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Where to Start?

e Superintendent’s Memorandum #066-16,
released March 25, 2016

e http://www.doe.virginia.gov/administrators/superintende
nts memos/2016/066-16.shtml

Guidance Documents/Recorded Webinar

e http://www.doe.virginia.gov/special ed/qrants funding/in
dex.shtml

)llection Window Opened March 28, 2016
tion Window Closes May 13, 2016

g Actual Expenditures for school
2015
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Key Planning Points

Review Guidance Documents

- Contact Local SSWS Administrator to Gain Access to

New Application (named: Special Education Excess Cost-
eced-Excess)

t with key personnel in the finance office to
Ss requirements and actual expenditures for
015

) have access to
Ign-on for Web Systems-SSWS (initiated locally)
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ess Costs — Federal Definition

§300.16

'EXcess costs means those costs that are in excess of the
verage annual per-student expenditure in an LEA during the
ceding school year for an elementary school or secondary
ol student, as may be appropriate, and that must be

uted after deducting specified amounts

02(b)

cost requirement prevents an LEA from using

d under Part B to pay for all of the costs directly
e education of a child with a disability
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EXcess Cost Background — 1

“In 1975, the intent of Congress was to ensure students
with disabilities had the opportunity to receive a Free
and Appropriate Public Education (FAPE) in public
chool buildings

ngress assumed at the time that each school
Ision would provide a disabled student with
thing a non-disabled student had (i.e., desk,
classroom, teacher, etc.,)

recognized that after students were found
eceive special education services, and had
al program of instruction designed to meet
needs (IEP), the costs to the division

to serve these students
L
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Excess Cost Background — 2

Ultimately, the intent of Congress was to provide
- funding to assist divisions with the EXCESS
COSTS of providing special education and related
ervices to students with disabilities

Intent also was to ensure that “before”
ding federal Part B funds, divisions spent
to cover all the basic costs it would be

g If these students didn’t have special
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EXcess Costs Simply Stated

The excess cost requirement stipulates the minimum
amounts an LEA must spend on average per pupil on
students with disabilities, as the LEA spends on
verage per pupil for enrolled students at both the
mentary and secondary school levels (must be
mputed separately).

EXcess Cost Calculation is computed in addition to
Intenance of Effort Calculation. The excess cost
lon requires more detail, includes almost all

es, and must be calculated separately for
and secondary levels.
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endix A. Part 300 of the IDEA

Xcept as otherwise provided, amounts provided to an LEA under Part
of the Act may be used only to pay the excess costs of providing
special education and related services to children with disabilities.

xcess costs are those costs for the education of an elementary

ool or secondary school student with a disability that are in excess
e average annual per student expenditure in an LEA during the
ding school year for an elementary school or secondary school
t, as may be appropriate.

St spend at least the average annual per student
the education of an elementary school or secondary
h a disability before funds under Part B of the Act are
excess costs of providing special education and

Y
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Four Components

here are four components in determining
eXCesS COStS

Calculate for the total expenditures,

ubtract certain expenditures,

mpute for the average annual per pupil
nt, and

Ine the minimum amount of funds to
students with disabilities.
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Elementary vs Secondary

|IDEA regulations require each LEA to
ompute the average expenditures per
mentary or secondary school

Indergarten through grade 7 is considered
mentary”

' 8 through grade 12 is considered
ndary.”
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Excess Cost Application

www.doe.virginia.qov
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Local SSWS
Administrator
for access
rights to
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Enter SSWS Login ID

Assigned by the LEA’'s SSWS administrator

=
f # VIRGINIA DEPARTMENT OF EDUCATION
SW¥S Login

JOE Hame EEWE Instructions
Single Sign-on for Web Systems (SSWS)
Froduction
SEWS Luﬂgln sy

Flease Enter Your User Name

LUsar Mame:
| Login

VIRGHMIA DEPARTMENT OF EQUCATION
NOTICE AMD WARMIMNG

This =y=stem is the property of the Virginia Department of Educ ation. Acce=s to this system i= limited to per=ons autharized by
either the Wirginia Degarrment of Education or Virginia Scheol Division Account Managers, Persons permitbed access shall use
this systemn enly for those purpases Tor which they have been auhonzed and shall nol share access to their accounts with
A ofthers &l aocesees and acliviies on this System may be monitored. Ay evidence of unanharized access, unauthorized use
misuse or abuse of thes system or e infermation conainad in this system may be reported to the appropriate aulberilies Tor
investigation and prosecution

cHion Infarmation accessed via this systern may be senaitive andler confidential. Persens using this infermation are cautionad thal
federal, state, and kecal laws and policy may apply e the dizseminatien of this informathon 10 others.

