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COMMONWEALTH of VIRGINIA 
Department of Education
DATE: September 18, 2025
TO: Directors, Supervisors, and Contact Persons Addressed
FROM: Sara Bennett, MS, RDN, SNS
SUBJECT: Verification of Household Eligibility for Free and Reduced-Price Meals
Local education agencies and SFAs have annual requirements for data reporting and verification of household eligibility for free and reduced-price meals. All SFAs must complete the Verification Collection Report in SNPWeb by December 15, 2025. School divisions, private schools, and RCCIs that are not required to conduct verification must also submit the report by this deadline. Review Attachment A for section-by-section instructions. Attachment B details the verification process and requirements.
About Verification
LEAs must verify a sample of applications approved for free and reduced-price meals each school year (7 CFR 245.6a(c)(1)). Verification is not required when the LEA does not collect applications due to operating a special provision, such as CEP (7 CFR 245.6a(c)(2)). However, all SFAs operating traditional or special provision schools and all RCCIs are required to submit information in the SNPWeb Verification Collection Report—the data collection tool used to report certain data and, if required, conduct verification results.
Verification Timeline
October 1: The total number of approved free and reduced-price applications on file as of October 1 (excluding previous year’s carryover applications) must be used to calculate the required standard verification sample size. 
When October 1 falls on a weekend, LEAs must use the next school day to calculate the sample size. In 2025, October 1 is on a Wednesday.
November 15: The deadline for all verification activities to be completed by the LEA.
December 15: Deadline for all SFAs to report required data and the results of verification, if required, in the SNPWeb Verification Collection Report. 
Resources
The USDA Eligibility Guidance Manual, 2017 edition, Section 6, Verification, provides LEAs and SFAs with detailed verification information.
An optional Verification of School Meals training is available in Virtual Virginia and provides an overview of the verification process. 
For More Information
For more information, contact your assigned SNP regional specialist or the SNP policy mailbox via email at SNPPolicy@doe.virginia.gov. 
SB/AN/slt/cc
Attachments
School Food Authority Verification Checklist
Method to Validate Sample Size Calculation
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