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Introduction 
 
This “Reference Form” is to be used in conjunction with the Transition Requirements 

Checklist©. The purpose of this Reviewer Reference Form document is an 
attempt to provide reviewers with additional information on how to complete the 
Checklist.  Information is included on each specific requirement and where it may 
be located in the IEP form or in the files. 

 
Not all questions include Indicators and Sources of Evidences. Indicators and 

Sources of Evidences were included only with those questions where it was felt 
that further explanations and directions might be needed or helpful. The 
Indicators provide an explanation of the question. The Sources of Evidence 
provide the reviewer with suggestions on where they might find the information.   

 
NOTE: The Sources of Evidence sections indicate where you might look for 
evidence. This information should then be compared to determine if it was 
incorporated within the IEP. 

 
 
 
 

Transition Requirements Checklist© 
IDEA 2004 

 
Invitation and Participation in the IEP Meeting 

 
Student Invitation and Participation 
 
1.     Did the Local Education Agency (LEA) hold an IEP meeting to discuss  
        postsecondary goals for the youth and the transition services needed to      
        assist the youth in reaching those goals? 
 
Indicator: 
• IDEA 2004 changed the age requirement for transition services to “the first IEP to 

be in effect when the youth turns 16, or younger if determined appropriate by the 
IEP team”. 
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Sources of Evidence: 
• Review the IEP or file to determine if transition planning exists for this youth. 
• Review the Parent/Youth Notice to see if it states that transition planning is one 

of the areas that will be discussed during the IEP meeting. 
• Review the IEP to determine the presence of postsecondary goals. 
 
2.  Did the LEA invite the youth to attend the IEP meeting to discuss   
      postsecondary goals and needed transition services? 
 
Indicator: 
• Every youth whose IEP will be in effect when the youth turns 16 years of age, or 

younger if determined appropriate by the IEP team, must be invited to their IEP 
meeting. 

• Youth’s signature on the IEP will not suffice as evidence that the youth was 
invited. 

• Evidence of a verbal invitation. 

• Clear documentation of intention that the youth was invited. 
 
Sources of Evidence: 
• Review of IEP or file to determine documentation of youth invitation. 
• Review of youth file to determine whether there is a record or copy of a youth 

invitation or telephone log that shows invitation of the youth. 
• Documentation could include the parent and youth notice also addressed to 

youth (youth’s name in salutation), separate youth notice, or written evidence that 
the youth was notified verbally within a reasonable amount of time. 

• Clear documentation that youth was invited (stranger test). 
 
Special Note: 
• Parent Notice – If looking at the Parent Notice the youth’s name must be on the 

Parent Notice (e.g., “Dear Mr. & Mrs. Smith and Julie”).  If the youth’s name is on 
the notice then check “Yes”.  If the youth’s name is NOT on the Notice (e.g., 
“Dear Mr. & Mrs. and youth”) or it is blank then check “No”. 

 
 
3.  Did the youth attend the IEP meeting? (Note: this is not a requirement). 
 
Indicator: 
• Signature or the listing of youth under persons present at meeting. 
• When an LEA uses computerized IEP forms, the typed youth’s name suffices to 

document that the youth was present during the IEP meeting. 
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4. If the youth did not attend the IEP meeting, did the LEA take other steps to    
      ensure that the youth’s strengths, preferences and interests were      
      considered?  
 
Indicator: 
• Youth’s strengths, interests and preferences are considered when developing the 

IEP. 
• Youth’s strengths, interests and preferences are considered when developing the 

measurable postsecondary goals of the youth. 
• District takes steps to ensure the IEP meeting includes the presentation and 

discussion of the youth’s strengths, interests and preferences. 
• IEP phrases/statements that reflect the youth’s voice (e.g., “I” statements). 

• Make a professional judgment about whether or not the youth’s voice is evident 
throughout the IEP. 

 
Sources of Evidence: (The LEA may choose one or more of the following): 

• Review IEP for documentation that the youth’s strengths, interests and 
preferences were considered even if the student did not attend the IEP 
meeting. 

• See measurable postsecondary goals, the courses of study, the transition 
services, present levels of academic achievement and functional 
performance, measurable annual goals to determine if the youth’s strengths, 
preferences and interests were considered. 

