regulations include: (1) Clarification of the
compliance standard; (2) Explanation of the Subsequent
Years rule; and Specification of the consequences for an
LEA's failure to maintain effort. The VDOE shared this
guidance with the LEAs on August 18, 2015.

* As aresult of these regulatory changes, the VDOE has
made enhancements to the Web-based application to
ensure compliance with these changes.

* This document further clarifies the four tests that will be
used to determine compliance and the allowable
exceptions or provisions available for divisions to
consider.
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IDEA MOE Submission

The VDOE will continue utilizing a Web-based application
(i.e., IDEA MOE Application) for divisions to use to report
expenditures.

The IDEA MOE application can be accessed using the
VDOE Single Sign-on for Web Systems (SSWS) portal.
The person responsible for submitting the division’s IDEA
MOE report of expenditures will need to contact their
local SSWS administrator to gain access rights to the
application.

Refer to Superintendent’s Memo #030-16 for the Guidance
Document and User’s Guide.

The data collection window opened on February 15, 2016,
and closes on March 18, 2016.
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IDEA MOE Expenditures

« The IDEA MOE application must include all costs
associated with providing special education and related
services to children and youth with disabilities that are
above and beyond the costs of providing regular
education programs to nondisabled students.

« Costs associated with capital outlay or regular education
programs and services should be excluded from this
expenditure calculation.

e Costs incurred through the comprehensive services act
(CSA) should not be included. As aresult, these students
would not be included in the per capita calculation.
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IDEA MOE Expenditures

Expenditures for special education and related services
must be reported by source of funds (state and local

only).
Federal expenditures are not used to determine whether
the division has met its MOE requirement.

Each entry must represent actual expenditures and be
consistent with federal and state definitions of special
education and related services.

The primary requisite for reporting expenditures for
purposes of determining compliance with IDEA’'s MOE
requirements is that divisions will only report those
expenditures the division incurred for students with
disabilities for whom the division is legally responsible.
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IDEA MOE Expenditures

« The application includes final FY 2014 division
expenditures . However, due to the subsequent years
rule, the FY 2014 expenditures may not be used as the
year to year comparison of local and local plus state
expenditures for the provision of special education
and related services.

 Expenditures entered in the IDEA MOE application
may differ from special education expenditures
reflected on Schedule A of the Annual School Report
Financial Section (ASR) since they reflect a different
student type (i.e., served vs. legally responsible).

 Expenditures reported in the ASR includes all funding
sources (i.e., state, local & federal).
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Expenditures Included

Direct instruction/provision of special education service through
an Individualized Education Program (IEP);

Costs such as salaries and benefits (full and prorated costs) of
staff who provide special education and related services;

Costs associated with special transportation as called for in an
IEP;

Prorated proportionate costs of certain equipment purchases or
certain construction costs;

Costs associated with the provision of special education and
related services for divisions responsible for the education
program in a regional or local jail;

Costs for providing special education and related services
through a homebound or home-based model; and

Tuition paid to another division.
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Expenditures Excluded

Tuition received from another LEA

« Tuition received by the serving school division for a student the
serving division is not legally responsible for should be used to
reduce the serving division’s expenditures by the amount of the
tuition received.

General capital outlay;

General transportation costs;

Comprehensive Services Act (CSA) local match; and
Any expenditures that apply to all students.
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Sample ASR & MOE Crosswalk

Possible Special Education Categories Total ASR Total MOE
61100-Classroom Instruction-Elementary 35,425,676.98 35,425,676.98
61100-Classroom Instruction-Secondary 19,553,068.07 19,553,068.07
61200-Inst. Support-Student Social Work Svc. Elem. 6,652.28 6,652.28
61200-Inst. Support-Student Social Work Svc. Sec. 4,253.09 4,253.09
61300-Inst. Support-Elementary 529,656.59 529,656.59
61300-Inst. Support-Secondary 338,632.94 338,632.94
61300-Inst. Support-Media Svc. 282,503.25 282,503.25
61400-Inst. Support-School Admin. Elem. 208,709.86 208,709.86
62200-Attend./HIth-Health Svc. Districtwide 3,790,265.17
62200-Attend./HIth-Psych. Svc. Districtwide 2,197,076.98
62200-Attend./HIth-Speech Audiology Svc. Districtwide 5,086.16
Total ASR Special Education Expenses 62,341,581.37 56,349,153.06

Prorated District-Wide Costs for ASR Prorated for M OE
Admin, Attend & Health 1,816,691.29
Pupil Transportation 3,579,995.22
Operations & Maint. 5,247,254.34
School Food 2,291,947.61
Technology 2,458,440.10
Total - Portion of Special Ed/Related Svc. District Wide Costs | 15,394,328.56
Schedule A Amounts from ASR Amount
Federal 10,304,451.00
State 20,807,098.00
Local 40,631,933.00
Total of Schedule A I 71,743,482.00
Difference between ASR Schedule A & MOE | (15,394,328.94)

NOTE: Amounts Should be based on costs of providing Special Education & Related Services as called for in an IEP
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Important Reminders

e Prorated costs should not include a
blanket application of costs based on
child count data

 Expenditures included should be
associated with the provision of
special education and related services
for the division

« Methodology used for allocating costs
should not vary from year-to-year
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IDEA LEA MOE Tests

MOE “tests” specified in 8300.203b of the IDEA:
« Local expenditures only
« Local and State combined expenditures
« Local per pupil/capita expenditure
« Local and State per pupil/capita expenditure

These expenditures were for the education of
children with disabilities that the school division
spent from the same source for that purpose in the
previous year subject to the subsequent years rule.
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- 2015-2016 Required

Subseguent Years Rule

Example of how an LEA meets or does not meet the MOE Compliance Standard using alternate methods from

year to year AND using the exceptions or adjustment in §§300.204 and 300.205.

TEEt3 Testd
il fe! | alfind Chid Coun
iscal Year ocal funds per ild Coun
(Local funds only) |(State plus local funds) , PEr | State plusloca
capita) funds per capita)
2012-2013 Actual §500* 61,000* §50* §100* 10
2013-2014 Actual $550* §950 §55* 05 10
2014-2015 Actual 5400 61,100* S0 §110* 10
$550 51,100 §55 §110 10

*LEA met MOE using this method,

!EDUCATION
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NO WAIVERS TO MOE

e There are NO WAIVERS of MOE available to an LEA

« There are four (4) Allowable Exceptions and one
Provision to meeting MOE
 The voluntary departure.......... (8204a)

 Decrease in the enrollment of children with
disabilities(§204b)

« The termination of the obligation of LEA to provide a
program....... (8204c)

« The termination of costly long-term purchase....... (8204d)

 Adjustment to local fiscal efforts in certain fiscal years or
the assumption of cost by the high cost fund operated by
the SEA (8205)
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IDEA MOE Application
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Virginia.gov

VDOE Homepage

http://www.doe.virginia.gov/index.shtml
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ESEA Reauthorization & Virginia

Superintendent of Public
Instruction Steven R. Staples
discusses school accountability
and the Every Student Succeeds
Act, which reauthorizes the

o)
») FLAY VIDED

Elementary and Secondary
Education Act (ESEA), the federal law known since 2002
as No Child Left Behind.

