	Virginia Substitute Evaluation Program 


2016-2017 Request to Rescore a VSEP Course Work Compilation (CWC)
Directions: Use this form to submit all requests for rescore.

	Student Name:      
	School Division:      

	State Testing Identifier (STI):     
	Content Area:      


Source of Request:       FORMCHECKBOX 
  Parent/Guardian       FORMCHECKBOX 
  Teacher or other Educator       FORMCHECKBOX 
  Other      
Administration: 
 FORMCHECKBOX 
  Fall  

     
      FORMCHECKBOX 
  Spring  

  

	VSEP COURSE WORK COMPILATION (CWC) RESCORE CRITERIA CHECKLIST

Directions: If “NO” is checked for ANY statement, the CWC is not eligible for rescore.


YES   
    NO 
(Check Yes or No for each statement.)
   FORMCHECKBOX 
  
 FORMCHECKBOX 
 1.  This student has received a failing score on the CWC submitted for VSEP.

   FORMCHECKBOX 
  
 FORMCHECKBOX 
 2.  The student’s CWC has been reviewed by two division staff members who are familiar with the VSEP CWC scoring rubric and who have expertise in the content area. Both reviewers agree that the CWC should have received a higher score based on the rubric.

Reviewer’s Title

Print Name

Signature

Date

     
     
     
     
     
     
Summary of reviewers’ findings:      


 FORMCHECKBOX 
   YES     FORMCHECKBOX 
   NO   The Division Director of Testing (DDOT) approves the Request to Rescore a VSEP CWC be submitted to Pearson. 

DDOT Assurance: I assure that the evidence contained in the CWC, forwarded for rescore, is the same evidence originally submitted. Student work samples, products, or data have not been fabricated, altered, or modified in any way.  

	Title
	Print Name
	Signature
	Date

	Division Director of Testing
	     
	
	     


NON-Approved Requests to Rescore: forms should be kept on file in the division by the DDOT.
Approved Requests to Rescore: ship the student’s original CWC and a copy of this form using a trackable shipping method.

	Shipping Deadlines:

· For Fall 2015 VSEP CWC ship no later than February 24, 2017
· For Spring 2016 VSEP CWC ship no later than June 30, 2017
Request to Rescore VSEP CWC shipped after the deadline will not be rescored.
	Please contact Pearson at 866-650-9425 to obtain the shipping address.
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