• Review file for evidence of youth's interest (e.g., age-appropriate transition 
assessments, person-centered planning, aptitude/interest tests, IEP team 
minutes). 

• Review youth’s file for a specific listing of youth strengths, preferences and 
interests. 

• Check for documentation that the LEA contacted the youth, as well as 
substantive information regarding review of the transition plan with the youth, 
especially if the student does not attend the IEP meeting.  

 
Special Note: 
• If there is a checkbox only and no specific listing of youth strengths, preferences 

and interests then check “No”. 
• Youth’s strengths, preferences and interests should be considered in all 

discussions and decisions made in the IEP. 
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Agency Invitation and Participation 
 
5. Did the IEP Team determine that the youth needed involvement from any 

outside agency in order to make a successful transition?  (Note: this is not 
a requirement). 

 
Indicator 
• This question is not an IDEA requirement.   
 
Sources of Evidence: 
• If the youth is in his/her final year of school and the district has developed a 

Summary of Performance (SoP), review the SoP and the recommendations to 
assist the youth in meeting the youth’s postsecondary goals. The 
recommendations should present suggestions for accommodations, adaptive 
devices, assistive services, and compensatory strategies, including the post 
school agency, service, support or program. 

• Was a referral made to an outside agency? 

• Review transition activities.  
 
Special Note: 
• Entities that are a part of the education system (e.g., guidance, Individual Family 

Service Plan, Career and Technical Education) and the services they provide are 
NOT considered an outside agency. 

• Outside agencies must be agencies, services, supports or programs that the 
school will hand this youth off to upon completion or exceeding the age of 
eligibility of the K-12 education system. 

• Outside agencies (e.g., Department of Rehabilitative Services, Department of 
Social Services, Community Services Boards, higher education institutions) must 
be agencies that are applicable to the youth’s needs and the youth may obtain 
services from during, upon completing or exceeding the age of eligibility of the K-
12 education system. 

 
 
6. To the extent appropriate, with the consent of the parents or a youth who 

has reached the age of majority, did the LEA invite a representative of any 
participating agency that is likely to be responsible for providing or paying 
for transition services?  

 
Indicator: 
• Any other agency that is likely to be responsible for providing or paying for any 

transition services must be invited to attend the IEP meeting.  The invitation of 
any other agency should occur with the consent of the parents, or a youth who 
has reached the age of majority. 
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Sources of Evidence: 
• Review IEP meeting participants to determine if representatives from other 

agencies were present at the meeting. 
• Review parent IEP meeting notice.  The meeting notice should identify any other 

agency invited to send a representative. 
• Interview IEP team member(s) to verify procedures for inviting other agencies to 

attend IEP meetings. Request records that verify invitation. 
• Notice of meeting to agency. 

• Review IEP minutes or IEP documentation to determine if information about 
other agencies were provided by the LEA. 

• Review documentation in youth’s file that the IEP team determined that outside 
agency involvement was not appropriate at the time. 

• Review file for documentation of outside agency participation by verifying 
community agency brochures/pamphlets and contact information. 

Reminder:  Parent consent is required to disclose personal information (i.e., 
agency invited) 

 
7. Did a participating agency, other than the LEA, fail to provide the transition 

services described in the previous IEP? 
 
Indicator: 
• Documentation of failure of any participating agency, other than the public 

agency, to provide the transition services that were described in the IEP. 
 
Sources of Evidence: 
• Review the transition services in the current and previous IEPs and try to 

determine if any outside agency failed to provide agreed upon transition services. 
 
 
8.   Did the LEA reconvene the IEP Team to identify alternative strategies to 

meet the transition objectives for the youth set out in the IEP? 
 
Indicator: 
• School reconvened the IEP team to identify alternative strategies. 
• The IEP team identified alternative strategies to meet the transition service needs 

of the youth. 
• The IEP team met as soon as possible to identify alternative strategies. 
• The IEP was revised as necessary. 
 
Sources of Evidence: 
• Evidence that the IEP team meeting was reconvened and alternative strategies 

were identified. 
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Special Note: 
• Review IEP to determine the nature and extent of services to be delivered by 

other agencies. 
• Review documentation to determine if services from other agencies were not 

provided and the IEP team met to identify alternative strategies and, as 
necessary, revise the IEP. 

