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COMMONWEALTH of VIRGINIA 
Department of Education
DATE: October 2, 2025
TO: Directors, Supervisors, and Contact Persons Addressed
FROM: Sara Bennett, MS, RDN, SNS
SUBJECT: Second Review of School Meal Applications Criteria 
Each school year, the Virginia Department of Education, Office of School and Community Nutrition Programs, must identify LEAs demonstrating a high level of, or risk for, administrative error associated with the school meal application certification processes. LEAs that meet specific high-risk criteria are notified by VDOE-SCNP and must conduct a second review of applications beginning in the following school year. 
The second review ensures that the initial eligibility determination for each application is reviewed for accuracy prior to notifying the household of the eligibility or ineligibility for free and reduced-price meals. The second review must be conducted by an individual who did not make the initial determination. This individual is not required to be an employee of the LEA but must be trained on how to make application determinations.
Second Review of Applications Criterion
In compliance with federal regulations at 7 CFR 245.11(b)(1)(i-ii), VDOE-SCNP identifies LEAs that are required to conduct a second review of applications using two criteria, with the first criterion mandated by USDA and the second defined by VDOE-SCNP under the authority granted by USDA.
Effective SY 2025-2026, VDOE-SCNP implemented the following selection criteria:
1. LEAs with a 10% or greater certification/benefit issuance error rate, as determined during their most recent administrative review (AR) (USDA-mandated criterion).
2. LEAs that are new to the NSLP and SBP. This is defined as an LEA in their first year operating the school meal programs (VDOE-SCNP criterion). LEAs that previously participated in the programs and came back on at a later time would also be required to complete a second review of applications.
The VDOE-SCNP will annually notify LEAs by June 30 if they are determined to be high-risk and subject to a second review of applications based on the two criteria above. 
What LEAs Need to Do
LEAs that are required to conduct a second review of applications must conduct the review annually until they demonstrate that no more than 5% of reviewed applications require a change in eligibility determination. Documentation must be submitted to VDOE-SCNP by February 1, 2026, through submission of the “Second Review of Applications” report in SNPWeb. The data must include all current school year applications certified by the LEA on or before October 31, 2025.
For More Information
For more information, contact your assigned SNP regional specialist or the SNP policy mailbox at SNPPolicy@doe.virginia.gov. 
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