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EXECUTIVE SUMMARY
PARTIES TO THE AGREEMENT
The parties to the Virginia Interagency Agreement for Service Delivery for Children with Disabilities
and Their Families are the U.S. Department of Health and Human Services, The Administration for
Children and Families, Head Start Bureau - Region III and the Migrant Branch; the Virginia
Department of Education; and the Virginia Department of Mental Health/Mental
Retardation/Substance Abuse Services.
DEVELOPMENT OF THE AGREEMENT
This agreement was developed by a workgroup representing all parties to the agreement. A select
group of advisors representing multiple agencies and parents provided feedback and input on
content. The agreement was then reviewed by key constituents, including providers and consumers
of services to young children with disabilities and their families.
PURPOSE AND GOALS OF THE AGREEMENT
The purposes of this agreement are to improve the quality of services for Virginia’s children (birth
to age five) with disabilities and their families and to promote and encourage collaboration among
parties to the agreement and their local counterparts. Legal mandates for this agreement are included.
The goals include the following:
•
•

•

Assist local programs in the delivery of quality services in compliance with federal and state
laws;
Provide a model for local agreements to improve the quality and implementation of local
agreements among Parts B & C of the Individuals with Disabilities Education Act (IDEA)
and local Early Head Start and Head Start agencies (throughout this document the term Head
Start is used to include Migrant Head Start); and
Promote the provision of services collaboratively to increase cost-effectiveness, reduce
duplication of services, and maximize the joint utilization of existing resources.

CONTENT OF THE AGREEMENT
The agreement contains overarching assumptions, areas of agreement, program descriptions,
confidentiality, dispute resolution, and terms and review of the agreement. In addition,
recommended practices were developed for specific stages of service delivery including Child Find
and Screening, Child Evaluation, Determination of Eligibility for Services, Individualized Education
Program (IEP) and Individualized Family Service Plan (IFSP) Development and Placement
Decisions, Provision of Services, Transition, and Funding. These recommended practices are
intended to complement and enhance existing state and federal statutes and regulations governing
local programs and services.
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PARTIES TO THE AGREEMENT
The parties to the Virginia Interagency Agreement for Service Delivery for Children with Disabilities
and Their Families are the U.S. Department of Health and Human Services, The Administration for
Children and Families, Head Start Bureau - Region III and the Migrant Branch; the Virginia
Department of Education; and the Virginia Department of Mental Health/Mental
Retardation/Substance Abuse Services.

PURPOSE AND GOALS OF THE AGREEMENT
Whereas, the purposes of this agreement are to improve the quality of services for Virginia’s children
(birth to age five) with disabilities and their families and to promote and encourage collaboration
among the parties to the agreement and their local counterparts; and
Whereas, federal statutes and regulations provide: (1) requirements for interagency agreements found
in regulations under the Individuals with Disabilities Education Act (IDEA), Parts B and C (20
U.S.C. 1400 et seq.), related to state agreements, and (2) requirements for interagency agreements
found in Head Start Program Performance Standards on Services to Children with Disabilities of
1993 (45 CFR 1308) related to local agreements and in Head Start Program Performance Standards
of 1996 (45 CFR 1304) related to community partnerships; and
Whereas, the Code of Virginia (§ 2.1-760) establishes the Virginia Interagency Coordinating Council
(VICC) and defines the participating agencies and their duties, which includes promoting state
interagency agreements. The VICC includes representation by the parties to this agreement; and
Whereas, the Virginia Department of Education’s Regulations Governing Special Education
Programs for Children with Disabilities in Virginia at § 2.2, K mandated by IDEA, provides that the
Department of Education (SEA) shall perform among its functions to “secure agreements from state
agency heads regarding appropriate roles and responsibilities for the identification, evaluation,
placement, and delivery of education and related services to all children with disabilities.”
Whereas, the Head Start Bureau has funded the Region III Disabilities Services Quality Improvement
Center to facilitate the development and implementation of state-level interagency agreements
between Early Head Start and Head Start programs and the LEAs and Part C providers responsible
for assuring the implementation of IDEA [Department of Health and Human Services,
Administration for Children and Families, Program Announcement No. 93600-97-2]; and
Whereas, the Federal Interagency Coordinating Council, mandated by IDEA, has demonstrated the
importance of interagency collaboration by establishing an agreement among the federal counterparts
of the parties to this agreement; now
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Therefore, the U.S. Department of Health and Human Services, Administration for Children and
Families, Head Start Bureau, and the Virginia Department of Education, and the Virginia
Department of Mental Health, Mental Retardation and Substance Abuse Services have entered into
an agreement in order to:
C

Assist local programs in the delivery of quality services in compliance with federal
and state laws;

C

Provide a model for local agreements in order to improve the quality and
implementation of local agreements among Parts B & C of the Individuals with
Disabilities Education Act (IDEA) and local Early Head Start and Head Start
agencies (throughout this document the term Head Start is used to include Migrant
Head Start); and

C

Promote the provision of services collaboratively in order to increase costeffectiveness, reduce duplication of services, and maximize the joint utilization of
existing resources.

OVERARCHING ASSUMPTIONS
We recognize that collaboration among the parties to the agreement is essential to the delivery of
quality services for children with disabilities and their parents. Similarly, collaboration among
parents and providers is crucial for optimal child growth and development. The intent of
collaboration is for children and parents to receive services that respond to the individualized needs
of the child, as identified by both the parents and other members of the team.
We recognize that parents are responsible for their children and are their source of ongoing support.
Head Start and Parts B and C of IDEA assist parents in fulfilling this responsibility. To make
effective choices, it is important that family members understand the relevant regulations and
policies of the agencies which are parties to this agreement. Parents should have genuine
opportunities to receive information and training regarding the regulations, the needs of families of
children with disabilities, and becoming an integral member of the team providing services to their
families. Parent training is a vehicle to enhance parent involvement and provides a foundation for
effective decision making.
Parties to the agreement recognize the need for a culturally diverse and competent service delivery
system for children and families and for staff and volunteers to provide services in an acceptable and
appropriate manner. To deliver competent services, it is agreed that we must move beyond
considerations of ethnicity and national identity and focus on the cultural framework of the family.
It is acknowledged that, among other characteristics, culture encompasses language, family
traditions, spiritual experiences, attitudes about health, illness, and disabilities, and communication
and interactional styles. We are committed to the concept that individuals providing services to
children and families will seek to understand not only broad cultural differences but also the
uniqueness of families. We are committed to reaching and serving families in their own cultural
context and community.
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AREAS OF AGREEMENT
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES, THE ADMINISTRATION FOR
CHILDREN AND FAMILIES, HEAD START BUREAU

As part of its responsibility under the Head Start Act, the Head Start Bureau shall:
C

Ensure that Early Head Start and Head Start programs design comprehensive services which
meet program standards for locating and serving children with disabilities and their families,
including that at least 10 percent of the enrollment opportunities in Early Head Start and
Head Start programs is made available to children with disabilities.

C

Encourage Early Head Start and Head Start programs to include representation from local
education agencies (LEAs) and early intervention local interagency coordinating councils
(LICCs) as members of Head Start Policy Councils and Policy Committees.

C

Ensure that Early Head Start and Head Start programs develop local interagency agreements
among Early Head Start, Head Start, LEAs, and LICCs.

C

Communicate to Early Head Start and Head Start programs the importance of implementing
the recommended practices.

C

Encourage Early Head Start and Head Start programs to identify needs and access available
training and technical assistance for implementing the recommended practices.

C

Collaborate with the other parties to this agreement in developing and providing training on
the recommended practices.

C

Provide for technical assistance to Early Head Start and Head Start programs in
understanding and implementing the recommended practices.

C

Review the interagency agreement biennially and recommend changes as necessary.

Financial Responsibility
Federal funding from the Head Start Bureau is provided directly to Early Head Start and Head Start
grantees and delegate agencies at the local level. In addition, the Head Start Bureau funds multi-state
regional Disabilities Services Quality Improvement Centers to enhance the quality of services to
children with disabilities and their families by providing training and technical assistance to local
programs.
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VIRGINIA DEPARTMENT OF EDUCATION
As part of its responsibility for implementing Part B of the Individuals with Disabilities Education
Act, the Department of Education shall:

C

Ensure that all persons with disabilities from two to 21, inclusive, are identified, evaluated,
and have available a free and appropriate public education.

C

Encourage LEAs to participate as members of local interagency coordinating councils under
Part C of IDEA.

C

Encourage LEAs to participate in the development of local interagency agreements among
Early Head Start, Head Start, LEAs, and early intervention local interagency coordinating
councils.

C

Communicate to LEAs the importance of implementing the recommended practices.

C

Encourage LEAs to identify needs and access available training and technical assistance for
implementing the recommended practices.

C

Collaborate with the other parties to this agreement in developing and providing training on
the recommended practices.

C

Provide for technical assistance to LEAs in understanding and implementing the
recommended practices.

C

Review the interagency agreement biennially and recommend changes as necessary.

Financial Responsibility
LEAs receive Part B Flow Through and Section 619 funds from the Department of Education (DOE)
to assist in implementing requirements under Part B of IDEA. In addition, DOE funds eight regional
centers which provide training and technical assistance to LEAs in special education.
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VIRGINIA DEPARTMENT OF MENTAL HEALTH, MENTAL RETARDATION, AND
SUBSTANCE ABUSE SERVICES
As Virginia’s Lead Agency for Part C of the Individual with Disabilities Education Act, the
Department of Mental Health, Mental Retardation, and Substance Abuse Services (DMHMRSAS)
shall:
C

Ensure the location, identification, evaluation and provision of early intervention services to
infants and toddlers with disabilities who meet Virginia’s eligibility criteria under Part C of
IDEA.

C

Encourage local interagency coordinating councils to include representation from local Early
Head Start and Head Start programs and LEAs as members of these councils.

C

Encourage local interagency coordinating councils to facilitate the development of local
interagency agreements among Early Head Start, Head Start, LEAs, and early intervention
agencies.

C

Communicate to local interagency coordinating councils the importance of implementing the
recommended practices.

C

Encourage local interagency coordinating councils to identify needs and access available
training and technical assistance for implementing the recommended practices.

C

Collaborate with the other parties to this agreement in developing and providing training on
the recommended practices.

C

Provide technical assistance to local interagency coordinating councils and local participating
early intervention providers in understanding and implementing the recommended practices.

C

Review the interagency agreement biennially and recommend changes as necessary.

