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	INTEGRATED EDUCATION AND TRAINING PLANNING TOOL

	Name of Adult Education Region or Provider
	Regional or County/City
	Industry/ Occupational Sector 
	Culminating Recognized Postsecondary Credential(s)
	Training Provider

	 Select from Dropdown
	[bookmark: Text25]      
	 Select from Dropdown
	
 Select from Dropdown

 Other (fill in):      
	[bookmark: Text29]      




	Number of Cohorts/Term Offered:      
	
	Using Alternative Placement?   Select from Dropdown
MSGs Incorporated into the Design:

	Projected Number of Students Per Cohort:      
	Type 1 (a-d):      
Type 2:      

	Class Enrollment Type: Select from Dropdown
Hours Per Week/Number of Weeks:      
	Type 3:      
Type 4:      
[bookmark: _Hlk186443325]Type 5:      

	Adult Education Funding Source(s): ☐AEFLA   ☐C&I   ☐IELCE   ☐PIVA  ☐ RACE  ☐ GAE
	

	Partner Funding Source(s):☐ FANTIC  ☐ Fast Forward  ☐G3  ☐RSVP   ☐TANF   ☐WIOA Title I    ☐Other (fill in):      
	Program Notes:       

	Teacher(s):      
	

	[bookmark: Text33]Plan for Recruitment, Selection, and Retention:      

	Shared Learning Objectives, with the College and Career Readiness or English Language Proficiency Standards Noted:
1.      

2.      
3.      
Co-Planning and Communication Activities:      
Supportive Services Provided:      
Employment Placement Activities:      
This is a living document and changes are made based on emerging needs. See the Adult Education’s professional development page for the latest version.




GUIDANCE FOR THE IET PLANNING TOOL

Name of Adult Education Region or Provider: The name of the adult education provider or region where the IET will be held.
County/City: The county or city where the IET will be held. If this is a regional IET, write ‘Regional.’
Industry/Occupational Sector: The sector with which the culminating credential is aligned. Choose from the dropdown list. This field is labeled “Industry” in the LACES data entry screen. 
Culminating Recognized Postsecondary Credential(s): See the Master List with examples. Choose from the dropdown list. This list matches the LACES data entry screen. 
Training Provider: The agency(ies) delivering career cluster/occupational sector training. Note if this is a consultant or contractor.
Number of Cohorts/Term(s) Offered: The number of times that the IET will be offered in one program year. Include the term (fall, winter, spring, and/or summer). If the cohort spans more than one term, put all terms (ex: Cohort 1: Summer-Fall, Cohort 2: Winter-Spring).
Projected Number of Students Per Cohort: The total anticipated number of participants per cohort.
Class Enrollment Type: The modality in which the class is delivered. See definitions in Adult Education Program Manager Responsibilities Manual. 
Hours Per Week/Number of Weeks: The number of hours that the adult education and training will be offered per week. Include the number of weeks.
Adult Education Funding Source(s): The federal and/or state adult education funding sources which are supporting the IET. Check all that apply.
Partner Funding Source(s): Other agency(ies) supporting the cost of the IET. Check all that apply. If other, fill in the box with the name.
Teacher(s): The names of the adult education instructor and the trainer who will be delivering the content.
Employer Partner(s): The specific employers who are involved in the curriculum or who have agreed to participate in job readiness and placement activities.
Salary Range for Target Job (with citation): The local salary range for the occupation. Include the source of the information.
MSGs That Are Incorporated into The Design: The types of MSGs that are incorporated into the design of the IET that a student can earn. Refer to the Transition to LACES #8 document. Note: All students are eligible to earn a Type 1C. 
Program Notes: Additional information that will help the state office understand the programming better.
Shared Learning Objectives: The concepts, competencies, and vocabulary that the students will learn across the whole scope of the adult education activities and occupational training activities. Use the CCR or ELP standards for objectives with academic and literacy activities. Be sure that your shared learning objectives incorporate the three components of an IET (adult education, workforce preparation, and occupational training).
Co-Planning and Communication Activities: The plan for the coordination of instructors before and during the IET program.
Supportive Services Provided: The services to be provided to the IET participants including the agency providing the service(s), refer to Director’s Memo 75-24.
Employment Placement Activities: The resources and activities that support employment of participants. This includes activities involving the career coach and/or partnering agenc(ies).

image1.png
Aﬁ.
VIRGINIA DEPARTMENT OF

EDUCATION