Play video (MP4) or read the video transcript (PDF)

Requires the free Apple QuickTime plaver plug-in.

NEWS & ANNOUNCEMENTS \

Hour of Code
& National
Computer
Science
Education
Week

VDOE is encouraging

teachers and schools to schedule Hour of Code
events and activities during

National Computer Science Education Week £

December 7-11, 2015. Resources and
information are available from Hour of Code .

Search Virginia.Gov [g

Text Size: ﬁ A A

Quick Links:

Superintendent's & Principals'
Memos

Public Meetings

VA School Report Cards - SOL
Test Results

Graduation Requirements
For Families & Students
College & Career Readiness
Licensure

School Improvement & Reform

SSWS Login
Job Opportunities

Military Families

{Teacher -1 €|

)= For Familles & Students
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SSWS login screen. A log-in ID is required. The division’s local
SSWS administrator should be contacted to obtain an SSWS log-in
to obtain access rights to the application.

- ? ¢ VIRGINIA DEPARTMENT OF EDUCATION
S5WWE Loginm

S5V Instructions

Single Sign-on for Web Systems (SSWS) sroduct
ucTion

SSWS Login .

Please Enter Your User Name

User Mame:

Login

VIRGHW DEPARTMENT OF EDUCATION
NOTICE AMD WARNING

This systerm is the property of the Virgink Deparirment of Education. Access 10 this system s imited 10 persons authorizesd by
ether the Virginia Depanment of Education of Virginia School Dasion Accoum anagers. Persons penmited access shall use
this system only for those purposes for which they have been authonzed and shall not share access to their accounts with
others. All accesses and actvibes on this systermn may be monitored. Any evidersce of ureuthorized access, unaulhonzed use
misuse, or abuse of this aystem or the infonmation contained in this systerm may be reparted ta the sppropriate autharties for
inve=tigation and prosacution

Informetion accessed wa this systemn may be sensitive andior confidertial Persons using this information are cautioned that
federsl, state, and lacal laws and palicy may apply to the dissemination of this information 1o cthers
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Below displays the SSWS password screen. A password is required.

" VIRGINIA DEPARTMENT OF EDUCATION

55WS Instructions
Single Sign-on for Web Systems [SSWS)

SSWS Login

Production

Test

il Please Enter Your Password

M Password:
- | Lugln

| Forgot My Password
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After successfully logging into SSWS, the screen displayed below will appear. Select
“Individuals with Disabilities Education Act Maint of Effort IDEAMOE)” from the
list of applications displayed. If the application is not listed, please contact the
division’s local SSWS administrator to obtain access rights.

T ¢ VIRGINIA DEPARTMENT OF EDUCATION
SS5WS Menu

SSWS Instructions

Educational Directory

SSWS Application Selection

Contact List

Applications Contact
Info

_ i
L é

Please select one of the Applications listed below Change E-mail

Change Security

APPLICATIONS Questions

Individuals with Disabilities Education Act Maint of Effort (IDEAMOE) - This application is used by school divisions to enter
information that will be used by the Virginia Department of Education (VDOE) to determine whether or not the division has met its
federal Individuals with Disabilities Education Act (IDEA) Maintenance of Effort (MOE) requirement. Dropbox

Maintain Contacts

EIM Service Request
Online Management of Education Grant Awards (OMEGA) - Online Management of Education Grant Awards for application

Oracle Financial
Reports

Special Ed December 1 Membership (12/1 Count) - Special Education 12/1 Membership Data Collection tracks, records, and Time & Leave
submits student-level membership and demographic information for all students identified in any special education program. Certification

submission, approvals, award, and financial tracking.

Special Education Excess Cost (Speced-Excess) - Used by divisions to determine the excess cost amount they must spend

for the year.

Special Education Proportionate Set Aside (Speced-PSA) - Used by divisions to determine their amount to be expended for
parentally-placed children with disabilities.

Start of Page

VIRGINIA DEPARTMENT OF

/EDUCATION



The screen below will display after selecting the IDEA MOE option. The screen will indicate if the collection
window has been opened or closed. When closed, the application is available for the division to use as a
calculator.

The user will have three options available in the menu area on the right side of the application. To return to the
previous screen, the user should select the options available at the top of the screen and refrain from using the
‘back’ button. The information below will help the user with determining which option to select to navigate
through the application.

= ; e = tw o . e— ———— - e Y
i hnps WG AL Y, 2 = i Y [0 IDEAMOE: Home Fa
= B Comwert ~ B Select

f VIRGINIA DEPARTMENT OF EDLUMCATION
2= IDE&RFCE HOrTE

{*jinstructions p—
Lenmn Entsr Expenditurss
Individuals with Disabilities Education Act Maint of Effort (IDEAMOE) =~
# HEH G DT
Reporss

@ Caollection witdew open for the Sthool Year 2014 - 5016

Schood dramsonm are regueed o report annually ol expencihures. ecpared o provedes specol ecoc atson and reliec senraces o
students with deasbiltss o the devson. Dvecons wall be notifed by thee VDOE wihen they waill b able to sademit sfcrrmaticn (wihen
Fhe wanidow™ will be open)  Thes informaton s used by e Vegnes Depatment of Educafion fo defermane complionece wih The
fracinn’s IDEA mardenance Of effon (MOFE) recpereimeent By federal regudaiioe, e are Tour o vt 0 deterrmanes wihesiheer 2
et s et 45 BOE ievpmicrreenl Wi & drectasn Oowes il et Al sl ores o et foae MOE te-tas iee deertadi Parh T
OppeoT ey, uSEEe e apphc alen, 10 piowvele nifodarmalssn for e YDOE 1o iovers 50 Golarimim wikstid [T may D ecCoaplaibs
reanons whyy e regueed brvel of sifot was et et By federal regulatcon, hese acceplable reasons for a8 desen’s Gebhee 1o
g e reduered kel of effon e specilfeed o ROWahEE CACEDUNG o the redRsTed Wesel of effor Information emntered by
Brertei TS S ife 10 prorsSdiie Alkowy ke Sud Sl will B fevitwnid By The YTHIE for appeowsd After the YIDHIE M tevacaed il of
thie wlfodmcleee  enbiyed Dy e dbveeiees il Sl OEROITS vl Do svallable fof  Cugenrnlemnthienl's  Chgnauine | ©OonfiTieeg
it hrwcreddiedkperreenill el acceplivne s of e Tmal WOE stalus (reed oF ded reol foseed e rocuerermerd) Foally, Thee aapepshe sifcets ol
archrre mfrmaston emencd by the drvsons for VOOE and school deession oudd pasposes

Chok the Tnstructons” Bnk on gray nght hand menu for guidance documents and more nformmation

Suar of Page

|
| VDOE Aoclication ||
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Menu Options

* Instructions — Selecting this option will display the link to the “IDEA MOE
Guidance Document.” The link, when clicked open, will download the PDF
file of the guidance documents available.

