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SNP # 01-02-09

TO: 

Directors

FROM:   
Catherine Digilio Grimes, M.S., R.D., SFNS



Director, School Nutrition Programs

DATE:

February 27, 2002

SUBJECT:
Clarification of Release of Free and Reduced Eligibility data

This memo is designed to provide additional information regarding the release of free and reduced eligibility data.  Superintendent’s Regulatory Memo #3 (June 1, 2001) established the parameters under which an individual student’s free or reduced price meal eligibility may be disclosed without parental approval.  The memo states that confidential student meal eligibility may be disclosed to “State Education programs that provide academic and /or vocational benefits.  Representatives from State or local educational agencies evaluating the results and compliance with student assessment programs are covered only if the programs were established and continue to be administered at the State levels”.   

The Department of Education has contracted with Harcourt Brace Corporation (HBC) for evaluation of the SOL tests.  Therefore, Harcourt Brace is acting as a representative of the State and, in performing functions related to the Virginia SOL testing program, may have access to the confidential information.  Harcourt Brace offers school divisions the option of bar coded labels that encode student data, including meal eligibility, for use on the test booklets.  Some school divisions have chosen to use this option; again, HBC is permitted access to the eligibility information for this purpose.  A written agreement, or Memorandum of Understanding (MOU), is required.  The MOU is executed between the determining officials (the custodian of the eligibility information, i.e. school nutrition director) and the division’s test coordinator or other representative who will be providing the student data to Harcourt Brace.  A separate MOU between the school division and Harcourt Brace is not necessary.

The Department has developed a standard MOU that every school division received as part of the prototype Annual Agreement to Participate in the School Nutrition Programs; another copy of the MOU is enclosed.  An electronic copy of the MOU is available as part of Superintendent’s Regulatory Memo #4, dated June 1, 2001; it is attachment K.  As with any allowable release of the free and reduced eligibility information, all portions of the MOU must be completed with sufficient detail.  The purpose for which the information will be used and how the confidentiality of the information will be maintained are required details for every MOU.   

In every case when the release of eligibility information is allowable, the information must be limited to those students directly involved in the program.  For example, for purposes of SOL testing, eligibility information for students in third, fifth, and eighth grades and high school students in specific content areas would be the only information allowed to be released.

If you have any questions or need further clarification please contact the School Nutrition Specialist assigned to your division or me at (804) 225-2074.

CDG/idl

cc:  Daniel S. Timberlake


Shelley Loving-Ryder

Enclosure

