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COMMONWEALTH of VIRGINIA 
Department of Education
DATE: April 3, 2025
TO: Directors, Supervisors, and Contact Persons Addressed
FROM: Lynne A. Fellin, Technical Advisor to the State Director
SUBJECT: April 1, 2025, ISP Data Report and Annual Notifications
USDA regulations require local education agencies to update school-level April 1 data each year to establish the identified student percentage for CEP. The Virginia Department of Education, Office of School and Community Nutrition Programs provides resources to assist LEAs with reporting the ISP data in the SNPWeb software. The VDOE also provides the required notification of LEAs that are potentially eligible to participate in CEP divisionwide. 
Required Actions
· LEAs must report ISP data as of April 1 for all NSLP participating schools in the SNPWeb CEP Site Eligibility Report. The report will be open for data entry from April 1 through close of business on the due date, April 15.
· Instructions for determining and documenting the number of identified students and enrollment/membership are in Attachment A.
· Additional instructions specific to LEAs with currently participating CEP schools, schools not eligible for CEP, and schools with changing attendance boundaries are in Attachment B.
· LEAs must create and retain the required backup documentation for the ISP data reported in SNPWeb at the time of the April 1 report. Instructions are in Attachment A. This documentation will be submitted with the new CEP application, if required, by June 30. 
· LEAs should also review the projected divisionwide CEP eligibility in Attachment C to identify if the LEA is:
· potentially CEP eligible at the division level,
· near eligible for CEP at the division level, and/or
· is at the end of the current four-year CEP cycle, which expires June 30, 2025.
Identified Students Definition 
Identified students are students approved for free meals through means other than a household meal application. Identified students have been determined free eligible by the LEA through one of the methods listed below:
· Students are directly certified as free eligible by:
· Supplemental Nutrition Assistance Program, 
· Temporary Assistance for Needy Families, or 
· Medicaid income data and household size.
· Students are determined categorically free eligible through the LEA liaison because of their status as homeless, runaway, migrant, or foster care placement, or enrollment in certain eligible Head Start programs through the LEA.
Directly certified reduced-price students are not included in the report because they do not meet the definition of an identified student. Students approved for free or reduced-price meals through a meal application in non-CEP schools are also excluded.
April 1 ISP Data Reporting Requirements
If April 1 falls on a weekend, holiday, spring break, or other date schools and LEA offices are closed, the next business day after April 1 must be used to determine the April 1 data. The reported 2025 ISP data must be used in the CEP application for the upcoming school year, including to determine divisionwide CEP eligibility.
Annual LEA Notification of Divisionwide CEP Eligibility
The required LEA notification of potential divisionwide CEP eligibility and expiring four-year CEP cycles is provided in Attachment C. The notification includes: 
· LEAs potentially eligible divisionwide with a calculated ISP of 25% or more,
· LEAs nearly eligible divisionwide with a calculated ISP between 15-24.99%,
· LEAs currently participating in CEP for any schools, regardless of divisionwide ISP, and
· LEAs currently participating in CEP that have reached the end of a four-year cycle and are required to reapply for a new CEP cycle to continue in SY 2025-2026.
Attachment C is for review only using projected eligibility based on data previously submitted by the LEA. It is a tool intended to raise awareness for the upcoming school year CEP application. Attachment C data will be replaced with the new April 1 ISP data reported by LEAs. 
A VDOE-SCNP memo with details on how to apply for CEP for the upcoming school year will be available in May.


For More Information
Consolidated CEP guidance and best practices are available in the USDA Community Eligibility Provision: Planning and Implementation Guidance Manual and the VDOE-SCNP CEP Toolkit.
An e-learning module for the April 1 ISP report is available in the VDOE-SCNP Rise.com e-learning portal. If you are not registered as a learner in Rise, visit the VDOE-SCNP Training and Resources webpage for information on how to enroll. 
For additional information or questions, contact your assigned SNP regional specialist or Lynne A. Fellin, Technical Advisor to the State Director, via email at Lynne.Fellin@doe.virginia.gov. 
LAF/cc
Attachments
A.  SNPWeb CEP Site Eligibility Report Checklist 2025
B.  Reporting April 1 Data for Participating CEP Schools, Schools Not Eligible, and Others
C. Community Eligibility Provision: April 2025 Required LEA Notifications of Potentially    and Nearly Eligible CEP Divisionwide and Expiring CEP Four-Year Cycles
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