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COMMONWEALTH of VIRGINIA 
Department of Education
DATE: April 10, 2025
TO: Directors, Supervisors, and Contact Persons Addressed
FROM: Maggie Parker, MSW
SUBJECT: Updated Guidance on Rural Non-Congregate Operating Days, Mealtimes, and Claiming Procedures
USDA issued updated guidance for rural non-congregate feeding sites on:
· defining operating days, and
· procedures for claiming multiple days’ worth of meals.
Additionally, the VDOE-SCNP has updated guidance on entering mealtimes in rural non-congregate site applications.
Refer to the Updated Guidance on Rural Non-Congregate Site Applications and Claiming Procedures document in SNPWeb Download Forms for detailed instructions to ensure SFSP and SSO applications and claims for reimbursement comply with this updated guidance.
Operating Days
For rural non-congregate meal service, operating days are the days that meals are distributed via meal pickup or meal delivery.
Example: If a site distributes seven days’ worth of meals every Monday, and there are four Mondays in a month, then the site’s number of operating days for that month is four.
This updated guidance must be considered when entering operating days in SFSP and SSO SNPWeb site applications.
The average daily participation (ADP) entered for each meal service in SFSP site applications for rural non-congregate sites is the number of meal kits distributed multiplied by the number of days’ worth of meals in the kit.
Example: If a meal kit contains seven days’ worth of lunches, based on historical data, and the site plans to distribute 50 meal kits each operating day, then the site’s ADP is 350 (7 x 50 = 350).
Refer to the Updated Guidance on Rural Non-Congregate Site Applications and Claiming Procedures document in SNPWeb Download Forms for detailed instructions to ensure SFSP and SSO applications comply with this updated guidance.
Meal Distribution Times
[bookmark: _Hlk195011647]Mealtimes entered in the SNPWeb site application may now be the same for multiple meal types. Previous business rules required mealtimes to be different for each meal type. Entering correct meal distribution times in site applications is critical for ensuring the VDOE-SCNP reports accurate information to the USDA Summer Meals Site Finder.
Example: Breakfast and lunch may both have mealtimes entered as 12 – 1 p.m.
Refer to the Updated Guidance on Rural Non-Congregate Site Applications and Claiming Procedures document in SNPWeb Download Forms for detailed instruction to ensure SFSP and SSO applications comply with this updated guidance.
Claiming Multiple Days’ Worth of Meals
Sites distributing multiple days’ worth of meals at once must claim all meals on the distribution day.
Example: If a site distributes seven days’ worth of meals on July 31, all meals served must be included in the July claim for reimbursement.
Refer to the Updated Guidance on Rural Non-Congregate Site Applications and Claiming Procedures document in SNPWeb Download Forms for detailed instructions to ensure SFSP and SSO claims for reimbursement comply with this updated guidance.
For More Information
For more information, please contact your assigned SNP or CNP regional specialist or send questions to the SNP Policy mailbox via email at SNPPolicy@doe.virginia.gov. 
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