5 & Reports
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Enter SSWS Password

Assigned by the LEA’'s SSWS administrator

! VIRGINIA DEPARTMENT OF EDUCATION
SIS Lagi

VOOE Home S5W3E Instructions
Single Sign-on for Web 3ystems (S3W3)
Production

SSWS Login e

Please Enter Your Password

Pascword:

Login

| Forgot My Pascsword

.. ﬁf
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Select Speced-Excess Application

Assigned by the LEA’'s SSWS administrator

i VIRGINIA DEPARTMENT OF EDUCATION

Logout
S5WS Application Selection

Please select one of the Applications listed below

APPLICATIONS

|ndividuals with Disabilities Education Act Maint of Effort (IDEAMOE] - This application s used by school doasions to enter

information that will be used by the Virginia Department of Education (VOE) to determine whether or not the dhasion has met its
federal Indviduals with Disabilities Education Act [IDEA) Maintenance of Effort (MOE) requiremernt

Online Management of Education Grant Awards [OMEGA] - Online Management of Education Grant Awards for application
submission, approvals, award, and financial tracking.

Special Ed December 1 Membership (121 Count) - Special Education 1241 Membership Data Collection tracks, records, and
submits student-level membership and demographic imformation for all students dentified in any special education program

for the year.

Special Education Proportionate Set Aside [Speced-PSAj) - Used by divisions to determine their amount to be expended for
parentally-placed children with disabilities

Start of

14

55WS Instructions
Educational Directory
Contact List

Applications Contact
Info

Change Fassword
Change E-mail

Change Security
Questions

NMaintain Contacts
Dropbox

EIM Service Request
Oracle Financial
Reports

Time & Leave
Certification

PRODUCTION
User Information

;! MINF SSWS Ldmin
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! VIRGINIA DEPARTMENT OF EDUCATION.

35S Menu = Speced-Excess Home

. Logout
Collection
Window musthe Special Education Excess Cost (Speced-Excess)
opened to save
and submit the
worksheet. & Collection window open for the School Year 2014 . 215,

[4dapted from 71 Fed. Reg. 156, pages 46613-4314)

Except a5 otherwise provided by IDEA and the fadersl and state special aducalion regulations, funds provided 10 a school
dvdsion under DEAPart B may be used anly 1o paythe excass costs of providing special education and relaled s envices 1o
children with disabilties, Excess costs are fhose costs for e education of an elementary school or secondany school
student wih a disabiliy that are in excess of the average annual per student expendiure in an LEA during the precading
school yearfor an elementary schoal or secondary school student a5 may be appropriate. &n LEAmust spend at least the
average annual per student expendture on fhe education of an elementary schaol of secondary school child with 2 disability
befone IDE& Par B funds are used 1o pay the excess costs of providing specizl education and related sendces.

To axit the svstem either cick he Single Sign-on for Web Sysiems (S5WS) Manu item on the breadcrumb to navigate to
oifer SSWS applications, or click the loooff link abova to exit S5WS.

i of Pa

15

nhitial Application Screen

Select this
op tion to open
the worlsheet

™ Select this
option to
0P ENTEp 0TS
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eneral Expenditure Guidance — 1

The process for computing excess cost has been
established in Appendix A to 34 CFR Part 300 and it
requires the LEA to determine the total amount of its
expenditures for elementary and secondary school
udents from all sources — local, state and federal
luding Part B) in the preceding school year and
capital outlay and debt services can be excluded.

A must include all expenditures for elementary
ndary school students.

he LEA should not include expenditures
it make or that are made for purposes
' elementary or secondary school

adult education, pre-school).
. p ) % ,
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eneral Expenditure Guidance — 2

When computing costs for children with disabilities in
elementary schools and secondary schools, it is
Important to remember that there are distinct and
eparate costs associated with these levels.

