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Non-Disclosure and Appropriate Use of Data

Agreement

Each person working for the Department of Education as an employee or contractor must do so with full knowledge that the security and confidentiality of data and papers are of the utmost importance. 
I agree to keep confidential all Virginia Department of Education data utilized during the completion of my assigned responsibilities and tasks for the Virginia Department of Education. As an employee or contractor of the Department of Education, I agree to adhere to the following:

1. Not to disclose, or allow to be disclosed, except to other department employees and contractors, where there is an identified need to know, any department data, forms, logs, or other content used during the completion of my assigned responsibilities and tasks;

2. Not to distribute or disseminate any materials deemed confidential or containing sensitive information, electronically or otherwise, in whole or in part, to any party not authorized by the Department of Education. This includes any materials that contain data or information protected by privacy regulations or designated as confidential.

3. To safely store, destroy or return any documents provided by the Department of Education staff containing data protected by privacy regulations; and

4. To use data only in accordance with Commonwealth of Virginia and Department of Education policies, standards, and guidelines.
Print Name: _________________________________________________________
Signature: __________________________________________________________
Date: ________________________________________