Financial Responsibility
DMHMRSAS provides funding to local interagency coordinating councils for local council
operations, Part C systems components and direct service delivery for infants and toddlers with
disabilities who meet eligibility criteria for Virginia’s Part C early intervention system. In addition,
DMHMRSAS funds the provision of technical assistance and training for local interagency
coordinating councils and local Part C participating agencies.
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DESCRIPTION OF THE HEAD START PROGRAM
Head Start is a federal grant program for young children whose family incomes fall below the federal
poverty level. Although 10 percent of Head Start enrollment may be made up of families whose
incomes exceeds that level, “about 95 percent of the children in Head Start programs are from lowincome families; about 13 percent of the children have disabilities” (45 CFR Part 1301 et al., 1996,
p. 57186). Head Start preschool programs are for children ranging from 3 to 5 years of age. Migrant
Head Start programs serve children from birth to age 5. Early Head Start programs are for pregnant
women and families with infants and toddlers from birth to age 3.
Federal funds go to local grantees and to their delegates who operate programs in almost every city
and county in the state. Grantees include community action agencies, nonprofit agencies, local
governments, and school divisions, among others.
Each Head Start and Early Head Start program is unique in reflecting the needs and resources of the
community it serves and may include a variety of program options (e.g. home-based, center-based,
combination, half-day, full-day, wrap-around with child care, etc.). A community assessment is
conducted to assist in determining the program design.
Head Start and Early Head Start programs offer “comprehensive services, including high quality
early childhood education, nutrition, health, and social services, along with a strong parent
involvement focus. Local Head Start programs work in close partnerships with parents to develop
and utilize parents’ individual strengths in order to successfully meet personal and family objectives.
In addition, parents are encouraged to become involved in all aspects of Head Start, including direct
involvement in policy and program decisions that respond to their interests and needs.” (45 CFR
Part 1301 et al., 1996, p. 57186).
At least 10 percent of Head Start program enrollment opportunities must be made available for
children with disabilities. Head Start is mandated to develop and implement local interagency
agreements, and there is strong emphasis on working with local school divisions, early intervention
service providers, and other agencies to coordinate services for children with disabilities.
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DESCRIPTION OF PART B OF THE INDIVIDUALS WITH DISABILITIES EDUCATION
ACT (IDEA OF 1997)
The legislative authority for Early Childhood Special Education, Section 619 is Part B of the
Individuals with Disabilities Education Act (IDEA) of 1997. Section 619 of IDEA provides
preschool grant funding for children, ages 3 through 5, who are receiving special education and
related services. Annual awards to Virginia are based on a census formula.
Virginia’s State Improvement Plan for Special Education 1999-2004 is strategically designed to be
an integrated plan to enable children and youth with disabilities to meet the performance goals
established by the state. Strategic directions were developed which target three broad areas for
improvement: I. To facilitate, in cooperation with local school divisions, an increase in the school
completion rate of students with disabilities in the context of higher academic expectations. II. To
improve the performance of children and youth with disabilities by enhancing the knowledge, skills,
abilities, and performance of personnel who work with children and youth with disabilities. III. To
improve meaningful parent/student involvement with special education services. Embedded within
the strategic directions are twenty-nine (29) performance indicators which will provide a basis for
changes in activities and will report progress. Virginia’s State Improvement Plan links a wide array
of activities to state performance goals for the purpose of improving results for children and youth
with disabilities. Activities the state will use to address identified needs include, but are not limited
to: technical assistance to improve results, professional and parent/student development
opportunities, partnership agreements, policies and procedures, and accountability practices.
Seventy-eight percent of the federal preschool grant funding flows to school divisions. School
divisions may choose from a range of expenditure categories including instructional materials,
transportation, computers, parent services, adaptive equipment, summer programs, classroom
furniture, teacher stipends, outdoor equipment, child find, therapy, local networking, diagnostic
services, transition, teacher and paraprofessional salaries, integration, salaries for coordinators, and
program evaluation.
Preschool grant funds are used for Department of Education administrative expenses. Thus, 4
percent of the grant is allocated for salaries, in-service training, advisory task forces, the Institutions
of Higher Education Council for Early Education of Children with Disabilities, and printing and
dissemination of documents and materials.
The remaining 18 percent of preschool grant funds are allocated for direct and support services and
the development of a comprehensive service delivery system that includes support of regional
technical assistance centers and tuition assistance for teachers. The July 1, 1998, award totaled
$8,977,259. Funding to school divisions is based on total school enrollment and poverty factors.
All public school divisions in Virginia offer services to preschoolers with disabilities and are eligible
to apply for funding. Based upon the December 1, 1997, child count, 13,804 children ages 3 to 5
with disabilities were receiving services through school divisions. Also 880 additional children
younger than age 3 with disabilities were receiving services from public school divisions.
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DESCRIPTION OF PART C OF THE INDIVIDUALS WITH DISABILITIES EDUCATION
ACT (IDEA OF 1997)
Part C of the Individuals with Disabilities Education Act is a federal grant program for infants and
toddlers with disabilities. Infants and toddlers with disabilities are children under 3 years of age who
need early intervention services because they are experiencing developmental delays, as measured
by appropriate diagnostic instruments and procedures in one or more of the areas of cognitive
development, physical development, communication development, social or emotional development,
and adaptive development; or have diagnosed physical or mental conditions which have a high
probability of resulting in developmental delay.
Federal funds go to the Department of Mental Health, Mental Retardation and Substance Abuse
Services, Virginia’s designated lead agency for Part C. The Code of Virginia has established an
Agencies Committee, composed of the heads of nine state agencies, to ensure the implementation
of a comprehensive, interagency system of early intervention services. To ensure local agency
coordination and local input into statewide planning and implementation of the Part C program, the
lead agency distributes funds to local fiscal agents representing 40 local interagency coordinating
councils. Each council is responsible for implementing a system that reflects the needs and resources
of the community it serves.
Part C includes public awareness for child find, service coordination for all eligible children and
their families, multidisciplinary evaluations to determine initial and ongoing eligibility, and
development of Individualized Family Service Plans (IFSPs) at no charge to families. Fees are
charged to parents for other services. Ability to pay mechanisms, including sliding fee scales, are
available to ensure that inability of parents to pay for needed services does not result in the denial
of services. Individualized family service plan teams determine outcomes for children and the
services necessary to achieve those outcomes related to the developmental needs of the child.
Services are provided by personnel who meet standards consistent with highest entry-level
requirements. Services may include but are not limited to assistive technology devices and assistive
technology services, audiology, family training and counseling, nutrition services, occupational
therapy, physical therapy, speech instruction, transportation and related services, and vision services.
Parents are represented on a state advisory council, and one parent must be a member of each local
interagency coordinating council. There is a state interagency agreement among the nine
participating state agencies. Local interagency coordinating councils are required to have
interagency agreements or memorandums of understanding to promote the interagency system,
including provision of services.

CONFIDENTIALITY
The parties to the agreement acknowledge the confidentiality requirements that each agency must
follow regarding the sharing and release, with parental consent, of personally identifiable
information about children and families. We encourage all three parties to this agreement to use the
Consent to Exchange Information form developed by state agencies and approved by the Office of
the Attorney General.
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DISPUTE RESOLUTION
In the event of a dispute between or among the parties to the agreement related to the implementation
of activities outlined in this agreement, the following steps will be taken to resolve the dispute.
C

The parties to the agreement will first attempt to resolve the dispute between or among
themselves.

C

If within 60 days, the dispute is not resolved, a written request is made for assistance from
the Secretary of Health and Human Resources and Secretary of Education.

C

If the dispute cannot be resolved by the Secretaries within 30 days, the dispute is referred to
the Governor who makes a final determination that is binding upon the state agencies
involved.

Any other disputes not related to the implementation of activities in this agreement, such as disputes
about payments for services or other matters related to service delivery, will be resolved in
accordance with existing federal IDEA and Head Start regulations and each party’s own internal
agency dispute resolution procedures. When financial disputes occur, DMHMRSAS and DOE will
adhere to federal regulations governing Parts B and C of IDEA for use of funds in the provision of
services during a dispute.

REVIEW OF THE VIRGINIA INTERAGENCY AGREEMENT
The Region III Disabilities Services Quality Improvement Center (DSQIC) will convene a biennial
meeting of all agency representatives for the purpose of reviewing the interagency agreement and
recommending any needed revisions.

TERM OF AGREEMENT
This agreement becomes effective immediately when signed by all parties to the agreement and
remains in effect until it is revised with the consent of all parties. Each agency by the signature
below of its authorized representative, hereby acknowledges understanding of this agreement and
agrees to be bound by its terms. This interagency agreement will remain binding on all successors
of the parties to the agreement.
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Authorized representatives of the parties to the agreement:

Helen Taylor, Associate Commissioner
Department of Health and Human Services,
Administration for Children and Families,
Representing the Migrant Branch

Date

David Lett, Regional Administrator
Region III Department of Health and Human Services,
Administration for Children and Families

Date

Lawanna Dowden, President
Virginia Head Start Association

Date

Paul D. Stapleton
Superintendent of Public Instruction
State Department of Education

Date

Richard E. Kellogg, Commissioner
Department of Mental Health, Mental
Retardation, and Substance Abuse Services

Date
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RECOMMENDED PRACTICES
Existing state and federal statutes and regulations govern programs and services at the local level
(see Appendix A). In addition, the recommended practices that follow are intended for local
consideration as programs are implemented and as interagency relationships and agreements, are
developed.

CHILD FIND AND SCREENING
•

Conduct joint training to identify characteristics of children with disabilities, how to help
parents cope with those disabilities, and distinguish typical from atypical development and/or
behavior.

•

Provide joint screening among the three systems, e.g., child check programs, health screening
fairs.

•

Collaborate to provide services based on recommendations from physicians and other
providers, e.g., child care, transportation, feeding, referrals, and etc.

•

Encourage service coordinator (Part C) to inform parents about the availability of Early Head
Start and Head Start services if the family meets eligibility guidelines.

•

Conduct joint child find and public awareness activities regarding children with disabilities.

•

Provide joint education of primary referral sources.

•

Provide training for staff from cooperating agencies about those aspects of various ethnic and
cultural differences that may affect the provision of services.

•

Avoid duplication of effort by adopting common screening instruments and procedures for
accepting referrals from other agencies.

•

Utilize parents as members of the child find team.

•

Provide child find activities in natural environments including child care centers and family
day care homes.

•

Use parents to educate other parents about the opportunities for services within cooperating
agencies.*

•

Encourage Early Head Start and Head Start programs to be active members of local
interagency coordinating councils and early intervention and early childhood special
education representatives to be included on local Early Head Start and Head Start Policy
Councils and Policy Committees.

•

Conduct joint training on screening instruments and techniques across cooperating agencies.

*Note: Cooperating agencies include Early Head Start and Head Start and Migrant Head Start
grantees, and Part B and Part C agencies under the IDEA.
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CHILD EVALUATION
•

Develop and use interagency multidisciplinary teams to evaluate children in their natural
settings.

•

Use language and terms that are understandable to parents.

•

Avoid duplication by using evaluation data from other agencies if done by personnel who
meet the credentialling requirements as identified in the regulations of the agency responsible
for determining eligibility.

•

Encourage the use of the Consent to Exchange Information form by all three parties to this
agreement.*

•

Share information regarding evaluation results among agencies with appropriate parent
consent.

•

Provide parents with the opportunity to identify other services, resources, and programs in
which their children are participating in order to provide a complete picture of the children’s
skills and needs.

•

Conduct joint training on timelines, evaluation instruments, and techniques across
cooperating agencies.

•

Assure joint participation of parents and staff of cooperating agencies in the multidisciplinary
evaluation team.

•

Provide parents with information regarding Virginia’s parental choice policy for services for
two-year old children with disabilities.

•

Collaborate among agencies to coordinate logistics necessary for evaluation.

*Note: Early Head Start and Head Start agencies can be added to the Consent to Exchange
Information Form, developed by state agencies and approved by the Office of the Attorney General,
by using the space for “other agencies.”
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DETERMINATION OF ELIGIBILITY FOR SERVICES
•

Share among local agencies eligibility criteria, regulations, and other information that affect
where and how children receive services. These might include program curriculum, class
sizes, space constraints, safety issues, transportation, accessibility, and etc.

•

Assure joint participation of parents and staff of cooperating agencies (e.g. Early Head Start
and Head Start staff would serve on child study and the eligibility teams with parents and
Part C or Part B staff).

INDIVIDUALIZED EDUCATION PROGRAM/INDIVIDUALIZED FAMILY SERVICE
PLAN DEVELOPMENT/PLACEMENT
•

Encourage early intervention and school divisions to invite the Early Head Start/Head Start
staff to participate in the development of the IFSP/IEP. If the child is already enrolled in
Early Head Start or Head Start the Head Start teacher or the staff person who is most aware
of the child’s development should participate. If Early Head Start/Head Start is being
considered as a location/placement option then the staff member who is responsible for the
Early Head Start/Head Start disabilities services should participate.

•

Consider alternate methods of participation for IFSPs and IEPs such as telephone, facsimile,
and e-mail communication.

•

Encourage parents to consider the inclusion of staff members from all programs serving their
children in the IFSP/IEP development process.

•

Provide opportunities for Early Head Start and Head Start personnel serving Part C eligible
infants and toddlers who are enrolled in their program to participate in the IFSP development
process.

•

Encourage the IFSP/IEP team to consider the use of an Early Head Start or Head Start
program as one of the options to meet child outcomes.

•

Refer any Early Head Start and Head Start enrolled child who has moved into a new service
area from another jurisdiction to the early intervention provider or local school division and
advise the provider that a current IEP or IFSP may exist.

•

Assist parents to compile and maintain complete and accurate records regarding their
children. These might include results of screenings, evaluations, IFSPs, IEPs, and etc.

•

Provide joint training to staff from cooperating agencies on the IFSP/IEP process to promote
active, informed participation in the IFSP/IEP meetings.

•

Provide training to parents on the IFSP/IEP process to promote active, informed participation
in the IFSP/IEP process.

Note: IEPs are developed as part of Part B of IDEA, IFSPs are developed as part of Part C of IDEA
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PLACEMENT AND PROVISION OF SERVICES
•

Allow children who meet the eligibility for Early Head Start and Head Start and either Parts
B or C to be enrolled in both programs.

•

Use the expertise of Early Head Start and Head Start, LEA and early intervention staff to
achieve individual goals for children who are eligible for dual enrollment.

•

Individualize the amount of time spent in either Early Head Start and Head Start and Part B
or C programs according to the needs of the child.

•

Create opportunities for staff of both Early Head Start and Head Start and either Part B or
C programs to observe each other’s work with children, and maintain communication about
those who are dually enrolled.

•

Provide therapies and related services as identified in the IEP to be delivered whenever
appropriate, in the inclusive setting where the child is served.

•

Provide early intervention direct services identified in the IFSP to be delivered in natural
environments whenever appropriate.

•

Provide opportunities and encourage parents to actively participate in their child’s program
and instruction.

TRANSITION
•

Provide training for staff from Part C, Part B, Early Head Start, and Head Start programs in
transition planning, implementation, and evaluation of the transition process.

•

Develop joint transition plans among Early Head Start, Head Start, Part C, and Part B
programs, and from Head Start and Part B to school-age programs.

•

Inform parents of the differences among systems in role, staffing patterns, costs or fees,
schedules, and services.

•

Share staff members across systems in order to facilitate a smooth transition.

•

Provide early and mutually planned transfer of records with parent consent at times
convenient for both systems.
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FUNDING
•

Be aware of available state and federal resources for children from birth through age 5, the
procedures for acquiring funding, and the procedures for counting children for funding as
required by each agency.

•

Allocate sufficient resources to meet training needs of parents and staff.

•

Identify those services that are to be provided at no cost and those for which fees will be
charged.

•

Ensure that parents understand their financial responsibility, if any, for services provided to
their children.

•

Share personnel/services with or without an exchange of funds, depending upon the needs
and resources of each provider.

•

Use the local interagency coordinating councils to collaborate on issues related to funding.

•

Identify and cultivate creative funding sources through grant writing and other endeavors to
enhance services for young children in the community and to provide adequate child care and
recreational options for children with disabilities and their families.

•

Explore and use innovative methods for financing the costs of services, including dual
enrollment, itinerant teacher arrangements, and other cost-effective coordinated service
delivery arrangements.