 Enter Expenditures — Selecting this option will display the window where
the user will enter state expenditures and local expenditures for school fiscal
year (SFY) 2014-2015. It also displays the previous year’s (i.e., SFY 2013-
2014) submitted MOE expenditures. Last year’s expenditures may not be
used as the basis for the initial determination of meeting the MOE. Refer to
Attachment A for guidance concerning which expenditures should be included
or excluded.

* Reports — Selecting this option will display the window where two types of
reports are available for the user (see slide 30).

* Maintain Exception Report — This type of report is for the division’s use only and
need not be submitted to the VDOE. The report can be generated after approval of
the submitted expenditures by the VDOE.

» Verification Report — This is a type of report that the division’s superintendent or a
designee has to certify that the data submitted have been verified for accuracy. The
report for the year being reported cannot be generated until the data submitted to
the VDOE has been approved. Once approval is received via e-mail, the division will
have access to generate the report for certification by the superintendent.
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The figure below displays when the “Enter Expenditures”
option has been selected.

5 M = IREAKMOE Hoans == Envier Expenaiims

P jinmirriinne
(RIS

Wiy b vl i e e
Individuals with Disabllities Education Act Malntenance of Effort (IDEAMOE) o
B
Tl
In determining adivigion' s compliance with he IDEA MOE requirement, divigiong ghould repart onlythoge espendituras that
arg ralalad o tha pioviaion of spacial adusation and ralatad sardces for atudants with diaabliiias thay ara |agally
rospansble tor Thoss expenditures shouldinclude any lecal or state dellars expondod for!
= direct inetruction/provieion of special education service throuah an Indvidualized Education Program (IEF)
= Indirect costs auch as salaries and benetfits of staff who provide speclal education and related sennices;
= costa associated with apecial tranapartation as called for in an 1EF;
= profated proportionate coats of catdain agulpmeant puichases or catain conatruction coats
& cosls associaladwilh the provision of spacial aducalion and alaled sardces whara a division s rasponsible Tar lha
sducation program in & regional or local (&l
& costs for providing special sducation and relsted ssprices through a homebound or homebas sd mods]
& TUItan paic o anatfiaer division
Ihd tellewing Gostd should nol Ba ncluded in the drsien & repsrtad axpandituros)
= tuition received from another LEA
& pEnEral capital outl=y
= generdl ransportation costs 1 _
& CSEAlocal malch DISp|ayS FY2013 14
Refartothe MOE Culdance Doocumant for additonal informaton. The link is located on the rght in the gray area.
Entar Expenditures
SPECIAL EDUCATION EXPENDITURES
520,772957.00 5(0.00 |
ocal Funds 540,577 T60.00 5 |0.00 |
| Save and Mext =
Start of Paus e
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Enter the state and local expenditures for special education and related services for the current year
in the application window. Entry must represent actual expenditures and must be consistent with
federal and state regulations and guidance as outlined in Attachment A. Once entered, click the
“Save” button to save the information or click the “Save and Next” button at the bottom of the
screen to navigate to the next screen in the application.

- 3
-I’- o VIRGINLA DEPARTMERNT OF EDLRCATION

VU'E Ml >3 IEAMOE Home =2 Enter Expendifurne s

Individuals with Dizabilities Education Act Maintenance of Effort (IDEAMOE)

In determining a division's compliance with the IDEA MOE reqguiremeant, gidsions should report only hose expendibires that
@re related o the provision of special educaton and relsted serdoss for sudents win disabiiibies they ars legally
rasponsibla for, These erpandibures should include any local or siate dollars expaended for

= directinstrucliondarosi sion of 2 pecial education serdos through an Individua lized Education Pragram (1EP);

= Indirect costs such 2= salarss and benstts of staft who provide speclal educaton and related serdoss;

& costs associaled with 5 pacial trans portabion as called for iman IEP;

= prorated propodiconste costs of cerain equlpment purchases ar csrtain construction costs

= COSEE assoclabed wWith 1he Dravislon of Special sducanoan and related Sences WHhersg 3 OrMSI0N |5 respansiDle Tor the
education program in a regional ar lecal gl

s  cosls for providing specal sducation and melated sem ces through a homebownd or homebased maodal

= luilion paid o anothier divdsion

The follocwsing costs should nol e indudad in the drision's repored expendilures
tuion receve d from another LEA
gengral capial oullay

-
-
s gena@al transporation costs
w TEA local mathch

Refer lo the MOE Suidance Document Tar addiional infarmation. The link is located on the dght in the gray ares

Enter Expenditures
SECIML ECAHTATRON EXPERDITURE S

[Fino sounce

| State Funas S20.TT2.857 00 |2 1. 000LT00.00 ]
| Local Funda 240,577 TED DD £ [53,000,000.00 |
Sawa Sawe and Mext-> .‘
Sl of Page
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The screen below displays after the user has selected the “Save and Next”. The IDEA MOE
application will automatically display whether the division has met its IDEA MOE requirement based
on the state and local expenditures entered. Below the division has met the four tests available under
8300.203b of the IDEA. NOTE: Comparison Year is based on the Subsequent Years Rule. User
should confirm for accuracy and select “Submit to DOE” button.

F | WiIRGIMESA TFEPARTMENNT OF EDCaTiiCR

BT phmrrem s BarrinEm Eooceprieeren

Iredineidiueals with Desakhdlibes Eduescation Act Maintemance of Effort | BHEAREDE)

S [ena SEese il maak O asa i ie

DTS Hs | SCHGHTE YEAR: 314-35015
BMICE TEET 1 BETE TEET 2 FY2
sl Vesarh ool - Cumrarrr Yasr Lr-cal + Sheds
5 T
Ecmenmlin=s 53, 0o (O Ce] ) Epaay cHUME ER TR T
20132 Ve Local = 2071 YearLoecal « Saks =
Expenot = A0 E=E19=3 D0 [ — 2 a9E 3T o0

TeEar ba Ve Compaison of = Feario Year Comoar s on ol
g e (Rl a 5 2RI T Eapean N rE= el B i

raas » Paza

BMCE TEST 3 BEROE TEST 4

ZO13 Vemr Locsl e Z01 YearL ecad + Sharka

Eoep e N s £ SRbE TR e ENBA T LB R AR FY2
S0 YA e ke Tt Ssax3 201 Wear Chillo Count E101

20013 Yo Per CaniE BAF IZES 201 YearPar Capiia 11 saoz

TRV Y E=aT L CeCEd = T I v B L Decg S SRl

= i £ 55, DeiDe] Or0e] D0 [ .00, DD e

Courrer Vesar Child Tour G171 Curem Ve or Thilks Soart ETF1

Cunmeri Year Per Capiias BE S 550y e Ve o Par Capaiac 11,8834 5735

TouiE A s kan e MET D5 RECE nes om0 Im el F
1 LpanfiraionoD &and verriving amandibres anleresd. pl s
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Below illustrates the screen that displays when the user
selects the “Submit to DOE” option from the menu.

