PARENT IDENTIFICATION FLOW CHART

(revised 7/11)

When not enrolled in an SOP, is the child in the custody of a biological, adoptive, or step-parent, or
with another family member (such as grandparent or aunt/uncle) acting in the role of a parent?

Yes

'

No — in Foster Care

¢

No — Emancipated or Married

'

Can’t locate/contact parent

|

That person(s)
serves as the
parent for
special education
purposes.

If parental rights have been
terminated by the court, then
the foster parent may act fully
as the parent.

If parental rights have not
been terminated, then the
foster parent may act fully as
the parent if written notice to
do this has been given to the
biological or adoptive parent
using form EFOCA. A copy of
this form must also be kept in
the student’s record.

The student, as a
minor, may act as
the parent if they
have been legally
emancipated or are
legally married
(even if not
emancipated).

Note: Guardians ad litem and social workers may NOT serve in the
role of parent for IEP purposes. Appointed surrogates may not
work for any state or local agency that is involved with the child.

In this case, a
surrogate parent
must be appointed.
Contact the LEA
for a list of
surrogates. When
you locate a
willing surrogate,
send letter SPA1 to
the surrogate with
a copy of the
Virginia
Procedural
Safequards
Notice. Give the
student a copy of
SPA2. Place a
copy of both in the
student’s record.

SERVICE TERMINATION FLOW CHART

Note: As SOP’s we should never be initiating termination of services. However, if a parent requests
such termination in writing before that child graduates with a standard or advanced diploma, or turns
22, or is found to no longer be eligible for special education, this is the correct procedure to follow.

1. Complete the Prior Written Notice Parent Revocation Form (PWN2). Mid-way through the
form is a place for the parent to initial and date. At the end of this form, the parent must
initial that they have received another copy of the Virginia Procedural Safequards Notice.

2. Maintain a copy of PWN2 in the student’s record with the parent’s written request to
terminate services, and send a copy of the parent’s written termination request and PWNZ2 to

the LEA.