For example, school programs at the secondary level
ypically include things such as

career and technical education programs,

athletic programs, and
Sic programs, including marching bands.

ly the programs above do not apply to

of the separate programs are generally not
and therefore, the costs must be computed

Y
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eneral Expenditure Guidance — 3

In cases where it is difficult to determine distinct and
separate costs associated with elementary or
secondary school students, it is recommended that
ose costs be allocated in accordance with work
ignments.

ples and possible allocation methodologies

Transportation, apply costs based on student routes
| Staff, apply costs based on building assignments

ice Instructional Support Staff, apply costs based on
rade assignments

Fiscal Staff, apply costs based on personnel
nts within the district

Y
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eneral Expenditure Guidance — 4

“In any case, the LEA shall not exclude any K-12 costs
- from the excess costs calculation.

The methodology used by each school division may
unigue based on the organizational structures and
ignments within each division.

ethodology used by the LEA for calculating the

hat are not distinctly identified as elementary or
ry school expenditures should be retained by
r audit purposes.

Y
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Appendix A Worksheet

The online worksheet consists of 10 line items.

Certain lines are auto-computed, while others require
data entry.

uidance is provided to assist LEA’s with analyzing
ta.

ever, due to varying local policies and

dures, the methodology for calculating

itures should be documented and regulations

at expenditures be reported separately as
‘or secondary school expenditures.

T entation within the LEA for audit

Y
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Entering Expenditure Data

Line 1 — After considering the guidance provided in the previous
slides, enter the total amount of expenditures from all sources -
local, state and federal funds including IDEA Part B for
elementary school students and secondary school students
separately for the appropriate school year. When computing

osts associated with elementary school students and secondary
chool students, please be reminded that the LEAs may NOT

e it on a combination of enrollment of students. There are
Inct and separate costs associated with these levels that may
itially make the calculations inaccurate and misleading.

mber entered will likely equal total expenditures reported
lon’s annual school report unless there was a
or or there were non-K-12 expenditures included

)n-K-12 expenditures

Y
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'Entering Expenditure Data

Line 2 — Enter the total capital outlay and debt services
expenditures relating to the education of elementary
school students and secondary school students.
 Capital outlay means expenditures for the acquisition of
capital assets, such as equipment, buildings and land or

expenditures to make improvement to capital assets that
materially increase their value or useful life.

his amount is subtracted from the total expenditures entered
line 1 because these expenditures are considered non-
ational costs and are therefore excluded in the

tion of the average cost per student.

S line is auto calculated and shows the total
minus capital outlay and debt services (Line

Y
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Entering Expenditure Data

Line 4 — Enter the amount spent for elementary school
students or secondary school students from each of the
following funding streams during the applicable school

year. Please note that these are funds that the LEA actually
spent and not funds received in the prior year but carried over
for the current school year:

Line 4a — Funds spent from IDEA, Part B allocation for elementary
and secondary school students should be entered in line 4.a. Note: If

_ine 1 includes pre-school, include pre-school; otherwise, exclude
e-school funds.

2 4b — Funds spent from ESEA, Title |, Part A allocation for

tary and secondary school students should be entered in line
: If Line 1 includes pre-school, include pre-school;

. exclude pre-school funds.

nds spent from ESEA, Title I, Part A & B allocation for
d secondary school students should be entered in line

Y
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‘Entering Expenditure Data

Line 4 — Continued

* Line 4d — Funds spent from state or local funds for children with
disabilities for elementary and secondary school students should be
entered in line 4.d. Total should match the expenditures reported in
the IDEA MOE application for the reporting year. (The applicable
year’s IDEA-MOE total amount previously reported by the division is
automatically reflected in parenthesis when the collection window is
open).

ine 4e — Funds spent from state or local funds for programs under
EA Title |, Part A, and Title Ill, Parts A and B for elementary and
ndary school students should be entered in line 4.e. Note: This
applicable if the LEA uses additional local or state funds to
‘the programs under Title | and/or Title Ill. Usually, this would
rm of a local matching requirement OR instances where
receives ‘At-Risk’ Funding and can track the use of these

port of Title | Schools or Programs.
ﬁf
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Entering Expenditure Data

Line 5 — This line is auto calculated and shows the total of
other deductions reported under lines 4a, 4b, 4c, 4d and
4e.