•

Develop rationale and recommendations needed to secure additional state funding to meet
service delivery needs.
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APPENDICES

REGULATIONS AND RECOMMENDED PRACTICES
The charts that follow summarize the pertinent regulations in specific stages of service delivery
and highlights recommended practices at each stage. The recommended practices are intended
for local consideration as interagency relationships and agreements are developed. For each
stage, there are two parts. Part I includes highlights from existing state and federal statutes and
regulations governing local programs and services. Only regulations related to the interrelationships of the parties to the agreement are included. Part II includes recommendations for
appropriate additional practices that enhance the implementation of local programs and services.
Only recommended practices related to the inter-relationships of the parties to the agreement are
included.
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CHILD FIND AND SCREENING
PART I - REG UL AT ION S: Pa rt I includes h ighlights fro m existing sta te and federa l statutes, regulations, and policies and procedures which govern local programs

and services. Only regulations related to the interrelationships of the parties to the agreement are included in the chart.
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CHILD FIND AND SCREENING
Head Start

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start
Grantee 1

Federal Statute

Current Virginia Regulations

Part C of IDEA
2

Virginia Dept of
MH/MR/SAS

• Participate in the public agency’s Child Find
plan under Part B of IDEA; [45-CFR
1308.4(l)(1)]
•

•

•

•

Local Interagency
Co ordinatin g C oun cils

• All children with disabilities
• Each local school division shall, at least • The Lead Agency • Local councils maintain a
residing in the State, including
annually, conduct a public awa reness
assures that the
list of agencies and
children with disabilities
campaign to: inform the community of a
child find process
individuals to be involved
attending private scho ols,
person’s statutory right to a free
in Virginia is a
in public awareness for
Incorporate into outreach and recruitment
regardless of the severity of
appropriate education and the
comprehensive,
child find activities.
activities, sp ecific actions to actively locate
their disabilities, and who a re in
availability of special education
interagency,
and recruit children with disabilities. [45• Local councils have
need of special education and
programs and services; generate
ongo ing effort.
CFR 1 308.5 (a)]
procedures for referring
related services, are identified,
referrals; and explain the nature of
• The statewide
the family to other
Address in the Disabilities Service Plan,
located, and evaluated and a
disabilities, the early warning signs of
public awa reness
resources.
when appropriate, strategies for the transition
practical method is developed
disab ilities, and the need for early
program for child
of children into Head Start from
and implemented to determine
intervention.
find provides for
infant/toddler programs (birth to three years).
which children with disabilities
• Pro cedures for inform ing the comm unity
the involvement
[45- CFR 1 308.4 (g)]
are currently receiving needed
shall show evidence of the use of a
of, and
special education and related
The Disabilities Service Plan must include
variety of materials and media, and
communication
services. Sec.1412(a)(3)(A)
preparation of staff and parents for the entry
shall: pro vide fo r personal contacts with
with, major
of children with severe disabilities into the
com munity group s, public and private
organizations
Head S tart program. [45-CFR 130 8.4 (g)]
agencies and organizations; and provide
throughout
information in the person’s native
Virginia that have
Gra ntees m ust pro vide fo r developmental,
language or primary mode of
a direct interest in
hearing and vision screenings of all E arly
communication.
early intervention
Head Start and Head Start children within 45
services including
days o f the child’s entry into the pro gram.
public agencies
This does not preclud e starting sc reening in
and other
the spring, before p rogra m services be gin in
participating
the fall. [45-CFR 130 8.6 (b)(1)]
agencies at the
State and local
levels, private
providers,
professional
associations,
parent groups,
advocate
associations, and
other
organizations.
34 CFR 303.320,
note
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CHILD FIND AND SCREENING
Head Start

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start
Grantee 1
• In collaboration with each child’s parent, and
within 45 calendar days of the child’s entry
into the p rogra m, grantee and delegate
agencies must perform or ob tain linguistica lly
and age ap propriate screening procedures to
identify co ncerns regarding a child’s
developmental, sensory (visual and auditory),
behavioral, motor, language, social,
cognitive, perceptual, and emo tional skills
(see 45 CFR 1308.6(b)(3) for additional
information). To the greatest extent possible,
these screening procedures must be sensitive
to the child’s cultural background. [45-CFR
1304.20 (b)]
• Make concerted efforts to reach and include
the most in need and hardest to reach in the
screening effort, providing assistance but
urging parents to complete screening before
the start of the program year. [45-CFR
1308.6 (b) (2)]

Federal Statute

Current Virginia Regulations

Part C of IDEA
2

• There shall be evidence of involvement
of parents and community membe rs in
the req uired child find and comm unity
awareness campaign.

Virginia Dept of
MH/MR/SAS

• The Lea d Ag ency,
with the assistance
of the V irginia
Interagency
Coordinating
• Eac h local schoo l division shall maintain
Council, ensures
an active and continuing child find
that the child find
program designed to identify, locate and
system under this
evaluate those children from birth to 21,
part is coordinated
inclusive, who are in need of special
with all other
education and related services. Written
majo r efforts to
procedures shall be established for
locate and id entify
collecting, reviewing and maintaining
childre n...
such data.
including the
• All children ages two to 21, inclusive,
Head Start Act.
not enrolled in school and who are
34 CFR 303.321
suspected of having a disability shall be
referred to the division superintend ent,
or designee, who shall initiate the
process of determining eligibility for
special education services.

• Pro mptly refer enro lled fam ilies with infants
and todd lers susp ected of having a disability
to the local early intervention agency
designated by the State Part H* plan to
coordinate any needed evaluations, determine
eligibility for Part H* services, and
coordinate the development of an IFSP for
children determined to be eligible under the
guidelines of the State’s program. [45-CFR
1304.20 (f)(2) (ii)]
*Now Part C.
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Local Interagency
Co ordinatin g C oun cils

CHILD FIND AND SCREENING
Head Start

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start
Grantee 1

Federal Statute

Current Virginia Regulations

Part C of IDEA
2

• W here such child ren are determined to
be eligible for special education
service s, school divisio ns are required to
offer appropriate programs and
place ments consistent with ea ch child ’s
IEP from ages two to 21 inclusive.
• Each local school division shall establish
and maintain screening procedures to
assure the identification of children with
disab ilities residing within its
jurisdiction and requiring special
education.
• All children, within 60 administrative
working days of initial enrollment in a
public school, shall be screened in the
following areas to determine if formal
assessment is indicated:
(1) Speech, voice, and language; and
(2) Vision and hearing.
• All children (through grade three),
within 60 adm inistrative working days
of initial enrollment in public schoo ls,
shall be screened for •All children
(through grade three), within 60
administrative working days of initial
enrollment in public schools, shall be
screened for
• All children (through grade three),
within 60 adm inistrative working days
of initial enrollment in public schoo ls,
shall be screened for fine and gro ss
motor functions to determine if formal
assessment is indicated.
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Virginia Dept of
MH/MR/SAS

Local Interagency
Co ordinatin g C oun cils

CHILD FIND AND SCREENING
PART II - RECOMMENDED PRACTICE. Part II includes recommendations for appropriate additional practices which enhance the
implementation of local programs and services. Only recommended practices related to the interrelationships of the parties to the agreement are
included in the chart.
•

Conduct joint training to identify characteristics of children with disabilities, how to help parents cope with those disabilities, and distinguish typical
from atypical development and/or behavior.

•

Provide joint screening among the three systems, e.g., child check programs, health screening fairs.

•

Collaborate to provide services based on recommendations from physicians and other providers, e.g., child care, transportation, feeding, referrals, and
etc.

•

Encourage service coordinator (Part C) to inform parents about the availability of Early Head Start and Head Start services if the family meets
eligibility guidelines.

•

Conduct joint child find and public awareness activities regarding children with disabilities.

•

Provide joint education of primary referral sources.

•

Provide training for staff from cooperating agencies about those aspects of various ethnic and cultural differences that may affect the provision of
services.

•

Avoid duplication of effort by adopting common screening instruments and procedures for accepting referrals from other agencies.

•

Utilize parents as members of the child find team.

•

Provide child find activities in natural environments including child care centers and family day care homes.

•

Use parents to educate other parents about the opportunities for services within cooperating agencies.3

•

Encourage Early Head Start and Head Start programs to be active members of local interagency coordinating councils and early intervention and early
childhood special education representatives to be included on local Early Head Start and Head Start Policy Councils and Policy Committees.

•

Conduct joint training on screening instruments and techniques across cooperating agencies.

1

Each local Hea d Start grantee is charg ed with implem enting local plans co nsistent with the Head S tart Performa nce Stand ards.

2

These regulations will be amended to conform with Federal regulations when finalized.

3

Cooperating agencies include Early Head Start and Head Start and Migrant Head Start Grantees, and Part B and Part C agencies under the IDEA.
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CHILD EVALUATION
PART I - REGULATIONS: Part I includes highlights from existing state and federal statutes, regulations, and policies and procedures which govern
local programs and services. Only regulations related to the interrelationships of the parties to the agreement are included in the chart
Head Start

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start
Grantee 1

Federal Statute

Current Virginia Regulations 2

• Must refer a child to the LEA for evaluation
as soon as the need is evident, starting as
early as the child’s third birthday. [45-CFR
1308.6 (e)(1)]
•

•

•

•

Part C of IDEA
Virginia Dept of
MH/MR/SAS

Local Interagency
Co ordinatin g C oun cils

• A State education agency, other
• Children suspected of having a • The evaluation and
• The multidisciplinary
State agency, or local education
disability shall be referred by
assessment includes (a) a
evaluation team must
agency shall conduct a full and
the child study committee or
review of pertinent records
consider the results of an
individual initial eva luation, in
other referring source to the
less than six months old
independent evaluation
accordance with this paragraph
special education administrator
related to the child’s
when such consideration
Must obtain parental consent in writing before
and subsection (b), before the
for formal assessment. If
current health status and
is requested by the
a child can ha ve an initial evaluation to
initial provision of special
referral to the special
medical history; (b) an
family. Independent
determine w hether the child has a disability.
education and related services to
education adm inistrator is
evalua tion of the child’s
evaluations must have
[45-CFR 1 308.6 (e)(3)]
a child with a disa bility under this
from the child study
level of functioning or
been conducted no m ore
Must use trained (State certified or licensed)
part Section 1414. (a) (1) (A)
committee, it shall be made
review of existing
than six m onths p rior to
personnel to administer testing and evaluation
within five administrative
evalua tion da ta less than six
determining eligibility
• Such initial evalua tion shall
procedures. [45-CFR 1308.6 (e)(2)(ii)]
working days following the
months old in the cognitive,
because child
consist of pro cedures -- (I) to
determinatio n by the child
physical, communication,
development changes too
Arrange or provide an evaluation using its
determine w hether a child is a
study co mmittee that the child
social/emotional, and
quickly at this age.
own resources and accessing others if the
child with a disability (as defined
is suspected of having a
adaptive development
LEA does not evaluate the child. [45-CFR
in section 1401(3)); and (ii) to
• The com position of the
disability. (17D)
areas; c) an assessment of
1308.6 (e)(2)]
determine the edu-cation needs of
team may differ
the unique strengths and
such child. Section 1414. (a) (1) • Secure written permission of
depending on a variety of
Must use a multidisciplinary team including at
needs of the child in terms
(B)
the parent for the formal
factors including: (a) the
least one person with knowledge in the area
of each of the
assessment. (17D) (2c)
purposes and activities of
of suspected disability to complete the
• The local educational agency
developmental areas above,
the team..., (b) the
evaluation. [45-CFR 1308.6 (e)(2)(iv)]
shall pro vide notice to the parents • Initiate formal assessment
including the identification
perceived resources,
of a child with a d isability, in
procedures. (17D) (3)
of services ap propriate to
priorities and concerns of
accordance with subsections
meet those needs. 34 CFR
• The LEA shall establish
the child and family; and
(b)(3), (b)(4), and ©) of section
303.322
policies and procedures to
c) the choices of the
1415, that describes any
ensure the following tests and
family, including the
evaluation procedures such
other evaluation materials are
family members they
agency pro poses to co nduc t.
administered by trained
choose to participate, the
Section 1414. (b) (1)
perso nnel in conformance with
professionals they choose
the instructions provided by
to participate, and any
their producers. (17 E2a4)
other persons they invite,
such as a family ad vocate
or other evaluator.
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CHILD EVALUATION
Head Start

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start
Grantee 1

Federal Statute

Current Virginia Regulations 2

• In conducting the evaluation, the • The evaluation shall be made
local education agency shall -by a multi-disciplinary team or
(A) use a variety of assessment
group of persons, including at
tools and strategies to gather
least one teacher or other
relevant functional and
specialist with kno wledge in
developmental information,
the area of suspected
including information provided
disability. (18 E2e)
by the p arent, that may assist in
determining wh ether the child is a
child with a disability and the
content of the child’s
individualized education
program, including information
related to enabling the child to be
involved in and progress in the
general curriculum or, for
presc hool children, to pa rticipate
in appropriate activities; and (B)
not use any single procedure as
the sole criterion for determining
whether a child is a child with a
disability or determining an
appropriate education program
for the child. Section 1414. (b) (1
& 2).
• Eac h local education agency shall
ensure that the child is assessed
in all areas of suspected
disability. Section 1414.
(b)(3)(C)
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Part C of IDEA
Virginia Dept of
MH/MR/SAS

Local Interagency
Co ordinatin g C oun cils

CHILD EVALUATION
PART II - RECOMMENDED PRACTICE. Part II includes recommendations for appropriate additional practices which enhance the
implementation of local programs and services. Only recommended practices related to the interrelationships of the parties to the agreement are
included in the chart.