Message from webpage 28
Do you want to submit to the Virginia Department of Education
¥’ for approval?

If you click "OK" the IDEAMOE data will be submitted and
become read-only.
In order to re-edit the data you will need to contact Tracie "
Coleman at tracie.coleman@doe.virginia.gov l
If you click "Cancel™ the data will not be submitted and remain N
editable

H

[ OK [ ‘ Cancel l
. 4
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Below illustrates the screen that displays when the user clicks the “OK” option from
the menu above. Once submitted, the collection window closes and the division cannot
make changes. However, the division can view information submitted.

SiWE Msny »» IDEAMDE Hame Seh_ttﬂ'ds
[+instruebans opiian to
L I'EI'.
=t Enier Expendituresll—  ependihme
Individuals with Disabilities Education Act Maint of Effort (IDEAMOE) At evotened
{-Encepticns
LA ] —
- 5 Sdent fhis optiom
e ot to view viether
The Individuals with Disabifities Edweation Act Maint of Effart {IEAMOE] farl——————————br 2114 - F01%5 has been Reparts the dndsim s
" 2 et s TDEA
compizted and submitted to VOOE The collection window for the IDEAMOE apphcstion has beean bocked fo MOE
TEST .

County. i changes or corrections are reguired for the MEAMOE, the division suparintendant n-rdn-;.»gmr- mast comact
the Financiad & Data Services office to reguest the window to be wnlocioed

Scheol dvsions are requred o report annualy &l expendiures requned o provide specid educabion and relsbed seraces fo
sthudents with disabities n the dvsion. Divisiors will be notified by the YECE when ey will be able io submit nformation (when
“the window™ wil be cpen). This information is used by the Viginia Depariment of Education 1o determine compliance with the
dsion's IDEA manteriance of efforl (MOE| requrement By {ederal reguishon, there are four tests used o detemmine whether 3
drasion has met s MOE requrement. When a dvsion does nob meet al lezst one of these foor MOE tests, the dvsion has e
cpporiuniy, Lsng his applcation b provide mformation Tor the VOOE b renew 1o deberring whether there may be acceplable
reasans wiy 1he requred level of effoit was nol mel By federal reguisbon, these acceplable reasons for & dwson's {adure to
maintan he requined evel of effor ane specilied as alowable sxceptions 1o the required kewel of efforl. Wormation entered by
dvisiores spechic 1o possible alowable exceplions will be revwewed by the VOOE for approval After the YOIOE has reviewed all of
the irformation entered by the diisions, wenfication reports wil be available for supermtendent's signafre confimming
acknowiedgement and acceplance of e firal MOE sialus {met or dd nok meel the requeement). Frally, e apphcabon wil
achre niormaton enlened by the drisions Tor VDOE and school dision asde purposes

Chck o Treructions’ knk on gray nght Fand menu for gudance docurmenis and rmofe informaton

Start of
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The screen below displays when the user clicks the “Maintain Exceptions”
option from the menu. Note that the window displays the status as
“Pending Approval”. The status will change either to “Approved” or
“Revisions Required”, once an action is taken by VDOE.

r
1§ VIRGIMNIA DEPARTMENT OF EDUCATION

= ISy e LR WLIE R Duiii g == Maaslom ExCepiaEes

Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)

Maintain exceptions
DIV S10H HAME SCHOOL YEAR: HH4-2HS

B Y _—_— . . e e cvasan

. P
Skt Panding Agyproseal

MIOE TEST 1 WDE TEST 2
Curar ¥aar Local ~ Cusrant Yaar Lozal + Stala
EnpaindilLiras 53,000 DO0.00 ExpandEuras 74 00 000.00
2012 Year Local 2011 Yaar Local + State
Enpandituras 40,531 833,00 ExpandEuras 72,518 30T 00
Yaar to Year Comparnson of ¥aar 1o Yaar Comaanzon of
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Status Update

The submitter of the IDEA MOE information will receive an e-mail
notification when the division’s data have been approved or if
revisions are required.

If the division has met its IDEA MOE requirement and the data
submission has been “Approved,” the division will receive an e-mail
notification advising the submitter to print and fax VDOE a copy of
the Verification Report signed by the Division Superintendent.

If revisions are required, the submitter will receive an e-mail
indicating “Revisions Required.” The submitter will need to make
revisions within the IDEA MOE application and re-submit the data.
» If the division has met its IDEA MOE requirement after revising and re-
submitting, and the data submission has been “Approved,” the division will

receive an e-mail notification advising the submitter to print and fax VDOE a
copy of the Verification Report signed by the Division Superintendent.

» If the division has not met its IDEA MOE requirement after revising and re-
submitting, the division will need to follow the steps starting on slide 33 of this
document to identify possible allowable exceptions.

The division cannot submit the Verification Report until a notice of
approval is received.
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Division Met MOE Requirement
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This screen displays after the user selects the “Reports” option from the
menu located on the right side of the screen. The user should select the
“Verification Report” option as illustrated on the screen below. Generate
Verification Report after the approval e-mail has been received.

T | VIRGINIA DEPARTMENT OF EDUCATION
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This screen displays after selecting the Report. Select the appropriate “School Year” from the
dropdown menu as illustrated below. Once the applicable school year is selected, the user should
select the “View Report” button at the bottom of the screen; then select “Open”, “Save” or
“Cancel.”
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Once the “Open” option is selected a PDF version of the verification report displays.
The sample illustrated below displays when the division has met the IDEA MOE
requirements using the tests available. New reports now reflect the required level of
effort the following fiscal year.

Da you want 10 open or save ideamoe-verification-report.pdf from tlpe.doe.virginia.gov’
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Division Has Not Met or Has Met <
4 MOE Requirements
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Things to Consider

LEAs can meet IDEA MOE requirements by meeting one of the four
tests available; however, application changes have been made to
allow LEAs to submit allowable exceptions data when reductions are
attributable to one or more allowable reasons.

STOP — If the division meets one or more of the four tests available,
the division can choose to STOP entering data and submit its IDEA
MOE information; thus the division will not submit allowable
exceptions. If the division chooses to submit its IDEA MOE data,
proceed to enter allowable exceptions.

— If the division meets less than four of the
“tests” available, and the reasons for the reduced spending can be
attributed to the Allowable Exceptions in §300.204, the division can
provide additional information within the IDEAMOE application.