• Review district’s procedures for reconvening the IEP team to identify alternative 
strategies if any agency fails to provide agreed upon transition services 
contained in the IEP. 

 
Parent and Youth Invitation 
 
9. Was a parent and youth notice provided? 
 
Indicator: 
• Current parent and youth Notice is in the file. 
 
Sources of Evidence: 
• Current parent and youth notice is in the file. 
• Review the youth’s file to find written evidence that the parent was extended an 

invitation to attend the IEP meeting as noted by the IEP team. 

• Notice could be in writing but may be given by telephone or in person with proper 
documentation. 

• Youth notice after youth has reached age of majority (18 years of age). 
 
10.  Does the parent and youth notice indicate that a purpose of the meeting 

will be the consideration of the postsecondary goals and transition 
services of  the youth? 

 
Indicator: 
• Beginning not later than the first IEP to be in effect when the youth turns 16, or 

younger if determined appropriate by the IEP Team, the parent meeting notice 
also must indicate that a purpose of the IEP meeting will be the consideration of 
the postsecondary goals and transition services for the youth. 

 
Sources of Evidence: 
• Locate the parent meeting notice. 
• Identify that one of the purposes of the IEP meeting will be the consideration of 

the postsecondary goals and transition services for the youth. 
• Purpose could be documented in IEP minutes. 
Special Note: 
• If the parent meeting notice lists several purposes, make sure that the 

consideration of the postsecondary goals and transition services is noted or 
checked. 
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11. Does the parent and youth notice indicate that the LEA invited the youth? 
 
Indicator: 
• Beginning not later than the first IEP to be in effect when the youth turns 16, or 

younger if determined appropriate by the IEP Team, the parent meeting notice 
also must indicate that the agency will invite the student to the IEP meeting. 

 
Sources of Evidence: 
• Meeting Notice clearly identifies or states that the youth will be invited.  
 
12. Does the parent and youth notice identify any other agency that will be    
       invited to send a representative to the IEP meeting? 
 
Indicator: 
• If it was determined under Question 5 that the youth will need involvement from 

any outside agency for the current year and/or the public agency invited, or will 
invite, a representative of any participating agency that is likely to be responsible 
for providing or paying for transition services, then the parent meeting notice 
must identify any other agency (agency, position) that will be invited to attend the 
IEP meeting. 

 
Sources of Evidence: 
• Review the Meeting Notice. 
 

 
Content of the IEP 

 
Development of IEP 
 
13.  Does the IEP incorporate the strengths of the youth? 
Indicator: 
• In developing the youth’s IEP, the IEP Team shall consider the strengths of the 

youth. 
 
Sources of Evidence: 

• Review youth’s file for documentation that the youth's strengths were considered. 
See Present Levels of Performance (PLOP), and/or Individual Education Plan 
(IEP) Goals. Youth's strengths should be considered in all discussions and 
decisions made in the IEP. 

• Review file for evidence of youth's strengths (e.g., person-centered planning, 
aptitude/interest tests, IEP team minutes, student interview). 

• Review youth’s file for a specific listing of youth strengths. 
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14.  Does the IEP incorporate the concerns of the youth and parent? 
 
Indicator: 
• In developing the youth’s IEP, the IEP Team shall consider the concerns of the 

parents for enhancing the education of the youth. 
 
Sources of Evidence: 
• Review file for evidence of any youth and/or parent concerns. 
• If the parent and youth sign the IEP, their signatures will suffice that their 

concerns were taken into consideration. 
 
15. Does the IEP incorporate the results of the initial or most recent     
       evaluation of the youth? 
 
Indicator:  
• In developing the youth’s IEP, the IEP Team shall consider the results of the 

initial evaluation or most recent evaluation of the youth. 
 
Sources of Evidence: 
• Review file for the most recent youth evaluation. 
• Review the Present Levels of Performance. 
• Review the Transition Services pages of the IEP. 
 
 
16. Does the IEP incorporate the academic, developmental, and functional    
       needs of the youth?   
 
Indicator: 
• In developing the youth’s IEP, the IEP Team shall consider the academic, 

developmental, and functional needs of the youth. 
 
Sources of Evidence: 
• Review the Present Levels of Performance. 
• Review the Transition Services pages of the IEP. 
 