•

Develop and use interagency multidiscliplinary teams to evaluate children in their natural settings.

•

Use language and terms that are understandable to parents.

•

Avoid duplication by using evaluation data from other agencies if done by personnel who meet the credentialling requirements as identified in the
regulations of the agency responsible for determining eligibility.

•

Encourage the use of the Consent to Exchange Information form by all three parties to this agreement.4

•

Share information regarding evaluation results among agencies with appropriate parent consent.

•

Provide parents with the opportunity to identify other services, resources, and programs in which their children are participating in order to provide a
complete picture of the children’s skills and needs.

•

Conduct joint training on timelines, evaluation instruments, and techniques across cooperating agencies.

•

Assure joint participation of parents and staff of cooperating agencies in the multidisciplinary evaluation team.

•

Provide parents with information regarding Virginia’s parental choice policy for services for two-year old children with disabilities.

•

Collaborate among agencies to coordinate logistics necessary for evaluation.

4

Early Head Start and Head Start agencies can be added to the Consent to Exchange Information form, developed by state agencies and approved by the Office
of the Attorney General, by using the space for “other” agencies.
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DETERMINATION OF ELIGIBILITY FOR SERVICES
PART I - REGULATIONS: Part I includes highlights from existing state and federal statutes, regulations, and policies and procedures which govern
local programs and services. Only regulations related to the interrelationships of the parties to the agreement are included in the chart.
Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee

1

Fed eral Statute

Current Virginia Regulations 2

Part C of IDEA
Virginia Dept of
MH/MR/SAS

Local Interagency
Coordinating C ounc ils

• Children with disabilities means, for children • The term “child with a
• “Children with disab ilities”
• Virginia’s definition of
• Service coordinator
ages 3 to 5, those with mental retardation,
disab ility” mean s a child -means those children evaluated,
developmental delay and
responsible for referring
hearing impa irments including deafness,
in accord ance with these
eligibility procedures ensure
ineligible children to
(I) with mental retardation,
speech or language impairments, visual
regulations, as having autism,
that all children from birth
other resources with
hearing impairments (including
impairments including blindness, serious
deaf-blindness, a developmental
through age two who are
permission o f parents.
deafness), speech or language
emo tional disturbance, orthop edic
delay, a hearing impairment
developmentally delayed or
impa irments, visual imp airments
impairments, autism, traumatic brain injury,
which may includ e deafness,
have a diagnosed physical
(including blindness), serious
other health impairments, specific learning
mental retard ation, m ultiple
or mental condition that has
emotional disturbance
disab ilities, deaf-blindness, or multiple
disab ilities, an orthope dic
a high probability of
(hereinafter referred to as
disabilities, and show, by reason thereof, need
impairment, other health
resulting in delay are
emotional disturbance),
special education and related services. The
impairment, a serious emotional
eligible to participate in the
orthopedic impairments, autism,
term “children with disabilities” for children
disturbance, a severe and
Part H* program.
traumatic brain injury, other
aged 3 to 5, inclusive, may, at a S tate’s
profound disability, a specific
health im pairm ents, or specific
• Definition of
discretion, include children experiencing
learning disability, a speech or
learning disabilities; and
Develop mental Delay:
developmental delays, as defined b y the State
langua ge imp airment, a
and as measured by appropriate diagnostic
(ii) who, by reason thereof,
traumatic brain injury, or a
1. Infants and toddlers who
instruments and procedures, in one or more of
needs special education and
visual impairment which may
are functioning at least 25%
the following areas: ph ysical develop ment,
related services.
include blindness, who, beca use
below their chronological or
cognitive development, communication
of these impairments, need
adjusted age, in one or more
(B) CHILD AGED 3
development, social or emotional
special education and related
of the following areas:
TH RO UG H 9 - The term “child
development, or adaptive development; and
services.
with a disability” for a child
a. Cognitive develo pme nt;
who, by reason thereof, need special education
aged 3 through 9 may, at the
and related services. [45-CFR 130 8.]
b. Physical development
discretion of the State and the
(including fine motor,
• Infants and todd lers with disabilities are those
local educational agency,
gross motor, vision, and
from birth to three years, as identified under
include a child -hearing);
the Part H* Pro gram (Individuals with
Disabilities Education Act) in their State. [45CFR 1 304.3 (a)(1)]

*Now Part C.
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DETERMINATION OF ELIGIBILITY FOR SERVICES
Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee 1
Fed eral Statute
• Eligibility criteria: (the criteria for
determining that a child enrolled in Head Start
requires special education and related services
because o f a disab ility.)
(.7) Health impairment
(.8) Emotional/behavioral disorders
(.9) Speech or language imp airments
(.10) Mental retardation
(.11) H earing impairment including de afness
(.12)Orthopedic impairment
(.13) V isual impairment includ ing blindness
(.14) Learning disabilities
(.15)Au tism
(.16) Traumatic brain injury
(.17) Other imp airments
[45-CFR 1308.7-1308.17]
• If the State Education Age ncy eligib ility
criteria for preschool children include an
additional category which is appropriate for a
Head Start child, children mee ting the criteria
for that category must receive services as
children with disabilities in Head Start
programs. [45-CFR 1 308.17(b )]

(I) experiencing developmental
delays, as define d by the State
and as measured by appropriate
diagnostic instruments and
procedures, in one or more of
the following areas: physical
development, cognitive
development, communication
development, social or
emotional development, or
adaptive development; and

Part C of IDEA
Virginia Dept of
MH/MR/SAS

Current Virginia Regulations 2
• “Developmental delay” means
a significant delay in one or
more of the following areas of
development for a child below
age 8:
1. Cognitive ab ility
2. Motor skills
3. Social/adaptive behavior

c. Communication
development;
d. Social or emotional
development;
e. Adaptive deve lopm ent.
(§34 CFR 303.16)
OR

Children wh o manifest
atypical development or
(ii) who, by reason thereof,
5. Communicatio n skills
behavior, which is
needs special education and
demonstrated by one or more
• Eligibility of children for special
related services. SEC.1401(3)
of the following criteria (even
education programs and related
when evaluation does not
• As part of an initial evaluation
services shall be determined by
document a 25%
(if appropriate) and as part of
an eligibility committee.
developmental delay):
any reevaluatio n under this
1. Memb ership of the eligib ility
section, the IEP Team described
a. Abnormal or
committee shall include, but
in subsection (d)(1)(B) and other
questionab le senso rynot be limited to, school
qualified professionals, as
motor responses, such as:
division personnel
appropriate, shall -- (A) review
representing the disciplines
(1) abnormal muscle tone;
existing evaluation data on the
providing assessments and
child, including evaluations and
(2) limitations in joint range
the special education
information provided by the
of motion;
adm inistrator, or designee.
parents of the child, current
At least one school division
(3) abnormal reflex or
classro om-b ased assessm ents
representative serving on the
postural reactions;
and observations, and teacher
eligibility committee must
and related services providers
(4) poor quality of
have either assessed or
observation; and
movement patterns or
observed the child.
quality of skill performance;
4. Perceptual skills

• The multidisciplinary team provides the
results of the evaluation and determines that
the child does or does not need special
education and related services. [45-CFR
1308.6 (e)(5)]

(5) oral-mo tor skills
dysfunction, including
feeding difficulties.
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Local Interagency
Coordinating C ounc ils

DETERMINATION OF ELIGIBILITY FOR SERVICES
Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee 1
Fed eral Statute
• W hen Head S tart provides for the evaluation,
the multidisciplinary team makes the
determination whether the child meets the
Head Start eligibility criteria. [45-CFR
1308.19 (a)]

(B) on the basis of that review,
and input from the child’s
parents, identify what additional
data, if any, are needed to
determine -- (I) whether the
child has a particular category of
disab ility, as described in
section 140 1(3), or, in case of a
reevaluation of a child, whether
the child continues to have such
a disability; (ii) the present
levels of performance and
educational needs of the child;
(iii) whether the child needs
special education and related
service s, or in the case o f a
reevaluation of a child, whether
the child continues to need
special education and related
services; and (iv) whether any
additions or modifications to the
special education and related
services are needed to enable the
child to meet the measurable
annual goals set up in the
individualized education
program of the child and to
participate, as appropriate, in the
general curriculum.

Current Virginia Regulations 2

Part C of IDEA
Virginia Dept of
MH/MR/SAS

2. The eligibility committee
shall review the assessments,
any pertinent information
reported by an agency
assigned legal custody of the
child, and any other special
reports to determine if the
child has a disability which
requires special education
and related services. Once
eligibility has been
determined, adding a related
service to an existing IE P is
an IE P co mmittee functio n.
The assessments or other
relevant data that are required
or necessary for the proposed
related services is forwarded
to the IEP committee in order
that appropriate goals and
objectives can be developed.

For infants and toddlers
born prematurely (gestation
<34 weeks), the child’s
actual adjusted age is used
to determine developmental
status. Chrono logical age is
used once the child is 18.

3. The eligibility committee
shall follow due pro cess
procedures in the
determinatio n of eligib ility
and in ensuring the
confidentiality of records.

c. Behavioral disorders that
interfere with the
acquisition of
develop mental skills.
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b. Identified affective
disorders, such as:
(1) delay or abno rmality in
achieving expected
emotiona l milestones;
(2) persistent failure to
initiate or respond to most
social interactions;
(3) fearfulness or other
distress that does not
respond to comforting by
caregivers;

Local Interagency
Coordinating C ounc ils

DETERMINATION OF ELIGIBILITY FOR SERVICES
Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee 1
Fed eral Statute
• The loca l education agency shall
administer such tests and other
evaluation materials as may be
need ed to produce the data
identified by the IEP Team
under paragraph (1)(B).

• Each local educational agency
shall obtain informed parental
consent, in accord ance with
subsection (a)(1)(C ), prior to
conducting any reevaluation of a
child with a disability, except
that such informed parent
consent nee d not be obtained if
the local educational agency can
demonstrate that it had taken
reaso nable mea sures to obtain
such consent and the child’s
parent has failed to respond.
Section 1414 C)

Current Virginia Regulations 2

Part C of IDEA
Virginia Dept of
MH/MR/SAS

Local Interagency
Coordinating C ounc ils

4. The eligibility committee
- Children who have a
shall have a written summary
diagnosed physical or
that consists of essential
mental condition that has a
deliberations supporting its
high probability of resulting
findings as to the eligibility of
in a develop mental delay,
each child for a special
even though no delay
education program and
currently exists. 34 CFR
related services. This
303.16
summary shall be signed by
each eligibility committee
member present. (19F 1-4)

Note: Parts B and C of IDEA require that all children who have been identified as meeting eligibility requirements cannot be denied services. Each local Early
Head Start and Head Start Program is funded to provide services to a specified number of children and families.
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DETERMINATION OF ELIGIBILITY FOR SERVICES
PART II - RECOMMENDED PRACTICE. Part II includes recommendations for appropriate additional practices which enhance the
implementation of local programs and services. Only recommended practices related to the interrelationships of the parties to the agreement are
included in the chart.

• Share among local agencies eligibility criteria, regulations, and other information that affect where and how children receive services. These
might include program curriculum, class sizes, space constraints, safety issues, transportation, accessibility, and etc.
• Assure joint participation of parents and staff of cooperating agencies (e.g. Early Head Start and Head Start staff would serve on child study
and the eligibility teams with parents and Part C or Part B staff).
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INDIVIDUALIZED EDUCATION PROGRAM/INDIVIDUALIZED FAMILY SERVICE PLAN DEVELOPMENT/PLACEMENT
PART I - REGULATION S: Part I includes highlights from existing state and federa l statutes, regu lations, and policies an d pro cedur es wh ich gov ern loca l progr ams an d services.
Only reg ulations related to the interrelationships of the parties to the agreement are included in the chart.

Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee 1

Fed eral Statute

Current Virginia Regulations 2

Part C of IDEA
Virginia Dept of
MH/MR/SAS

Local Interagency
Coordinating C ounc ils

• Ensure every child receiving services in Head • Upon completion of
• The LEA shall ensure that an
• Each initial meeting and
• IFSP meetings must be
Start who has been evaluated and found to
administration of tests and other
IEP is developed and
each annua l meeting to
conducted in settings and
have a disability and in need of special
evaluation materials -- the
implemented for each child with
evaluate the IFS P must
at a time convenient to
education has an IEP before special education
determination of whether the
a disability in its jurisdiction,
include the parent or
families Sec. 303.342
and related services are provided. [45-CFR
child is a child with a disability
including such children placed
parents of the child; other
C To the maximum extent
1308.19 (b)]
as defined in section 1401(3)
in private schoo ls or facilities.
family members, as
app ropriate, early
shall be made by a team of
requested by the parent; an
• Attempt to participate in the IEP meeting and
• a. The LEA shall ensure that
intervention services are
qualified professionals and the
advocate or person outside
placement decision for any child meeting
each meeting includes
provided in natural
parent of the child in accordance
of the fam ily at family
Head S tart eligibility requirements when the
participants as follows:
environments; and the
with paragraph (5); and
request, the service
LEA d evelops the IEP. [45-CFR 1 308.19(c)]
provision o f early
(1) A representative of the LEA,
1414(b)(4)(A)
coordinator; a person or
intervention services for
• If Head Start develop s the IEP, the IEP m ust
other than the child’s teacher,
perso ns directly involved in
•
The
term
'individualized
any infant or toddler
take into account the child’s unique need s,
who is qualified to provide or
conducting the evaluations
education
program
team'
or
'IEP
occurs in a setting other
strengths, developmental potential and the
supervise the provision of
and assessments; and as
Team' means a group of
than a natural
family strengths and circumstances as well as
special education;
appropriate, persons who
individuals co mpo sed o fenviro nment only if early
the child’s disabilities. [45-CFR 1 308.19(d )]
(2) The child’s teacher;
will be providing services
intervention cannot be
(I)
the
parents
of
a
child
with
a
Note: In cases where children do not meet
(3) One or b oth of the child’s
to the child or family.
achieved satisfactorily for
disab ility;
LEA special education criteria, an IEP can be
parents (see Parent
34 CFR 303.343
the infant or toddler in a
developed by a H ead Start multidisciplinary
(ii) at least one regular
Participation, §3.3 B.4);
natural setting. Sec.
team and Head Start IEP forms and
education teache r of such child
(4) The child, if appropriate;
303.167
procedures are used.
(if the child is, or may be,
(5) Other individuals, at the
participating in the regular
discretion of the parents or
education enviro nment);
LEA.
(iii) at least one special
b. For a child with a disa bility
education teacher, or where
who has been evaluated for
appropriate, at least one special
the first time, the LEA shall
education provider of such
ensure that:
child;
(1) A member of the evaluation
team participates in the
meeting; or
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Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee 1
• Ensure the IE P includes:
(1) A statement of the child’s present level of
functioning in the socio-emotional, motor,
communication, self-help, and cognitive areas
of development and the identification of
need s in those areas requiring spe cific
programming.
(2) A statement of annual goals including
short term ob jectives for meeting these go als.
(3) A statement of services to be provided by
each Head Start com pon ent that are in
add ition to tho se services provided for all
Head Start children, including transition
services.
(4) A statement of specific special education
services to be p rovided to the child and tho se
related services necessary for the child to
participate in a Head Start pro gram. This
includes services provided by Head Start and
services provided by other agencies and nonHead Start professionals.
(5) The identification of the personnel
responsible for the planning and supervision
of services and for the delivery of services.
(6) The projected d ate for the initiation and
the anticipated duration of services.
(7) A statement of objective criteria and
evaluation pro cedure for determining at least
annually whether the short-term objectives are
being achieved or need to be revised.

Fed eral Statute

Current Virginia Regulations 2

(iv) a representative of the local
educational agency who --

Part C of IDEA
Virginia Dept of
MH/MR/SAS

(2) The representative of the
• Individualized fam ily
LEA, the child’s teacher, or
service plans must include
some
other
person
is
present
at
information about the
(I) is qualified to provide, or
the
meeting
who
is
child’s present levels of
supervise the provision o f,
knowledgeable
about
the
development; family
specially design ed instru ction to
evalua
tion
procedures
used
with
resources, priorities, and
meet the unique needs of
the child and is familiar with the
concerns related to the
childre n with disa bilities;
results of the evaluation.
child’s d evelo pme nt, with
(II) is knowledgeable about the
concurrence o f the family;
•
The
IEP
for
each
child
m
ust
general curriculum; and
outcomes expected to be
include:
(III) is knowledgeable about the
achieved for the infant or
a. A statem ent of the child’s
availability of resources of the
toddler and the family; a
present level of educational
local educational agency;
statement of sp ecific early
performance;
(v) an individual who can
intervention services
(1) The statem ent should
interpret the instructional
necessary to meet the
accurately describe the effect of
implications of evaluation
unique needs of the infant
the child’s disability on the
results, who may be a member
or tod dler and fam ily; a
child’s performance in any area
of the team described in clauses
statement of the natural
of education that is affected
(ii) through (vi);
environments in which
including academic areas and
early intervention services
(vi) at the discretion of the
non-acad emic areas.
shall appropriately be
parent or the agency, other
(2)
The
statement
should
be
provided , including a
individuals who have knowledge
written in o bjec tive measurable
justification of the extent, if
or special expertise regarding
terms, to the extent possible.
any, to which the services
the child, including related
Test scores, if appropriate,
will not be provided in a
services personnel as
should be self-explanatory or an
natural environment; other
appropriate; and
explanation should be included.
services; projected dates for
(vii) whenever appropriate, the
initiation of the services and
child with a disability.
duration of services;
1414(d)(1)(B)
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Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee 1

Fed eral Statute

(8) Family goals and objectives related to the
child’s d isabilities wh en they are essential to
the child’s progress. [45-CFR 1308 .19(e)]

• The term 'individualized
education program' or 'IEP'
means a written statement for
each child with a disability that
• W hen Head Start develops the IEP, the team
is developed, reviewed, and
must include the Head Start disabilities
revised in acco rdance with this
coo rdinator, the child’s teac her, one or both
section and that includ es -of the parents, and at least one member of the
multidisciplinary team which evaluated the
(I) a stateme nt of the child's
child. [45-CFR 1308 .19(f)]
present levels of educational
perfo rmance, including -• Invite in writing an LEA repre sentative if
Head S tart is initiating a request for a
(I) how the child's disability
meeting. [45-CFR 1308 .19(g)]
affects the child's involvement
and progress in the general
• Invite other individuals at the request of the
curriculum; or
parents and other individuals. [45-CFR
1308.19 (h)]
• Hold a mee ting at a time convenient for the
parents and staff to develop the IEP within
thirty calendar days of determination that the
child needs special education and related
services. Services must begin as soon as
possible after the development of the IEP.
[45-CFR 1 308.19(i)]

(II) for preschool children, as
app ropriate, how the disability
affects the child's participation
in app ropriate activities;
(ii) a statem ent of m easurable
annual goals, including
benchmarks or short-term
objectives, related to -(I) meeting the child's needs that
result from the child's disability
to enable the child to be
involved in and progress in the
general curriculum; and
(II) me eting each of the child's
other educational needs that
result from the child's disability;

Current Virginia Regulations 2

Part C of IDEA
Virginia Dept of
MH/MR/SAS

(3) There should be a direct
• name of service
relationship between the present
coordinator; payment
level of performance and the
arrangement if any; and
other components of the IEP.
steps to support transition.
Sec. 303.344
b. A statement of annual
goals, including short-term
instructional objectives;

• The Lead Agency ensures
that service coordination is
an active, ongo ing process
c. A statem ent of the specific
that involves: (1) assisting
special education and related
parents of eligible children
services to be provided for the
in gaining access to the
child, and the extent to which
early intervention services
the child will be ab le to
and other services identified
participate in regular
in the individualized family
educational program s.
service plan; (2)
d. The projected dates for
coordinating the provision
initiation of services and the
of early intervention
anticipated duration of the
services and other
services (month, day, and year);
service s... that the child
and
needs or is being provided;
e. Approp riate objective
(3) facilitating the time ly
criteria and evaluation
delivery of available
procedures and schedules for
services; and (4)
determining, at least ann ually,
continuously seeking the
whether the short-term
appropriate services and
instructional objectives are
situations necessary to
being achieved.
benefit the development of
each child being served for
the duration o f the child’s
eligibility. 34 CFR 303 .6
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Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee 1
• Initiate the implementation of the IEP as soon
as possible after the IEP meeting by
modifying the child’s program in accordance
with the IEP and arranging for the provision
of related services. If a child enters Head
Start with an IEP completed within two
mon ths prior to entry, se rvices m ust begin
within the first two weeks of program
attendance. [45-CFR 130 8.19(k)]
• Support parent participation in the evaluation
and IFSP d evelopment process for infants and
toddlers enrolled in their program. [45-CFR
1304.20 (f)(2)(ii)]

Fed eral Statute

Current Virginia Regulations 2

(iii) a statement of the special
education and related services
and supplementary aids and
services to be provided to the
child, or on behalf of the child,
and a statement of the program
modifications or supports for
school personnel that will be
provided for the child --

• Eac h LE A shall take step s to
ensure that one or both of the
parents of the child with a
disability are present at each
meeting or are afforded the
opportunity to participate,
including notifying the parents
of the m eeting early eno ugh to
ensure that they will have an
opportunity to attend, and
(I) to ad vance app ropriately
sched uling the m eeting at a
toward attaining the annual
mutually agreed on time and
goals;
place. The notice given the
(II) to be involved and p rogress
parents must indicate the
in the general curriculum in
purpose, time and location of
accordance with clause (I) and
the meeting, and who will be in
to participate in extracurricular
attendance. The LEA shall take
and other non-academic
whatever action is nec essary to
activities; and (III) to be
ensure that the parent
educated and p articipa te with
unde rstands the proceedings at a
other children with disabilities
meeting, including arranging for
and non-disabled children in the
an interpreter for parents who
activities described in this
are deaf or whose native
paragraph;
language is other than English.
(iv) an explanation o f the extent,
(25)(a,b,f,g)
if any, to which the child will
not participate with nondisabled children in the regular
class and in the activities
described in clause (iii);
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Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee 1

Fed eral Statute

Current Virginia Regulations 2

(v) (I) a statement of any
individual modifications in the
administration of State or
district wide assessments of
student achievement that are
need ed in o rder for the child to
participate in such assessment;
and

• An IEP m ust: be in effect before
special education and related
services are provided to a child;
and be developed within 30
calendar days of a determination
that the child needs special
education and related services,
and be implemented as soon as
possible following the IEP
(II) if the IEP Team determines
meeting.
that the ch ild will not p articipa te
in a particular State or district
wide assessment of student
achievement (or part of such an
assessm ent), a statement of -(aa) why that assessment is not
appropriate for the child; and
(bb) how the child will be
assessed;
(vi) the projected date for the
beginning of the services and
mod ifications d escribed in
clause (iii), and the anticipated
frequency, location, and
duration of those services and
modifications; and
(viii) a statem ent of -(I) how the child's progre ss
toward the a nnual goals
described in clause (ii) will be
measured; and
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Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee 1

Fed eral Statute

Current Virginia Regulations 2

(II) how the child's parents will
be regularly informed (by such
means as periodic report cards),
at least as often as parents are
informed of their non-disabled
childre n's progress, of -(aa) their child's progress toward
the annual goals described in
clause (ii); and
(bb) the extent to which that
progress is sufficient to enable
the child to achieve the goals by
the end of the year. Sec.
1414(d)(1)(A)
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Part C of IDEA
Virginia Dept of
MH/MR/SAS

Local Interagency
Coordinating C ounc ils

INDIVIDUALIZED EDUCATION PROGRAM/INDIVIDUALIZED FAMILY SERVICE PLAN DEVELOPMENT/PLACEMENT
PART II - RECOMM ENDED PRA CTICE. Part II includes recommendations for appropriate additional practices which enhance the implementation of local programs and
services. Only recomm ended pra ctices related to the interrelationships of the parties to the agreement are included in the cha rt.

• Encourage early intervention and school divisions to invite the Early Head Start/Head Start staff to participate in the development of the IFSP/IEP. If the
child is already enrolled in Early Head Start or Head Start the Head Start teacher or the staff person who is most aware of the child’s development should
participate. If Early Head Start/Head Start is being considered as a location/placement option then the staff member who is responsible for the Early Head
Start/Head Start disabilities services should participate.
• Consider alternate methods of participation for IFSPs and IEPs such as telephone, facsimile, and e-mail communication.
• Encourage parents to consider the inclusion of staff members from all programs serving their children in the IFSP/IEP development process.
• Provide opportunities for Early Head Start and Head Start personnel serving Part C eligible infants and toddlers who are enrolled in their program to
participate in the IFSP development process.
• Encourage the IFSP/IEP team to consider the use of an Early Head Start or Head Start program as one of the options to meet child outcomes.
• Refer any Early Head Start and Head Start enrolled child who has moved into a new service area from another jurisdiction to the early intervention
provider or local school division and advise the provider that a current IEP or IFSP may exist.
• Assist parents to compile and maintain complete and accurate records regarding their children. These might include results of screenings, evaluations,
IFSPs, IEPs, and etc.
• Provide joint training to staff from cooperating agencies on the IFSP/IEP process to promote active, informed participation in the IFSP/IEP meetings.
• Provide training to parents on the IFSP/IEP process to promote active, informed participation in the IFSP/IEP process.

Note: IEPs are developed as part of Part B of IDEA, IFSPs are developed as part of Part C of IDEA.
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PLACEMENT AND PROVISION OF SERVICES
PART I - REGULATIONS: Part I includes highlights from existing state and federa l statutes, regu lations, and policies an d pro cedur es wh ich gov ern loca l progr ams and services.