PROCEED - If the division has not met any of the four “tests”
available as outlined in Attachment A, the user can proceed to enter
allowable exceptions for consideration.
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The application displays the division that has not met its IDEA MOE requirement
based on the four “tests.” Click the “Next” button to navigate to the allowable
exceptions available.
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The application displays the division that has met its IDEA MOE requirement based
on meeting one of the four “tests.” Click the “Next” button to navigate to the
allowable exceptions available.
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The application displays the division that has met its IDEA MOE requirement based
on meeting two of the four *“tests.” Click the “Next” button to navigate to the
allowable exceptions available.
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Allowable Exception 300.204b

§300.204b

« A school division may reduce the level of
expenditures below the previous year’s
spending if the reduction is attributable to a
decrease in the enrollment of children with
disabilities.

o If this allowable exception is applicable, it is
automatically calculated in the IDEA MOE Web
Application
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300.204b System Options

o Screens will appear differently within the application based on
the LEAs met status (i.e., met one, two, three or four of the
tests available).

« Additionally, screens will display differently based on whether
the 300.204b allowable exception is applicable.

 The number of options available for users to select will
depend on the number of failed tests the division has after the
Initial determination
« “Option 1” indicates the local funds expenditure shortfall (i.e., Test 1);

o “Option 2" indicates the state plus local funds expenditure shortfall
(i.e., Test 2);

» “Option 3” indicates the local per capita amount shortfall (i.e., Test 3)
and

« “Option 4” indicates the state plus local per capita amount shortfall
(i.e., Test 4).
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This screen displays when the allowable exception under §300.204(b) is applicable
and automatically calculated; thus adjusting the amount of the division’s required
MOE amount. This screen also demonstrates an LEA that has not met any of the
four tests available.
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Screen will appear when the 8300.204(b) allowable exception (i.e., decrease in enrollment) is not applicable and
the division has passed one, but not all four tests. The user can select one of four options available. Option 1 -
No Allowable Exceptions; select this option when the division chooses not to use any of the allowable exceptions
available. Option 2 — Failed Test 2, Local and State Expenditures; Option 3 — Failed Test 3, Local Per Capita; and
Option 4 — Failed Test 4, Local and State Per Capita.

After an option has been selected, click the “Save and Next” button to save the selections made and to proceed to
the next screen.

T VIRGIN LA DEFARTMENT OF ECUCATIONN

Wi Menu == IDSAM DS Home » craass in BEnrcliment &0 snos o

[+ D RS TR E
Enter Cxpanddures
[ il =
Pmpnris

Jeorease in Enrcllment T300.2044{b}

A0 Fdihg

FohbLiEA AR 0

Elisle Sl T Sl SR Gilh des ikl

I ihim slcsw abla asc apiion e sppiicabe, b TEA MOE spplicatiion wil cslcuise iba Saction G300 20400 mricurd for ihe dsimion

Fafar iolhe WOE Gukiances Decuamard for urbsr imormsten

i mual chians 8 sianing amour belcns sresring poae bis s epione. Plesss chosis mny o of ite Oplicns svsilabis oeiows
Dl 1 repiesenls e periliunes sl sl hecal Turnds, Oplion @ repeesenls capendiies pael us&ng Doal pls Siaie funds
Ciption % reprrsenis B ey cEpim o awrg locel s seed Oipton 4 epaseris e e capEs ermourd ueirg the lecsl plos
slale rnds The aplor scheclied sfuaahd B bivsed O wleiher any of youl cecepilions were sl wellh Goal O ool pilus oleke Tunds

Varah dio oe Gidalify fod 1e desresss 0 enrosimen S00,2 080 ) eabiuanian since thene |$ ne redueotbod ol gosng
Flaadm ehnoss daw of e P SLETIRGD Am ount el 10 oorlinos

Fio gllowsble Excsprions:

Yo i Yewr Comparson of Lecal v Steie Expardiiome i e i

T e Ve Carmpianscn of Lecsl + Stale Per Capne [RE IS5 B AR L]

B and Mot = | _

Select any of
the op tions
availahle.

AP el

VIRGINIA DEPARTMENT OF

/EDUCATION




Screen will appear when the 8300.204(b) allowable exception (i.e., decrease in enrollment) is not applicable and
the division has passed two, but not all four tests. The user can select one of three options available. Option 1 -
No Allowable Exceptions; select this option when the division chooses not to use any of the allowable exceptions
available. Option 2 — Failed Test 2, Local and State Expenditures; Option 3 — Failed Test 4, Local and State Per
Capita.

After an option has been selected, click the “Save and Next” button to save the selections made and to proceed to
the next screen.
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Selecting Options

Remember, the LEA only has to meet one of the four tests
available.

Flexibility was added to allow divisions to provide allowable
exception data for consideration. However, the LEA is not
required to provide allowable exception data.

The LEA can change options prior to submission, but will need
to click the “Save and Next” button to save the new option
selected.

Not clicking the “Save and Next” button may result in a
calculation error.

Once the data are submitted, option changes are not
permitted. If the LEA needs to make changes in the options
available after it has been submitted, the user will need to
contact the VDOE to re-open the collection window.
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Selecting Allowable Exception 300.204a

After selecting an option and clicking the “Save
and Next” button from the previous screen
(i.e., 300.204Db screen), the 8300.204(a)
allowable exception screen will appear.

After making a selection to provide allowable
exception data, the user can choose to begin
considering allowable exception 300.204a.

The next slide demonstrates the initial screen
for entering 300.204a allowable exceptions.

Refer to Attachment A for guidance concerning
each allowable exception.
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MOE ALLOWABLE EXCEPTION
§300.204a

An LEA may reduce the level of expenditures
below the previous year’s spending if the
reduction iIs attributable to the voluntary
departure, by retirement or otherwise, or
departure for just cause, of special education or
related service personnel.

* Retirement

* Resignation

« Move

* Includes savings between high salary of departing teacher
and low salary of new teacher

« Staff member’s decision to leave

Refer to MOE Guidance Documents for Additional Information
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MOE ALLOWABLE EXCEPTION

8§300.204a does not include

* Reduction-In-Force (RIF) or other
termination

* Does not include the LEA transfer of
staff to other positions (must be
voluntary)

e Does not Include medical leave
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If 300.204a is applicable for the LEA, click “Add New Personnel’” to enter personnel expenditures.
If it is not an applicable option, the user should either click “Next” at the bottom of the screen or
select one of the options from the menu of allowable exceptions located on the right side of the
screen (i.e., 300.204c or 300.204d).
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After the user selects the “Add New Personnel” button, the following screen
displays. The user should enter personnel information in all fields marked by
an asterisk (*). See slides 49 and 50to review each line.