Line 6 — This line is auto calculated and shows the total
xpenditures less capital outlay, debt services and other
ductions (line 3 minus line 5).

2 7 — This line is populated from the spring 2015

nt Record Collection (SRC) report the school division
itted to VDOE. This number cannot be changed or
jowever, when the collection window is closed, the
Ision can use the worksheet as a calculator, and
number of students enrolled in the school

) the preceding year will need to be entered

Y
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Entering Expenditure Data

Line 8 — This line is auto calculated and shows the average
annual per student expenditures (line 6 divided by line 7). The
amount obtained through the calculation is the minimum amount
the LEA must spend for the education of each of its elementary
school students and secondary school students with disabilities.
unds under Part B of the Act may be used only for costs over
1d above this minimum.

e 9 — This line is populated from LEA’s December 1, 2015
count submission, which has been duly certified by the

1I's Superintendent or Designee. This line cannot be

or edited. If the collection window is closed, the school
use the worksheet as a calculator, and the LEA can
er the average number of students enrolled in the

Y

| during the applicable year.
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Entering Expenditure Data

Line 10 —This line represents the total minimum amount of
funds the LEA must spend for the education of children
with disabilities enrolled in the LEA’s elementary schools
and secondary schools before using the IDEA Part B funds
Line 8 multiplied by Line 9).

ce all data have been entered and verified for accuracy,
user can select the “Submit to DOE” or “Save” for
Ission later.

revisions cannot be made once the LEA has
| the data. The school division will have to
e VDOE to reopen the collection window.

Y
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Important Reminders

sure procurement mechanisms conform to Federal and State
aws and standards

LEAs must document time & effort in accordance with the
‘Uniform Guidance (aka OMB Circular A-87) for employees
nded from federal grant sources

S must maintain financial & programmatic records as
iIred by Federal & State law.

| Rule — Sole Use of property purchased with Part B

maintain a physical inventory of property
ith Part B funds (Ipads, computers, etc.,).

Y
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Submission??

onife o slemerdary school sfudens, When compleding Step 1 through Slep 10 forthe column enlifled “ZSecondary Schoal
Eludants” balow, Use data applicable only 1o seoandany sohndl sluoents. Stem 10wl iaantify g tatal minimum amount o
s e LES must spand Tor the eoucation of childran with dis abiines enrolied in the LEA pefore dsing Part B funds.

Tuastion

Il

m

i stioa

* Todal @mount of LEA axpandifungs inihe pracading vaar for students
fincuding students with dizabliities) from all sourcss - [ocal stats, and
federal funds (ncluding IDEA Parl B)

* Todal expandiuras for capital oullay and debi senvicas reiabdng o ine
aducation of Sidants

Tobal sxpandiursx laxe capial cutlsy R debd zendose

Ideniity the @mount =pent for shudents from sach of the following funding
aAnsaima during he preseding year. (Mote: Theas ars funds fial e LEA
aciually spent, rat funds receked last vaar bt carmiad owr for ihe currant
mchool pexr)

* &. Funds from IDEA, Pan B allecation

* b Funde under ESEA THis |, Part A& allocatian

* . Funds undar ESEA, Titde 1l Pan & and B alibcatan

* d.Stabe @nd ksl funds Tor children with disabiites (hotal should agrae

wilth amaount rsparied in IDEAKMCE Aoplication) 570,027 771.73

* =, Biabs and local lunde for programe undsr ESEA Tille |, Far A and Tils
Il Parts & ard B

Total of oifar deducions

Total axpandiurns lams capial cullay, debt sarvices, mnd othier daduclions
(Step 3 lams Shap )

= Fwerags number of shedents enrallad In ths LEA during the praceding year
tinciuning studerts with oisabilitias)

Avarags anndal per swdant expendiunas (Sep 6 divded oy Sep 73

HOTE: This ig the minimum amaur the LEA must epend {on the awsrags)
for thig soucaton of ach of s chilgren wih disasiibes. IDES Part B lunds
may b usad anly Tor cosls oer and abova dis minimum.