Only regulations related to the interrelationships of the parties to the agreement are included in the chart.
Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee

1

Fed eral Statute

Current Virginia Regulations 2

Part C of IDEA
Virginia Dept of
MH/MR/SAS

Local Interagency
Coordinating C ounc ils

• Includ e pro visions fo r children with
• EDUCATIONAL
• Each LE A shall establish and
• To the maximum extent
• The membership of local
disabilities to be included in the full range of
PLACE ME NTS - Each local
implement procedures which
app ropriate, early
interagency coordinating
activities an d services no rmally provid ed to
educational agency or S tate
satisfy requirements as follows:
intervention services are
councils shall include
all Head Start children and provisions for any
educational agency shall ensure
provided in natural
designees from the
(1) To the maximum extent
modifications necessary to meet the special
that the parents o f each child
environments. The
following agencies who are
app ropriate, child ren with
needs of children with disabilities. [45-CFR
with a disability are members of
provision o f early
authorized to make funding
disab ilities, including those in
1308.4(c)]
any group that makes decisions
intervention services for
and po licy decisions:
public or private institutions or
on the educational placement of
any infant or toddler occurs
community services board,
• Grantee and delegate agencies m ust assist
other care facilities, are
their child . Sec. 1414 (f)
in a setting other than a
department of health,
with the provision of related services
educated with children who are
natural environment only
department of social
addressing health concerns in accordance
not disabled; and
when early intervention
services, and local school
with the Individualized Education Program
(2) Spe cial class p lacem ent,
cannot be achieved
division. These designees
(IEP) and the Individualized Family Service
separate schooling or other
satisfactorily for the infant
shall designate additional
Plan (IFSP). [45-CFR 1304.20 (c)(4)]
remo val of ch ildren w ith
or toddlers in a natural
council members as
• (ii) Be inclusive of children w ith disabilities,
disabilities from the regular
setting. 34 CFR 303.167
follows: at least one parent
consistent with their Individ ualized Family
educational environment occurs
representative who is not
• The Individualized F amily
Service Plan (IFSP) or Individualized
only when the nature o r severity
an em ployee of any public
Service Plan (IFSP)
Education Program (IEP). [45-CFR
of the disability is such that
or private program which
includes a statement of the
1304.21 (a)(ii)]
education in regular classes
serves infants and toddlers
natural environment in
with the use of supplementary
with disabilities:
which early intervention
aids and services cannot be
representatives from
services will be provided
achieved satisfactorily.
community providers of
and a justification of the
early intervention services;
extent, if any, to which the
and representatives from
services will not be
other service providers as
provided in a natural
deemed necessary . Code
environment. 34 CFR
of Virginia, Sec. 2.1-766
303.344
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Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee

1

Fed eral Statute
• The grantee or delegate agency must arrange
or provide special education and related
services necessary to foster the maximum
development of each child’s potential and to
facilitate participation in the regular Head
Start program unless the services are being
provided by the LEA or other agency. The
plan must specify the services to be provided
directly by Head Start and those provided by
other agenc ies. Th e grantee or delegate
agency must arrange for, provide, or procure
special education and related services. [45CFR 1 308.4(h)]
• Shall be responsible for providing special
education and related services for those
childre n enro lled in H ead Start who qualify
for services ba sed o n He ad Start eligibility
criteria, but who are not served by the LEA.
[45-CFR 1 308.4(h)]
• Shall include the options of:
(1) Joint placement of children with other
agencies;
(2) Shared provision of services with other
agencies;
(3) Shared personnel to supervise special
education services, when necessary to meet
State requirem ents on qualifications;
(4) Administrative accommodations such as
having two children share one enrollment slot
when each child’s IEP calls for part-time
service because of their individual needs; and

Current Virginia Regulations 2

Part C of IDEA
Virginia Dept of
MH/MR/SAS

b. In providing or arranging
• Early intervention services
for the provision of non(1) are designed to meet the
academic and extracurricular
developmental needs of
services and activities,
each child eligible under
including meals, recess periods,
this part and the needs of
and other services and activities
the family related to
provided for non-disabled
enhancing the child’s
children, each LEA shall ensure
development; (2) are
that each child with a disa bility
selected in collaboration
participates with non-disabled
with the parents; (3) are
children in those services and
provided (I) und er public
activities, to the maximum
supervision; (ii) by
extent appropriate to the needs
“qualified personnel...; (iii)
of the ch ild with a d isability.
in conformity with an
individualized family
c. For children in public or
service plan; (iv) at no cost,
private institutions, the LEA
unless...Federal or State law
shall, where necessary, make
provides for a system of
arrangements with public and
paymen ts by families,
private institutions to ensure
including a schedule of
that requirements for least
sliding fees. 34 CFR 303.12
restrictive enviro nment are m et.
(See Placements, §3.3 B.8.)
• The Lead Agency has
established a system of
paym ents for early
intervention services. The
inability of the parents of
an eligible child to pay for
service s doe s not result in
the denial of services to the
child o r the child ’s family.
34 CFR 303.520
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Local Interagency
Coordinating C ounc ils
The duties of local
interagency coordinating
councils shall include:
1. Ide ntifying existing early
intervention services and
resources;
2. Identifying gaps in the
service delivery system and
developing strategies to
address these gaps;
3. Identifying alternative
funding source s;
4. Facilitating the
development of interagency
agreements and supporting
the development of service
coalitions;
5. Assisting in the
implementation of policies
and procedures that will
promote interagency
collaboration; and

PLACEMENT AND PROVISION OF SERVICES
Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee

1

Fed eral Statute
(5) Any other strategies to be used to insure that
special needs are met. These may include:
(I) Increased staff;
(ii) Use of volunteers; and
(iii) Use of supervised students in such fields
as child development, special education,
child psychology, various therapies and
family services to assist the staff. [45-CFR
1308.4(j)(1-5)]

Current Virginia Regulations 2

Part C of IDEA
Virginia Dept of
MH/MR/SAS

• In interp reting evaluation data
• The Lea d Ag ency is
and in making eligibility and
responsible for the
placement decisions, each LEA
identification and
shall: draw upon information
coo rdination of all available
from a variety of sourc es,
resou rces for early
including aptitude and
intervention services...
achievement tests, teacher
including the Head S tart
recommendations, physical
Act and Part B of IDEA. 34
condition, social or cultural
CFR 303.522
background, and adap tive
behavior; ensure that
information obtained from all of
these sources is documented
and carefully considered;
ensure that the placement
decision is made by a group of
persons, including persons
knowledgeable about the child,
the meaning of the evaluation
data, and the p lacement options;
and ensure that the placement
decision is made in conformity
with the least restrictive
environm ent. (See Least
Restrictive Environment, §3.3
A.3.)
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Local Interagency
Coordinating C ounc ils
6. Developing local
procedures and determining
mechanisms for implementing
policies and procedures in
accordance with state and
federal statutes and
regulations. Code of Virgin ia
Sec. 2.1-766

PLACEMENT AND PROVISION OF SERVICES
Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee

1

Fed eral Statute

Current Virginia Regulations 2
• Eac h LE A placing the child
shall ensure that: the
educational placement of each
child with a disability:
(1) Is determined at least
annually;
(2) Is based on his IEP; and
(3) Is as close as possible to
the child’s home.
• Unless a child with a
disability’s IEP requires some
other arrangement, the ch ild is
educated in the school which he
would attend if non-disabled.
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Part C of IDEA
Virginia Dept of
MH/MR/SAS

Local Interagency
Coordinating C ounc ils

PLACEMENT AND PROVISION OF SERVICES
PART II - REC OM M EN DE D P RA CT ICE . Part II includ es recom mend ations for appropriate additional practices which enhance the implementation of local programs and
services. Only recomm ended pra ctices related to the interrelationships of the parties to the agreement are included in the cha rt.

• Allow children who meet the eligibility for Early Head Start and Head Start and either Parts B or C to be enrolled in both programs.
• Use the expertise of Early Head Start and Head Start, LEA and early intervention staff to achieve individual goals for children who are eligible for dual enrollment.
• Individualize the amount of time spent in either Early Head Start and Head Start and Part B or C programs according to the needs of the child.
• Create opportunities for staff of both Early Head Start and Head Start and either Part B or C programs to observe each other’s work with children, and maintain
communication about those who are dually enrolled.
• Provide therapies and related services as identified in the IEP to be delivered whenever appropriate, in the inclusive setting where the child is served.
• Provide early intervention direct services identified in the IFSP to be delivered in natural environments whenever appropriate.
• Provide opportunities and encourage parents to actively participate in their child’s program and instruction.
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TRANSITION
PART I - REGUL ATIO NS: Part I includes highlights from existing state and federal statutes, regulations, and policies and procedures which govern local programs and ser vices.
Only reg ulations related to the interrelationships of the parties to the agreement are included in the chart.
Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee

Part C of IDEA

1

Fed eral Statute

Current Virginia Regulations 2

• Address strategies for the transition of
• (9) TRANSITION FROM
• (There is no lang uag e in
children into Head Start from infant/toddler
PART C TO PRESCHOOL
current Virginia SPED
programs (0-3 years), as well as the transition
PROG RAM S- Children
Regulations [effective
from Head Start into the next placement. [45participating in
January 1994] which
CFR 1 308.4(g)]
early-intervention programs
addresses “Transition”
assisted under part C, and who
services for young children
• Participate in and supp ort efforts for a sm ooth
will participate in preschool
with d isabilities.)
and effective transition for children who, at
programs assisted under this
age three, will need to be considered for
part, experience a smooth and
service s for prescho ol age children with
effective transition to those
disab ilities [45-C FR 130 4.20 (f)(2) iii]
preschool programs in a manner
• Support parents of children with disabilities
consistent with section
entering from infant/toddler programs. [451437(a)(8). B y the third
CFR 1 308.21(a)(1)]
birthday of such a child, an
individualized education
• Include in the Head Start IEP information on
program or, if consistent with
Head Start transition services. [45-CFR
sections 1414(d)(2)(B) and
1308.19 (e)(4)]
1436(d), an individualized
• Assist parents in the transition of children
family service plan, has been
from Head Start to public school or other
developed and is being
placement, beginning early in the program
implemented for the child. The
year. [45-CFR 1308 .21(b)]
local educational agency will
participate in transition planning
• In coope ration w ith the child ’s parents, notify
conferences arranged by the
the school of the child’s planned enrollment
designated lead agency under
prior to the date of enrollment. [45-CFR
section 1437(a)(8).
1308.21 C.)]
Sec.1412(a)(9)
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Virginia Dept of
MH/MR/SAS

Local Interagency Coordinating
Councils

• The Lead Agency ensures
• Up on referral to early
that the IFSP addresses
intervention services, the
“transition at age three”
temporary service coordinator
including steps to support
is responsible for providing
transition of children and
information to the child’s
family at ages two and three
family on Virginia’s system of
to preschool services under
service s for child ren with
IDEA -B to the extent
disabilities birth to age five
appropriate and to other
and their families. This
service s availab le if
information must include
appropriate. 34 CFR
Virginia mandates for the
303.344
provision of special education
(Part B) services for children
• Requirements for the
with disabilities who turn two
transition component of the
prior to September 3 0 of a
IFSP include the steps to be
school year.
taken to support the
transition of the child, upon C The temporary service
reaching age two (by
coordinator is responsible for
September 30) or by three
ensuring that transition
years to (1) preschool
planning begins with the
services under Part B of the
development of the initial
Act, to the extent that those
IFSP.
services are considered
appropriate; or (2) other
services that may be
availab le, if appropriate.
34 CFR 303.344

TRANSITION
Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee 1

Fed eral Statute

Part C of IDEA

Current Virginia Regulations 2

Virginia Dept of
MH/MR/SAS
• The Lead Agency ensures
the continuation of
app ropriate early
intervention services until
the third birthday for
childre n who are:
(1) eligible for services
under Part C but not
eligible under Part B and
(2) eligible for Part B
service s but whose p arents
do not consent to an
evaluation or placement
unde r Part B and choose to
delay transition to a later
point in the scho ol year.
The IFSP s for these
children include the
identification of p ossible
future placeme nts as a
transition step.
C For children referred to the
local schoo l system, with
parent approval, the service
coo rdinator is resp onsible
for notifying the LE A in
which the child and family
reside to convene a
conference between the
sending P arat C pro viders,
the family and the LEA that
occurs at least 90 days prior
to the child’s eligib ility
under Part B (age two on or
before September 3 0) or to
the first day of the school
year, whichever date comes
first.
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Local Interagency Coordinating
Councils
• The service coo rdinator is
responsible for notifying local
school systems of the number
and birth dates of children
potentially eligible for Part B
service s no later than A pril 1
in a given year to ensure that
the scho ols are able to
implement their eligibility and
Individual Education Program
(IEP) process in time for
children to begin services as
close to the opening of school
as appropriate.
• For children referred to the
local schoo l system, with
parent approval, the service
coordinator is responsible for
notifying the LEA in which
the child and family reside to
convene a conference between
the sending P art C providers,
the family and the LEA that
occurs at least 90 days prior
to the child’s eligibility under
Part B (age 2 on o r before
Septem ber 30 ) or to the first
day of the school year,
whichever d ate comes first.
The service coordinator
ensure s that: (1) d uring this
transition conference the
child’s program options from
the time of eligibility for Part
B through the remainder of
the scho ol year are rev iewed ;
and (2) a transition p lan is
established.

TRANSITION
Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee 1

Fed eral Statute

Part C of IDEA

Current Virginia Regulations 2

Virginia Dept of
MH/MR/SAS

Local Interagency Coordinating
Councils
• W ith the consent of the
parent(s) or legal guardian(s),
transition services can
include, but are not limited to
(1) referral and timely transfer
and exchange of records and
other information; (2)
preparation of the child for
the new environment; (3)
transition information,
training, and support for the
family; and (4) changes in the
new environment to ease the
child’s or family’s transition.
C The service coordinator or
other designated p erson is
responsible for assisting
families in investigating a
range of alternative
placements for children not
eligible for Part B services
who spend their final year of
Part C eligibility in a local
service agency other than an
LEA.
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TRANSITION
Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee 1

Fed eral Statute

Part C of IDEA

Current Virginia Regulations 2

Virginia Dept of
MH/MR/SAS

Local Interagency Coordinating
Councils
C For children under age 3 who
are no longer eligible for Part
C services, transition steps
should include assisting the
family (with their consent) in
investigating a range of
alternative placement options
(e.g. Head Start, integrated
nursery schools, or other
education or family support
programs).
C W ith parent consent, the
service coordinator is
responsible for facilitating
inclusion of representatives of
the receiving program on the
child’s IFSP team prior to the
transitioning from local
service agencies to those
services offered by the local
education agency or other
agencies.
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TRANSITION
PART II - REC OM M EN DE D P RA CT ICE. Part II includ es recommendations for appropriate additional practices which enhance the implementation of local programs and
services. Only recomm ended pra ctices related to the interrelationships of the parties to the agreement are included in the cha rt.