Personnel

“ Departure Type: | Reaesigned "--"|

* Position Title: [Teachei |
- Sehool Type: | Elementary |

* Position Number |567 |

* Employement Type: ‘® Full Time © ' Part Time
" Was it the staff member's own decision to leave the division? ® Yes | Mo

“ Was the position paid with federal funds? _ 'Yes (® No

* Was the position filled during the current school year? ® Yes ' No

“ Original Salary: “ Effective Date: “ Employee |di:

| 55,000.00] |06/30/2014 |ﬂ | 789 |

Mew Salary: Effective Date: Employee |di: Explanation::
| 50,000.00| loza1z01a | BBl [123 | [test

| Add New Salary |
Difference : $5.000.00

tast
“ Division Commeants

| Save || Delete

tast

" DOE Comments
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Personnel Screen Under Allowable Exception 300.204a

 Departure Type — Three options are available for the user to select; retired, resigned,
moved/left. Note: The departure must be voluntary to qualify under this allowable
exception.

» Position Type — User will need to provide a title (i.e., teacher, paraprofessional).

 School Type — Four options are available for the user to select; elementary, middle,
secondary, combined.

* Position Number — User should provide this information.

« Employment Type — User should select the radio button next to the “Full-Time” option
or “Part-Time” option.

» Was it the staff member's own decision to leave the division? — User should select

the radio button next to “Yes” or “No.” If “No” is selected, the division cannot use this
position under allowable exception 300.204(a).

* Was the position paid with federal funds? — User should select the radio button next
to “Yes” or “No.” If ‘Yes’ is selected, the division cannot use this position under
allowable exception 300.204(a).

* Was the position filled during the current school year? — User should select the
radio button next to “Yes” or “No.”

* If the staff member resigned or moved are they still working in the division? —
User should select the radio button next to “Yes” or “No.”

» Original Salary — User should provide the amount the employee was earning when the
employee left the division or position.
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Personnel Screen Under Allowable Exception 300.204a

Effective Date — User should provide the date the employee left the division or position.
Note: The effective date field is validated to be within the school year range (i.e., between
7/01/13 and 6/30/14) to prevent data entry errors. If the date entered is not within the
school year range, the system will prompt the user for the correct permissible dates.

Employee ID# — User should provide a unique identifier for this employee. This number
should not be the employee’s social security number.

New Salary — User should provide the amount the new employee earned during the
reporting period. If a new employee was not hired, the cost of the substitute employee
should be entered or a “0” if no costs were incurred for this position.

Effective Date — User should provide the date the new employee was hired or placed in
the position. Note: The effective date field is validated to be within the school year range
(i.e., between 7/01/14 and 6/30/15) to prevent data entry errors. If the date entered is not
within the school year range, the system will prompt the user of the correct permissible
dates.

Employee ID# — User should provide a unique identifier for new employee. This number
should not be the employee’s social security number.

Explanation — This field is optional.

Add New Salary — The user will select this option to add additional employees that may
have filled the same position during the school year (i.e., employee left, new employee
hired and also left, and substitute was also hired for the remainder of the school year).
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Personnel Screen Under Allowable Exception 300.204a

e Thescreen displayed on Slide 51 shows a summary of each personnel related item
entered under allowable exception 300.204a. This screen also displays the
“Remaining Shortage” amount.

* If the “Remaining Shortage” amount is a positive number, the user will need to
adjust the information entered since the division cannot report differences that are
greater than the amount of the shortage.

 If a“Remaining Shortage” amount is a negative number, the user can continue to
enter personnel information under allowable exception 300.204(a) by selecting the
“Add New Personnel” button or proceed to either allowable exceptions 300.204(c)
or 300.204(d).

» If theremaining shortage is “$0” no additional information is needed and the user
can click the “Summary” option from the menu on the right side of the screen.

» Selecting the “Next” button will take the user to the next allowable exception
available, (i.e., 300.204c) or the user can select the “300.204(d)” option from the
menu on the right side of the screen. If the “Remaining Shortage” field shows a
“$0” the application will proceed to the summary page which will show the division
meeting the MOE after allowable exceptions are entered as illustrated later in this
presentation.
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300.204a Voluntary Departure Summary
Screen

e
1! 1I|fIFt'JH‘«-|I;"'| DEPARTMENT OF EDUCATION

WS Meny x IDEAMOS Hame »x Valuniary Depariures §300.204(3)

S“nm}r {Flnstruictians
screen for Lagout
s % 4 £k ¥ i ﬂ]h‘ll'lrﬂ]]h Enter Expendifurss
Individuals with Disabilities Education Act Mainten| .
exteption b
3002042 Maintaln
-
a0 2Mb
e s 0.4
mmm- -
Teicher SS0000  SODDOD 500000 FendrgApproed  View i
PENDING TOTAL SE0N000 000000 5500000 a0
KPPROVED TOTAL §0.00 $000 §0.00 390 3046
—. A e Persanmel | Nead = | e Summary
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MOE ALLOWABLE EXCEPTION

§300.204c

« A school division may reduce the level of
expenditures below the previous year’s spending
If the reduction is attributable to the termination
of the obligation of the agency to provide a
program of special education to a particular child
with a disability that is an exceptionally costly
program, as determined by the state’s education
agency.

Refer to MOE Guidance Documents for Additional Information
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MOE ALLOWABLE EXCEPTION

8300.204c
Has left the jurisdiction of the agency
Reached maximum age
No longer needs the program
High cost program like private school

Any possible exception generated by this
section will be considered on an individual,
case by case basis, using the information
submitted through the IDEA MOE application,
and reviewed by the VDOE prior to approval
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MOE ALLOWABLE EXCEPTION

8§300.204c
Does not include “doing the same for less”.

Does not include being “frugal”.

VDOE has specific federal guidance that
8§300.204c exceptions apply to a specific
student, not to a program or a vendor.
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The following screen displays for allowable exception 300.204c. 8300.204c is used when the school
division has a termination of services to students. If 300.204c is applicable, the user will click the
“Add New Student” button to enter expenditures. If 300.204c is not applicable, the user will select
the “Next” button at the bottom of the menu.

HOME == Terminsticn Services o STuosne s i)
[4natructicne

Sllll'll'l'lﬂl‘ STt
Individuals with Disabilities Education Act M ¥ Sereen - Fniss SR
for allowah ke [-{izcaptians
L] Eainiam
300 2z mwmn Excapbiane
T b rrmircsion of e abkgaton of {he soency, corsisien wih | 3““.2['4[: Hion o E 0 P
particule child with o dossbigy thel s an excoplicrmly ccetly pregram, a2 W chid
Terminabon Services to Sbudents G300, 204c) = Memaining Shoriage: §-47 1% 58 e da
Program Gods 5T CostAssociated | Stahus |action | o300
Fo Dimts fwnllabia I i
| Ml My Shuent ]l o] =2 | BTy
Repartt

Feospoanally Coedy Programs Mamshar of Students | Repormed Coer dzanolamed | Approves Coat

Has It ihe jrisdicion of e sgency i 0.0 (e 1]
Has resched maimreen age o =l ii] [all ]

Pl breger reeecks Lhe prograen ol special eclucalion 0 =R L1 om
TOTAL £4.00 £0 00
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The screen below will display when the “Add New Student” button is selected
within the 300.204c screen. The user will need to enter data specific to the student
that no longer requires a costly service or program.