 
Present Levels of Academic Achievement and Functional Performance 

 
17. Does the IEP include a statement of the youth’s present levels of   
       academic achievement and functional performance? 
 
Indicator: 
• The IEP contains a statement of the youth’s present levels of academic 

achievement and functional performance. 
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Sources of Evidence: 
• Locate the statement of the youth’s present levels of academic achievement and 

functional performance in the IEP. 
 
 
Measurable Annual Goals 
 
18.  Does the IEP include a statement of measurable annual goals addressing  
       academic achievement? 

 
Indicator: 
• The IEP means a written statement for each youth with a disability that is 

developed, reviewed, and revised that includes a statement of measurable 
annual goals including academic achievement. 

 
Sources of Evidence: 
• Review file/IEP to find the annual goals. 
• Review the annual goals to determine if they relate to academic achievement. 
• Review the goal(s) to determine if the goal(s) is measurable (can the goal be 

counted?) 
 
 
19.  Does the IEP include a statement of measurable annual goals addressing  
       functional performance? 
 
Indicator: 
• The IEP means a written statement for each youth with a disability that is 

developed, reviewed, and revised that includes a statement of measurable 
annual goals including functional achievement. 

 
Sources of Evidence: 
• Review file/IEP to find the annual goals. 
• Review the annual goals to determine if they relate to functional achievement. 
• Review the goal(s) to determine if the goal(s) is measurable (can the goal be 

counted?) 
 
Transition Goals 
 
20.  Does the IEP include appropriate measurable postsecondary goals? 
 
Indicator: 
• The IEP contains measurable postsecondary goals for the youth in at least one 

of the following areas: education; training; employment and where appropriate, 
independent living skills. 
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• The measurable postsecondary goals of the youth should be stated in such a 
way that one could measure (one year following school exit) the extent to which 
the youth has been able to achieve what they set out to do.  

 
Sources of Evidence: 
• Locate the measurable postsecondary goals in the youth’s IEP. 
• Review the transition activities and the extent to which the education system is 

preparing youth to meet postsecondary goals one year out. 
 

 
21. Do the postsecondary goals reflect the youth’s strengths, preferences,  
       and interests? 
 
Indicator: 
• Youth’s strengths, interests and preferences are considered when developing the 

measurable postsecondary goals of the youth. 
• District takes steps to ensure the IEP meeting includes the presentation and 

discussion of the youth’s strengths, interests and preferences. 
 
Sources of Evidence: 
• Review IEP for documentation that the youth’s strengths, interests and 

preferences were considered even if the youth did not attend the IEP meeting. 
• See measurable postsecondary goals, the courses of study, the transition 

services, present levels of academic achievement and functional performance, 
measurable annual goals to determine if the youth’s strengths, preferences and 
interests were considered. 

• Review file for evidence of youth's interest (e.g., age-appropriate transition 
assessments, person-centered planning, aptitude/interest tests, IEP team 
minutes). 

• Review youth’s file for a specific listing of youth strengths, preferences and 
interests. 

 
 
22.   Do the postsecondary goals relate to: 
 A.  Training 
 B.  Education 
 C.  Employment 
 D.  Where appropriate, independent living skills? 
 
Sources of Evidence: 
• Locate the measurable postsecondary goals in the IEP and place a checkmark 

beside each area where there is a measurable postsecondary goal. 
 
23.  Are the measurable postsecondary goals based upon age appropriate 

transition  

Transition Requirements Reviewer Reference Form ©   Page 10 
Adapted with permission from Ed O’Leary 
 



       assessments? 
 
Indicator: 
• Measurable postsecondary goals are based upon age appropriate transition 

assessments.  
 
Sources of Evidence: 
• Review the IEP for supporting information and locate summaries of any transition 

assessments.  Review the measurable post secondary goals.  Determine if the 
transition assessments were age appropriate and were used in helping the IEP 
team (e.g., youth, teachers, evaluators, support staff) in developing the youth’s 
measurable postsecondary goals. 

 
 
Transition Services 
 
24.  Are the transition services a coordinated set of activities? 
 
Indicator: 
• The transition services – the courses of study, the activities under each of the 

categories of instruction, related services, community experiences, employment 
objectives, daily living skills, adult living objectives and functional vocational 
evaluation, the designation of the responsibilities of all parties, the timelines 
reflects the coordination of all activities and parties (school, the youth, family, 
other agencies, and post-school programs, services and supports). 