•

Provide training for staff from Part C, Part B, Early Head Start, and Head Start programs in transition planning, implementation, and evaluation of the
transition process.

•

Develop joint transition plans among Early Head Start, Head Start, Part C, and Part B programs, and from Head Start and Part B to school-age
programs.

•

Inform parents of the differences among systems in role, staffing patterns, costs or fees, schedules, and services.

•

Share staff members across systems in order to facilitate a smooth transition.

•

Provide early and mutually planned transfer of records with parent consent at times convenient for both systems.
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FUNDING
PART I - REGULATION S: Part I includes highlights from existing state and federal statutes, regulations, and policies and procedures which govern local programs and services.
Only reg ulations related to the interrelationships of the parties to the agreement are included in the chart.
Head S tart

Individuals with Disabilities Education Act (IDEA)
Part B of IDEA

Local Early Head Start and Head Start Grantee

1

Fed eral Statute
•

The grantee or d elegate agency must
arrange or provide special education and
related services necessary to foster the
maximum deve lopm ent of ea ch child ’s
potential and to facilitate p articipa tion in
the regular Head Start program unless the
services are being provided by the LEA or
other agency. [45-CFR 1308 .4(h)]

•

Free App ropriate Public
•
Education - The term ‘free
appropriate public education’
means special education and
related services that - (A)
have been provided at pub lic
expense, under pub lic
supervision and direction, and
without charge; (B) meet the
standards o f the State
Education Agency; ©)
include an ap propriate
preschool, elementary, or
secondary school education
in the State involved; and (D)
are provid ed in conformity
with the individualized
education program required
under section 1414(d). Sec.
1401(8)

Current Virginia Regulations 2
The Co de of Virginia
•
provides that all handicapped
perso ns from ages two to
twenty-one, inclusive ...
residing in the
Commonwealth of Virginia
are identified, evaluated and
have available a free and
app ropriate public ed ucation.
(From the Preamble of
•
Regulations Governing
Special Education Programs
for Children with Disabilities
in Virginia. Effective
January, 1994)
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Part C of IDEA
Virginia Dept of
MH/MR/SAS
“The Lea d Ag ency,
through Comm unity
Services Boards and
other pub lic agencies,
has established ... a
system of payments for
early intervention
services.” 34 CFR
303.521(a)
“The Lead Agency
ensures that resources
have been identified and
coordinated. The
Federal funding sources
the Lead A gency is
responsible for
identifying and
coo rdinating includ e...
The Head Start Act.” 34
CFR 303.522

Local Interagency
Coordinating C ounc ils
•

“For each eligible child,
the local interagency
coo rdinating councils
determine which local
service agenc y is
responsible for providing
specific services and
determining the
resources for payment
for such services.”

FUNDING
PART II - REC OM M EN DE D P RA CT ICE. Part II includ es recommendations for appropriate additional practices which enhance the implementation of local programs and
services. Only recomm ended pra ctices related to the interrelationships of the parties to the agreement are included in the cha rt.

•

Be aware of available state and federal resources for children from birth through age 5, the procedures for acquiring funding, and the procedures for
counting children for funding as required by each agency.

•

Allocate sufficient resources to meet training needs of parents and staff.

•

Identify those services that are to be provided at no cost and those for which fees will be charged.

•

Ensure that parents understand their financial responsibility, if any, for services provided to their children.

•

Share personnel/services with or without an exchange of funds, depending upon the needs and resources of each provider.

•

Use the local interagency coordinating councils to collaborate on issues related to funding.

•

Identify and cultivate creative funding sources through grant writing and other endeavors to enhance services for young children in the community and
to provide adequate child care and recreational options for children with disabilities and their families.

•

Explore and use innovative methods for financing the costs of services, including dual enrollment, itinerant teacher arrangements, and other costeffective coordinated service delivery arrangements.

•

Develop rationale and recommendations needed to secure additional state funding to meet service delivery needs.
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GLOSSARY
CFR - Code of Federal Regulations. Each government regulatory agency has its regulations published in
this code.
CHILD FIND - All children with disabilities residing in the State, including children with disabilities
attending private schools, regardless of the severity of their disabilities, and who are in need of special
education and related services, are identified, located, and evaluated and a practical method is developed and
implemented to determine which children with disabilities are currently receiving needed special education
and related services.
DELEGATE AGENCY - An agency to which responsibility is delegated by the grantee for the operation
of a total Early Head Start or Head Start program or a significant portion thereof.
DUALLY ENROLLED - As used in this document, the term *dually enrolled* means that a child is enrolled
in two programs simultaneously. Examples include enrollment in an Early Head Start Program and an Early
Intervention Program for a two year old or enrollment in a Head Start Program and an Early Childhood
Special Education Program.
FEDERAL INTERAGENCY COORDINATING COUNCIL - established by the Secretary (U.S.
Department of Education) to minimize duplication of programs and activities across Federal, State, and local
agencies, relating to early intervention services for infants and toddlers with disabilities (including at-risk
infants and toddlers) and their families; and preschool or other appropriate services for children with
disabilities; to ensure the effective coordination of Federal early intervention and preschool programs and
policies across Federal agencies; to coordinate the provision of Federal technical assistance and support
activities to States; to identify gaps in Federal agency programs and services; and to identify barriers to
Federal interagency cooperation. Appointments to the FICC are made by the Secretary in consultation with
other appropriate Federal agencies.
FREE APPROPRIATE PUBLIC EDUCATION - The term “free appropriate public education” means
special education and related services that have been provided at public expense, under public supervision
and direction, and without charge; meet the standards of the State educational agency; include an appropriate
preschool, elementary, or secondary school education in the State involved; and are provided in conformity
with the required individualized education program.
GRANTEE - A public or private nonprofit agency that receives funds directly from the Administration for
Children and Families to operate a Head Start program.
INDIVIDUALS WITH DISABILITIES EDUCATION ACT - In June 1997, Individuals with Disabilities
Education Act was amended by Public Law 105-17. The new law is called Individuals with Disabilities
Education Act Amendments of 1997 or, as it is coming to be known, IDEA 97. IDEA 97 is the fifth set of
amendments to the Education of All Handicapped Children Act, better known as EHA or 94-142. EHA was
passed in 1975 and went into effect in 1977. IDEA 97 is composed of four sections; Parts A, B, C, and D.
Part A contains *General Provisions* which outlines definitions, employment of people with disabilities,
and the requirements for federal regulations. Part B, *Assistance to States* deals with the use of funds by
states and then lists conditions states must meet to receive these funds. Part B includes services to all
children with disabilities between the ages of three and 21, inclusive; section 619 of part B is the
preschool grants. Part C was added to the Act when amended in 1986 and contains provisions for
*Infants and Toddlers with Disabilities*. Part D is the section dealing with *National Activities to Improve
Education of Children with Disabilities* and includes the State Improvements Grants, Research and
Technical Assistance, and Improving Early Intervention, Education, and Transitional Services and Results.
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The Act provides that all children with disabilities have available to them a free appropriate public
education; children with disabilities must be educated in the least restrictive environment, based on their
individual needs; the rights of children with disabilities and their parents are protected; and that the federal
government will provide some financial assistance to state and local school districts to help them carry out
the requirements of the Act.
INDIVIDUALIZED EDUCATION PROGRAM - The term “individualized education program” or “IEP”
means a written statement for each child with a disability that is developed, reviewed, and revised in
accordance with regulations. (Used for children served under Part B of IDEA).
INDIVIDUALIZED FAMILY SERVICE PLAN - The term “individualized family service plan” or “IFSP”
has the means a written individualized family service plan developed in accordance with regulations by a
mutidisciplinary team, including the parents. (Used for children and families served under Part C of IDEA).
LEAST RESTRICTIVE ENVIRONMENT - The term “Least Restrictive Environment” or “LRE” means
that to the maximum extent appropriate, children with disabilities, including children in public or private
institutions or other care facilities, are educated with children who are not disabled, and that special classes,
separate schooling or other removal of children with disabilities from the regular educational environment
occurs only when the nature or severity of the disability is such that education in regular classes with the use
of supplementary aids and services cannot be achieved satisfactorily.
LOCAL EDUCATIONAL AGENCY - The term “local educational agency” or “LEA” means a public board
of education or other public authority legally constituted within a State for either administrative control or
direction of, or to perform a service function for, public elementary or secondary schools in a city, county,
township, school district, or other political subdivision of a State, or for such combination of school districts
or counties as are recognized in a State as an administrative agency for its public elementary or secondary
schools.
LOCAL INTERAGENCY COORDINATING COUNCIL - Membership composition and duties of LICCs
are prescribed by the States and are similar to those of the FICC and SICCs.
POLICY COMMITTEE - A committee set up at the delegate agency level when the program is
administered in whole or in part by such a grantee agency. At least 50 percent of the membership of the
committee must be parents of children enrolled in that delegate agency program. The policy committee may
also include representative from the community.
POLICY COUNCIL - A policy-making body set up at the grantee level. At least 50 percent of the members
must be parents of Early Head Start or Head Start children currently enrolled in the grantee Early Head Start
or Head Start program. The policy council may also include representatives of the community.
RELATED SERVICES - The term “related services” means transportation, and such developmental,
corrective, and other supportive services (including speech-language pathology and audiology services,
psychological services, physical and occupational therapy, recreation, including therapeutic recreation, social
work services, counseling services, including rehabilitation counseling, orientation and mobility services,
and medical services, except that such medical services shall be for diagnostic and evaluation purposes only)
as may be required to assist a child with a disability to benefit from special education, and includes the early
identification and assessment of disabling conditions in children.
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SPECIAL EDUCATION - The term “special education” means specially designed instruction, at no cost
to parents, to meet the unique needs of a child with a disability, including -(A) instruction conducted in the classroom, in the home, in hospitals and institutions, and in other
settings; and
(B) instruction in physical education.
STATE EDUCATIONAL AGENCY - The term “State educational agency” or “SEA” means the State board
of education or other agency or officer primarily responsible for the State supervision of public elementary
and secondary schools, or, if there is no such officer or agency, an officer or agency designated by the
Governor or by State law.
STATE INTERAGENCY COORDINATING COUNCIL - A State that desires to receive financial
assistance under the Individuals with Disabilities Education Act shall establish a State interagency
coordinating council. Appointments are made by the Governor who ensures that the membership of the
council reasonably represents the population of the State. The Governor designates a member of the council
to serve as the chairperson of the council, or requires the council to so designate such a member.
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CONSENT TO EXCHANGE INFORMATION
I understand that different agen cies provide different services an d ben efits. Each ag ency m ust have specific information in order
to provide services and benefits. By signing this form, I am allowing agencies to exchan ge ce rtain in form ation so it will be easier
for them to work together effectively to provide or coordina te these services or be nefits.
I,
, am signing this form for
(FULL PRINTED NAME OF CONSENTING PERSON OR PERSONS)
______________________________________________________________________________________________________
(FULL PRINTED NAME OF CLIENT)
______________________________________________________________________________________________________
(CLIENT’S ADDRESS)
(CLIENT’S BIRTHDATE)
(CLIENT’S SSN – OPTIONAL)
My relationship to the client is:
[] Self
[] Parent
[] Power of Attorney
[]Guardian
[] Other Legally Authorized Representative
I want the following co nfidential information about the client (except drug or alcohol abuse diagnoses or treatment information)
to be exchanged:
Yes No

Yes No

Yes

No

~

~ Assessment Information

~

~ Medica l Diagnosis

~

~

Educational Records

~

~ Financial Information

~

~ Mental H ealth D iagnosis

~

~

Psychiatric Records

~

~ Benefits/Services Needed,

~

~ Medical Records

~

~

Criminal Justice Records

~

~ Psychological Records

~

~

Employment Records

Planned, and/or Received

Other Information (write in):
I want: _____________________________________________________________________________________________________
_____________________________________________________________________________________________________
(NAME AND ADDRESS OF REFERRING AGENCY AND STAFF CONTACT PERSON)
And the following other agencies to be able to exchange this information:
Are M ore Agencies Listed on Back? Y ES[] NO []
I want this information to be exchanged O NLY for the following purpose(s):
[]Service Coordination and Treatment Planning
[]Eligibility Determination
Other (write in):
I want info rmatio n to be shared : (check all that apply)
[]Written Information
[]In Meetings or By Phone
[]Co mpu terized Data
I want to share additional information received after this consent is signed:
[]YES []NO
This consent is good until:
I can withdraw this consent at any time by telling the referring agency. This will stop the listed agencies from sharing
information after they know my consent has been withdrawn.
I have the right to know what information about me has been shared, and why, when, and with whom it was shared. If I ask,
each agency will show me this information.
I want all the agencies to accept a copy of this form as a valid consent to share information.
If I do not sign this form, information will not be shared and I will have to contact each agency individually to give
them information about me that they need.
Signatures(s):
(CONSENTING PERSON OR PERSONS)

Date:
Person Explaining Form:
(Name)

(Title)

(Phone Number)

Witness (If Required):
(Signature)

(Address)
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(Phone Number)