® MUmbDer of Sudants with isaninias in the LEA

Total minirmum ameurd of funds the LEA mued spend far the sducation of
children wih disabilitizs enrollsd in the LEA befors using Part B funde. {s{ep
& multipliad by Slap 43

Elpmeniary wepondary
LSohaeol Sehool
Sinidants Studaits

300,000,000 200,000 000.04

ATORO00.00 35 000,000 00

ZAE,O00,000.00 168 600,000.00

12, 000,000.00  =,000,000.00
1800000000 15.000.000 00
800,000.00 200,00000

42 000,000.00 22027773

200000 01040
78,802 000.00 4522777173
176,106 000.00 119772, 29597

14 88 7,404

11 TER.BT3A 6,045 G544

2057 1,241

24TRABRLER 18,813,589

Click “Submit to
DOE” when
ready to submit

Clicking the Subimit o DOE bufton below will complels tis workashest or your divison. Be lurbar changa will ba
allowiad, and DOE will ba motified of your submission. i fulure changes are regquined pleass Contact e ERrscn

identified on the right-hand mene bar pnder VIOE Application Contact’ for help,

E—
Subimit b DOE | | Bava

30

Click “ Save”
® hutton if not
ready to submit
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iéw Verification Report Section

T I VIRGINIA DEPARTMENT OF EDUCATION
SRS Misini > Spachd Fieaas Boma =~ Wor Hahael

Submit to DOE

d
& Daia submitted tn DOE for 2044, Represents FY2014-2015
Submit to DOE

—p Vinw Vanfication Fspart

Startof Pags

b/
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cessing Reports Section Later

pmmonssesaith of Vinginia | Gosemor Zaarch 1'ir|l'giﬂia gov m §

T & VIRGINIA DEPARTMENT OF EDUCATION

Viorksheat

I Reporta A —
Speced-Excess Reports
txcess Cosl Yerificaion Repit - Single diision worksheet data
Start of Page
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‘ elect Year to Generate Report

? \Ihﬂil‘n‘lh DII‘#RTMEHT OF EDUCATION

B L Wy 2 ot et ey g o ¥ Lniead (ol Ve Wi Do il ]

Viori et
L
Heparty

Reports
Excess Cost Verffication Repor

Plaase orter tho pacamébers for g Then chk the d Se%ect pat boiow. The segiod wll opin up ma
i WA DN
L s | CTic J; the drop down

Click button 1o School Yaar: 1|17 1T menu to select school
view & print vear (ie., 20014-2015)

verification —— me IP’ !
report

m—1 View Ropod

Startof P

b/

33 VIRGINIA DEPARTMENT OF
: EDUCATION




Ication Report — Page 1
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Colemam
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- 2015
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Indax
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Elemams ey Schaal
iy T
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Eoadens

Temal amonz: af LEA sxpsadinoes @ the precedug pear
o wrndien = (i ndimgr smdenrs with ﬂl!-\!hﬂll'l!'!-'lmﬁll
somces = local semie apd fedecal feady (o lncony EA
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h’irginia DEPHIHT]EH[ of Education
2014 - 2015 Special Education Excess Cost [Speced-Excess)
' Public Schoaols

In comphiance with Appendix A to Part 300 - Excess Costs caleulation. the fotal minimum amount of
musi spend for the education of children with disabilities enrclled before
using Part B funds iz noted on lina 10 of the workshast above,

if you have any questions about the above information, pkease contact Tracle Coleman at
racia.coleman@idoa. virginia.gov or at 804-226.2704. Cr Emily Boothe at Emilia. Boothe @doa.virginia.gov
or at B04-2253--270. Flease fax this verfication repor to S04-371-8780.

Superintendent's

or desionee's
simature,

Superintendent's Signature [iata

Fax to 804-371-8796
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Reminders

« Excess Costs Reported for actual expenditures
during fiscal year ending June 30, 2015

Excess Costs Requirement MUST be met to
eceive funding for the 2016-2017 school year

llection Window closes May 13, 2016

Isions not reporting will delay funding and
Its Local Determination Matrix

to Re-open the Collection Window
ade by Superintendent or Designee

Y
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Contact Information

Tracie L. Coleman

804-225-2704
tracie.coleman@doe.virginia.gov
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