 
Sources of Evidence: 
• Review the transition services in the IEP to ensure that the courses of study, the 

activities and responsibility of all parties reflects the coordination of all parts of 
the plan between school, youth, families, other agencies, and post-school 
programs, services and supports. 

 
The transition services are based on the individual student’s needs taking into 

account the youth’s strengths, interests, and preferences and the transition 
services lead toward the youth’s measurable postsecondary goals. 

 
 
25. Are the transition services designed within a results-oriented process that  
       is focused on improving the academic and functional achievement of the    
       youth with a disability to facilitate the youth’s movement from school to  
       post-school activities? 
 
Indicator: 
• The transition services in the IEP will lead toward and result in the youth being 

able to achieve his/her measurable postsecondary goals. 
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• The transition services in the IEP are designed to improve the academic and 
functional achievement of the youth. 

• The transition services in the IEP are designed to make the change from school 
to adult life as smooth and easy as possible. 

 
Sources of Evidence: 
• Review the transition services in the IEP. 
• Determine if the transition services will help prepare the youth to achieve his/her 

desired measurable postsecondary goals. 
• Review the youth’s present level of academic and functional performance. 
• Review the information from the transition assessments.  Review the transition 

services and activities and determine if the services and activities will lead to 
improved academic and functional achievement of the youth. 

• Determine if the activities follow a logical and achievable timeline. 
• Determine if the transition services include all necessary players including their 

responsibilities for the transition activities.  Determine if the activities are 
comprehensive and the activities follow a logical and achievable timeline. 

 
 
26. Are the transition services based on the individual youth’s needs, taking  
       into account the youth’s strengths, preferences and interests? 
 
Indicator: 
• Youth’s transition services are based upon the youth’s current and anticipated 

future needs. 
• The transition services are individualized for the youth and take into account the 

youth’s strengths, preferences and interests. 
 
Sources of Evidence: 
• Review the transition services in the IEP. 
• Review the PLOP to determine if there is a summary of transition assessment 

data relative to strengths, preferences, and interests. 
• Determine if the transition services: 

o Address the youth’s current and anticipated future transition needs. 
o Assist the youth in achieving his/her desired measurable postsecondary 

goals. 
o Reflect the youth’s strengths, interests and preferences. 

 
 
27.  Do the transition services include: 
 A.  Instruction; 
 B.  Related services; 
 C.  Community experiences; 
 D.  Employment 
 E.  Post-school adult living objectives. 
 F.  When appropriate, acquisition of daily living skills 
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 G.  When appropriate, functional vocational evaluation? 
 
 
 
Indicator: 
• The transition services include and address the areas of instruction, related 

services, community experiences, employment and other post-school adult living 
objectives and, when appropriate, daily living skills and functional vocational 
evaluation.  

• The transition services and activities (actions/steps) described under all of these 
areas are a coordinated plan for the transition from school to post-school adult 
life. 

 
Sources of Evidence: 
• Review the transition services to ensure that the transition services: 
• Represent a coordinated plan for the transition from school to post-school adult 

life. 
• Include the areas of instruction, related services, community experiences, 

employment, post-school living and, if appropriate, daily living skills, and a 
functional vocational evaluation. 

 
Special Note: 
• All areas must at least be “considered”.  If considered, included and documented 

mark “Yes”. 
• There will be situations where an individual area (instruction, related services, 

community experiences, employment objectives, daily living skills, adult living 
objectives and functional vocational evaluation) may not be necessary or 
appropriate in helping the youth achieve his/her measurable postsecondary 
goals.  If you believe the area has been considered but is not necessary or not 
appropriate mark “N/A”. 

• If you believe that any of the areas of instruction, related services, community 
experiences, employment and other post-school adult living objectives, daily 
living skills, or functional vocational evaluation were not considered or not 
addressed but should have been considered or addressed, then mark “No”. 

 
Courses of Study 
 
 
28.  Do the transition services include the courses of study needed to assist  
       the youth in reaching his/her postsecondary goals? 
 
Indicator: 
• The IEP specifies the courses and other educational experiences that the youth 

will be taking or involved in for each year from the current IEP on through 
completion of the youths education program. 