(Note: Numbers entered are for demonstrative purposes only).

[&fnuirustane

Detail Soreen N, e

Individuals with Disabiities Education Act Maintenane{  for allowahle e B nimes

[ iFasaplinay
EXCepion Mintsln

Bhudent 0.0 o

" Pengrae Gods AT T T LT
" Bimn Teating 10 LFAL

" Cont Avacchmed 10 £ &K

" Divislon Gommants 300,204

TE&T
Uaanf b v
il i 0 Tl

ual

Stant o Page idsaumcs_dh 084

OiHE Comeanty
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Detalil Student Screen for 300.204c

e [Information entered will include:

 Program Code — The user will need to select the reason for the
termination of services:
* The student has left the jurisdiction or agency,
* The student has reached the maximum age, or
* The student no longer needs the program of special education.
« State Testing ID — The ID number will represent the student’s
state identification number.

 Cost Associated — The amount will be the costs associated
with providing this program or service during the previous
school reporting year that were not included as an expense
during the current school reporting year.

« Once information is entered, the user will click the
“Save” button to return to the 300.204c summary page
(next slide).
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Below displays the summary screen for 300.204c entries. If the “Remaining Shortage” amount is a positive
number, the user will need to adjust the information entered since the division cannot report differences that are
greater than the amount of the shortage. If the “Remaining Shortage” amount is a negative number, the user can
continue to enter information under allowable exception 300.204(c) or select the “Next” button or proceed to
allowable exceptions 300.204(d) or select a different allowable exception using the menu on the right side of the
screen (i.e., 300.204a). If the remaining shortage is “0”” no additional information is needed and the user can click
the “Summary” option from the menu on the right side of the screen.

WS Meny »> IDEAMOE Home >> Termenation Bernces 1o Sudents §300.204c]

[+inetrusans

) : ) " ) ) Enter EXpendriures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
(-JEXCEplions
Maantain
@ Data Saved successully Exceplions
&300.2044c) 2005048
" ... The terminahion of the obligation of the agency, consistent with this part, to provide a program of special educaion o a
particular ¢ hid with a disability thal is an exceptionally costly program, 25 determined by the SE&, because the chid- .. 00.2042
00,2042
Temination Services to Students §300_204(c) Riemaining Shortage: t—!i-'.’_.ﬂ!.ﬁﬂ-. 200,005
o
300,204
1234 100000.00 Pending Approval Miew
Summany
| Aod NewStudent || Next >
Repors

SUMBMARY

Excepticnally Costly Program Number of Sudents | Reported Cost Associated

Has lefl the jurisdicion of the agency

Has reac e Frosimurm 250 1 10,000.00 0.00
Mo lnger needs the program of special educaton 0 000 0.0

TOTAL £10,000.00 50.00
Start of Page
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MOE Flexibility Provision
(Auto-Calculated)

§300.205

Adjustment to local fiscal efforts in certain fiscal years.

» Specifies that for any fiscal year for which the federal allocation received by a
school division exceeds the amount the division received the previous fiscal
year, the division may reduce the level of expenditures otherwise required by
not more than 50 percent of the amount of that excess.

 Not Allowed for divisions required to set aside 15 percent of its part B federal
fund for Coordinated Early Intervening Services (CEIS), this exception is not
allowed.

 Not Allowed for divisions that did not receive the “Meets Requirements”
designation on its annual determination.

 Limited Allowance for divisions choosing to voluntarily set aside its part B
federal funds for CEIS, the set aside amount may be reduced by the amount of
the reduction taken.

« The division should not use this provision if it did not reduce spending as a
result of increased federal funding.

« Divisions taking advantage of this provision will be included in Table 8 and
reported to the U.S. Department of Education’s Office of Special Education
Programs (OSEP) for inclusion in its report to the U.S. Congress.
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MOE Flexibility Provision
(Auto-Calculated)

§300.205

Adjustment to local fiscal efforts in certain fiscal
years.

* This section of the application does not require entries from
users since all the information are pre-populated and auto
calculated.

 The screen will show the auto-generated current year (i.e.,
SFY 2014-15) and previous year (i.e., SFY 2013-14) 611 flow-
through grant award amount and the auto-calculated
maximum amount for MOE reduction if applicable (50 percent
of excess allocation).

e If an amount is not displayed, the provision cannot be used by
the LEA or the LEA did not need to use the provision
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The 8300.205 provision does not require entries from users since all the
information is pre-populated and the system will calculate and determine if this
provision is applicable or not. Only computes if there is an increase in the federal
allocation and other restrictions were not applicable. Contact the VDOE if the

auto-calculation causes a positive difference or if the LEA will not use this
provision.
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MOE ALLOWABLE EXCEPTION

§300.204d

* A school division may reduce the level of
expenditures below the previous year’s
spending If the reduction Is attributable to
the termination of costly expenditures for
long-term purchases.

Certain equipment
Certain construction costs

Certain supplies/materials
(software/computers)

Certain programs
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MOE ALLOWABLE EXCEPTION

§300.204d

Exceptions must be based on “long-
term” purchases; long-term means
across at least two fiscal years.

Does not include “doing the same for
ess”

Does not include being “frugal”
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Below displays the screen for allowable exception 300.204d, the termination of costly
expenditures. If this is an applicable exception for the division, click “Add New
Program” to enter expenditures; otherwise click “Next.”
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The screen below is the Detail Screen for allowable exception 300.204d. To enter expenditures, first
select the reason for the termination of such costs under the “Program Type” drop down box. After
selecting the program type, enter all information as required in the fields marked by an asterisk (*)
and check the box. If user needs to attach a file, make sure that the file is in a PDF format and the
file name cannot exceed 30 characters; otherwise it will not upload. Click the “Save” button when
finished. The record can also be deleted, if necessary.

* Program Type Computer Soltwara "-"|

“ Project Hame EIF

Furchase Order Number 123 |

Confirm that you had comparable costs in Frevious years |+

“FY 2014 Cast FY 2018 Cost
6000000 20,000 92|
Attach a copy of your receipts, purchase orders, andlor architecture design
File Name: Browse. . | i——

maintananca caats
* Divisian Commeants

[Goe] Dote

DOE Comments

Start of Page
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Click the “Add New Program” for each additional entry; otherwise click “Next.”

