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COMMONWEALTH of VIRGINIA 
Department of Education
DATE: February 27, 2025
TO: Directors, Supervisors, and Contact Persons Addressed
FROM: Kelly Shomo, MPH
SUBJECT: Register for the May 2025 New Director’s Academy by April 4, 2025
The USDA and the Virginia Department of Education, Office of School and Community Nutrition Programs, require all newly hired school nutrition program administrators (directors) to meet minimum hiring standards and complete annual training requirements, including the New Director’s Academy. Newly hired SNP directors are those who have not completed the training since assuming their new position. The VDOE-SCNP is hosting the next Academy on May 12-16, 2025, at ECPI University in Glen Allen, VA, located at 11104 West Broad Street, Glen Allen, VA 23060. Newly hired SNP directors must register by April 4, 2025, at 5 p.m. Registration is now open until 5 p.m. on April 4, 2025.
Action Required
· New SNP directors must register for the Academy by completing the online registration form by April 4, 2025, at 5 p.m. Additional details, including the finalized agenda, will be provided after registration.
· Participants must attend all sessions in person to receive credit for the training. 
New Director's Academy
The New Director’s Academy: Introduction to School Nutrition Leadership is required for all newly hired Virginia SNP directors at the earliest offering. Attendance is also recommended for those aspiring to become directors and staff responsible for school nutrition programs. 
This year, VDOE-SCNP is introducing a new format that includes five days of in-person training with both classroom instruction and hands-on culinary labs. Classroom instruction will incorporate the Institute of Child Nutrition’s curriculum tailored for Virginia and Virginia-specific presentations. 
Additionally, VDOE-SCNP is offering a mentor program for newly appointed SNP directors, which will be covered during the May Academy. There is no charge for the course or materials and breakfast and lunch will be provided daily.
For More Information
Additional details regarding hiring standards and annual training requirements for SNP directors were outlined in SCNP Director’s Memo #2024-2025-24, Updated Certification of New School Nutrition Program Administrator and Review of Hiring Standards. 
Please direct any questions to Kelly Shomo, VDOE-SCNP Training, Program Improvement, and Grants Supervisor, via email at Kelly.Shomo@doe.virginia.gov.
KNS/KC/cc
Attachment
A. New Director’s Academy Agenda: May 12-16, 2025
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