• The course of study reflects educational program and planning that is: 
Transition Requirements Reviewer Reference Form ©   Page 13 
Adapted with permission from Ed O’Leary 
 



o Individualized 
o Directly relates to the youth’s measurable postsecondary goals 
o Designed to help the youth make a successful transition to post-school adult 

life. 
  
Sources of Evidence: 
• Review IEP for documentation of the courses of study. 
• Review the courses of study to ensure that the courses of study: 

o Reflects an educational program and plan that specifies all courses and 
educational experiences from the first IEP to be in effect when the youth turns 
16, or younger if determined appropriate by the IEP team. 

o Reflects the planning of courses of study that relate to the youth achieving 
his/her desired measurable postsecondary goals and helps him/her make a 
successful transition to post-school adult life. 

o Specifies multiple years of classes and educational experiences are specified, 
not just one year. 

 
 
Transfer of Rights at Age of Majority 
 
29.   Does the IEP include a statement that the youth has been informed,   
         beginning not later than one year before the youth reaches 18, of the    
         youth’s rights under the IDEA, if any, that will transfer to the youth on  
         reaching 18? 
 
Indicator: 
• Date of notice of transfer of rights must be at least one year prior to the age of 

majority as defined by the State.  Generally, this is the student’s 18th birthday. 
 
Sources of Evidence: 
• Review date on the Notice of Transfer of Rights to ensure that the date is at least 

one year prior to the age of majority according to the State.  
 
Special Note: 
• If the age of majority is 18 years of age and student will turn age 17 during the 

timeframe of the IEP, answer “Yes” if the IEP includes a statement that the 
student has been informed of his or her rights under Part B. 

• If the age of majority is 18 years of age and the student will turn age 17 during 
the timeframe of the IEP and a statement is not included, answer “No” and 
comment. 

• If the age of majority is 18 years of age and the student will remain younger than 
age 17 during the timeframe of the IEP answer “N/A”. 
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Summary of Performance 
 
30. For the current school year, will the youth terminate eligibility by  

graduating from secondary school with a Standard Diploma, Advanced 
Studies Diploma or exceeding the age eligibility for a free appropriate 
public education under State law? 

 
Indicator: 
• The youth will terminate eligibility from secondary school because he/she will 

graduate with a regular diploma or exceed the age eligibility. 
 
Sources of Evidence: 
• Review the IEP, the youth’s courses of study, and school records to determine if 

the student will graduate with a Standard Diploma, Advanced Studies Diploma or 
exceed the age eligibility for a free appropriate public education at the conclusion 
of the current school year. 

• If the youth will graduate with a Standard Diploma, Advanced Studies Diploma or 
exceed the age eligibility for a free appropriate public education at the conclusion 
of the current school year then answer “Yes” and proceed to Question #31. 

• If the youth will not graduate with a Standard Diploma, Advanced Studies 
Diploma and will not exceed the age eligibility for a free appropriate public 
education for the current school year then answer “No” and proceed to Question 
33.  

 
 
31. Has the LEA developed and provided the youth with a Summary of  

Performance? 
 
Indicator: 
• A Summary of Performance that includes a summary of the youth’s academic 

achievement and functional performance, including recommendations to assist 
the youth in meeting the youth’s postsecondary goals is in the youth’s file. 

 
Sources of Evidence: 
• Review the student’s file to determine if a copy of a Summary of Performance 

exists. 
 
Special Note: 
• Depending on the time of the year that the file is reviewed (such as fall or mid-

year), it may be that a Summary of Performance has not been completed and 
provided to the youth.  In those instances when a Summary of Performance has 
not yet been developed but will be developed later in the year and prior to 
graduation or exiting due to exceeding the age eligibility check “N/A – not 
developed yet, but will be developed later this year.” 
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32.  Does the Summary of Performance provide the youth with a summary of  
 
 A. academic achievement 
 B. functional performance 
 C. recommendations to assist the youth in meeting his/her postsecondary 

goals? 
 
Indicator: 
• The Summary of Performance includes both a current summary of the youth’s   
      academic achievement and functional performance. 
• The Summary of Performance includes the youth’s measurable postsecondary 

goals in education, training, employment, and where appropriate, independent 
living skills. 