UNIFORM CONSENT TO EXCHANGE INFORMATION FORM
FULL PRINTED NAME OF CLIENT:______________________________________________

FOR AGENCY USE ONLY
CONSENT HAS BEEN:
q Revoked in entirety
q Partially revoked as follows:

NOTIFICATION THAT CONSENT WAS REVOKED WAS BY:
[] Letter (Attach Copy)

[] Telephone

[] In Person

DATE REQUEST RECEIVED:______________________________________
AGENCY REPRESENTATIVE RECEIVING REQUEST:
_______________________________________________________________________
(AGENCY REPRESENTATIVE’S FULL NAME AND TITLE)

_______________________________________________________________________
(AGENCY ADDRESS AND TELEPHO NE NUM BER)
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Procedures for the Consent to Exchange Information Form
Introduction
The Co nsent to Exchange Information form was develo ped for use b y:
•

Area Agencies on Aging

•

Local Department of Rehabilitative Services

•

Community Action Agencies

•

Local Department of Social Services

•

Community Services Boards

•

Local School Systems

•

Department of Correctional Education

•

Regional Offices, Department of Corrections

•

Department of Yo uth and Family Services’ Court
Service Units and Block Grant Programs

•

Regional Outreach Office, Department for the
Deaf and H ard of Hearing

•

Health Department Clinics and Programs

•

•

Service Delivery Areas for the Job T raining
Partnership Act

Regional O ffices, Department for the V isually
Handicapped

•

Virginia Employment Commission Offices

The “referring agency” is defined as the agency that initiates the completion of the “Co nsent to Exchange Information” form with
the individual. The referring agency m ay use the form to request or to transm it information to other age ncies. Agencies may be
considered either a “referring” or an “other” agency, depending upon which agency is contacted first by the client. If all parties
agree, additional public and private agencies, facilities and organizations may be included.
WHEN PROPERLY EXECUTED, THIS IS A LEGALLY VALID DOCUMENT FOR EXCHANGING CLIENT
INFORMATION. The Consent to Exchange Information form has been reviewed by the Office of the Attorney General to assure
compliance with federal and state confidentiality requirements. Agencies may choose to use a different uniform release form that
addresses their individual needs if it meets the state and federal confidentiality and release of information statutory and regulatory
requirements of ALL involved agencies.
To ensure compliance with fed eral alcohol and d rug ab use co nfidentiality require ments, this form excludes the ge neral sharing
of inform ation abou t clients in drug and alco hol progra ms. A se parate release of information form specifically for alcohol and
drug abuse records should be used each time information is shared between agencies (see attached form).
Instructions for C ompleting the C onsen t to Exchange Inform ation F orm
•

The Consent to Exchange Information form is designed for use a long with the referring agency’s specific procedures for
obtaining a valid release to change information.

•

Agency staff and the con senting p erson will first determine whether the client might be eligib le for services o r benefits
provided by othe r agencies. T his determination should be based upon the needs, interests and circumstances of the client as
well as staff’ knowledge of other agencies’ services or bene fits and eligibility requirements

•

Referring agency staff will explain the following:

•

Ø

potential services and benefits that might be available from other agencies;

Ø

what information these agencies might need and for what purpose;

Ø

the purpose of the form;

Ø

the consequences of signing or not signing this release;

Ø

key provisions and protections (e.g. revocation, access to agencies’ written record).

Staff should make every attempt to ensure that the consenting p erson (s) und erstand s the provisions of the form and sho uld
make appropriate efforts to acc omm oda te the special needs o f the con senting p erson (s). If the co nsenting perso n(s) is una ble
to read or is blind or visually impaired, staff should read the form. Interpreters should be made available for people who do
not speak English and for those who are deaf and hearing imp aired. If the consenting p erson (s) do es not appear to
comprehend the meaning of the form, it should be explained.

NOTE: If staff have ANY doubts that the consenting person(s) is not comprehending the purpose and provisions of the form, they
should ask the consenting person(s) questions about the form (what the form allows the agency to do and what the various
provisions mean).
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Based upon these answers, if staff determine that the consenting person(s) is NOT comprehending the purpose and provisions of
the form, staff should follow their agency’s procedures for assuring that the form is signed by a legally authorized consenting
person who fully comprehends the purpose and provisions o f the form . THE SIGNATURE OF A CONSENTING PERSON
WH O DOE S NOT COMPREHEND WHAT HE OR SHE IS SIGNING IS NOT VALID.
•

If the consenting person(s) agrees, the form should be completed. This should be done by the consenting person(s), wherever
possible. Re quested inform ation follows:

<
<
<

print the name of the consenting (or authorizing) person(s);

<

check the co nsenting perso n’s relationship to the client.
NO TE : A legally valid co nsent requires that one of the listed relationship s be p resent;

<

check the box in the “YES” column beside information that the client wants to exchange among the listed agencies;
check the box in the “NO” column beside information for which consent is NOT given or which is NOT APPLICABLE;
and, if necessary, write in any other information the client wants to exchange.
NOTE: A client may want to exchange most but not ALL of the specific information checked “Yes” (e.g., a reference
to past psychiatric hospitalization contained in psychiatric records). If the client wants some specific parts of a record
to remain confidential, the referring agency MU ST exclude this information when that record is shared with the other
agencies.

<
<

Print the name of the referring agency and staff contact person;

<
<

check the box indicating if additional agencies ARE o r ARE N OT listed on the back;

<

check the listed m ethod (s) that the client authorizes for exc hanging the info rmatio n: in meetings or by phone, by written
information, by com puterized d ata;

<
<

check whether or not the client wants to share information put in the record after the date the consent is signed

print the name of the person about whom the information will be shared (client);
print the client’s address, date of birth and social security number (SSN)
NOTE: Section 2.1-385 of the Code of Virginia, as am ended, makes it unlawful to R EQ UIR E a p erson ’s Social Security
numb er in order to obtain benefits or services un less a specific law allows the agency to re quire it;

Print the names of the other agencies with which information will be shared
NOTE: Add itional agencies may b e listed o n the back o f the form if there is insufficient space on the front. The
consenting person(s) must place his or her signature or initials beside the names of these agencies. These additional
agencies MU ST b e listed on the back of EAC H cop y of the form
check the specific purpose(s) for exchanging the information items that have been checked “YES” or inserted in the
designated space;

insert an agreed upon date or condition upon which the consent will expire;
NO TE : Conditions upon which the consent will expire may include: “when the treatment plan has been finalized,” or
“upo n discharge.”

•

The con senting p erson (s) must sign the form and insert the date in the ind icated place.
FOR SPECIAL EDUCAT ION RECOR DS: Confidentiality regulations governing special education records require the
signature of a parent for release of records, even when the child is between the ages of 18 to 22. The same regulations do
not prohibit ob taining the child’s in add ition to the parent’s signature. In cases in which special education records are
included in information consented to be released, obtaining both the parent’s and the child’s signature will permit the intended
exchange of information among those other agencies which require the signature of a person over 18 for release of personal
information.

•

Staff explaining the form to the consenting person must sign the form in the indicated place.

•

For those agencies with procedures requiring a witness (e.g., for a person who cannot write), space is provided for a witness
to sign the form. The witness must observe the consenting person(s) sign or place a mark on the form and then must sign as
indicated.

•

The referring agency must give a copy of the completed form to the consenting person(s).
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Sharing Information with Other Agencies
It is important for the referring agency to notify the other listed agencies that they are parties to this agreement to exchange
information. This notification can be by telephone or through written corre spondence. T his notification must be entered into to
the client’s record.
If the referring age ncy wants to receive information from other agencies, it must provide a copy of the signed consent form w ith
its initial request for informatio n from each listed agency.
Priva cy Protection A ct Requirem ents
To ensure compliance with the requirements of the Privacy Protection Act, EACH time information is disclosed by ANY of
the listed agencies, staff of the DISCLOSING AGEN CY must enter the following information into the client’s record:
Ø

name of the agency and the name, title, telephone number of individual receiving the information;

Ø

type and source of the information disclosed;

Ø

reason or purpose for the disclosure; and

Ø

date the information was disclosed.

This requirement can b e met by using a disclosure log (a sam ple log is provided ) or thro ugh the agenc y’s own record keeping
policies and p rocedures.
NOTE: The consenting person(s) has the right to review the records of disclosure of the referring and other agencies up on request
during the agencies’ business hours.
Agency Record Keeping Policies and Procedures
Ø

Referring Agency: The original signed copy of the Consent to Exchange Information form, disclosure record and any related
materials shall be maintained in accord ance with the agency’s record keeping po licies and proc edures.

Ø

Other Agencies: A copy of the Consent to Exchange Information form, disclosure record and any related materials shall be
maintained in accordance with their record keeping p olicies and pro cedures.

Rene wing o r Am ending the Con sent Form
The referring agency can renew or amend (e.g. by adding additional agencies) the original signed copy of the Consen t to
Exchange Information form by having the consenting person(s) sign and insert the date beside the amendment(s) on the original
form. The referring agency must give a copy of the amended form to the consenting person(s) and forward a copy of the amended
form to each of the listed agencies.
Revocation of Consent
Consent to exchange information will expire on the date or condition agreed to by the consenting person(s). However, anytime
prior to the expiration, the con senting person(s) may choose to revoke or cancel this consent either with all or with selected
agencies.
The consenting person(s) may revoke his or her consent by informing any of the involved agencies in writing, by telephone,
or in person. This notification must be noted on the back of the Consent to Exchange Information form.
Notification of Revocation of Consent
If the consenting person(s) exercises the option of revoking his or her consent (in entirety or with selected agencies) to share
information under the agreement, the ag ency receiving this notice shall inform all other listed agencies that are authorized to
exchange information under the agreement.
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Regulations and Opportunities for Collaboration
Head Start and the Local Education Agency (LEA)
!

A disabilities service plan must include commitment to specific efforts to develop interagency agreements with the LEAs (and
other agencies within the grantee and delegate agency’s service area).
The agreeme nt must addre ss:
1.

Head Start participation in the public agency’s Child Find plan under Part B of IDEA;

2.

Joint training of staff and partners;

3.

Proc edures for referra l for evaluations, IEP meetings and placeme nt decisions;

4.

Transition;

5.

Resource sharing;

6.

Head Start com mitment to provide the number of children receiving services under IEPs to the LEA for the LEA Child
Count report by December 1 annually; and

7.

Any o ther items agree d to b y both parties. Grantees m ust mak e efforts to update the agreem ents ann ually.

!

The disab ilities coordinator mu st refer a child to the LEA for evaluation as soon as the need is evident, starting as early as
the child ’s third birthday.

!

W hen the LEA develops the IEP , a representative from Head S tart must attempt to participate in the IEP mee ting and
placement decision for any child meeting H ead Start eligibility requirements.

!
!

An LEA representative must be invited in writing if Head Start is initiating the request for a (IEP) meeting.
A disa bilities service plan must include strategies for the transition o f children from Head Start into their next placem ent.

Head Start and Part C
!

The disabilities service plan, when appropriate, must address strategies for the transition of children into Early Head Start
from infant/toddler programs (0-3 years).

Early Head Start and Part C
!

Grantee and delegate agencies m ust assure that services for infants and todd lers with disabilities and their families support
the attainment of the expected outcomes contained in the IFSP for children identified under Part C of IDEA.

!

Grantee and delegate agencies must assure that enro lled fam ilies with infants and toddlers suspected of having a disability
are promptly referred to the local early intervention agency designated by the State Part C plan to coordinate any needed
evaluations, determine eligibility for Part C services, and coordinate the development of an IFSP for child ren determined to
be eligible under the guidelines of the States’s program.

!

Grantee and delegate agencies must support parent participation in the evaluation and IFSP deve lopm ent pro cess for infants
and toddlers enrolled in their program.

!

Grantee and d elegate agen cies must assure that they participa te in and support efforts for a smooth transition for children who,
at age thre e, will need to be considered for services for preschool children with disa bilities. To ensure the most appropriate
placement and services following participation in Early Head Start, transition planning must be undertaken for each child and
family at least six months prior to the child’s third birthday.

!

Grantee and d elegate agen cies must assure that they participate in the development and implementation of the IEP for
preschool age children with disabilities, consistent with the requirements of 45 CFR 1308.19.
Referen ces: Head Start Program Performa nce Standards on Services for Children with Disabilities (45-CFR
1308) and Prog ram Perform ance Stand ards for the O peration of Hea d Start Program s by Grantee an d D elega te
Agencies (45-CFR 1304)

DEVELOPMENT OF THE AGREEMENT
This agreement was de velop ed by a workgroup rep resenting all parties to the agreement. A select group of advisors representing
multiple agencies and parents provided feedback and input on content. The agreement was then field reviewed by key constituents
including both providers and consumers of services to young children with disabilities and their families.
61

WO RKGRO UP PARTICIPANTS
The interagency agreement workgroup included representatives of all parties to the agreement. These ind ividuals com mitted their
time and expertise to the year-long process of developing the interagency agreement. Their names and affiliations follow:
Linda Brad ford
Virginia Department of Education
Francine Bryce
Virginia Head Start Collaboration Project
Rick Cagan
Virginia Council of Churches
Migrant Head Start Program
Lawanna Dowden
Virginia Head Start Association
Terri Nelligan
Virginia Department of Mental Health/Mental Retardation/Substance Abuse Services
Sheri Osborne
Region III Disabilities Services Quality Improvement Center
Carolyn Pierce
People, Inc. Early Head Start
Wenda Singer
Virginia Department of Mental Health/Mental Retardation/Substance Abuse Services
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