Virginia Department of Education
Office of Career and Technical Education 

CTE Equipment Approval Request

Equipment purchased with state and/or federal funds must be used in accordance with provisions of the Strengthening Career and Technical Education for the 21st Century Act (Perkins V) and acquired and disposed of in accordance with federal and state laws and regulations.
INSTRUCTIONS:  To request reimbursement of CTE program equipment not identified on the State Approved Equipment Lists for CTE Programs, the CTE Administrator or designee must complete and sign this form and return it to CTE@doe.virginia.gov.

Date:      
School Division Name:       
CTE Administrator/Designee Name:       
Phone:       
Email Address:       
CTE Course and Equipment Identification:
· Course Title(s):       
· SCED Code(s) and Virginia Extended Description(s):      
· Equipment description (include product information, if applicable) and explanation of how the requested equipment is aligned to the CTE course and course competencies: 
     

APPROVED BY:	______________________________________	______________
CTE Administrator/Designee (Signature)	Date

FOR STATE USE ONLY


REVIEWED BY:	______________________________________	_______________
Cluster/Program Area Specialist (Signature)	Date

APPROVED BY: 	______________________________________	_______________
CTE Director/Designee (Signature)	Date
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