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COMMONWEALTH of VIRGINIA 
Department of Education
DATE: June 19, 2025
TO: Directors, Supervisors, and Contact Persons Addressed
FROM: Crystal Crutchfield, SNS
SUBJECT: SFA Annual Financial Reports and Completing the USDA Non-Program Revenue Tool – Due July 31, 2025
SFAs must submit the annual financial report and complete the USDA Non-Program Revenue Tool by July 31, 2025, at midnight. The annual financial report helps SFAs complete the Non-Program Revenue Tool.
Annual Financial Reports
The annual financial report, detailing financial transactions from July 1 through June 30, is due July 31 of each year. All SFAs are required to submit monthly financial reports that accurately reflect the ending cash balance of the nonprofit school food service account. Instructions to complete the financial report are in SNPWeb Download Forms. 
[bookmark: _Hlk165963735]The Non-Program Revenue Tool
SFAs must complete USDA’s Non-Program Revenue Tool, found in SNPWeb Download Forms, and keep this document on file. The tool helps SFAs meet the federal regulations that require SFAs to ensure that non-program food revenues equal at least the same proportion as their food costs. Non-program foods are considered anything other than reimbursable meals sold in participating schools and purchased with funds from the nonprofit school food service account. A webinar to complete the Non-Program Revenue Tool is in the VDOE-SCNP Training Hub in Virtual Virginia.
For More Information
If you have any questions, please contact your assigned SNP specialist or send questions to the SNP mailbox via email at SchoolNutritionPrograms@doe.virginia.gov. 
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