• This Summary of Performance includes recommendations for accommodations, 
adaptive devices, assistive services, compensatory strategies, and/or collateral 
support services, to enhance the likelihood that the youth will meet his/her post 
secondary goals. 

 
Sources of Evidence: 
• Review the Summary of Performance to determine if both a summary of the 

youth’s academic achievement and a summary of the youth’s functional 
performance are included and are current. 

•    Review Summary of Performance to determine if there exist recommendations 
for accommodations, adaptive devices, assistive services, compensatory 
strategies, and/or collateral support services, to enhance the likelihood that the 
youth will meet his/her post secondary goals. 

 
Diploma Status 
 
33.  Does the IEP indicate the youth’s diploma status?  (Preferred Practice) 
 
Indicator/Sources of Evidence: 
• Review IEP document 
 
34.  Does the IEP indicate the youth’s projected graduation / exit date? 

(Preferred Practice) 
 
Indicator/Sources of Evidence: 
• Review IEP document 
 
35.  Does the IEP indicate that the youth is seeking a Modified Standard              

Diploma (MSD)?  
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*Reminder – The decision to pursue the MSD cannot be made until after the 
student’s 8th grade year. 

 
Note: If the youth as chosen to pursue two diploma types, one of them being 

MSD, then question 36a and 36b should be addressed. 
 
Indicator/Sources of Evidence: 
• Review IEP document 
 

36a. Does the IEP indicate the youth's need for occupational readiness upon 
school completion, including consideration of courses to prepare the youth 
as a career and technical education program completer? [34CFR 300.347 (b) 
(1)] 

Indicator:  

• Courses of study, goals, transition services, present level of performance, IEP 
meeting minutes. 

 

36b. Did the local education agency (LEA) obtain the informed written consent            
of the parent/guardian and the youth to choose the MSD program? 

Indicator/Sources of Evidence: 

• Consent should indicate that the decision was based on a review of the youth’s 
academic history and the full disclosure of the youth’s options. 

• Diploma options are listed within the IEP, a choice has been made from those 
listed and parent and youth have signed the IEP. 

Note: Consent should indicate that the decision was based on a review of the 
youth’s academic history and the full disclosure of the youth’s options. 

STATE AND DISTRICT-WIDE ASSESSMENTS 

37. Does the IEP indicate the youth's need to take one or more of the state 
assessments as a requirement to earn a Modified Standard Diploma, a 
Standard Diploma, or an Advanced Studies Diploma? 

Indicator: 

• Examine the responses to these items: 
o Will the youth be at an age or a grade level for which the youth is eligible to 

participate in a state or district-wide assessment?        
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o Will the youth be enrolled in a course for which there is a SOL End-of-Course 
test or district-wide assessment? 

o Will the youth be participating in a SOL remediation recovery program? 
o Will the youth need to take a state assessment as a requirement to earn a 

Modified Standard Diploma, Standard Diploma, or Advanced Studies 
Diploma? 

• If responses to any of the above indicate “Yes”, did the IEP team check the 
appropriate assessment(s): State Assessments, District-wide Assessments, SOL 
Assessments and retake (SOL)?  

 

38. Does the IEP include the assessment section that documents decisions made 
about participation in assessments with the youth’s needed 
accommodations and/or modifications? 

 
 Indicator/Sources of Evidence: 
 
• Review IEP document 
 
 

39.  Is this youth participating in any of the Virginia state approved assessments 
during the current IEP?  

 
Indicator/Sources of Evidence: 
 
• Review IEP document for listing of the specific assessment to be taken. 

 
NOTE: Go to the following web links for listing of specific assessments  
  www.pen.k12.va.us/VDOE/Assessment/home.shtml  
  www.pen.k12.va.us/VDOE/Acountability/SOAguidelinesD.pdf  

 

40. For any student who will not participate in any of the Virginia state approved 
assessments, does the IEP indicate the impact of nonparticipation relative 
to the youth’s promotion or graduation?  

 
NOTE:  Youth’s promotion or graduation with a modified standard, standard, or 
advanced studies diploma; or other matters 

 
Indicator/Sources of Evidence: 
 
• Review IEP document 
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41.  For any youth who will not participate in any of the Virginia state approved 
assessments, does the IEP indicate how the student will be assessed in 
these areas? 

 
Indicator/Sources of Evidence: 
 
• Review IEP document 
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