35115 Menu > IDEAMOE Home »» Tarmination of Costly Expenditures §300.204(d)
[+)Instructions

Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE] o
-|Exceptions

laintain
¢ Data Saved successiully Exceptions

Temination of Costly Expenditures §300.204/d) Remaining Shortage: $0.00

Program Code FY 2044 Cost | FY 2015 Cost - — .
m--w '

1001040

Computer Software  EIP 0000 2000092 3000408 Pending Apprval  view 10 204
PENDING TOTAL 6000000  $29,09092  $30,909.08 100.205
300 2044
APPROVED TOTAL $0.00 $0.00 $0.00

Summary
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Summary Screen Display

IDEA MOE Summary Screen is displayed below
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Summary Screen Narrative

Displays the four MOE tests and a summary of any allowable
exceptions entered.

Shows whether the division initially meets MOE pending VDOE
approval.

Displays the difference between the starting amount and the
allowable exceptions entered, if applicable
« Shows a “0” if the division meets MOE

» Shows a negative number if the division did not submit allowable exception
data to zero out differences

» Shows a positive number if the division has entered too much for allowable
exceptions or if auto-computed adjustments caused the overage. If a positive
number shows, the division must reduce the allowable exceptions entered or
contact the VDOE to adjust auto-calculated amounts.

Click the “Submit to DOE” button if ready to submit or save for later
submission.

Once the data are submitted, the application window closes and the
division cannot make changes. If revisions are needed, the division
will have to contact the VDOE to re-open the collection window.
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Division Is Ready to Submit
Data to VDOE
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Below illustrates the screen that displays when the user selects the “Submit
to DOE” option from the menu. Once the data are submitted, the
application window closes and the division cannot make changes. If
revisions are needed, the division will have to contact the VDOE to re-open
the collection window.

i S|

Message from webpage

'e Do you want to submit to the Virginia Department of Education
' for approval?
If yvou click "OK" the IDEAMOE data will be submitted and

become read-only.

In order to re-edit the data you will need to contact Tracie .
Coleman at tracie.coleman@doe.virginia.gov I
If you click "Cancel” the data will not be submitted and remain L
editable

| OK | ‘ Cancel |
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Below illustrates the screen that displays when the user clicks the “OK”
option from the menu above. Once submitted, the collection window closes
and the division cannot make changes. However, the division can view
information submitted.
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The division user will receive an e-mail notification when the IDEA MOE
information submitted has been approved by the VDOE. The SFY 2014-2015
verification report will not be available until the submission is approved and the
division user has received an approval notification.

 If the e-mail indicates the data submission has been "Approved”, the
division will be advised to print and fax the VDOE a copy of the
Verification Report signed by the Superintendent or designee.

« If the e-mail indicates the data submission requires revisions (i.e.,
“Revisions Required”), the division will be contacted by a member of
the Budget and Finance staff to discuss which revisions are needed.

 The Verification Report should not be submitted until a notice of
approval is received.
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After Submission

Divisions will be notified by e-mail about the status of submission.

If the e-mail indicates the data submission has been “Approved,” the
division will be advised to print and send to the VDOE a copy of the
Verification Report signed by the Superintendent.

If the e-mail indicates the data submission requires revisions (i.e.,
“Revisions Required”), the division will be contacted by a member of
the Special Education and Student Services (SESS) Budget and Finance
staff to discuss which revisions are needed. Additional information may
be required as needed.

Once the data submission has been approved, the user will have access
to the SFY 2014-2015 verification report. The report must be certified by
the division’s Superintendent or a designee and a copy must be sent to
VDOE no later than two weeks after the approval notice.

Failure to send a certified copy of the verification report on time will
render the submission incomplete and will affect the division’s local
determination matrix.
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To access the Verification Report, the user should select the “Reports” option on the
right side of the menu and click *“Verification Report” (lllustrated Below). The
“IDEAMOE Maintain Exceptions” Report is also available and this report shows the
four MOE Tests, summary of allowable exceptions and the division’s status for the
selected year. The report can be generated anytime after the expenditures are
submitted and approved by the VDOE.

-
T VIRGIMLA DEPARTMEMT OF EDUCATION
| mbapry wn DA OC jvperey nn Bgparin

Repors
N A i e i o g B, i) . 01 P E Tl o it Pt L EIETETE]
Cermapnens
Wi By Mg . | Pl i i aall Do el B T o] el wiol s P ool ] i il Raparis h

dnail ol Pigge

VIRGINIA DEPARTMENT OF

/EDUCATION




Below displays after the “Verification Report” option is selected. The user should
select the applicable school year from the drop down menu (i.e., 2014-2015) and click
the “View Report” button at the bottom of the screen.
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A pop-up window will prompt the user to save or open the file. Click
“Open” to download a PDF copy of the Verification Report.
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The Verification Report indicates whether the
division has met or has not met its MOE
requirement and indicates the required level of
effort for the following school year, subject to the
Subsequent Years Rule.

The Verification Report cannot be submitted until
a notice of approval e-mail has been received by
the submitter.
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Sample Verification Report
Actual Report will Vary Based on the LEAs' MOE Status
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Sample IDEA MOE
Maintain Exceptions Report
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IDEA MOE NOT MET

« If the final status for a division is failure to meet
their MOE requirement, the VDOE will be required
to pay the amount of the division’s shortfall or the
amount of division’s Part B subgrant, whichever is
lower (8300.203d), to the U.S. Department of
Education.

 The VDOE will then establish a payment plan for
the division to reimburse the VDOE.

 Federal funds cannot be used to make this
payment.

VIRGINIA DEPARTMENT OF
Aﬁ’ EDUCATION




IDEA MOE 2014-2015

e Superintendent’s Memorandum #030-16
Issued February 12, 2016.

e Collection Window Opened February 15,
2016 and Closes March 18, 2016.

« Ensure SSWS Access is Available by
Contacting Local SSWS Administrator

e Use calculator that is available in the IDEA
MOE Web Application when the collection
window Is closed

e Contact VDOE if additional information or
clarification i1s needed

Additional information can be found at:
http://www.doe.virginia.qov/special ed/grants funding/index.shtml

VIRGINIA DEPARTMENT OF
Aﬁ’ EDUCATION




SESS Budget & Finance Staff Members’
Contact Information

e Pat Brooks —804-786-9153
» Patricia.Brooks@doe.virginia.gov

« Emily Boothe — 804-225-2701
 Emilia.Boothe@doe.virginia.qgov

e Tracie Coleman — 804-225-2704
* Tracie.Coleman@doe.virginia.qov

« Deneen Jackson — 804-225-4854
« Deneen.Jackson@doe.virginia.gov

e Sherry Hubbard — 804-225-2339
« Sherry.Hubbard@doe.virginia.gov

e Website:

http://Iwww.doe.virginia.gov/special ed/grants funding/index.shtml
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Contact the VDOE Special Education and Student Services’
Budget and Finance Staff Members for Assistance
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